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State Aid and Financial Planning Service



Review of Old ESSA Requirements

 All districts were required to complete  - YE 18/19+
 Reporting actual expenditures for year (=ST-3)
 Reporting General Fund and Special Aid Fund actual 

expenditures sorted by:
Those that are Central/District-wide level
Those that are School Building level
Those that are Excluded
Fringes were allocated proportionally to each 

category
 Other funds were grouped with Excluded

C, PL, V, H, PN, CM
 TC and TE were not reported at all
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School Level Finance Survey 
(SLFS) for Years 23-24+
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What is the School Level Finance 
Survey (SLFS)?
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 It is a new federally mandated annual collection of 
school level expenditure data.

 It is part of the financial component of the 
Common Core of Data (CCD). (Federal Reporting)
 This is the US DOE’s primary database on public 

elementary and secondary education in the US.
 NYS has received approval to use the SLFS to 

also meet the needs of the ESSA reporting 
requirement for FY ending 6/30/24+.



What Are the Main Changes?
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 Certain expenditures previously excluded in ESSA 
Report will be included in the SLFS Report:

 

 Food Service 
 Transportation
 Enterprise Operations
 E.g., Book Store 

 Districtwide lines are allocated between buildings
 Federal funds are not split by grant, but all lines are 

split by funding sources
 A lot less choices about what codes can be used



ESSA Excluded Items that 
Continue to be Excluded
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 Areas that continue to be excluded in the SLFS report:
 Capital outlay
 Payments to other schools
 Community services
 Adult Education
 Debt Service
 Interfund Transfers
  

 Funds that continue to be excluded from the report: Private 
Purpose Trust Fund (TE) and Custodial Funds (TC)

 

*Funds that continue to be Exclusions within the report: 
 Debt Service (V), Capital (H), Public Library (L), Permanent 

(PN), Miscellaneous Special Revenue (CM) Fund



SLFS Report Format
7

 Part I – School Level Expenditures – 3 categories - 
Salaries, Benefits and All Other
 Section A - collects salaries, employee benefits, and all 

other expenditures for eight categories within elementary- 
secondary education instructional programs.

 Section B - collects salaries, employee benefits, and all 
other expenditures for three categories within elementary-
secondary education noninstructional programs.
 Food Service, Enterprise Operations (e.g., Bookstore) and 

Other Non-Instructional Activities
 Section C - collects districtwide current expenditures for 

salaries, benefits, and all other expenditures not recorded 
in Section A or B above



Part I – Section A – By Function of Service 
(Split into Salaries/Benefits/All Other)

8

1. Instruction. Expenditures for activities in classroom, home, hospital, or 
co-curricular activities for teachers, instructional aides, and assistants 
engaged in regular instruction, special education, and vocational education. 
Non-enterprise student activities should be included. Adult education should 
not be included. 
2. Support services, pupils. Administrative, guidance, health, and logistical 
support that enhance instruction, including attendance, social work, student 
accounting, counseling, student appraisal, information, record maintenance, 
and placement services. Health includes medical, dental, nursing, 
psychological, and speech services. 
3. Support services, instructional staff. Supervision of instruction service 
improvements; curriculum development; professional development; training 
of instructional staff; academic assessment; and media, library, and 
instruction related technology services. 

INSTRUCTIONAL



Part I – Section A – By Function of Service (Con’t) 
(Split into Salaries/Benefits/All Other)
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4. Support services, general administration. Expenditures for board of 
education and executive administration (office of the superintendent) services. 
5. Support services, school administration. Principal and central school 
level services. 
6. Support services, operation and maintenance of plant. Building services 
such as heating; electricity; air conditioning; property insurance; care and 
upkeep of grounds and equipment; nonstudent transportation vehicle 
operation and maintenance; and security services. 
7. Support services, student transportation. Vehicle operation, monitoring 
riders, servicing, and maintenance. 
8. Business, central/other support services. Fiscal services, purchasing, 
warehousing, supply distribution, warehousing, and duplication. Plus, central 
support expenditures for planning, research and development, evaluation, 
information, management services, and expenditures for other support 
services not included on the previous lines. 

INSTRUCTIONAL



Part I – Section B – By Function of Service 
(Split into Salaries/Benefits/Other)
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NON-
INSTRUCTIONAL

School 
Store



Part I – Section C – District-wide
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12. District-wide Current Expenditures
 

With the SLFS report, this category will need to be 
allocated between the school buildings
 Allocation can be based on enrollment 
 Different methodology than ESSA report, e.g.,
 A2070–Inservice Training–Instruction can be A3 (support 

services, instructional staff) or C12
 A1240–Superintendent – must be A4 (support services, 

general administration) 
 Most 1000-1999 accounts are Section A vs. district-wide

 Encouraged to limit the use of C12 DISTRICT-WIDE



Part I Codes for Template
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Code Part A Code Part B and C and Other
A1 1. Instruction B9 9. Food Service
A2 2. Support services, pupils B10 10. Enterprise Operations
A3 3. Support services, instructional 

staff
B11 11. Other

A4 4. Support services, general 
administration

C12 12. District-wide

A5 5. Support services, school 
administration Other Codes

A6 6. Support services, operation and 
maintenance of plant Exclusion Exclusion

A7 7. Support services, student 
transportation Fringes Employee Benefits

A8 8. Business, central/other support 
services

Not 
Included Interfund Transfers



Part II – Reporting Certain Lines 
By Category of Expenditures 
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 The SLFS collects amounts for eight categories 
of Exhibit and Special Items.

 Districts should review expenditures to allocate 
expenditures in the appropriate category or 
categories.

 Note: Not all budget lines will have a Part II 
code.  Only expenditures that fit into one of the 8 
categories will have a code. See following slides.



Part II – Categories
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 1. Teacher Salaries. Total salaries and wages paid to 
certified and noncertified, permanent, temporary, and 
substitute teachers. Gross salary and wages; overtime; 
incentive and supplemental pay; bonuses; and summer 
school pay. Do not include employee benefits. 

 2. Instructional aide salaries. Gross salary and wages; 
overtime; incentive and supplemental pay; bonuses; and 
summer school pay for all instructional aides and 
assistants. Do not include employee benefits. 

 3. Improvement of instruction. Non-personnel 
expenditures for instruction, curriculum development, 
professional development, and training of instructional 
staff. Do not include salaries or employee benefits. 

Part I

Part II



Part II – Categories (Con’t)
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 4. Library and media services. Non-personnel 
expenditures for libraries, audio-visual, and 
educational television. Library materials include 
expenditures for operating facilities and developing 
and acquiring materials. Do not include salaries or 
employee benefits. 

 5. Books and periodicals. Expenditures for books, 
textbooks, and periodicals used in classroom 
instruction or library services. Do not include 
expenditures for electronic books or periodicals. 
Books and periodicals that are classified as 
equipment should not be reported here. 



Part II –Categories (Con’t) 
16

 6. Technology-related supplies and purchased 
services. Technology-related supplies and 
purchased services. Includes supplies used with 
hardware or software below the capitalization 
threshold, such as a laptop or tablet. Data 
processing; coding; other services; repair and 
service not provided by district personnel; and 
rentals or leases should be included. All costs 
associated with voice, data, and video 
communication including internet connectivity. 
Expenditures for technology-related equipment 
should not be reported here, but instead be reported 
in the “Technology-related hardware” or 
“Technology-related software” category as 
appropriate. 



Part II –Categories (Con’t) 
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 7. Technology-related hardware. Technology related 
hardware, including network equipment, servers, 
computers, printers, scanners, peripherals, and other 
electronic devices. Should not include machinery, 
vehicles, or furniture. Expenditures for technology-
related supplies should not be reported here, but instead 
be reported in the “Technology-related supplies and 
purchased services” category. 

 8. Technology software. Software purchases, including 
commercial off-the-shelf software and licensing fees. 
Expenditures for software that meet the standards for 
classification as a supply should not be reported here, 
but instead be reported in the “Technology-related 
supplies and purchased services” category. 



Program Detail Area
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 In ESSA Report we had six program areas that 
were reported separately for school level and 
district-wide level
 Special Education, ELL, Pupil Services, 

Community Services, BOCES Services and Pre-K

 In SLFS Report we have one combined 
program area for Special Education (not split 
between school level and district-wide)



Exclusions

In ESSA Report:
 Transportation
 Charter School Tuition
 Other Tuition
 Debt Service
 Other 

 Other Funds - C, V, H, 
PL, PN, CM

 Services Provided to 
Non-Publics, Charters, 
CBO, Pass Through 
Fund, etc.

In SLFS Report:
 Transportation
 Charter School Tuition
 Other Tuition
 Debt Service
 Other 

 Other Funds – V, H, PL, 
PN, CM (not C)

 Tuition and certain 
other costs for children 
not in the district 
register
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Exclusions to Look For
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 Under Other:
 Services Provided to Nonpublic Schools
 Services Provided to Charter Schools
 Payments to Community-Based Organizations for 

Prekindergarten (F2510.40)

 BOCES Instructional Programs (Full-Time Only) (A2250.49)

 Pass-through grants and funds which do not benefit 
students enrolled in a school or district program (F2250.40)

 Expenditures for students not included in IRS count
 Most likely reported within an account that is 

partially reported – you will need to break out!



Part II and Program Area 
Codes for Template
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Code Part II Code Program Area
1 1. Teacher Salaries Program Area:
2 2. Instructional aide salaries SE Special Education
3 3. Improvement of instruction
4 4. Library and media services
5 5. Books and periodicals
6 6. Technology-related supplies and 

purchased services
7 7. Technology-related hardware
8 8. Technology software



Example of Coding Guidance
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Coding Chart –
 A/B Codes vs. C Codes
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 It is advised that most codes should be able to 
be assigned to a school building.
 If you don’t track costs at that level, you can 

allocate them across school buildings using 
enrollment (or another reasonable method).

 If you believe the account code should be a district-
wide code, they too can be allocated across school 
buildings using enrollment.

 Example: A2259 – ELL
 A1 – Instruction
 C12 – District-wide



Funding Sources
 Need to split out every line in 

Part I and Part II by 
state/locally funded vs. 
state/local/federally funded
 ESSA report was State/local 

vs. Federally
 For Food Service Fund

 New – will allocate between 
categories by:
 Federal revenues/Total 

revenues = Federal share
 100% - federal share = 

State/Local share
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Available on our website under Resources, 
Other and then SLFS Report

Review New Template25



Tabs in the Excel Template
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 Coding Chart – Coding Chart is new, and it will be important 
for you to review. It will be used to code SLFS Data Form.

 SLFS Data Form – This is where you bring in your 
expenditures from 23-24 for all funds included in the report.

 Food Service Fund – New - Enter select revenues to 
determine the portion of the expenditures federally funded.

 Fringe Benefits– Fringe benefits will be calculated here. 
Report retiree share of fringes here.

 Summary of Categories – This tab takes information included 
in other tabs and converts to SLFS categories.

 SLFS Summary – This will be the sheet to enter information 
into IDEx system within the Business Portal after reconciling 
to the ST-3. 



SLFS Data Form Tab
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Other Funds have moved to the top of page!



SLFS Data Form – A, F, C
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 New Column for ST-3 Code – edit is necessary
 Districts fill in Account, Description, Building # and Expensed 

Amounts (same as in prior years)
 Other columns will look to Chart of Account and fill in automatically!
 Include A, F and C here.  Make sure you have enough rows BEFORE 

you copy the information into the template.



Fill in Enrollment by Building
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Fill in each building’s enrollment for 23-24 and the 
name of the buildings.



Complete Building Number
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Will be coded to Building #1

Will be allocated across buildings by enrollment



Template will Fill In Building Level 
Information, but You Can Override
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If you want to allocate differently, we recommend you add a line and separate 
expenses by line and code to the individual building vs. writing over formulas.



New – Coding Chart Tab
32

Most account codes 
only have one choice.

All lines have a Part I 
Code and Category of 
Expense.

Select lines have a 
Part II Code and/or 
Program Area.

Special Aid Fund 
codes don’t always 
have a funding code 
listed as it will be 
specific to your district.



Coding Chart – 
Linked to SLFS Data Form
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Adjust ST-3 Code column if you aren’t following the OSC Chart of Accounts



For Lines with Multiple Options
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 For all accounts with multiple options, there generally 
are only two options.
 Generally one option from Part I A or B and C12 as the 

other option.
 For the Chart of Accounts, we have defaulted to the Part A 

or B option, but have highlighted in yellow on the Coding 
Chart all multi-option lines and have provided a dropdown 
of the choices available.

 You need to review these lines to agree with how your 
district views these lines.

 The Data Form will allow you to use any of the codes, so if 
you have Exclusions that you are breaking out, you can 
code them to Exclusions.



Review Lines Highlighted in Blue
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Any line which has multiple options, will be highlighted in blue for your final review.



Tips on Areas to Watch For
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Tips on Areas to Watch For
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Review for lines which have multiple options listed and make a choice on the Data 
Form.  Some account codes have multiple Part II options, so template allows you 
to decide the proper code based on the line description.

Review the funding source column to ensure all lines are coded SL, C, or F.  If not 
filled in for Special Aid fund codes, enter information in the Data Form tab.

Review the other lines highlighted to ensure they are coded as your district wants 
to report them (building vs. districtwide or building vs. excluded).



.471, .472 and .473 Codes
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 Review lines coded to any of these three objects of 
expense:
 Under A2110, A2250, A2259, A2280, F2250, F2251, 

F2252, F2253, F2254, F2259

 .471- Tuition Paid to Public Districts in NYS – 
Report as Exclusion-Other

 .472 – Tuition – All Other – Report as Exclusion-
Other

 .473 – Payment to Charter Schools – Report as 
Exclusion-Charter Schools



Recommended Steps to Complete
the SLFS Data Form
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 Import the information from your accounting records. 
(Account codes, description & amounts)

 Fill in your district’s enrollment and building names 
under the school columns.

 Review the ST-3 Code column and adjust codes, as 
necessary.

 Fill in the building number for those lines that you 
have accounted for by building in your accounting 
records.

 For those lines without a funding source 
prepopulated, fill in the funding source from the 
dropdown list.



Recommended Steps to Complete
the SLFS Data Form

40

 For lines that have columns that have been 
highlighted in blue, review the code pulled from the 
Coding Chart for accuracy based on how your district 
accounts for that area.
 If you need more than one option for a line, add a second 

line for that expenditure line and use the dropdowns to 
select the appropriate codes.

 Review list of Other Exclusions and see if you have 
any costs that need to be broken out included in lines 
coded to A, B or C.

 Check the far-right column to ensure that all codes 
have been allocated.



Tip for Assigning ST-3 Codes 
for the Special Aid Fund
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 Print a ST-3 Account 
Code Listing from 
nVision for the 
Special Aid Fund.

 This shows you the 
codes used in your 
accounting records 
and the ST-3 code it 
is linked to. 

 Update the ST-3 
code in Column C on 
the Data Form, as 
necessary.



Food Service Fund Tab
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This information will 
be used to allocate 
the funding sources 
for all ST-3 codes in 

the Food Service 
Fund.



Fringe Benefits Allocations
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Allocation for fringes is done like how we did the ESSA fringe allocation.

New:
Retiree fringes are coded to C12 and allocated to the buildings based on 
enrollment.



Summary of Categories Tab
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Part I

This tab is 
here to 
review 

only. No 
new 

information 
needs to 
be added 

here.



Summary of Categories Tab
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What Should You Review?
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Look for the yellow columns on this tab and the 
SLFS Data Form.  Variances must be cleared.



SLFS Summary Tab
Part I – Section A
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SLFS Summary Tab
Part I – Section B & C
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SLFS Summary Tab
Part II, Program Detail Area & Exclusions
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SLFS Summary Tab
ST-3 Reconciliation
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Need Details of A, C, F
Need Totals of H, V, PN, PL, CM 

Pulling Expenditures from 
Accounting Records
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Download Your Appropriations Ledger for 23-24 for 
General, Food Service and Special Aid Funds

Example 
from 

nVision –

Select A, 
F and C

Select 
7/1/23-
6/30/24

Select no 
subtotals

Select 
Export

7/1/2023

6/30/2024

A, F, C



Sample of Export File
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Important: 
Save/Copy to spreadsheet on your local 

computer before going further 

Columns that you need



Is in the Business Portal and is Where 
Information is Submitted

IDEx System54



Reporting is Done Through the IDEx 
System in the Business Portal
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Need Further Assistance?
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 ESSA and SLFS Financial Reporting | New York 
State Education Department (nysed.gov)

 Guidance on report preparing and submitting 
through IDEx

 Coding charts
 By Account code
 By Part I category

 Due date is 12/31/2024, except for the Big 5.

https://www.nysed.gov/fiscal-analysis-research/essa-and-slfs-financial-reporting#:%7E:text=ESSA%20and%20SLFS%20Financial%20Reporting.%20In%202015,%20the%20Every%20Student
https://www.nysed.gov/fiscal-analysis-research/essa-and-slfs-financial-reporting#:%7E:text=ESSA%20and%20SLFS%20Financial%20Reporting.%20In%202015,%20the%20Every%20Student


Any Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard

Castleton, NY 12033
518-477-2635
Option 1 (SAP)

http://sap.questar.org 
twitter.com/qiiisap - @qiiisap
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http://sap.questar.org/
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