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Introduction  

Boards of Cooperative Educational Services (BOCES) are regional organizations within New 
York State that provide quality educational, administrative, and technical services to 
component and non-component school districts across New York State. BOCES services 
enhance educational opportunities for students and the cost-effectiveness of the educational 
system. The component districts own the BOCES; BOCES cannot levy tax or earn state aid, 
although they do prepare BOCES aid claims on behalf of the component districts and receive 
BOCES aid payments that are distributed directly to the component districts  
 
Participating districts are those that use services offered by a BOCES. They do not have to be 
components to participate in a service, but they are required to pay for the costs of those 
programs. A district may be a component of one BOCES and participate in the services of a 
different BOCES. When this occurs BOCES cross-contract with one another. The structure to 
manage these programs is the Cooperative Shared Service Agreement, or CO-SER. 
 
School districts that are components or participate in services provided by a Board of 
Cooperative Educational Service (BOCES) are eligible for BOCES Aid on certain expenditures 
and services less any deductions.  Each BOCES receives aid payments on behalf of their 
component districts in February, June, and September.  Aid is provided for any approved 
service or administrative expenditures from the previous year and approved facilities 
expenditures for the current year.  If an expenditure is not approved, then that amount will not 
be aided under BOCES Aid because any “unapproved” BOCES expenses are not considered 
aidable.  BOCES distributes aid to component districts according to their proportionate level of 
participation.  Districts that participate in a service of another BOCES will have their aid 
processed and paid through their home BOCES.    

Depending on the type of expense or service received, districts may be eligible for one of three 
different types of BOCES Aid.  The three categories of BOCES Aid are Administrative, Services 
and Facilities. Each category of BOCES aid is calculated differently, depending on the 
approved expense and the selected aid ratio.  BOCES Aid is an expense-based aid.  Therefore, 
the greater the expense, the greater the amount of aid which is generated. 

Included within this guidance document is an annual guide to selected day-to-day activities of 
the typical BOCES Business Office. This document is intended as a general guide only. We 
recommend that you tailor the calendar to suit your individual BOCES-specific dates and 
activities. The State Education Department has five Handbooks that govern how BOCES 
operate.  The BOCES Handbooks can be found on their website. 
 
We have also included appendices containing selected documents, forms, and other 
information.  

http://www.p12.nysed.gov/mgtserv/boces/handbooks/
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BOCES Aid Ratios 

The calculation of BOCES Aid for Administration is based on one of the following aid ratios: 

• Resident Weighted Average Daily Attendance (RWADA) Aid Ratio 

• Millage Ratio 
The Selected BOCES Aid Ratio for Administration and Services is based upon the greater of 
the two ratios. Should the greatest of the two ratios for BOCES Administration and Services 
above fall outside of the set Minimum Ratio of 36%, or the set Maximum Ratio of 90%, then 
the Minimum or Maximum Ratios will become the selected aid ratio. 

 
RWADA Aid Ratio (applied to 2024-25 expenditures for 2025-26 aid year): 

 

 
 

Millage Aid Ratio (applied to 2024-25 expenditures for 2025-26 aid year): 
 

 
 
The denominator used within the calculation for the Millage Aid Ratio is the District Tax Rate. 

District Tax Rate = Local Levy1 / Full Value 
 
BOCES Administrative and BOCES Services Aid is calculated by taking the product of the 
Aidable Expense and the Selected BOCES Aid Ratio which will be the higher of three possible 
Ratios. 

 
The BOCES Aid Ratio used in determining aid for Facilities expenditures is the RWADA Aid 
Ratio. There is no minimum aid ratio for the Facilities Aid category. Therefore, if a 
district/BOCES has an RWADA ratio of 0%, then no aid will be generated.  

  

 
1 For purposes of calculating BOCES Aid, the levy includes STAR and any payments in lieu of taxes (PILOT) received by the school district 
pursuant to Section 485 of the Real Property Tax Law. 
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BOCES Aid Ratios (continued) 

RWADA Changes During the School Year: 
BOCES projections are compiled based on information from the New York State Education 
Department’s (NYSED) databases (i.e., November, February, etc.). The initial projection is 
used by the Governor’s Office for the Executive Budget Proposal. Both the RWADA and Millage 
aid ratios are made available under NYSED’s November database well after BOCES submits 
their initial projections to the Department in October.  Prior year RWADA and/or Millage aid 
ratios are tentatively applied in WinCap and later updated in January for projections provided 
under the February database for more accurate BOCES aid projections.  
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Types of BOCES Aid  

BOCES Administrative Aid 

BOCES Administrative expenditures are accounted for under CO-SER 001. These include 
expenditures for the Board of Education, District Superintendent, Central Administration, 
Business Office, Retiree Health Insurance, among others.  BOCES Administrative Aid provides 
reimbursement for base year administrative costs less the following2. 

• Sum of all administrative annualized salaries which exceed $30,000, this is 
referred to as Excess Salaries3 

• Miscellaneous Revenue 
• Prior Year Refunds  
• BOCES Unapproved Expenditures (for the portion of any service that is not 

aidable) 
 

BOCES administrative costs may be allocated among component and/or participating districts 
based on either: 

• Full value 
• RWADA 
• Public school enrollment 

 

BOCES Administrative Aid is calculated separately for each component school district as 
follows:  

[Approved Administrative Costs for Base Year (Less Unapproved Expenditures, Excess 
Salaries, Miscellaneous Revenue, and Prior Year Refunds) X Selected BOCES Aid Ratio] 

**The minimum aid ratio is 36%; maximum aid ratio is 90%  

 
2 The Administrative cost cap - Administrative costs in excess of 10% of total Board expenditures is no longer an applicable aid deduction as 
of the 2015-16 SAMS claim year  

3 Excess salaries may be funded by miscellaneous revenue.  Applying these revenues to excess salaries will reduce the deduction to 
aidable expenditures.    
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Types of BOCES Aid (continued) 

BOCES Services Aid 
BOCES Services Aid provides reimbursement for base year service costs.  Base year is 
defined as the school year prior to the current year. Services are aidable only to the extent they 
are approved for aid by SED.   

Eligible services include, but are not limited to: 

• Career and technical education 

• General education itinerant teacher services 

• Instructional support 

◦ Curriculum development 

◦ Staff development 

◦ Technology services 

• Other support services: 

◦ Business office support 

◦ Public information 

◦ Health and safety 

◦ Cross Contracts with other BOCES 

◦ Community Schools Services provided to districts 
 

Salaries of service providers are aidable up to $30,000 and/or 0.6 FTE for itinerant services.  
BOCES services costs are allocated among component and/or participating districts based on 
participation.   

The 2025-26 enacted budget increases the BOCES aidable cap to $60,000 over a three-year 
period. The increase will have a phase-in approach beginning with an increase to $40,000 for 
the 2026-27 school year. In the 2027-28 school year it will increase to $50,000 and will be set 
at $60,000 in the 2028-29 and thereafter.  

Should a district need more than a .6 FTE to serve their needs, the state’s intention is that they 
should consider hiring an employee for this position in their school.  The school may desire to 
still use the BOCES service, but the aid will not be received on the portion that is over .6 FTE.   
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Types of BOCES Aid (continued) 

BOCES Services Aid 
Services Aid is calculated separately for each school district as follows: 
(Approved Services Expenses for Base Year [Less Deductions]) X Selected BOCES Aid 
Ratio 
**The minimum aid ratio is 36%; maximum aid ratio is 90% 
The following services/expenses are not eligible for BOCES Aid: 

◦ Special education services. These services are aided under districts’ Foundation 
Aid and Public High-Cost Excess Cost Aid categories. 

◦ Transportation related services – e.g., bus radio service, expenditures for 
transporting pupils to and from BOCES classes.  Transportation Aid is provided 
for these services and claimed by the school districts.  

◦ Educationally Related Support Services (ERSS) & English Language Learners 
(ELL) 

◦ Employment Preparation Education (EPE) 

◦ Certain Third-Party Contracts (i.e., consultant hired by BOCES to do work for a 
particular program) 

◦ Cooperative Maintenance or Municipal Services. There are CO-SERs for 
Maintenance services that receive BOCES Aid, however transportation 
maintenance is not BOCES aidable because it aided under transportation and 
claimed by the school districts.  No municipal services CO-SERs exist, but there 
can be intermunicipal contracts with municipalities which do not receive BOCES 
Aid.  BOCES would enter this under a miscellaneous revenue code which will act 
as a deduct.  BOCES Aid would not be received by the municipality. 

◦ Consumable Items - items that become school district property such as supplies 
or material, and personal services.  Examples of this include: 

 Paper from Print Service.  The labor and cost of printing is aidable, the 
paper and supplies are not. 

 Parts in a Technology Repair Service.  The labor is aidable, the parts are 
not. 

◦ Service expense funded with Smart School Bond Act (SSBA) funds  

◦ Any expense incurred to conduct water testing.  Districts are to claim these 
expenses under Form FB, Schedule W and BOCES would then deduct the 
expense from each participating district’s aidable BOCES expense for any related 
service. 
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Types of BOCES Aid (continued) 

BOCES Facilities Aid 

BOCES Facilities Aid provides reimbursement for current year approved expenditures for:  

◦ Facility construction, purchase, or lease of instructional space 
◦ Rental expense for classrooms in districts or other instructional space 
◦ Approved debt service payments on debt instruments 
◦ Expenditures from budgetary appropriations/capital reserves 

Facilities costs are allocated among component and/or participating districts based on either: 

◦ Full value 
◦ RWADA 
◦ Public school enrollment 

 
Facilities Aid is always paid based on RWADA Aid Ratio and is calculated for component school 
districts as follows: 

[(Approved Facilities Expenses for Current Year Less Miscellaneous Revenue or 5031 
Interfund Transfer)] x RWADA Aid Ratio  

  



 
 

State Aid & Financial Planning Service                                             July 2025 | BOCES Aid & SBO Monthly Calendar         8  
sap.questar.org 
 
 

Types of BOCES Aid (continued) 

Note About BOCES Surplus 

BOCES surplus is money that was not spent during the year. As such, it is returned to the 
component school districts. When processing BOCES Aid the formulas utilize actual 
expenditures, therefore the surplus returned to the districts does not receive BOCES Aid.    

 
BOCES Surplus 
• BOCES surplus is a mandated accounting process that protects school districts and 

taxpayers because excess funds are always refunded. 
• BOCES refund is revenue that is often derived due to an increase of purchased services 

above and beyond the initial service request of component districts and not spent during 
the year. As such, it is returned to the component school districts. 

• Unlike businesses and school districts, BOCES begin each year with a $0 balance. 
Meaning, by law, they are very limited in how they can reserve funds. In layman’s terms, 
BOCES are not allowed to maintain a savings account. 

• BOCES annual costs are set to handle unexpected liabilities, such as energy increases 
and fluctuations in student enrollment. This ensures that BOCES are not requesting 
critical operational funds from school districts in the middle of the school year. 

• BOCES budgets are prepared prior to school districts making commitments about service 
subscriptions. As a result, BOCES budgets are at best estimates and predictions. BOCES 
are required by law to prepare their budgets more than 18 months in advance of the last 
day of the school year. 

• BOCES are complex, yet highly effective entities that help schools and municipalities 
share resources and contain costs. Due to their cooperative nature, BOCES have been 
cited as a model for cost savings in New York state. 

Source: https://www.boces.org/boces-surplus/    

(See Appendix N) 

  

https://www.boces.org/boces-surplus/
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Claim Process for BOCES Aid and BOCES Aid Projections 

BOCES submit aid claims on behalf of component districts using the SAMS Business Portal.  
Actual claims are reported for the prior year (except for Rent and Capital – CO-SER 002 – 
which is claimed on a current year basis) and the estimated expenses are reported for the 
current year.   

Districts can review the expense and aid generated from the information submitted to NYSED 
by their BOCES for administrative, general programs or services and facilities by reviewing 
their BOCES aid output report titled “Component School District BOCES Aid Report”. This 
report can be reviewed through NYSED’s public State Aid website or via SAMS.   

 
BOCES Aid Projections 

• The Governor’s Budget projections, which are released in January, are based on the 
estimates the BOCES submits for administrative, service and facilities expenses on 
the behalf of their components as of November 1st (“November 15th database”) 

• Submitted through SAMS as of the last BOCES submission prior to November 1st 
due date 

• Uses projected aid ratios under the Governor’s Budget Proposal for the coming year 

• BOCES should enter projected aid ratios (RWADA and Millage) into WinCap  

Final Aid Projections (April) are based on data submitted as of January 15th for the February 
15th database. Districts should consider if their BOCES Aid output reports reflect accurate 
estimates regarding services being purchased from a BOCES.   

Note: Most BOCES do not adjust components service requests to reflect the unknown surplus 
to components. BOCES are recommended to advise their component districts to use caution 
if they plan to “Budget” an amount for surplus. This surplus amount should be deducted from 
their BOCES Aid estimate.  As a best practice for BOCES, the BOCES Business Official should 
communicate the estimated timeline for the release of the BOCES surplus to their component 
districts.   
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Payment Schedule and BOCES Output Reports 

BOCES aid is paid directly to BOCES and then distributed to component districts based on the 
following payment schedule: 

• February 1 - 25%** 
• June 1 - 30% 
• September 1 - 45% or balance due to district 

 
**The February Aid payment will be net of the BOCES Aid payment less the amount of 
contributions due to the teachers’ retirement system. You need to plan for this in your cash flow 
analysis as you will be sending your districts the gross amount of their full aid amount.  
 
The BOCES Aid payments in February and June are computed based on the lesser of the 
State budget run or actual claims.  If the claims are greater than the budget run, then balance 
due to the district will be paid in September.4    

 
BOCES Output Reports 

There are three output reports pertaining to BOCES Aid for component districts which are 
generated by NYSED.  These reports provide helpful information which can be used by BOCES 
and school districts to ensure all aidable expenses for administrative, services, and facilities 
are included within the aid calculation.  The three BOCES Aid output reports are: 

• Component School District BOCES Aid (BOC-CMP) 
• Estimated Component School District BOCES Aid (EST-BOC-CMP) 
• BOCES Component Aid Report by PSN 

 
Additional reports are made available for each BOCES which are also generated by NYSED. 
These reports allow you to review BOCES level data which goes into some of the calculations 
for BOCES Aid. See Appendix H to review the full list of additional reports which are available 
for BOCES within the BOCES SAMS Financial System. 

 

 

 

 

 
4 BOCES aid payments will be computed using the SA-114, which may be found in the SAMS business portal or on NYSED’s State Aid Unit 
website as one of the output reports for a BOCES. 
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Payment Schedule and BOCES Output Reports (continued) 

BOCES Component School District Output Reports 

The Component School District BOCES Aid output report displays all aid which is payable to 
component school districts for the current school year.  This report breaks the aid payable down 
into the three aid categories (Administrative, Services, and Facilities) which were discussed 
above. The Estimated Component School District BOCES Aid output report provides the same 
information as the current Component School District BOCES Aid report, but it does not list the 
aid payable amount.  However, the estimates provided under this report allow you to calculate 
projected aid based on the Administration, Service, and Facilities expenses listed for the 
upcoming year by applying the applicable aid ratio.   
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Excerpts from Sample Component School District BOCES Aid Output Report: 

Administrative Aid Section 

 Services Aid Section 

 

      Total Aid Payable 

Line numbers 14,100, and 102 reflect the aidable expense amount with excess salaries 
and deducts already factored into the calculation. 

 

Capital Outlay and Debt  

Rent Aid Section 
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Payment Schedule and BOCES Output Reports (continued) 

BOCES Component Aid Report by Program Serial Number (PSN) 

Under the BOCES Component PSN output report, you will find information such as BOCES 
expenses, deductions, and aid in detail by CO-SER for each BOCES program.  The PSN is 
your localized 3-digit service code provided by that specific BOCES/Provider.   

Recent changes within this report now allow administrative and facilities details to be displayed. 
These details were previously only found on the Component School District Output Report.  
The BOCES Component Aid Report by PSN should be utilized by districts and BOCES to 
identify annual differences in aidable expenditures.  This PSN report can be used to identify 
any changes in purchased programs or to simply verify information.  These changes may 
include those for new services, reduction in services, any changes in aid ratio(s), and for any 
cross contracts not projected. 

The expense for allocation to component districts for every PSN is included within this report. 
This report shows the various factors which go into the Governor’s Executive Budget Proposal 
(made available in January) or the Final Aid Projections (which typically become available in 
the spring).  Using this output report, you can review each expense category to be certain that 
each item aligns with your own internal records. 

Note: Districts that cross-contract for services with another BOCES, the aid is claimed and 
reported under the Component district’s home BOCES, not the providing BOCES.   
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Summary Page of Sample Component Aid Report by PSN                                                            
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Under the final page of this output report, you will find the summary section as illustrated above.  
This summary provides the current and projected total aidable service expense for each of the 
various service CO-SERs.  The current year aid on all services is included under this summary 
page as well. Please note, the total aidable expenses listed for the current and projected years 
within the summary section do not include expenses for the administrative nor capital CO-
SERs.   
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Excess Salaries 

According to NYS Education Law §1950(5B), BOCES Aid may be earned on salaries up to the 
first $30,000 per year for administrative and service personnel.  Salaries which exceed $30,000 
are deducted from expenditures for the purpose of calculating aid on BOCES services.   

Excess Salary Thresholds 

• $30,000 per year for full-time employees. $40,000 for 2026-27 school year, $50,000 for 
2027-28 and $60,000 in 2028-29 and thereafter. 

• $150 per day for substitute teachers 

• $25 per hour for person employed on a 6-hour day 

• $30 per hour for person employed on a 5-hour day 

200 days shall constitute a full session regardless of the actual number of days any one teacher 
is employed per agreement with NYS Teachers Retirement System and the Office of the State 
Comptroller.   

 
Additional Items to Consider in Excess Salary Calculation 

Review your Excess Salary Listing for the following additional pay items: 

• Vacation – Extra Pay (Exempt) 

• Health Buyout (Exempt) 

• Retirement Benefits (Exempt) 

• Shift Differentials (Include in Salary) 

• Club Advisor/Stipends (Include in Salary) 

• Master Pay (Include in Salary)  
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Excess Salaries (continued) 

Sample Excess Salary Calculations 

Example #1:   

A starting Teacher receives an annual salary of $45,000. The teacher has a master’s degree 
which by contract adds $2,100.   

$45,000 
+  2,100 

         $47,100 less $30,000 = $17,100 Excess Salary to deduct               
                                               
Example #2: 

An individual employee working 2 positions: 

• The same teacher is working 2 days a week in Administration and 3 days a week as a 
teacher:  

◦ 2 Days in Administration  = 40%   
◦ 3 Days in Instruction         = 60% 

 
• If total Excess Salary is $17,100, report the Full Excess Salary amount by program: 

◦ 40% in Administration     = $ 6,840 
◦ 60% in Instruction           = $10,260  

 
Example #3: 

A Teacher working 2 days in an unaidable service: 

• 2 Days as Special Ed Teacher  = 40%   
• 3 Days in Administration            = 60% 
 

Only report the Excess in Administration: $17,100 Excess Total x 60% = $10,260.  Do not 
report anything for the unaidable Special Education service. 
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Excess Salaries (continued) 

Deduction for Excess Salaries 

Any salaries which exceed the threshold listed are deducted from approved expenditures for 
purposes of calculating BOCES Aid.  BOCES are required to report the excess salary to the 
department and may reduce any salaries that are over the limit with related revenue by 
reviewing the revenues in services with excess salaries to see if any excess salaries may be 
applied to non-aidable customers.  

There are multiple ways to reduce the deduction for excess salaries.  One method is to prorate 
the excess salaries to Unaidable Services for both special education and federal funds, if 
applicable.  Another method is to prorate excess salaries to any of the 700 CO-SERs. This 
method would apply some excess salaries to Unaidable Services such as Special Education, 
Adult Education, and Federal Programs that pay for the 700 services.   

BOCES CO-SER Groups and Details 
Program/Service 

Code 
 

Program/Service 

001 BOCES Administration 
002 BOCES Capital and Rent 
100 Career and Technical Education 
200 Special Education Services for Pupils with Disabilities* 
300 Itinerant Services 

400A General Instruction: Summer School 
400B General Instruction: All Other 
500A Instructional Support: Technology Services 
500B Instructional Support: Staff Development 
500C Instructional Support: Other 
600 Other Services 

700 Operation & Maintenance of BOCES Facilities & Other Internal 
Services** 

 

*Special Education Services are aided under Foundation Aid and Public High-Cost Excess 
Cost Aid and do not generate BOCES Aid. **Expenses for these services support other 
BOCES service programs and are aided only to the extent that internal service expenses are 
allocated to BOCES Aidable service programs.  
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BOCES Annual Reminders 
Task Due Date Notes Priority 

Calculate Surplus  7/20 
Report to your components and cross-
contract BOCES your 
surplus from previous year's services. 

Recommended Best 
Practice 
 

Calculate Excess 
Salaries 7/20 Send Notice of Charge of Excess Salaries to 

Other BOCES. See Appendix I. 
Recommended Best 
Practice 

Prepare BOCES: 
SA-156 (Attendance 
for Students with 
Disabilities and 
Equivalent 
Attendance) Send to 
districts for their 
September SAMS 
filing 

7/31 

Districts need this data for September filing 
of district Form A in SAMS. BOCES should 
work together with districts on any questions 
regarding these counts.  

Recommended Best 
Practice 

Review schedule of 
BOCES debt service 
payments (Bonds, 
BANS, etc.) for year 

7/31 Schedule should include debt service for all 
capital projects within your BOCES. 

Recommended Best 
Practice 

Gather information 
for SA-111 and 
other State Aid 
Forms for prior year 

7/31 

Gather info for the SA-111 and other State 
Aid claims (Due September 1st). Summarize 
first and second semester attendance and 
membership. 

Recommended Best 
Practice 

File with SED that all 
2023-24 certified 
AS-7 contracts have 
been received 

8/1 

Commissioner Ed Law 1950 § 4 
District Superintendents must verify via the 
NYSED Business Portal that all AS-7 
contracts between districts for services from 
your BOCES are on file. 

Required 

Education Law 
2053- Attorney 
reporting 

8/15 

All Districts and BOCES should submit their 
report on legal expenses and services. 
   
For further guidance please visit 
http://www.p12.nysed.gov/mgtserv/2053/. 

Required 

 

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.p12.nysed.gov%2fmgtserv%2f2053%2f&c=E,1,FZD4fKWu027_kVswemgZ0gCAqGtGApEGsEb2XGJghnf8wS13huLD9LOIO0YxU0YABFRYOFxG608QxddwqPYHtBGaX2nQuL355RoV5XzeeZ8,&typo=1
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BOCES Annual Reminders (continued) 
Task Due Date Notes Priority 

Prepare BOCES 
SAMS Forms - SA-
111 and other State 
Aid forms. 

8/15 See Appendix I Required 

Report 2nd Report of 
EPE Contact Hours 9/15 Claim EPE Hours thru June 30th by 

projections. Required 

Submit SA-111 
BOCES Annual 
Financial Report 

9/1 

 
Report contains detailed expenditure & 
revenue data for the prior school fiscal year. 
The report must be filed annually with the 
Comptroller (within 60 days after the close of 
the fiscal year); however, it also constitutes a 
State Aid claim form since a substantial 
portion of the data reported is used in the 
calculation of BOCES Aid. 

Required 

BOE Receive and 
Accept External 
Audit, Develop 
Corrective Action 
Plan 

September 

Resolution needs to be passed to accept the 
External Audit. Board needs to give input on 
Corrective Action Plan (CAP).  Audit is due by 
October 15th. 

Required 

BOCES submit 
SAMS state aid 
claims and 
projections 

10/01 

Detailed financial information used to 
calculate current year BOCES Aid and 
provide BOCES Aid projections to the 
Executive and Legislature. 

Required 

Final Local and 
Statewide Uniform 
Cost Methodology 

10/01 

The local cost report provides information on 
the cost of each service in a BOCES based 
on a methodology approved annually by at 
least three-quarters of the participating 
component districts.  This statewide report 
provides information on the same services 
based on a uniform methodology in 
regulation.  Both a preliminary and final report 
for each school year is filed. 

Required 
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BOCES Annual Reminders (continued) 
Task Due Date Notes Priority 

Submit BOCES 
Annual 602 Report to 
SED 

10/15 

Details financial & statistical outcomes of BOCES, 
tuition costs for selected programs, per pupil cost 
information, & aggregate expenditure data for 
BOCES administrative, capital & service functions. 
Must include changes from the year prior to the 
report year for all data.     
http://www.p12.nysed.gov/mgtserv/boces/finance_st
atistics/ 

 

Required 

Revisions to the SA-
111 and other State 
Aid data should be 
completed by mid-
October in time for 
November 15th 
statutory data file for 
aid transmissions and 
data 

10/15 
Inaccurate or no data for a district will appear on 
Executive budget run in January if SAMS forms sets 
are "missing", "incomplete" or "cannot be cleaned". 

Recommended 
Best Practice 

Submit BOE 
Resolution to accept 
External Audit and 
Corrective Action Plan 
(CAP) 

10/15 
Submit to SED thru the Business Portal.  Failure to 
submit may cause Aid Payments to be held.  May 
file 30-day waiver if needed. 

Required 

Submit BOCES wide 
and building-level 
emergency response 
plan to NYS Police 
and local law 
enforcement via 
NYSED's business 
portal within 30 days of 
adoption, but no later 
than October 15th 

10/15 BOCES will still need to provide a copy to local law 
enforcement. 

 
Required 
 
 
 

State Aid Projection 
Data - review and 
update; submit 
revisions to SED by 
October 30th 

10/30 
Must be submitted by deadline to make it into the 
statutory data file transmission of aids and 
projections to DOB and the State Legislature. 

Recommended 
Best Practice 

BOCES Report Card 12/2 Report CTE Tuition Required 
 

http://www.p12.nysed.gov/mgtserv/boces/finance_statistics/
http://www.p12.nysed.gov/mgtserv/boces/finance_statistics/
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BOCES Annual Reminders (continued) 
Task Due Date Notes Priority 

BOCES Cost 
Effectiveness of 
Instructional and 
Non-Instructional 
Technology 

12/16 

BOCES operating services with a computer equipment 
component are required to develop cost data for 
specified categories for component districts and submit 
copies SED. 

Required 
 

BOCES - service 
requests for next 
year (preliminary) 

12/31 Request Initial Requests from Components for 2026-27 
services.   

Recommended 
Best Practice 

Update BOCES Aid 
Claim for Projections 1/15 If needed, update the projected Aid Claim to be included 

on the February Output Reports. Best Practice 

Annual Classroom 
Leases 2/1 Once signed component Classroom leases have been 

returned signed, submit statement to SED.  

 
Recommended 
Best Practice 
 

Collect shared 
services requests 
from component 
districts 
 

2/1 
Request for shared services should be filed by 
components each year no later than February 1st 

Final Request for 2026-27 Services. 
Required 

Report EPE Contact 
Hours  2/1 

 
 
Report July 1-December 31 Contact Hours 
 
 

Required 

Capital Exclusion 
Reporting to 
Components 

2/1 

BOCES and their component school districts should 
collaborate to develop a calculation of the planned 
expenditures and potential deductions for State, Federal 
aid, or other funds by February 1 each year. 

Required 
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BOCES Annual Reminders (continued) 
Task Due Date Notes Priority 

List of Active 
Services 

2/15 

 

As part of BOCES to run reports in SAMS to detail a list 
of active services - Preliminary Approval Document 
(PAD) BOCES Handbook 4. 

Required 

BOCES Allocation of 
Costs Worksheet 3/3 

To pro-rate between proposed budget for admin & 
program costs salaries & other expenditures to support 
positions divided between admin.& central operations.  

Required 

BOCES Report Card 
(Academic) 4/1 

To include measures for academic performance of 
BOCES, on a school by school, or program by program, 
basis and measures of fiscal performance of the 
Supervisory District. It shall also compare those 
measures to statewide averages for all BOCES.  
 
http://www.p12.nysed.gov/mgtserv/boces/reportcard/ 

Required 

BOCES SAMS CO-
SER Rollover 4/3 

NYSED performs CO-SER rollover in SAMS. Review 
List of Active Services (LAS) Form in SAMS BOCES 
Financial system to ensure data is cleaned and certified 
prior to the rollover.  

Required 

BOCES SA-116 
Rent Claim Form 5/1 

Detailed information about current year BOCES leases, 
and the allocation of lease expenses across component 
school districts.   The data is used to calculate BOCES 
Facilities Aid.   

 
Recommended 
Best Practice 
 

BOCES SA-109 
Capital Construction 
Claim Form 

5/1 

 
 
 
Current year cash & debt service expenditures for 
BOCES capital projects to calculate current year 
Facilities Aid. Report on behalf of component districts. 
 
 
 

Required 

BOCES Capital 
Exclusion Reporting 
in NYSED’s 
Business Portal 

5/12 

Complete survey within NYSED's Business Portal 
under Ed Management. BOCES are required to report 
the Capital Exclusion figures previously sent to 
component districts for tax cap calculation purposes on 
an annual basis. The due date for this is the same due 
date for districts to file their annual property tax report 
card. 

Required 

http://www.p12.nysed.gov/mgtserv/boces/reportcard/
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BOCES Annual Reminders (continued) 

Task Due Date Notes Priority 

BOCES Report Card 
(Fiscal) 5/15 Financial Data (expenditures and revenues) and 

data on pupil outcomes. Required 

Supervisory District 
Survey 

Needed whenever a 
vacancy occurs in the 
Office of District 
Superintendent in any 
Supervisory 
District/BOCES. 

Allows SED to assess if a Supervisory 
District/BOCES Organization is satisfactory or if 
further analysis is required in the form of a study if 
none has been conducted within 5 years.  
Information gathered within survey is based on 
internal BOCES data as well as letters from 
component districts. 

Required 

SBM-4/BOCES 
Budget Form 6/16 Submit to NYSED's Educational Management 

Services Office via email. Required 

Preliminary 
State/Local Cost 
Report 

6/16 Submit to NYSED's Educational Management 
Services Office via email. Required 

Approval of Purchase 
of CTE 
Equipment/Installment 
Purchase Agreement 

6/30 Submit to NYSED via the Business Portal. Required 
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Note: Use our BOCES Annual Task Tool (BATT) as well to supplement your annual “To-Do 
Lists” 

https://www.questar.org/wp-content/uploads/2024/05/BOCES-Annual-Task-Tool-BATT-
Updated-1-8-24.xlsx 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.questar.org/wp-content/uploads/2024/05/BOCES-Annual-Task-Tool-BATT-Updated-1-8-24.xlsx
https://www.questar.org/wp-content/uploads/2024/05/BOCES-Annual-Task-Tool-BATT-Updated-1-8-24.xlsx
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Appendix A 
Budget Calendar (Suggested Dates Only) 
We suggest that you create this calendar for your BOCES.   Start with the Budget Vote date in May and 
work back up to the top.    

Sample BOCES Budget Calendar 
October 1 Payroll Verification to ensure proper coding of personnel 

October 10 Prospective Fringe Benefit Rate Development 

October 10 Review budget calendar with Executive Team 

October 15 Rollover salary and benefit data in WINCAP budget development 

October 15-30 Review interdivisional transfer charge methodology with Program Managers 

October 20-30 WinCap Budget Development Training 

November 1 WinCap Budget Development- Open to All- Begin Developing Budgets 

November 15 Final Transfer Budget Allocations to Program Managers 

December 1-15 Administrative Review of Program Budgets 

December 15 Admin and Capital Budgets Completed 

December 15-25 Rate Setting Meetings with Program Managers 

December 31 All program budgets due - review Admin and Capital budgets internally 

January 1-15 Review budgets with Superintendents Advisory Committees 

January 15-30 Present Admin Budget and Program Rates at Business Officials Meeting 

February Board Meeting: Present Budgets and Rates 

February 15 Budget Book/Newsletter Information Due to Communications Department 

February 28 Update Budget Figures on Public Notice 

March 1 Open FSR System to School Districts 

March 15 Annual Meeting Notice of Date and Time of Meeting sent to Components 

March 15-31 Nominations of Candidates for Board Election (within 30 days before vote) 

March 15-31 First notice of annual meeting (14 days prior to Annual Meeting) 

April 1-5 Second notice of annual meeting 

April Annual Meeting 

April 16-30 Administrative Budget Vote & Board Elections 

May Board Meeting: Adoption of Final Budgets 

May 1 Service Commitments due back from Districts 

May 15 Latest date BOCES board must adopt final program, capital, and administrative 
budget 

June 15 SBM-4 Due to SED 
July 1 Implement new year budget 
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Appendix B 
Major CO-SER Groups and CO-SER Process 

 
 
 
 
 
 
 
 
 
 

Major CO-SER Groups and Descriptions 

Functional Categories Related State Activity Code(s) 

001 Administration  1000 

002 Capital  1900 

100 Career Education  All Career Education activity codes  

200 Special Education All Special Education activity codes  

300 Itinerant Services  All Itinerant Service activity codes  

400A Summer School  5875  

400B Other General Instruction  All Other General Instruction activity codes  

500A Technology  6316, 6320, 6360, 6361, 6364, 6367  

500B Staff Development 6211, 6261, 6262, 6368  

500C Other Instructional Support  All Other Instructional Support activity codes  

600 Other Services  All Other Services activity codes  
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Appendix B 
Major CO-SER Groups and CO-SER Process (continued) 
(Services are provided at the request of component districts in response to an 
established need and must be shared.) 
1. Two or more School Districts determine a need for a service and collaborate with the 

BOCES to explore offering a “new” service. 
• New = a service new to that BOCES or a new type of service that is non-existent 

anywhere 
 

2. BOCES consults the CO-SER Criteria Guidelines System (CCGS) to determine if the 
service activity already exists.   

• If service exists, BOCES follows the criteria-guideline for that service to write 
a program using SAMS (State Aid Management System). 

• If a non-existent service, BOCES contacts BOCES staff at Ed Management 
Services to discuss potential for the new service 
 

3. Program description completed in SAMS, certified by District Superintendent, and 
submitted to NYSED. 

• Program description will identify the State Activity Code as well as Program 
Serial Number (PSN) which is unique to that service and in that BOCES 

 
4. NYSED Educational Management Services will review all submitted CO-SERS by the 

BOCES to determine if the proposed service is legal, appropriate, and shared. 
 
5. After program description is reviewed and approved, it will be determined if aidable, non-

aidable, or with aid restrictions. 
 

6. Once the status of the service is determined – i.e., approved or disapproved, the BOCES 
will be notified via SAMS emailing system.  
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Appendix B 
Major CO-SER Groups and CO-SER Process (continued) 
The CO-SER Criteria Guidelines system can be accessed at: 

https://eservices.nysed.gov/srr/ccgs_welcome 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

https://eservices.nysed.gov/srr/ccgs_welcome
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Appendix C 
Federal and State Funded Projects 

 
Forms Purpose Due Date 

   

FS-10 or FS-20 Proposed Budget See Note Below * 

   

FS-10-A Budget Amendment As needed 

   

FS-25 As frequently as 
monthly 

Districts may request an 
advance of funds to cover 
not more than 30 days of 
anticipated expenses 

   

FS-10-F 

Final Expenditure 
Report 
Short Form may be 
used for certain 
projects. 

Federal Project – 90 days 
after project ends 
State Project – 30 days 
after project ends 

 
*LEA Application for ESSA-Funded Programs (ESSA Title I Parts A & D, Title II Part A, Title III 
Part A, Title IV Part A and Title V Part B) is due to the New York State Education Department 
via the Business Portal by August 31st. Application due dates vary for other State and Federal 
grants. Mail signed originals and two hard copies of each FS-10 Budget Form to NYSED.  

BOCES will receive 20% of the approved budget upon approval. Subsequent payments are 
based on FS-25 submissions. The last 10% is held until receipt of FS-10-F.    

For Federal project purposes, only equipment costing $5,000 or more per unit is considered 
equipment. Under $5,000 should be budgeted as materials and supplies. All equipment 
purchased for Federal projects needs to be labeled and tracked as a separate inventory. 

When budgeting for state and federal projects, keep in mind employee benefits and indirect 
cost rates may change from year to year.  

http://www.oms.nysed.gov/cafe/guidance                              

  

http://www.oms.nysed.gov/cafe/guidance
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Appendix D 
BOCES Aid 101 – Quick Reference Guide                                                                                                                                                                         
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Appendix E 
Payroll Reporting Deadlines 

 

  

 
REPORT 
 

 
REPORTING PERIOD 

 
DUE DATE 

 
FEDERAL 941 REPORTS 

 
JANUARY 1 – MARCH 31 
APRIL 1 – JUNE 30 
JULY 1 – SEPTEMBER 30 
OCTOBER 1 – DECEMBER 1 

 
APRIL 30 
JULY 31 
OCTOBER 31 
JANUARY 31 
 

 
STATE NYS-45 REPORTS 

 
JANUARY 1 – MARCH 31 
APRIL 1 – JUNE 30 
JULY 1 – SEPTEMBER 30 
OCTOBER 1 – DECEMBER 1 
 

 
APRIL 30 
JULY 31 
OCTOBER 31 
JANUARY 31 

 
TRS REPORTS 

 
JANUARY 1 – JANUARY 31 
FEBRUARY 1 – FEBRUARY 28 
MARCH 1 – MARCH 31 
APRIL 1 – APRIL 30 
MAY 1 – MAY 31 
JUNE 1 – JUNE 30 
JULY 1 – JULY 31 
AUGUST 1 – AUGUST 31 
SEPTEMBER 1 – SEPTEMBER 30 
OCTOBER 1 – OCTOBER 31 
NOVEMBER 1 – NOVEMBER 30 
DECEMBER 1 – DECEMBER 31  

 
FEBRUARY 10 
MARCH 10 
APRIL 10 
MAY 10 
JUNE 10 
JULY 10 
AUGUST 10 
SEPTEMBER 10 
OCTOBER 10 
NOVEMBER 10 
DECEMBER 10 
JANUARY 10 
 

 
ERS REPORTS 
 

 
JANUARY 1 – JANUARY 31 
FEBRUARY 1 – FEBRUARY 28 
MARCH 1 – MARCH 31 
APRIL 1 – APRIL 30 
MAY 1 – MAY 31 
JUNE 1 – JUNE 30 
JULY 1 – JULY 31 
AUGUST 1 – AUGUST 31 
SEPTEMBER 1 – SEPTEMBER 30 
OCTOBER 1 – OCTOBER 31 
NOVEMBER 1 – NOVEMBER 30 
DECEMBER 1 – DECEMBER 31  

 
FEBRUARY 7 
MARCH 7 
APRIL 7 
MAY 7 
JUNE 7 
JULY 7 
AUGUST 7 
SEPTEMBER 7 
OCTOBER 7 
NOVEMBER 7 
DECEMBER 7 
JANUARY 7 
 

 
W-2 REPORTS 

 
JANUARY 1 – DECEMBER 31 

 
TO EMPLOYEES BY JANUARY 31st 
TO SSA BY JANUARY 31st.   

 
ALL NEW HIRES MUST HAVE THEIR IT-2104 INFORMATION SENT TO NEW YORK STATE (FAX OR ON-LINE) 
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Appendix F 
Building Project Final Cost Report Due Dates 

 

DUE DATES FOR FINAL BUILDING PROJECT REPORTS 
AND DATE OF EXPIRATION OF STATUTE OF 

LIMITATIONS FOR PROJECTS COMPLETED IN 
CALENDAR YEAR 2022 THROUGH CALENDAR YEAR 2027 

   

Calendar Year of 
Final Substantial 

Completion of 
School 

Construction 
Project 

School Year in 
Which Final 

Building Project 
Report is Due 

Project Report Can be 
Accepted (Statute of 

Limitations) 

   

2023 2023-24 June 30, 2025 

2024 2024-25 June 30, 2026 

2025 2025-26 June 30, 2027 

2026 2026-27 June 30, 2028 

2027 2027-28 June 30, 2029 

2028 2028-29 June 30, 2030 
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Appendix G 
Web Resources for BOCES Business Offices 
 
NYSED BOCES – http://www.p12.nysed.gov/mgtserv/boces/  

o BOCES Aid – http://www.p12.nysed.gov/mgtserv/boces/aid/  
o BOCES Calendar – http://www.p12.nysed.gov/mgtserv/boces/calendar/home.html 
o BOCES Handbooks – http://www.p12.nysed.gov/mgtserv/boces/handbooks/ 
o BOCES Report Cards – http://www.p12.nysed.gov/mgtserv/boces/reportcard/  
o Enrollment Data – http://www.p12.nysed.gov/mgtserv/boces/enrollment/  

 
NYSED State Aid Unit – https://stateaid.nysed.gov  

o BOCES Information – https://stateaid.nysed.gov/boces/ 
o BOCES State Aid Forms – https://stateaid.nysed.gov/boces/html_docs/boinfo.htm  

 
Medicaid in Education – http://www.oms.nysed.gov/medicaid/resources/  

o Billing and Claiming Guidance 
o Medicaid Cost Reporting and Reconciliation 
o Resources for School Districts Including Q and A 
o Training for Relevant Employees/Relevant Employee Database 
o State Plan Amendment - Medicaid in Education 
o BOCES Regional Information Center (RIC) Medicaid Contacts 

 
NYS Department of Labor – https://www.labor.ny.gov/home/ 

o Form SH900-New York State Department of Labor (NYSDOL) Log of Work-Related 
Injuries and Illnesses 

o Form SH900.1 – NYSDOL Summary of Work-Related Injuries and Illnesses 
o Form SH900.2 – NYSDOL Injury and Illness Incident Report 

 

 

 

http://www.p12.nysed.gov/mgtserv/boces/
http://www.p12.nysed.gov/mgtserv/boces/aid/
http://www.p12.nysed.gov/mgtserv/boces/calendar/home.html
http://www.p12.nysed.gov/mgtserv/boces/handbooks/
http://www.p12.nysed.gov/mgtserv/boces/reportcard/
http://www.p12.nysed.gov/mgtserv/boces/enrollment/
https://stateaid.nysed.gov/
https://stateaid.nysed.gov/boces/
https://stateaid.nysed.gov/boces/html_docs/boinfo.htm
http://www.oms.nysed.gov/medicaid/resources/
https://www.labor.ny.gov/home/
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Appendix G 
Web Resources for BOCES Business Offices (continued) 
NYS Department of Taxation and Finance/Office of Real Property Services (ORPS) – 
http://www.tax.ny.gov/ 

o 941 – Federal and State payroll tax reconciliation 
o Review sales and use tax for calendar of submission dates 
o STAR / Tax Apportionment Data Forms – file NYS Department of Taxation and 

Finance/Office of Real Property Services (ORPS) (may be revised later) 
o Equalization rates 
o Tax Base Growth Factor 

 
NYS Education Department (NYSED) Home Page – www.nysed.gov 
 
NYSED Child Nutrition – http://portal.nysed.gov/portal/page/pref/CNKC    

o Federal and State Cafeteria Reimbursement Form 
 
NYSED Facilities Planning – www.p12.nysed.gov/facplan  

o Asbestos Surveillance and Notice 
o Visual Inspection of Buildings and fire inspection 
o Update Five-Year Capital Facilities Plan 
o AHERA Requirements 
o Annual Visual Inspection of Buildings 
o Capital Project Status (review status, approval, change orders etc.) 

 
NYSED Grants Finance – http://www.oms.nysed.gov/cafe/ 

o State and Federal Grants FS –10, FS-25 and FS-10F 
o Fiscal Guidelines for State and Federal Grants 
o School District Level Grant Reports 

 
 
 

http://www.tax.ny.gov/
http://www.nysed.gov/
http://portal.nysed.gov/portal/page/pref/CNKC
http://www.p12.nysed.gov/facplan
http://www.oms.nysed.gov/cafe/
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Appendix G 
Web Resources for BOCES Business Offices (continued) 
NYSED Information and Reporting – http://www.p12.nysed.gov/irs/data_collection.html  
          http://data.nysed.gov   

o BEDS - Enrollment information collected 
o School Report Cards 
o NYSSIRS 

 
NYSED Special Education –  
 
http://www.p12.nysed.gov/sedcar/federal.htm  

o Sub-allocation of IDEA to Approved Special Ed. Providers  
o IDEA Federal Allocations Including Parentally Placed Nonpublic 

 
NYSED STAC and Special Aid Unit – http://www.oms.nysed.gov/stac/ 

o STAC Forms for high cost public, private, summer and chapter placements  
o AVL Information 
o On-line STAC Processing 

 
NYSED Summer School – http://www.p12.nysed.gov/sss/summerschool/  

o Summer School Handbook 
o Driver Education 

 
NYS Employee Retirement System – www.osc.state.ny.us/retire/index.php   

o ERS bills  
 
NYS Office of General Services – https://ogs.ny.gov/ 

  

http://www.p12.nysed.gov/irs/data_collection.html
http://data.nysed.gov/
http://www.p12.nysed.gov/sedcar/federal.htm
http://www.oms.nysed.gov/stac/
http://www.p12.nysed.gov/sss/summerschool/
http://www.osc.state.ny.us/retire/index.php
https://ogs.ny.gov/
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Appendix G 
Web Resources for BOCES Business Offices (continued) 
NYS Teachers Retirement System – www.nystrs.org 

o TRS bills 
 
ESSA – http://www.nysed.gov/essa/schools/consolidated-application 

o Federal Allocations – Including Title I  
o ESSA Title Program Information & Guidance  

 
Office of the State Comptroller (OSC) – http://www.osc.state.ny.us/ 

o Property Tax Cap Admission 
o Property Tax Cap Guidance 

 
NYSED Pupil Transportation – http://www.p12.nysed.gov/schoolbus/ 

o Asbestos Surveillance and Notice  
o Nonpublic Transportation 
o Transportation Contracts 

 
NYSED Educational Management Services – 
http://www.p12.nysed.gov/mgtserv/districtmanagement/ 

o Budgeting and Contingent Budgets 
o Budget Votes 
o District Clerks 
o Accounting/Auditing 
o Purchasing 

 
BOCES Surplus Guidance – https://www.boces.org/boces-surplus/    
 
NYSED School Reporting Requirements (SSR) – https://eservices.nysed.gov/srr/view 
SRR web-based system provides school districts and BOCES with a single access point for all 
Pre-K through 12 educational and financial plans, applications, reports, and data that must be 
submitted to NYSED. 

http://www.nystrs.org/
http://www.nysed.gov/essa/schools/consolidated-application
http://www.osc.state.ny.us/
http://www.p12.nysed.gov/schoolbus/
http://www.p12.nysed.gov/mgtserv/districtmanagement/
https://www.boces.org/boces-surplus/
https://eservices.nysed.gov/srr/view
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Appendix H 
BOCES Financial SAMS Reports 
The Reports listed below can be accessed in SAMS by selecting BOCES Financial/State Aid 
Reports. To view the entire list of reports available, click on State Aid Reports. 
 

Name of Report  Report Type  Description Suggested Use  

BOCES Expense for Allocation Reports  

BOCES Expense for 
Component Allocation 
(PSN Level)  
BOC-SVC BOCES LEVEL  

Component School 
District BOCES Aid  
PSN level  

BOCES-level report that 
calculates expense for 
allocation to components for 
every PSN 

Use in conjunction with 
totals check edit named 
"Svc Total Expense 
Allocated to Components." 
Item #32 in this report is 
source for "BOCES Total" 
columns on this edit's 'View 
Details' report  

BOCES Expense for Allocation (Service Area Level), SA-114, RWADA and EPE  

Service Area Level  
BOC-AD, BOC-SVC 
SL100, BOC-SVC SL200, 
BOC-SVC SL300, BOC-
SVC SL400A, BOC-SVC 
SL400B, BOC-SVC 
SL500A, BOC-SVC 
SL500B, BOC-SVC 
SL500C, BOC-SVC SL600 

Expense for 
Allocation  

BOCES-level report that 
calculates expense for 
allocation to components for 
Admin (BOC-AD) and each 
major CO-SER area. 

Review BOC-AD aidable 
allocated expense 
calculation before 
certification. Service area 
reports replicate old DEA 
reports, but new PSN level 
version more useful. 

SA-114 Report State Aid Report  Displays Admin, Services, 
Rent, Capital, Save 
Harmless Aids and Total 
BOCES Aid for each 
component for the current 
year.  

Run and compare to prior 
year report prior to 
certifying claim and double 
check for reasonableness. 
Also, print and keep copies 
from different points in time 
during the year (snapshots) 
for your records. 

RWADA Attendance 
Report  

State Aid Report  Displays RWADA Aid Ratio 
and RWADA for 
corresponding year for 
Current Year and Estimated 
RWADA Aid Ratio and 
RWADA for corresponding 
year for Projected Year. 

Multiple uses internal to 
BOCES. Note: Projected 
data is entered once at the 
beginning of the year. It 
does not change with 
SAMS revisions. 

 
  

https://stateaid.nysed.gov/ASBO/html_docs/Activity5877SvcExpforAlloc.htm
https://stateaid.nysed.gov/ASBO/html_docs/BOC_AD.htm
https://stateaid.nysed.gov/ASBO/html_docs/BOC_400B.htm
https://stateaid.nysed.gov/ASBO/html_docs/SA114.htm
https://stateaid.nysed.gov/ASBO/html_docs/RWADA.htm
https://stateaid.nysed.gov/ASBO/html_docs/RWADA.htm
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Appendix H 
BOCES Financial SAMS Reports (continued) 

Name of Report Report Type Description Suggested Use 

BOCES Component Reports  

Component School 
District BOCES Aid- 
Service Area Level  

State Aid Report Displays the BOCES State 
Aid calculation for each 
component beginning with 
aidable expense allocated to 
the component. (Includes all 
Major CO-SER Areas and 
Facilities pieces) In addition, 
displays projected aidable 
expense calculation, but not 
projected aid. 

This is the report most 
directly related to aid 
payments and 
executive/enacted 
projection computer runs. 
Within each major service 
area, the aidable expense 
item and each deduction 
item should represent the 
total of all PSNs in the 
service area. Spreadsheet 
version of uploaded xml file 
can be reconciled to the 
items on this report. 

SA-111  

SA-111 Schedule 4 
Report  

State Aid Report  Displays SA-4 data to look 
like SA-111 (NOT to be 
used as official SA-111) Can 
filter by PSN, Service Area, 
Actual/Projected etc.  

Most efficient way to view 
Schedule 4 in SAMS  

Cross-Contract Reconciliation  

Excess Salary Charges 
for Cross Contracted 
Services: Purchasing 
BOCES Report  

State Aid Report Compares what all other 
BOCES have reported on 
their Schedule E that they 
charged you in excess 
salaries, to what you 
reported being charged on 
your Schedule X.  

Run before Certification, 
end of Oct., mid Jan., and 
end of the school year. 
Make sure you have 
reported on Schedule X all 
you have been charged.  

UAS Charges for Cross 
Contracted Services: 
Purchasing BOCES 
Report  

State Aid Report  Compares what all other 
BOCES have reported in 
their UAS (provided) area 
that they "charged" you in 
UAS, to what you have 
reported in UAS for 
purchased services in your 
UAS (purchase) area.  

Run before Certification, 
end of Oct., mid Jan., and 
end of the school year. 
Make sure your reporting of 
UAS for services you 
purchased is complete.  

  

https://stateaid.nysed.gov/ASBO/html_docs/CMP199000.htm
https://stateaid.nysed.gov/ASBO/html_docs/CMP199000.htm
https://stateaid.nysed.gov/ASBO/html_docs/CMP199000.htm
https://stateaid.nysed.gov/ASBO/html_docs/SA111.htm
https://stateaid.nysed.gov/ASBO/html_docs/SA111.htm
https://stateaid.nysed.gov/ASBO/html_docs/ExSalCharge.htm
https://stateaid.nysed.gov/ASBO/html_docs/ExSalCharge.htm
https://stateaid.nysed.gov/ASBO/html_docs/ExSalCharge.htm
https://stateaid.nysed.gov/ASBO/html_docs/ExSalCharge.htm
https://stateaid.nysed.gov/ASBO/html_docs/UASCompare.htm
https://stateaid.nysed.gov/ASBO/html_docs/UASCompare.htm
https://stateaid.nysed.gov/ASBO/html_docs/UASCompare.htm
https://stateaid.nysed.gov/ASBO/html_docs/UASCompare.htm
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Appendix H 
BOCES Financial SAMS Reports (continued) 

Name of Report Report Type Description Suggested Use 

Additional BOCES Reports  

BOCES Financial/  
State Aid Forms/ Official or 
Revision  

Edit Report Displays all edits that kick 
out based on parameters set 
by State Aid on the data file. 
(Includes trend edits, totals 
check edits, etc.) 

Must be run after new 
import of data and when 
comments need to be 
updated. Run before 
certification of claim and 
after loading revisions; and 
respond to edit exceptions 
either by comment or new 
import of data. 

NA Validation Error 
Report 

In email that is sent to you 
after importing file into 
SAMS. This displays any 
formatting; coding errors 
SAMS detects. 

Automatically runs with 
each import of data to 
SAMS. 

Forms  

 

 

 
 

Reports/ 
BOCES Financial/ State 
Aid Forms/ Official or 
Revision/ Capital & Rent 
Expenditures  

BOCES Capital 
and Rent Expense 
Form  

BOCES-level and 
Component-level form/report 
that displays BOCES Total 
and Allocated Capital and 
Rent Expense  

Review prior to certification 
to ensure your WinCap 
choices in these areas 
result in intended SAMS 
allocated expense  

BOCES Financial/  
State Aid Forms/ Revision  

Change 
Submission 
Summary  

Compares official to loaded 
revision data for selected 
high-level totals.  

Automatically runs with any 
revision (new file any time 
after DS certification) that 
changes data. Must review 
before submitting to State 
Aid to ensure revisions 
being accepted into SAMS 
are as intended. 

Spreadsheet version of 
XML data  

XML to XLS 
Conversion 

Tabular view of XML data.  
Not what was loaded into 
SAMS.  
BOCES creates based on 
SED Template  

Examine red tabs to check 
reasonability and 
completeness of data set.  
Can review validation error 
report.  

 

  

https://stateaid.nysed.gov/ASBO/html_docs/CapRentForm.htm
https://stateaid.nysed.gov/ASBO/html_docs/CapRentForm.htm
https://stateaid.nysed.gov/ASBO/html_docs/CapRentForm.htm
https://stateaid.nysed.gov/ASBO/html_docs/changesummary.htm
https://stateaid.nysed.gov/ASBO/html_docs/changesummary.htm
https://stateaid.nysed.gov/ASBO/html_docs/changesummary.htm
https://stateaid.nysed.gov/ASBO/html_docs/SampleV6.xls
https://stateaid.nysed.gov/ASBO/html_docs/SampleV6.xls
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Appendix I 
BOCES State Aid Instructions and Forms  
SA-111 – Annual Financial and Statistical Report 

• SA-111 Cover Memo https://stateaid.nysed.gov/boces/html_docs/bo_cv_sa111.htm 
• SA-111 Annual BOCES Financial Report Affidavit 

https://stateaid.nysed.gov/boces/pdf_docs/bo_sa111_certification.pdf 
SA-156 – For students with Disabilities and for Students in Equivalent Attendance 

• SA156 Form https://stateaid.nysed.gov/boces/pdf_docs/sa156_20.pdf  
Notice of Charge of Excess Salary 

• https://stateaid.nysed.gov/boces/pdf_docs/boexcalnotice.pdf 
Building and Rent Forms 
SA-132 and 135 Forms must be submitted for refunded/renewed bonds/BANS 

• SA-132 (BOCES): Bond Amortization Schedule  
https://stateaid.nysed.gov/boces/pdf_docs/bo_132.pdf  

• SA-135 (BOCES): Bond Anticipation Note (BAN) Schedule 
https://stateaid.nysed.gov/boces/pdf_docs/bo_135.pdf  

• SA-139 Request for Building Project Data 
https://stateaid.nysed.gov/publications/pdf_docs/sa139_fi.pdf 
Note regarding SA-139: The SA-139 is to be submitted within a short amount of time 
of the contract signing per project. This is what starts the aid process. 

• SA-109 Building Payment Instructions 
https://stateaid.nysed.gov/boces/html_docs/bo_109in.htm 

• SA-116A Rent Claim Instructions 
https://stateaid.nysed.gov/boces/html_docs/bo_116ain.htm 

Other Links/Contact Information 
• Office of Facilities Planning: Facilities Planning:NYSED  
• BOCES and School District Organization: BOCES: P12: NYSED 
• State Aid Contact: Ashley L. Weil  Email:  ashley.weil@nysed.gov  
• Office of Educational Management Services Contact: David Elliott                         

Email: David.Elliott@nysed.gov  

  

https://stateaid.nysed.gov/boces/html_docs/bo_cv_sa111.htm
https://stateaid.nysed.gov/boces/pdf_docs/bo_sa111_certification.pdf
https://stateaid.nysed.gov/boces/pdf_docs/sa156_20.pdf
https://stateaid.nysed.gov/boces/pdf_docs/boexcalnotice.pdf
https://stateaid.nysed.gov/boces/pdf_docs/bo_132.pdf
https://stateaid.nysed.gov/boces/pdf_docs/bo_132.pdf
https://stateaid.nysed.gov/boces/pdf_docs/bo_135.pdf
https://stateaid.nysed.gov/boces/pdf_docs/bo_135.pdf
https://stateaid.nysed.gov/publications/pdf_docs/sa139_fi.pdf
https://stateaid.nysed.gov/publications/pdf_docs/sa139_fi.pdf
https://stateaid.nysed.gov/boces/html_docs/bo_109in.htm
https://stateaid.nysed.gov/boces/html_docs/bo_109in.htm
https://stateaid.nysed.gov/boces/html_docs/bo_116ain.htm
https://stateaid.nysed.gov/boces/html_docs/bo_116ain.htm
http://www.emsc.nysed.gov/facplan/SubInfo.htm
https://www.p12.nysed.gov/facplan/
http://www.emsc.nysed.gov/mgtserv/boces/home.html
https://www.p12.nysed.gov/mgtserv/boces/
mailto:ashley.weil@nysed.gov
mailto:ashley.weil@nysed.gov
mailto:David.Elliott@nysed.gov
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Appendix J  
Summary of Due Dates for the Current Claim Year 

August 
SA-156 BOCES Data Report - Disability & Equivalent Attendance 
Send to Districts - Needed for September 1st filing of Form A and 
ST-3 Aid Claim 

September Notice of Charge of Excess Salary - Other BOCES. Send to Other 
BOCES - Excess Salaries needed for October SAMS Filing. 

September 1 SA-111 Due to State Aid and OSC 

October 1 BOCES SAMS State Aid Claim Due to State Aid 

October 15 
SAMS Revisions to data in time for the November 15th statutory 
data file transmission of aids and projections to the Division of 
Budget and the legislature (Used to project aid under the Executive 
Budget Proposal) 

January 15 
SAMS data changes in time for the February 15th statutory data 
file transmission of aids and projections to the Division of Budget 
and Legislature (Used to project aid under the enacted State 
Budget). 

April 15 
SAMS data changes in time for the May 15th statutory data file 
transmission of aids and projections to the Division of Budget and 
Legislature 

May 1 
SA-109, BOCES Building Expense Worksheet: Component 
Districts' Expenditures for BOCES Building Projects and 
corresponding update of allocated capital expense in SAMS 

May 1 SA-116A, BOCES Rent Payment Worksheet and corresponding 
update of allocated rent expense in SAMS. 

June 30 
Last day to submit revisions to SAMS, SA-109s and SA-116-As to 
increase the 2025-26 aid claim and receive the increase in the 
September final payment of 2025-26 aid. Last day to submit 
revisions to 2024-25 aid claims to receive prior year adjustments 

August 16 BOCES Print Output Reports and SA-114 from SAMS for CY Aid 
Record. 

 
  



 
 

State Aid & Financial Planning Service                                             July 2025 | BOCES Aid & SBO Monthly Calendar         44  
sap.questar.org 
 
 

Appendix K 
Various BOCES Reporting Forms 
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Appendix K 
Various BOCES Reporting Forms (continued) 
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Appendix K 
Various BOCES 

Reporting 
Forms (continued) 

Process for Requesting A Cross-Contracted BOCES Service 
 
 

Step 1: School Superintendent of district requesting service contacts its local 
BOCES to request the service. 

 
 
 
 
 
 
 
 
Step 2: District Superintendent of district’s BOCES signs the cross-contract 

form and forwards it to BOCES which may provide the service. 
 
 
 
 
 
 
 
 
 
 
Step 3: District Superintendent of BOCES willing to provide the service signs 

the cross contract form and distributes it to the School Superintendent 
of the district requesting the service and the district’s local BOCES 
District Superintendent. 

 
 
 
 
 
 
 
 

 
School Superintendent of 

district requesting the service 

 
District’s local BOCES District 
Superintendent receives cross-

contract form 

 
District Superintendent of 

BOCES providing the service 
receives the cross-contract form 

with two signatures 

 
School Superintendent of 
district requesting service 

originates cross-contract form 

 
District Superintendent of 
local BOCES signs cross-

contract form and forwards it 

 
District Superintendent of 

BOCES providing the service 
signs cross-contract form and 

distributes form with three 
signatures to:  

District Superintendent of 
school district’s local BOCES 
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Appendix K  

Various BOCES Reporting Forms (continued) 
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Appendix L 
Submission of Financial Statements & Other Audit Related Submission 
Deadlines 

                           

 

 

http://www.oms.nysed.gov/oas/FinancialStatements/ 

 
 
 

http://www.oms.nysed.gov/oas/FinancialStatements/


 
 

State Aid & Financial Planning Service                                             July 2025 | BOCES Aid & SBO Monthly Calendar         49  
sap.questar.org 
 
 

Appendix M 
Due Dates for Submission to OAS for School Districts, BOCES and Charter 
Schools 

 
http://www.oms.nysed.gov/oas/FinancialStatements/DuedatesforsubmissiontoOASforSchool
DistrictsBOCESandCharterSchools.pdf   

http://www.oms.nysed.gov/oas/FinancialStatements/DuedatesforsubmissiontoOASforSchoolDistrictsBOCESandCharterSchools.pdf
http://www.oms.nysed.gov/oas/FinancialStatements/DuedatesforsubmissiontoOASforSchoolDistrictsBOCESandCharterSchools.pdf
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Appendix M 
Electronic Reports of Final Enrollment, Cost and Refund for Public High-
Cost Students with Disabilities (continued) 
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Appendix M 
Electronic Reports of Final Enrollment, Cost and Refund for Public High-
Cost Students with Disabilities (continued) 
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Appendix M 
Electronic Reports of Final Enrollment, Cost and Refund for Public High-
Cost Students with Disabilities (continued) 
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Appendix M 
Electronic Reports of Final Enrollment, Cost and Refund for Public High-
Cost Students with Disabilities (continued) 
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Appendix N  
Guidance on BOCES Surplus 

 
 

https://www.boces.org/boces-surplus/ 
 

https://www.boces.org/boces-surplus/
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Appendix O 
Reserve Funds for School Districts 

RESERVE FUNDS THAT MAY BE USED BY NEW YORK SCHOOL DISTRICTS 

  

Reserve Name/ 
Account Code 

Legal 
Citation 

 
Purpose 

 
Established By: Funding Source(s) Expenditures Duration Restrictions 

Retirement  
Contribution   
Reserve Fund  
  
(A 827) ERS 
 
(A 828) TRS 
  
  

GML §6-r  To fund employer 
retirement  
contributions. i.e., any 
portion of the amount(s) 
payable by an eligible 
school district to the NY 
State and Local 
Employees’ Retirement 
System (ERS). Effective 
April 12, 2019, a sub-fund 
may be established to 
fund TRS expenditures 
  

BOE Resolution 
(Not available to 
school districts in 
a city of 125,000 
or more)  

1.Budgetary appropriations 
or other funds that may be 
legally appropriated.  
2.Revenue not restricted by 
law to be paid to another 
fund or account.  
3.Transfers from Tax 
Certiorari, Capital, or 
Repair Reserves subject to 
public hearing 
requirements 
 

Separate BOE 
authorization 
required to 
spend from 
this reserve, 
unless 
included in the 
original 
budget.  

No Limit.  Transfers from or back to other reserve 
funds require a public hearing with 15 
days’ notice published in official 
newspaper(s). This not required when 
transferring between ERS and TRS sub-
funds.  ERS sub-fund does not have a 
limit, but the TRS sub-fund does.  TRS 
sub-fund is limited to annual contributions 
of 2% of the prior year’s covered TRS 
salaries with a maximum, including 
interest earnings, of 10% of the prior 
year’s covered TRS salaries.  Sub-funds 
need to be separately accounted for. 

Workers  
Compensation 
Reserve  
Fund  
  
(A 814)  

GML §6-j  
  

 

To fund Workers 
Compensation expenses, 
related medical expenses 
and self-insurance 
administrative costs.  

BOE Resolution  Budgetary appropriations 
or other funds that may be 
legally appropriated  
  

Separate BOE 
authorization 
required to spend 
from this reserve, 
unless included in 
the original 
budget.  

No Limit.  
BOE may 
terminate if 
district no 
longer self-
insures.  

Districts that self-insure may establish 
reserve. Funds remaining at the end of 
each school year, in excess of 
requirement to pay all pending claims, 
may be transferred, within 60 days of the 
close of the school year, to other reserve 
funds or applied to budgetary 
appropriations for new school year.  

Unemployment  
Insurance 
Reserve  
  
(A 815)  

GML §6-m  To pay the cost of 
reimbursement to the 
State Unemployment 
Insurance Fund for 
payments made to 
claimants where the 
school district uses the 
benefit reimbursement 
method.  

BOE Resolution  Budgetary appropriations 
or other funds that may be 
legally appropriated or 
funds from other reserves 
authorized in the GML, or 
Ed. Law subject to 
permissive referendum.  

Separate BOE 
authorization 
required to spend 
from this reserve, 
unless included in 
the original budget.  

No Limit.  
BOE may 
terminate if 
district 
converts to 
“tax 
contribution” 
method of 
funding. 

If district converts to “tax contribution” 
funding mechanism, balance exceeding 
the amount necessary to pay all 
outstanding claims may be transferred, to 
any other reserve fund(s) authorized by 
GML or Ed. Law §3651. Excess funds 
remaining at end of any school year may 
be transferred, within 60 days of the close 
of that school year., to other reserve 
fund(s) or applied to budgetary 
appropriations for the new school year.  
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Appendix O 
Reserve Funds for School Districts (continued) 

RESERVE FUNDS THAT MAY BE USED BY NEW YORK SCHOOL DISTRICTS  
Reserve Name/ 
Account Code 

Legal 
Citation 

 
Purpose 

 
Established By: Funding Source(s) Expenditures Duration Restrictions 

Repair Reserve  
  
(A 882)  

GML §6-d  
  
 

For repairs to capital 
improvements or 
equipment not recurring 
annually or at shorter 
intervals.  

BOE Resolution  Budgetary appropriations 
or other funds that may be 
legally appropriated.  
Voter approval is required 
to fund this reserve.  

Public hearing 
required 
(except in an 
emergency) 
before 
spending from 
this reserve.  

No Limit  Reserve must be repaid in equal 
installments over next two school yrs. if 
expenses are made without holding a 
public hearing. Emergency spending 
requires 2/3 majority vote of BOE.  Legal 
notice required 5 days in advance of 
hearing. Unneeded balance may be 
transferred to Capital, Tax Certiorari or 
Retirement Contribution Reserves.  

Insurance   
Reserve Fund  
  
(A 863)  
  
  
  
  
  

GML §6-n  To pay liability, casualty, 
and other types of losses, 
except those incurred for 
which the following types 
of insurance may be 
purchased:  
life, accident, health, 
workers’ compensation, 
annuities, fidelity and 
surety, credit, title residual 
value and mortgage 
guarantee or to make 
payments in lieu of 
unemployment insurance 
contributions.  

BOE Resolution 
(Not available to 
school districts in 
a city of 125,000 
or more)  

Budgetary appropriations 
or other funds that may be 
legally appropriated or 
funds from other reserves 
authorized in the GML, 
subject to permissive 
referendum.  

Separate BOE 
authorization 
required to spend 
from this reserve, 
unless included in 
the original 
budget.  

No Limit.  Annual contribution(s) limited to greater of 
$33,000 or 5% of the budget. No limit on 
accumulated reserve balance. Cannot 
use $ for any purpose covered by another 
special reserve.  Judicial approval is 
required to pay settled or compromised 
claims over $25,000. Should BOE 
terminate this reserve, remaining funds in 
excess of incurred or accrued liabilities 
may be transferred to any other reserve 
fund authorized by the GML or Ed. Law 
§3651.  Individual Insurance Reserve 
Funds need to be separately accounted 
for. 
 

Property Loss 
Reserve  
 (A 861)  
 
 Liability 
Reserve  
 (A 862) 

Ed. Law  
§1709 (8-c) 
(school 
districts) 
1950 (4) (cc) 
(BOCES) 
 

To pay for property loss & 
liability claims incurred 

BOE Resolution Budgetary appropriations 
or other funds that may be 
legally appropriated 

Separate BOE 
Resolution required 
to spend, unless 
included in the 
original budget.  
(See restrictions.) 

3% of the 
annual 
budget.  

Annual contribution(s) limited to greater 
of $15,000 or 3% of the budget. Separate 
funds required for property loss and 
liability claims. $ deposited cannot be 
used for another purpose w/o voter 
approval except BOE may use $ not 
required to settle pending claims, to 
purchase insurance policies to cover 
losses previously self-insured. Balances 
may not be reduced below amounts 
required. to settle all pending claims. 
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Appendix O 
Reserve Funds for School Districts (continued) 

RESERVE FUNDS THAT MAY BE USED BY NEW YORK SCHOOL DISTRICTS 

   

Reserve Name/ 
Account Code 

Legal 
Citation 

 
Purpose 

 
Established By: Funding Source(s) Expenditures Duration Restrictions 

Employee 
Benefits and 
Accrued 
Liabilities  
Reserve   
  
(A 867)  

GML §6-p  To pay accrued benefits 
due employees upon 
termination of service for 
vacation, sick leave, 
personal leave etc.   

BOE Resolution  
(Not available for 
school districts in 
a city of 125,000 
or more) 

Budgetary appropriations 
or other funds that may be 
legally appropriated or 
funds from other reserves 
authorized in the GML, 
subject to permissive 
referendum.  

Separate BOE 
authorization 
required to 
spend from 
this reserve, 
unless 
included in the 
original 
budget.  

No Limit.   Upon termination by BOE, balance not 
required to satisfy all incurred or accrued 
liabilities may be transferred to any other 
reserve fund(s) authorized in the General 
Municipal Law or Education Law §3651. 
May not be used to fund health or other 
post-retirement benefits.   

Tax Certiorari 
Reserve  
  
(A 864)  

Ed. Law  
§3651(1-a)  
  

 

To pay judgments & 
claims in tax certiorari 
proceedings per RPTL, 
Article 7  

BOE Resolution  Budgetary appropriations 
or other funds that may be 
legally appropriated.  
Monies held in reserve may 
not exceed amount 
necessary to meet 
anticipated judgments & 
claims  

Separate BOE 
authorization 
required to spend 
from this reserve, 
unless included in 
the original 
budget.  

No Limit  Money not expended for judgments & 
claims in the year deposited, must be 
returned to General Fund on or before 1st 
day of the 4th school yr. after deposit of 
such monies into the reserve unless 
claim(s) are still open and not finally 
determined or otherwise terminated or 
disposed of after the exhaustion of all 
appeals.  

Mandatory 
Reserve for  
Debt Service  
  
(A 884) (V 884)  

GML §6-l  
  
 

To cover debt service 
payments on outstanding 
obligations (bonds, BANS) 
after the sale of district 
capital assets or 
improvements   

BOE Resolution.  
BOE must 
establish 
if conditions met   

Proceeds from the sale of 
capital assets and 
improvements as defined in 
GML § 6-c. Includes but not 
limited to land, buildings, 
equipment, and vehicles  

Through budgetary 
appropriations for 
debt service only or 
to retire outstanding 
obligations  

Terminates 
once 
outstanding 
obligations 
are repaid.  

Applicable State or Federal Aid must also 
be deposited into the reserve fund if 
proceeds from sale are not enough to 
repay all outstanding obligations. 
Proceeds of sale in excess of 
indebtedness may be expended for any 
other lawful district purpose.   

Reserve for Tax  
Reduction  
  
(A 916)  

Ed. Law  
§1604(36)  
§1709(37)  

To allow for the gradual 
use of proceeds from the 
sale of  
district real property  

BOE Resolution  Proceeds from the sale of 
real property in excess of 
what is required to repay 
outstanding debt (Bonds, 
BANS)  

Money from reserve 
to be appropriated 
annually over ten or 
fewer yrs. to offset 
tax levy  

Up to ten 
yrs.  

Proceeds of sale of district real property 
must be placed in Mandatory Reserve for 
Debt Service in amount necessary to 
retire all outstanding obligations before 
BOE may establish Reserve for Tax 
Reduction.  
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Appendix O 
Reserve Funds for School Districts (continued) 

RESERVE FUNDS THAT MAY BE USED BY NEW YORK SCHOOL DISTRICTS  

NOTE: Reserve for Inventory (A 845) may be established to limit maximum investment in inventory and to restrict that portion of fund balance, which is not available for 
appropriation. 
 
     
  

Reserve Name/ 
Account Code 

Legal 
Citation 

 
Purpose 

 
Established By: Funding Source(s) Expenditures Duration Restrictions 

Capital Reserve  
  
(A 878)  

Ed. Law  
§3651  
  
 

To pay the cost of any 
object or purpose for 
which bonds may be 
issued  

Voter approval 
needed except for 
small city school 
districts with a 
population of 
125,000 or more 
(only BOE needed 
in this case). 
Certain districts in 
Adirondack Park 
need approval of 
Comm. of 
Education and 
State Comptroller 
to establish. 

Proposition(s) put before 
voters must specify 
purpose(s), ultimate $ 
amount(s) to be deposited 
into reserve(s), probable 
term(s) or life/lives and 
source(s) of funds to be 
deposited into the 
reserve(s).  

Voter approval 
required to 
spend from 
these 
reserve(s). 
Annual 
appropriation(s) 
to fund 
reserve(s) 
require voter 
approval.  
Eligible small 
city schools 
need BOE 
approvals. 

Limited to 
term or life 
approved by 
voters.  

Purpose must be specific i.e., to 
purchase school buses.  Total exp. over 
life of each reserve may not exceed 
voter-approved maximum.  Funds may be 
transferred to other reserves only with 
voter approval.  Voter approval required 
to terminate reserve before specified 
expiration date. Remaining funds must 
first be applied to district’s outstanding 
bonded indebtedness and secondarily to 
reduce the tax levy.  Voters may extend 
term only before end date. Reserve(s) 
defunct after term(s) expire, except to 
spend remaining funds w/ voter approval. 
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Appendix P 
Reserve Funds for BOCES 

RESERVE FUNDS THAT MAY BE USED BY A BOCES PER GML 
Reserve Name/ 
Account Code 

Legal 
Citation 

 
Purpose 

 
Established By: Funding Source(s) Expenditures Duration Restrictions 

Unemployment  
Insurance 
Reserve  
  
(A 815)  

GML §6-m  To pay the cost of 
reimbursement to the 
State Unemployment 
Insurance Fund for 
payments made to 
claimants where the 
BOCES uses the benefit 
reimbursement method.  

BOE Resolution  Budgetary appropriations or 
other funds that may be 
legally appropriated or 
funds from other reserves 
authorized in the GML, or 
Ed. Law subject to 
permissive referendum.  

Separate BOE 
authorization 
required to 
spend from 
this reserve, 
unless 
included in the 
original 
budget.  

No Limit. 
 
BOE may 
terminate if 
BOCES 
converts to 
“tax 
contribution” 
method of 
funding. 

If BOCES converts to “tax contribution” 
funding mechanism, balance exceeding 
the amount necessary to pay all 
outstanding claims may be transferred, to 
any other reserve fund(s) authorized by 
GML or Ed. Law §3651. Excess funds 
remaining at end of any school year may 
be transferred, within 60 days of the close 
of that school year., to other reserve 
fund(s) or applied to budgetary 
appropriations for the new school year.  

Insurance   
Reserve Fund  
  
(A 863)  
  
  
  
  
  

GML §6-n  To pay liability, casualty, 
and other types of losses, 
except those incurred for 
which the following types 
of insurance may be 
purchased:  
life, accident, health, 
workers’ compensation, 
annuities, fidelity and 
surety, credit, title residual 
value and mortgage 
guarantee or to make 
payments in lieu of 
unemployment insurance 
contributions.  

BOE Resolution  Budgetary appropriations or 
other funds that may be 
legally appropriated or 
funds from other reserves 
authorized in the GML, 
subject to permissive 
referendum.  

Separate BOE 
authorization 
required to spend 
from this reserve, 
unless included in 
the original 
budget.  

No Limit.  Annual contribution(s) limited to greater of 
$33,000 or 5% of the budget. No limit on 
accumulated reserve balance. Cannot 
use $ for any purpose covered by another 
special reserve.  Judicial approval is 
required to pay settled or compromised 
claims over $25,000. Should BOE 
terminate this reserve, remaining funds in 
excess of incurred or accrued liabilities 
may be transferred to any other reserve 
fund authorized by the GML or Ed. Law 
§3651.  Individual Insurance Reserve 
Funds need to be separately accounted 
for. 
 

Employee 
Benefits and 
Accrued 
Liabilities  
Reserve   
  
(A 867)  

GML §6-p  To pay accrued benefits 
due employees upon 
termination of service for 
vacation, sick leave, 
personal leave etc.   

BOE Resolution  
 

Budgetary appropriations 
or other funds that may be 
legally appropriated or 
funds from other reserves 
authorized in the GML, 
subject to permissive 
referendum.  

Separate BOE 
authorization 
required to spend 
from this reserve, 
unless included in 
the original budget.  

No Limit.   Upon termination by BOE, balance not 
required to satisfy all incurred or accrued 
liabilities may be transferred to any other 
reserve fund(s) authorized in the General 
Municipal Law or Education Law §3651. 
May not be used to fund health or other 
post-retirement benefits.   
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Appendix P 
Reserve Funds for BOCES (continued) 

 RESERVE FUNDS THAT MAY BE USED BY A BOCES PER GML 

  

Reserve Name/ 
Account Code 

Legal 
Citation 

 
Purpose 

 
Established By: Funding Source(s) Expenditures Duration Restrictions 

Retirement  
Contribution   
Reserve Fund  
  
(A 827) ERS 
 
(A 828) TRS 
  
  

GML §6-r  To fund employer 
retirement  
contributions. i.e., any 
portion of the amount(s) 
payable by an eligible 
BOCES to the NYS and 
Local Employees’ 
Retirement System (ERS). 
Effective April 12, 2019, a 
sub-fund may be 
established to fund TRS 
expenditures 
  

BOE Resolution  
 
ERS Reserve 
must be 
established before 
TRS sub-fund can 
be established. 

1.Budgetary appropriations or 
other funds that may be legally 
appropriated.  
2.Revenue not restricted by law 
to be paid to another fund or 
account.  
 

Separate BOE 
authorization 
required to spend 
from this reserve, 
unless included in 
the original budget.  

No Limit.  Transfers from or back to other 
reserve funds require a public hearing 
with 15 days’ notice published in 
official newspaper(s). This not 
required when transferring between 
ERS and TRS sub-funds.  ERS sub-
fund does not have a limit, but the 
TRS sub-fund does.  TRS sub-fund is 
limited to annual contributions of 2% 
of the prior year’s covered TRS 
salaries with a maximum, including 
interest earnings, of 10% of the prior 
year’s covered TRS salaries.  Sub-
funds need to be separately 
accounted for. 
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Appendix P 
Reserve Funds for BOCES (continued) 

RESERVE FUNDS THAT MAY BE USED BY A BOCES PER ED LAW  

  

Reserve Name/ 
Account Code 

Legal 
Citation 

 
Purpose 

 
Established By: Funding Source(s) Expenditures Duration Restrictions 

Property Loss 
Reserve  
 (A 861)  
 

Ed. Law  
§1950[4][cc]  
 

To pay for self-insured 
property loss claims 

BOE Resolution Budgetary appropriations or 
other funds that may be legally 
appropriated 

Separate BOE 
Resolution required 
to spend, unless 
included in the 
original budget.  
(See restrictions.) 

3% of the 
annual 
budget.  

The total amount of reserve cannot 
exceed 3%, exclusive of any planned 
balance presently authorized, of the 
annual budget of the BOCES. 
 
The reserve cannot be reduced below 
total amounts  
estimated to be necessary to cover 
incurred but unsettled claims or suits, 
including related  
expenses, other than by payment of 
losses for which such amounts were 
established. 
 

Liability 
Reserve  
 (A 862) 

Ed. Law  
§1950[4][cc]  
 

To pay for self-insured 
liability claims. 

BOE Resolution Budgetary appropriations or 
other funds that may be legally 
appropriated 

Separate BOE 
Resolution required 
to spend, unless 
included in the 
original budget.  
(See restrictions.) 

3% of the 
annual 
budget.  

The total amount of reserve cannot 
exceed 3%, exclusive of any planned 
balance presently authorized, of the 
annual budget of the BOCES. 
 
The reserve cannot be reduced below 
total amounts  
estimated to be necessary to cover 
incurred but unsettled claims or suits, 
including related  
expenses, other than by payment of 
losses for which such amounts were 
established. 
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Appendix P 
Reserve Funds for BOCES (continued) 

RESERVE FUNDS THAT MAY BE USED BY A BOCES PER ED LAW  

 

 

Reserve Name/ 
Account Code 

Legal 
Citation 

 
Purpose 

 
Established By: Funding Source(s) Expenditures Duration Restrictions 

Career 
Education 
Instructional 
Equipment 
Reserve Fund-
BOCES 
 
(A 902) 

Ed. Law  
§1950[4][ee]  
 
8 NYCRR 
170.3 

To finance all or part of the 
cost of the replacement 
and purchase of advanced 
technology equipment 
used in instructional 
programs conducted by 
boards of 
cooperative educational 
services 

BOE Resolution 
and approved by 
the BOE of a 
majority of the 
school districts 
participating in the 
instructional 
programs of the 
BOCES. 

Proceeds from the sale of 
career education instructional 
equipment used in the 
instructional programs of the 
BOCES and, subject to 
limitation imposed by 
regulations of the 
Commissioner of Education, by 
including depreciation expenses 
for the career education 
instructional equipment used in 
providing instructional services 
on a cooperative basis in 
computation of the cost of such 
services pursuant 
to Education Law §1950[4][d], 
concerning “aidable shared 
services.” 

Separate BOE 
authorization 
required to spend 
from this reserve, 
unless included in 
the original budget. 

No Limit. In the event this reserve is liquidated, 
the moneys must be allocated to the 
school districts participating in the 
instructional programs of the BOCES 
in proportion to the value of their 
contributions to the fund. 
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