
STAC for Beginners

Special Education Aid Assistance Service

Mary Mosher, Alyssa Scarcella, Tyler Gates, Agnes Bukala,

Angie Beber & Robert Rabideau



1. STAC and File Transfer Manager (FTM) 
Access

2. General Information and Helpful Tips

3. DCERT

4. Adding/Amending/Withdrawing a STAC

5. Verification Process

6. Timelines

7. Helpful Reports

Agenda2



What is STAC
3

 STAC = The System to Track and Account 

for Children

The STAC Online System (EFRT) is used to 

submit requests for reimbursement and view 

payment and program information



STAC Unit Homepage
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http://www.oms.nysed.gov/stac/STAC Homepage Link

http://www.oms.nysed.gov/stac/


STAC Online Access
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 School District Employees: 

http://www.oms.nysed.gov/stac/forms/stac_acc

ess_form.pdf

 Consultants: 

http://www.oms.nysed.gov/stac/forms/stac_acc

ess_form_consultants.pdf

http://www.oms.nysed.gov/stac/forms/stac_access_form.pdf
http://www.oms.nysed.gov/stac/forms/stac_access_form_consultants.pdf


School District Employee Form
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Consultant Form
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SED File Transfer Manager (FTM)
8

 The SED File Transfer Manager (FTM) is a secure 
file transfer system

 Designed for districts to securely send files to the 
STAC and Medicaid Unit, as well as receive files 
from the STAC and Medicaid Unit

 Starting in 2018, the STAC and Medicaid Unit 
eliminated their paper mailings of certain reports, 
and instead uploaded the documents to the SED 
FTM



SED FTM Access

 https://www.oms.nysed

.gov/stac/forms/stac-

603_form_authorizatio

n_ftp.pdf
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https://www.oms.nysed.gov/stac/forms/stac-603_form_authorization_ftp.pdf


SED File Transfer Manager (FTM)
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SED FTM (Home)
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SED FTM (Inbasket)
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• After uploading a file, you want to email OMSSTAC@nysed.gov with the 

name of file and name of folder.

mailto:OMSSTAC@nysed.gov


SED FTM (Outbasket)
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General Information and Helpful 

Tips
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Beginner’s Tips
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 Internet Explorer/Edge, Mozilla Firefox and Google Chrome

 Use CAPITAL LETTERS

 Do not use the browser’s back button

 ‘Menu’ button to return to either the previous page or the main 

menu. Typing ‘HOME’ in the Go-To box will bring you directly to the 

main menu.

 Type any screen acronym into the Go-To box to be taken directly to 

any given screen without accessing the menus.

 The tab key on your keyboard will advance the cursor from field to 

field 

 When entering dates, use the following format: mm/dd/yy

 Enable pop-up messages through your browser



STAC Login Page
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Main Menu
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STAC Guidebook: https://www.questar.org/wp-

content/uploads/2020/09/STAC-User-Reference-Guide-2020-

21.pdf

https://www.questar.org/wp-content/uploads/2020/09/STAC-User-Reference-Guide-2020-21.pdf


Searching For a STAC ID18



STAC IDs
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 Each student is assigned a unique STAC ID. 

This ID remains the same throughout the 

student’s education.



Assign a New STAC ID
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Two Possible Messages
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DCERT Process22



Private Placement Certification 

(DCERT) Requirements

 10-Month Placements - Annual basis

 Day In-State or Out-of-State

 Residential In-State or Out-of-State

 Out of State records require STAC-1s

 Required for the following instances:

 Student changes placement type or district

 Student goes from preschool to school age
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DCERT Screen
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CSE Meeting 

Date 

– Must be before 

or equal to 

certification date



DCERT Screen (continued)
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DQCER
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Adding a STAC27



Placement Types
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 Public Placements (10-month)
 BOCES, In-district, other-public

 Private Placements (10-month)
 SED-approved

 Summer School (2-month)
 BOCES, In-district (full-day, half-day or 9015 A-D), other-public, private

 Homeless (10-month)
 BOCES, Private, In-district

 Chapter Placements (47, 66 and 721)

 4201 State-Supported Placements



Adding a STAC
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Adding a STAC
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Add Private Placement STAC
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Step 2-3

Step 1



Amending and Withdrawing a STAC

Making a change to a STAC32



Amend vs. Withdraw
33

Amending a STAC (End date) if a student:

 Transfers to another district

 Changes placements or providers throughout the school year

 Changes programs throughout the school year
 For example: Increase/Decrease in services        

Withdrawing a STAC if a student:

 Never attended the program

 Not High Cost Eligible

 Just Note: Do not use this screen to amend a student’s STAC 
record due to IEP driven programmatic changes



How to Amend a STAC
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Step 1

Step 2a

Step 3

Step 4

Step 2b



How to Withdraw a STAC
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Step 1

Step 2

Step 3



Verification Process36



Online Verifications
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Online Verifications (continued)
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Online Verifications (continued)
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10-month Private Verification
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STAC Timeline41



July and August
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 July:

 Work on 2021-22 in-district calculations 

 Verify 2021-22 4201 10-month (Sept. – June)

 Finalize 2021-22 Homeless

 August:

 Begin to gather 2022 ESY information

 Prepare 2022-23 STAC information



September - November
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 September:

 Add 2022-23 10-month DCERTs

 October:

 Ensure all 2021-22 Public and Private STACs are 
entered prior to October 15th

 Begin to send Homeless 2022-23 STAC 202’s to 
STAC Unit

 Add current year 2022-23 10-month Public and 
Private STACs

 November:

 Add and verify 2022 ESY education and 
transportation (if received all invoices)



December - February
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 December: 

 Ensure Superintendent renews STAC user names 
(due in January)

 January:

 Review current year 2022-23 STACs and amend 
if necessary

 Verify 2022-23 4201 4-month (Sept. – Dec.)

 February:

 Ensure 2022 ESY STACs are verified in order to 
receive first March payment



March - June
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 March:

 Verify 2021-22 10-month Public STACs

 April:

 Review NYSED Gold Star Report for any 
outstanding verifications

 May:

 Amend 2023-24 program dates (if necessary)

 June:

 Ensure all 2021-22 placements are verified for 
June 30th 2023 statute of limitations
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Helpful Reports47



Helpful Reports
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Approval List (DQAPP)
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Approval/Verification Summary 

(DQSBO)
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4408/4201 Summer District 

Summary Report (DQSUM)
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School Age Payment Review 

(DQPAY)
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School Age Payment Review 

(DQPAY)
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Next STAC Talk
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 September 13, 2022

 Topics:

◼ Calculating In-District Placements

◼ DCPUB Cost Calculation

◼ Review 2021-22 10-Month STACs

 View previous STAC Talk Webinars: 

https://www.questar.org/services/financial/

stac/stac-talk/

https://www.questar.org/services/financial/stac/stac-talk/


Questions/Contact Us
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Special Education Aid Assistance Service

Questar III BOCES

10 Empire State Boulevard

Castleton, NY 12033

518-477-2635 (p) option 2

mary.mosher@questar.org – Team Leader

tyler.gates@questar.org

alyssa.scarcella@questar.org

agnieszka.bukala@questar.org

angela.beber@questar.org

robert.rabideau@questar.org

https://www.questar.org/services/financial/stac/

mailto:kbeardsley@questar.org
mailto:tyler.gates@questar.org
mailto:alyssa.scarcella@questar.org
https://www.questar.org/services/financial/stac/

