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Introduction  

The ST-3 Supplemental Schedules SS-10 through SS-16 Guidebook is designed to help 

districts navigate through NYS’s State Aid Management System (SAMS) Supplemental 

Schedules SS-10 through SS-16 which are used by the New York State Rate Setting Unit 

(RSU) to determine tuition rates/adjustments for programs operated by public school districts 

for students with disabilities. Districts who receive tuition rates from RSU for these special 

education programs must complete these schedules which are used to determine a district’s 

current year reconciliation tuition rate/adjustment and the prospective rate for two years 

forward.  

A district must complete the Supplemental Schedules SS-10 through SS-16 for a 

reimbursement rate to be determined by the Rate Setting Unit of NYSED for any in-district 

programs noted on the following pages.  

For example, the information reported in the June 30, 2024, ST-3 was the actual costs for the 

Summer 2023 §4408 Programs. Districts who received 2023-24 tuition rates from RSU for 

these special education programs were required to complete the Supplemental Schedules and 

the information was used to reconcile the district’s 2023-24 tuition rate/adjustment and to set a 

2025-26 prospective tuition rate.  

The reference guide will provide the user with step-by-step instructions needed to complete the 

required schedules for the RSU for the most common programs operated to be able to 

determine a school district’s reconciled tuition rate/adjustment for the year reported and to 

establish a prospective tuition rate for two years forward.  

Although we will give an overview of the many different programs that are reported on 

Supplemental Schedules SS10-SS16, our focus of the guidance with be on the Summer 4408 

programs. These will be highlighted in bold lettering when all the programs are discussed to 

ease in searching for them. 

Matters not covered here should be directed to each district’s RSU Accountant for further 

guidance and assistance. The list of RSU School Assignment by Accountant is available at: 

http://www.oms.nysed.gov/rsu/Contact_Us/SchoolAssignments.html 

 

 

 

 

  

http://www.oms.nysed.gov/rsu/Contact_Us/SchoolAssignments.html
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Education Law §4408 

Education Law Section 4408 provides State Aid to districts for children who attend an Extended 

School Year (ESY) program during the summer as recommended by the student’s 

Individualized Education Program (IEP). The aid is calculated at 80% of the approved rates 

for both educational, maintenance and transportation related expenditures. The law provides: 

“1. State aid.  The commissioner shall make payments for approved July and August 

programs for students with disabilities in accordance with this section in an amount equal 

to eighty percent of the sum of the approved tuition and maintenance rates and the 

transportation expense for the current year enrollment of students with disabilities ages 

five through twenty-one or students eligible for services during July and August pursuant 

to article eighty-five, eighty-seven or eighty-eight of this chapter, where such costs are 

determined pursuant to section forty-four hundred five of this article, provided that the 

placement of such students was approved by the commissioner, if required.  Such 

programs shall operate for six weeks and shall be funded for thirty days of service, 

provided, however, that the observance of the legal holiday for Independence Day may 

constitute a day of service.  Upon certification by the school district in which the student 

resides, that such services were provided, such payment shall be made to the provider 

of such services, in accordance with the provisions of subdivision three of this section.” 

Reporting Requirements for the Extended School Year Programs and the 

Rate Setting Process 

The ESY programs should be accounted for in the district’s accounting records in the Special 

Aid Fund. During the school year, the educational costs for these children are accounted for in 

the district’s accounting records in the General Fund, but due to the different funding 

methodology used for the Summer ESY Programs, the costs for these programs are accounted 

for separately in the Special Aid Fund. 

Children can attend three types of programs for their ESY program. The three types of 

programs are: a private placement, a public placement operated by another district/BOCES, or 

a public placement operated by their own district. 

To establish a rate from which the State will reimburse the district 80%, each of these three 

types of operations must complete a report of costs incurred and related revenues. Both private 

placement agencies and BOCES complete a Consolidated Fiscal Report (CFR). The CFR is 

prepared annually and includes detailed information on revenues received/expenses incurred 

by the organization and the number of students served. Additional information about the CFR 

process is available at:  http://www.oms.nysed.gov/rsu/Manuals_Forms/Manuals/CFRManual/ 

http://www.oms.nysed.gov/rsu/Manuals_Forms/Manuals/CFRManual/
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For in-district public placements, the district completes the Supplemental Schedules SS-10 

through SS-16 which are part of the annual ST-3 submission. This guidebook’s goal is to assist 

a district in the preparation of the Supplemental Schedules SS-10 through SS-16 so that their 

in-district ESY program(s) have their costs reported timely and accurately. This information will 

be used by the Rate Setting Unit (RSU) of the State Education Department so that an approved 

rate can be established annually. 

It is recommended that a district that operates in-district programs should build a relationship 

with their RSU accountant as soon as they decide to operate an in-district program. This person 

can help in establishing the initial rate for the program and for each subsequent rate that is 

established. Each district is assigned an accountant, and their names are noted at: 

http://www.oms.nysed.gov/rsu/Contact_Us/SchoolAssignments.html 

The staff at the Rate Setting Unit can be reached at: 

 

The list of direct emails and telephone numbers of the staff is available at: 

http://www.oms.nysed.gov/rsu/Contact_Us/employees.html 

When a district begins a new program, the RSU provides a regional rate for the first two years 

from which the district is aided at 80% of the regional rate. The district is required to report their 

actual costs in the Supplemental Schedules SS-10 through SS-16 which their Rate Setting Unit 

accountant reviews and from which rates will be established. 

 

http://www.oms.nysed.gov/rsu/Contact_Us/SchoolAssignments.html
http://www.oms.nysed.gov/rsu/Contact_Us/employees.html
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The rate setting process is as follows: 

Year 1 – year program starts Prospective Rate is based on a regional average rate 

for Year 1 

Year 2  Prospective Rate is based on a regional average rate 

for Year 2 

Year 3 Prospective Rate is based on the actual costs of Year 

1 + trend factor* increases for years 2 & 3  

Year 4 Prospective Rate is based on the actual costs of Year 

2 + trend factor increases for years 3 & 4 as capped 

by cost screens for Year 4 

Year 5+ Prospective Rate is based on the actual costs of Year 

3+ + trend factor increases for two years as capped by 

cost screens  

*Trend factor = A 4.35 percent trend factor is approved for the 2024-25 school year for 

school‐age programs. For additional information: 2024-25 School-Age Methodology Memo. 

This process is quite complex, which is why it is a good idea to build a strong relationship 

with your RSU accountant. The detailed methodologies are outlined at: 

http://www.oms.nysed.gov/rsu/Rates_Methodology/MethodLetters/home.html 

Note: It is important to understand that the approved rate is based in part on the actual costs 

of two year’s prior, thus including all eligible costs in the base year (first year of the program) 

will benefit the district throughout the years that the program operates. In contrast, not including 

all the eligible costs in the base year will limit the approved rate for all future years that the 

program operates.  

The approved rate(s) for your district are available at:  http://eservices.nysed.gov/netrates/. 

See Appendix B – Locating Your District’s Prospective/Recon Rates for detailed instructions 

on how to access the system and how to understand the rates approved. 

There are three types of rates: 

Interim Rates: For the 2024-25 school year, interim rates will be issued to approved programs, 

as warranted. These rates are in effect until the prospective 2024-25 rates are calculated and 

approved. The interim rates are intended to provide cash flow until the 2024-25 prospective 

tuition rates are processed. Interim rates are posted at the Rate Setting Unit website at the 

following: http://www.oms.nysed.gov/rsu/Rates_Methodology/Rates/home.html. 

https://www.oms.nysed.gov/rsu/Rates_Methodology/MethodLetters/documents/2024-25%20School-Age%20Methodology%20Memo_final%20070124.pdf
http://www.oms.nysed.gov/rsu/Rates_Methodology/MethodLetters/home.html
http://eservices.nysed.gov/netrates/
http://oms32.nysed.gov/rsu/Rates_Methodology/Rates/home.html
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Prospective Rates: Prospective Rates are based on the information provided in the 

Supplemental Schedules SS10-SS16 from the program(s) operated two summers’ prior with 

trend factor increases factored in and cost screens applied. If these are available, the district 

will receive payment (at 80% of the approved rate(s)) based on these rates once the student is 

entered and verified in the STAC online system. 

Reconciliation Rates: Reconciliation Rates are based on the information provided in the 

Supplemental Schedules SS10-SS16 from the actual expenditures of operating the program. 

For example, for Summer 2025, the Prospective Rates are based on Summer 2023 reporting. 

The Reconciliation Rate will be based on the actual costs of Summer 2025 as reported in the 

Supplemental Schedules as part of the June 30, 2026, ST-3 reporting.  

If the actual expenditures are lower than the Prospective Rate issued, then the Reconciliation 

Rate issued will be lower than the Prospective Rate and SED will recoup 80% of the differences 

already paid.  

If the actual expenditures are higher than the Prospective Rate issued, then the Reconciliation 

Rate issued could be higher than the Prospective Rate and SED will pay 80% of the difference 

between the amount originally paid and the Reconciled Rate. In many cases, when this 

situation happens, the cost screens (limitation on increase in spending) will cap the 

Reconciliation Rate at the Prospective Rate (which may have been limited already due to the 

cost screens). 

The Rate Setting Unit ignores differences of 1% or less. In these cases, the Prospective Rate 

is treated as the Reconciliation Rate and no adjustment to the previously paid aid is done. 

Costs That Are Reported to the Rate Setting Unit 

Districts can incur educational, maintenance and transportation costs for children that attend 

an ESY program. Educational costs for an in-district program can be further broken down into 

the following categories: administrative, direct care and facility expenditures.  

Supplemental Schedules SS-10 and SS-11 require a district to separate their educational 

program costs out into the three categories of administration, direct care and facilities. These 

categories include: 

Administrative Expenditures (Schedule SS-10): Includes the salaries, fringes and related 

program expenditures for those employees classified as “Program Administration Staff” and 

“Agency Administration Staff” in the New York State Consolidated Fiscal Reporting and 

Claiming Manual (See Appendix A for staff positions coded 500-590, 600-690). For example, 

this would include, but not be limited to, the portion of the time that the Treasurer, the 

CSE/CPSE Chairperson and the Summer School Principal spent on the ESY program(s).  
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Direct Care Expenditures (Schedule SS-11): Includes the salaries, fringes and related 

program expenditures for those employees classified as “Direct Care Staff” and “Clinical Staff” 

in the New York State Consolidated Fiscal Reporting and Claiming Manual (See Appendix A 

for staff positions coded 200-390). This would include, but not limited to, the time spent by the 

teachers, teacher assistants, teacher aides, therapists, nurses, psychologists and social 

workers on the ESY program(s). 

Facility Expenditures (Schedule SS-11): Includes the salaries, fringes and related program 

expenditures for those employees classified as “Support Staff” in the New York State 

Consolidated Fiscal Reporting and Claiming Manual (See Appendix A for staff positions coded 

100-190). This would include, but not limited to, the time spent by food service workers or 

custodial staff on the ESY program(s). 

A common mistake in the initial year of reporting costs is to only include direct care 

expenditures. To maximize the rate from which the district will be aided at 80%, the district 

should also include all eligible administrative and facility related expenditures, from the first 

year of the program and forward. 

In addition to the costs needing to be separated between administrative, direct care and facility, 

the three categories of expenditures need to be further tracked by which individual ESY 

program that they were for. 

This requires a detailed level of tracking expenditures and is best done while the program is 

occurring. Some areas to pay careful attention of would include therapists and aides.  

Examples: 

Therapists: 

Therapists oftentimes work providing services within a full day and/or half-day program and 

may also provide related services to children not attending either of these programs. In this 

situation, the therapist’s salary/benefits and/or hourly fee would need to be separated between 

the three programs. 

Aides: 

Some teacher aides are assigned to work in a full day or half-day program during the summer. 

Other aides, called a 1:1 (one to one) aide, are assigned to assist a specific child. The cost of 

the salaries and benefits of the aides needs to be separated between the full day program, the 

half-day program and the 1:1 aide program. 

It is recommended that timecards identify assignments in case it is necessary to separate the 

costs later. 
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Overview of the Programs Reported 

School districts can run a variety of approved programs that require their costs to be reported 

separately on the Supplemental Schedules SS-10 through SS-16. Below is a chart which 

describes the programs and the identifying number(s) for each.  

PRESCHOOL (July-June) Section 4410 

Program Codes Program Type 

9100-9109 Preschool Special Class - over 2.5 hours per day 

9115-9119 Preschool Special Class - 2.5 hours per day 

9135 Preschool Special Education Itinerant Teacher (SEIT) 

9160-9163 Preschool Integrated Special Class - over 2.5 hours per day 

9164 Day Care Costs in excess of the Integrated Program 

9165-9169 Preschool Integrated Special Class - 2.5 hours per day 

9190-9194 Preschool Evaluations 

9200 Preschool Related Services 

SCHOOL AGE (July-August only) Section 4408 

Program Codes Program Type 

9000-9009 School Age Regular Special Education 

9010-9014 School Age Half Day Regular Special Education 

Miscellaneous 

Program Codes Program Type 

9230 School Age/ Preschool 1:1 Aide 

 

The focus throughout this Guidebook will be on the School Age Programs and the 1:1 Aide 

Program. The full listing of SED’s program codes can be found under the following link:  

https://www.oms.nysed.gov/stac/electronic_data_transfer_options/sending_stac-

1s_electronically/program_codes.html.  

https://www.oms.nysed.gov/stac/electronic_data_transfer_options/sending_stac-1s_electronically/program_codes.html
https://www.oms.nysed.gov/stac/electronic_data_transfer_options/sending_stac-1s_electronically/program_codes.html
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Definitions of School Age Programs 

School Age Programs (Ages 5-21)  

9000-9009 - School Age-Special Class  

A class consisting of school age students with the same disabilities or with differing disabilities 

who have been grouped together because of similar individual needs for the purpose of being 

provided a special education program, as defined in Sections 200.1(jj) and 200.6(g) of the 

Commissioner's Regulations.  

9010-9014 - School Age-Special Class Half Day  

A half day class consisting of school age students with the same disabilities or with differing 

disabilities who have been grouped together because of similar individual needs for the 

purpose of being provided a special education program, as defined in Sections 200.1(jj) and 

200.6(g) of the Commissioner's Regulations.  

In STAC (System to Track and Account for Children), you can select the program using the 

dropdown menu: 

 

See Appendix F for definitions of Preschool Programs. 

Overview of Reporting Requirements 

Each program operated must be separately reported on the Supplemental Schedules SS-10 

through SS-16. The forms provide space for up to nine separate programs. When reporting 

more than one program, it is important that the order of the programs is completed consistently 

between schedules. For example, if the first section of the SS-10 schedule represents a full 

day 4408 program, the first section of each consecutive schedule should represent the same 

full day 4408 education program. 

 

Report all costs in whole numbers on the Supplemental Schedules. 
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If the district provides preschool students with disabilities related services in accordance with 

their individualized education program (IEP) which are provided by approved providers 

(approved providers are listed in, “County List of Approved Related Service Providers”), then 

the cost of this activity should be reported on the Supplemental Schedules under Program 

Code 9200. These costs should not be included in any tuition rate program. The data is 

collected to be transmitted to the municipalities for their analysis and use. 

 

1:1 Aides should be reported separately using program code 9230 throughout the 

Supplemental Schedules. 

 

Do not include transportation costs between home and school in the tuition rate/evaluation 

programs. (Districts are reimbursed at 80% of actual costs for transportation, but this is claimed 

through the STAC Online system directly.) 

 

Note: School Age July/August 9015 (Related Services Only), 9022-9024 (School Age 

Home Instruction), 9025 (School Age Related Service with Specialized Instruction) and 

9029 (School Age Specialized Instruction) are no longer required to be reported on the 

Supplemental Schedules SS-10 through SS-16. These programs have been combined 

under program code 9015 (School Age – Non-Special Class) and reimbursed as ½ hour 

rates directly through the STAC system based on regional rates (aided at 80% of same). 

 

The programs do not have to be reported here as districts are reimbursed based on 80% of the 

regional rates for these services, thus actual costs, per district, does not affect the rate paid. 

See Appendix D – Regional Rates for Related Services for 2024-25 for the current rates. 

 

Districts may report the cost of these programs in the Supplemental Schedules so that the total 

of the costs reported in the Special Aid Fund in the ST-3 reconciles to the amounts reported in 

the Supplemental Schedules, but that is a district-level decision. For those districts that would 

like to report the 9015 programs in the Supplemental Schedules, we will provide guidance on 

doing so. 

 

Accounting for Costs in the Special Aid Fund 

The activity reported in the Supplemental Schedules SS-10 through SS-16 must also be 

accounted for in the Special Aid Fund and reported in the ST-3 as such. The following shows 

the correlation between the program type and the ST-3 Special Aid Fund expenditure accounts: 
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PROGRAM TYPE 
ST-3 SPECIAL AID 

FUND ACCOUNT 

Preschool (3 to 4-year-old) – 4410 of the Education Law F2252 

School Age (Summer Only) – 4408 of the Education Law F2253 

Pupil Transportation – Section 4408, Section 4201 and 

OPWDD Chapters 47/66) 

 

F5511 

 

The revenues for these programs should be accounted for in the following revenue accounts: 

PROGRAM TYPE 
ST-3 SPECIAL AID 

FUND ACCOUNT 

Preschool (3 to 4-year-old) – 4410 of the Education Law – for 

Tuition, Transportation and Evaluations 

 

F2770 

School Age (Summer Only) – 4408 of the Education Law – 

Tuition from Other Districts 

 

F2770 

School Age (Summer Only) – 4408 of the Education Law – 

State Aid – Tuition and Other (80% of Approved Rate) 

 

F3289 

School Age (Summer Only) – 4408 of the Education Law – 

Interfund Transfer – Special Education (District Share) 

 

F5031 

 

Educational Costs for Summer §4408 Programs Reported in F2253 Codes 

All education related costs of the Summer §4408 Program that will be reported in the 

Supplemental Schedules SS10-SS16 to establish a program rate should be accounted for in 

the Special Aid Fund.. The expenditures should be recorded in the ST-3 on Lines 115-125 of 

Schedule B3-Special Aid Fund Expenditures. This includes account codes F2253.15-F2253.0. 

The ST-3 will include two main groups of educational costs: out-of-district placements and in-

district placements. The Supplemental Schedules SS10-SS16 are used to establish a rate for 

the in-district placements, but districts do report the cost of their out-of-district placements on 

Supplemental Schedule SS-12 so that all the educational expenditures reported in the Special 

Aid Fund in the ST-3 should reconcile to the educational expenditures reported in the 

Supplemental Schedules SS10-SS16. (See Note on page 9 regarding optional reporting of 

Related Services expenditures.) 
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It is important that expenditures be included in the proper codes on the ST-3 for a variety of 

reasons. Some of the key reasons include: 

1. NYS requires the use of the Uniform System of Accounts (General Municipal Law §36). 

The Uniform System of Accounts outlines a standard chart of accounts and requires the 

use of the F2253 group of accounts. 

 

2. The expenditures incurred by the Summer §4408 Program are eligible expenditures to 

be reported by a district to show compliance with the federally funded Section 611/619 

grants’ Maintenance of Effort (MOE) requirements. Keeping the Summer §4408 

Program expenditures separate may assist your district in helping to ensure that these 

costs will be included in the MOE calculation to document compliance with this federal 

grant requirement. 

 

3. The STAC unit continues to work on ways to reconcile expenditures reported in the ST-

3 for the Summer §4408 Program with the educational amounts that are claimed through 

the STAC system. While a formal process has not yet been finalized, we recommend 

that expenditures reported in the F2253 group of accounts be reconciled to the 

expenditures reported on Supplemental Schedules SS10-SS16 to properly support 

amounts claimed. 

Schedule B3-Special Aid Fund Expenditures in the ST-3 includes the following accounts: 

 

 

 

  

 

 

 

 

 

 

 

 

 

2021-22 School 
Year SED File 

(Prior) 

2022-23 School 
Year (Actual) 

2023-24 School 
Year 

(Projected) 
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This section of the ST-3 should include all educational and maintenance costs for in-district 

and out-of-district placements for §4408 students who attended an ESY program during the 

previous summer. (Transportation costs for these students are reported under F5511.) 

Transportation Costs for Summer §4408 Programs 

All transportation related costs of the Summer §4408 Program that will be claimed for Summer 

§4408 Aid should also be accounted for in the Special Aid Fund. Summer §4408 Program 

transportation costs for transporting children to and from their program are only reported in the 

ST-3. They are not reported in the Supplemental Schedules SS-10 through SS-16 as related 

transportation costs are aided at 80% of whatever the actual costs were, without cost screens, 

thus they are not reviewed by the RSU accountants and not reported on the Supplemental 

Schedules.  

The STAC Unit does compare the amounts reported in the ST-3 for transportation costs against 

the amount of the transportation expenditures claimed in STAC for reimbursement. The 

amounts aidable are limited to the amounts reported in the ST-3 or the amounts claimed, 

whichever is less. Therefore, it is very important that transportation costs related to operating 

the Summer §4408 Program are accounted for and reported in the Special Aid Fund in the ST-

3.  

The expenditures should be recorded on Lines 256-265 of Schedule B3-Special Aid Fund 

Expenditures in the ST-3. This includes account codes F5511-F5598.0. Only transportation 

costs related to the §4408, §4201 and OPWDD Chapters 47, 66 and 721 July/August programs 

should be included in this group of accounts. Other programs accounted for in the Special Aid 

Fund that incur transportation costs should be accounted for in the F5510.16-F5597.0 group 

of accounts. 

Below is a link, and copy of the information available from the link, about which transportation 

costs should be accounted for in each ST-3 code. The first section is for non-SWD related 

expenditures, and the second section is for the SWD related expenditures (this program): 

Link: http://www.oms.nysed.gov/stac/schoolage/transportation/trans.html 

 

 
  

http://www.oms.nysed.gov/stac/schoolage/transportation/trans.html
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ST-3 Special Aid Fund Transportation Expenditure Reporting for Prior Summer  

Summer transportation expenditures for the prior summer should be reported on SAMS using 
Form 54-Schedule B3.  

-Report transportation expenditures for non-disabled students only on Form 54-Lines 245-
255.  

-Report transportation expenditures for students with disabilities on Form 54-Lines 256-265.  

PUPIL TRANSPORTATION - EXCLUDING SUMMER 
TRANSPORTATION for Students with Disabilities 

ST-3 Code #  
Form 54 
Line #  

District Operated Transportation Services      

Noninstructional Salaries  F5510.16 245 

Equipment  F5510.2 246 

Purchase of Buses  F5510.21 247 

Contractual and Other  F5510.4 248 

Materials and Supplies F5510.45 249 

Employee Benefits  F5510.8 250 

Total District Operated Trans Services (Lines 245-250) F5510.0 251 

Contract Transportation  F5540.4 252 

Public Transportation  F5550.4 253 

Transportation Services from BOCES  F5581.49 254 

Total Pupil Transportation - EXCLUDING SUMMER TRANS for 
Students with Disabilities (Sum of Lines 251-254) 

F5597.0 255 
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PUPIL TRANSPORTATION - SUMMER TRANSPORTATION 
for Students with Disabilities (Education Law Section 
4408, Section 4201, and OPWDD Chapters 47, 66 & 721 
July/August programs) 

ST-3 Code #  
Form 54 
Line #  

District Operated Transportation Services     

Noninstructional Salaries (Excluding Trans Supervisor Office) F5511.16 256 

Noninstructional Salaries (Trans Supervisor Office) F5511.16 257 

Contractual and Other F5511.4 258 

Materials and Supplies F5511.45 259 

Employee Benefits  F5511.8 260 

Total District Operated Trans Services for Sections 4408, 4201, 
OPWDD Chapters 47, 66 & 721 (Lines 256-260) 

F5511.0 261 

Contract Transportation  F5541.4 262 

Public Transportation  F5551.4 263 

Transportation Services from BOCES  F5582.49 264 

Total Pupil Transportation - SUMMER TRANS for Students with 
Disabilities (Section 4408, Section 4201, and OPWDD Chapters 
47, 66, & 721 July/August Programs) (Lines 261-264) 

F5598.0 265 

TOTAL PUPIL TRANSPORTATION (Lines 255 plus 265)  F5590.0 266 

  

Note: 

Transportation costs incurred as part of ESY education program, such as a bus trip during the 

school day for a field trip, are reported as part of the education program costs (F2253 account 

codes). Only the transportation costs incurred to drive students back and forth to their 

services/program are accounted for in this section. 
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Detailed descriptions for each account follow: 

Help Screen for the ST-3 Special Aid Fund Schedule B3, Form 54 Lines 256-264  

Reporting of Summer Transportation Expenditures for Students with Disabilities 
(SWDs) Enrolled in Education Law Section 4408, Section 4201, and OPWDD Chapters 
47, 66, & 721 July and August Programs 

The summer program for students with disabilities (SWDs) is a 6-week program. For this 6-
week period only, districts may claim expenditures based on the percentage of staff time (or 
actual cost of services) provided to SWDs. Districts need to reduce reported expenditures 
based on the percentage of time staff time related to transporting regular education students 
during this 6-week period plus time working on other activities. All transportation expenditures 
for the 3 summer weeks outside the 6-week summer school programs listed above for SWDs 
should be excluded.  

District Operated Transportation Services  

ST-3 
Code #  

Form 54 
Line #  

ST-3 Trans Help Screen Instructions  

F5511.16 256 

Noninstructional Salaries (Excl Trans Supv Office) - Report the percentage of the 
expenditures for the salaries of the mechanics, bus drivers, head bus driver, dispatchers*, and 
student bus attendees (matrons, assistant drivers) related to transporting students with 
disabilities enrolled in the 6-week summer school program. Exclude expenditures for the other 
3 summer weeks plus the percentage of the 6-week salaries related to transporting regular 
education students or working on other activities.  
(*Dispatcher salaries may be recorded as part of Line 256 or 257.)  

F5511.16 257 

Noninstructional Salaries (Trans Supervisor Office) - Report the percentage of the 
expenditures for the salaries of the transportation supervisor, transportation office secretary, 
assistant transportation supervisor, and dispatchers* related to transporting students with 
disabilities enrolled in the 6-week summer school program. Exclude expenditures for the other 
3 summer weeks plus the percentage of the 6-week salaries related to transporting regular 
education students or working on other activities.  
(*Dispatcher salaries may be recorded as part of Line 256 or Line 257.)  

F5511.4 258 

Contractual and Other - Report "Contractual and Other" transportation expenditures for 
students with disabilities (SWDs) enrolled in the 6-week summer school program. Exclude all 
expenditures for the other 3 summer weeks plus expenditures during the 6-week period 
related to transporting regular education students or working on other activities.  

F5511.45 259 

Materials and Supplies - Report the percentage of expenditures for daily consumables like 
fuel, oil, and lubricants related to transporting students with disabilities enrolled in the 6-week 
summer school program. Exclude the percentage of the 6-week expenditures related to 
transporting regular education students or working on other activities. Exclude expenditures for 
the other 3 summer weeks.  

F5511.8 260 

Employee Benefits - Report the percentage of transportation employee fringe benefit 
expenditures for social security, retirement, workers' compensation, individual (not family) 
health and dental, disability, and unemployment insurance related to transporting students with 
disabilities enrolled in the 6-week summer school program. Even if the district provides family 
health and dental insurance, the maximum you may report here is the individual health and 
dental insurance rate for the 6-week summer period. Exclude the percentage of fringe benefit 
expenditures related to transporting regular education students or working on other activities 
during this 6-week period, plus all expenditures for the remaining 3 weeks in the summer.  
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Outside Transportation Services  

F5541.4 262 

Contract Transportation - Report contract expenditures for transporting students with 
disabilities enrolled in the 6-week summer school program. Exclude any contract 
transportation expenditures for transporting regular education students or working on other 
activities during this 6-week period plus all expenditures for the remaining 3 weeks of the 
summer.  

F5551.4 263 
Public Transportation - Report expenditures for public transit costs for students with 
disabilities enrolled in the 6-week summer school program. Exclude any public transportation 
expenditures for transporting regular education students during the summer.  

F5582.49 264 

Transportation Services from BOCES - Report expenditures for BOCES transportation 
services for students with disabilities enrolled in the 6-week summer school program. Exclude 
any transportation services from BOCES for regular education students or working on other 
activities during this 6-week period plus all expenditures for the remaining 3 weeks of the 
summer.  

 

Caution: It is very important to make sure that the amounts that are being reported in the 

Special Aid Fund in the ST-3 agree with the amounts that have been/were claimed through 

STAC for transportation costs for the Summer §4408 Program. The STAC Unit has stated that 

they are reconciling the two totals and having districts revise their ST-3 and/or revise the 

amounts that they have claimed for Summer §4408 Aid so they reconcile. In addition, it is 

important to not include the transportation costs of the Summer §4408 Program in the 

expenditures of the General Fund and/or the costs claimed for Transportation Aid. 

In STAC the DQSBO report shows the total amount claimed for transportation for each 

year(s) selected. 

The following is the link and a copy of the link’s content regarding reconciling transportation 

expenditures for the Summer §4408 Program between the ST-3 and the amounts STAC’d for 

reimbursement. 

Link: http://www.oms.nysed.gov/stac/schoolage/transportation/trans_info_sheet.html 

 

 

 

 

 

 

 

 

 

http://www.oms.nysed.gov/stac/schoolage/transportation/trans_info_sheet.html
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Note: If a student’s transportation costs are equal to or exceed $6,500, then there is additional 

paperwork online via STAC that is required. The district will be required to submit a calculation 

of the costs which will be reviewed and then subsequently paid by SED. 

Separation of Summer Transportation Cost Reporting for Students with Disabilities on the 
ST-3 

Districts must report their July and August transportation expenditures for students with disabilities 
(SWDs) enrolled in summer Section 4408, summer Section 4201, and summer OPWDD Chapter 
47, 66, or 721 programs, in the Special Aid Fund, Schedule B3 Expenditures -- Account Codes 
F5511.16 through F5598.0 (Lines 256 – 265).  

Reasons for separating Summer Transportation Cost Reporting for Students with Disabilities  

1. To allow the State Aid Unit to reconcile summer transportation costs claimed through STAC for 
individual students with disabilities against the district total level transportation costs reported on 
the new ST-3 account F5598.0 “Pupil Transportation – Summer Trans for Students with 
Disabilities” (Line 265).  

Example: 

  Before 
Change in STAC 

or ST-3  
After 

Summer Verified Transportation Costs for all SWDs 
claimed via STAC  

$ 25,000  -$2,500 $22,500 

Less Special Aid Fund, Entry #265, Account Code 
F5598.0  

18,000 $4,500 $22,500 

Equals Difference between Summer STAC Transportation 
Cost and ST-3 Reported Special Ed Transportation 
Expense  

7,000 -$7,000 $0 

2. To ensure that the 10-month transportation costs aided by State Aid do not include expenditures 
for SWDs enrolled in summer Section 4408, summer Section 4201, and/or summer OPWDD 
Chapter 47, 66, or 721 programs. 

In the example above, the district reduced STAC verified cost by $2,500 and increased ST-3 
reported cost by $4,500 to reconcile the $7,000 difference.  

Questions  
For ST-3 Account Code questions, contact State Aid at 518-474-2977. For summer STAC 
transportation cost reporting questions for SWDs, contact the STAC and Medicaid Unit at 518-474-
7116. 
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If your district has children that exceed the $6,499 threshold, please review your EFH670 report 

(available within STAC system) to see if a hold has been placed on your aid awaiting this 

additional paperwork.  

For example, this student’s transportation costs were $18,317.18 which exceeded the $6,499 

threshold on transportation claims, so a stop (“Y”) was placed on the claim. Until the stop is 

removed, no aid will be paid: 

 

The form to document how the transportation claim was calculated for those students with 

transportation costs above the threshold needs to be completed and mailed to: 

STAC and Medicaid Unit 
89 Washington Avenue 

Room 514EB 
Albany, New York 12234 

 

It is available at: http://www.oms.nysed.gov/stac/forms/trans_stop_form.pdf 

SED asks that you upload the transportation form into the File Transfer Manager (FTM) 

system and send an email to the attention of Dan Coughlin at OMSSTAC@nysed.gov informing 

them that the file is uploaded and ready to be viewed.  

Coming Soon: 

The STAC Unit is currently working on a new form to document how district operated 

Transportation claims were calculated. The current plan is that this will be required for selected 

claims and most likely, will need to be submitted electronically, like the DCPUB documentation 

required for selected school-year educational claims.  

An example of the current form follows. The form does require the signature of either the 

Superintendent or Business Official and the CSE Chairperson when submitted. The detailed 

calculation of how the total costs claimed was done needs to be attached to this form. 

http://www.oms.nysed.gov/stac/forms/trans_stop_form.pdf
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Sample of form that needs to be submitted for all transportation claims of $6,500 or more: 
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Accessing the Supplemental Schedules in SAMS 

Once the Special Aid Fund in the ST-3 has been completed, the Supplemental Schedules SS-

10 through SS-16 can be completed. These forms can be located in the State Aid Management 

System (SAMS). 

 

Steps to access the Schedules: 

1. Sign into the Application Business Portal at: http://portal.nysed.gov/abp/ 

 

2. Select State Aid Management System (SAMS): 

 

  

http://portal.nysed.gov/abp/
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3. Once in SAMS, select Official Data from under Forms icon: 

 

4. Open RSU Forms and Schedules by clicking on the + sign on the left side: 

 

5. Once the Supplemental Schedules SS-10 through SS-16 are complete, run the RSU 

Edit Report and clear any exceptions noted. 
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6. Have the Superintendent submit the RSU Certification once all exceptions have been 

cleared. This is an example of what the form looks like when you are not the 

Superintendent: 
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Overview of the Purpose of the Supplemental Schedules SS10-SS16 

The following is a listing of the Supplemental Schedules that the Rating Setting Unit uses to 

calculate a prospective rate for a district’s §4408 program(s): 

Schedule Title Description 

SS-10 Revenues and Administration Expenditures By program, revenues, by source, 

are reported here as well as 

administrative costs. 

SS-11 Direct Care and Facility Expenditures By program, expenditures, are 

reported. Direct care costs are 

reported separately from facility 

expenditures. 

SS-12 Expenditures in Other Districts Expenditures for students with 

disabilities educated in programs 

operated by other districts, 

BOCES, Special Act districts or 

private schools. 

SS-13 Personal Services by FTE and Job Code By program and job title, all 

personal service expenditures are 

reported with hours worked and 

standard work week reported. 

SS-14 Student FTE Enrollment Details about the number of 

programs, types of programs, 

number of classroom and student 

FTE is reported here. 

SS-15 No longer used  

SS-16 Detail of Admin. Direct Care and Facility 

Costs 

This schedule is only completed if 

expenditures reported on SS-

10/SS-11 are not coded under 

F2252 (Preschool 12 Month 

(Section 4410)) or F2253 

(July/August (Section 4408)) in the 

ST-3. 
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Although the Supplemental Schedules are numbered this way, it is recommended that the 

Schedules be completed in the following order for ease in completion: 

Order Schedule Title 

4 SS-10 Revenues and Administration Expenditures 

3 SS-11 Direct Care and Facility Expenditures 

1 SS-12 Expenditures in Other Districts 

2 SS-13 Personal Services by FTE and Job Code 

5 SS-14 Student FTE Enrollment 

 SS-15 No longer used. 

6 SS-16 Detail of Admin. Direct Care and Facility Costs 

 

In the following sections, we will outline information that will need to be collected and 

summarized before the Supplemental Schedules SS-10 through SS-16 are submitted. 
 

Information to Gather 

To complete the Supplemental Schedules SS-10 through SS-16 properly, it is important to fully 

understand in advance: 

1. What program(s) were operated 

a. Verify that program(s) have SED approval letters 

b. Class size structure of each program, e.g., 12:1:(3+1), 6:1:2 class 

c. Hours per day of each program 

d. Number of classrooms 

 

2. Students attending the program 

a. The program they attended 

b. Whether they attended full time or not, e.g., attended for all 6 weeks or not 

c. Whether they attended the full day or not, e.g., class held for 5 hours/day, but 

child only attended 3 hours/day 

d. Whether they had a 1:1 aide or not 

i. Name of 1:1 aide 

ii. Whether 1:1 aide was shared with another student or not 

e. Whether they had a 1:1 nurse 



 
State Aid & Financial Planning Service                          February 2025 | Preparing SS10-SS16     25             
sap.questar.org 

 

 

3. Staff assigned to each program (full time, part time and substitutes) 

a. Hours worked for each program 

b. Rate of pay/per hour 

c. Fringe benefits/per hour 

d. Standard work hours/per week during the school year 

e. Job title and position code (see Appendix A for list of position codes) 

 

4. Administrative staff overseeing summer programs (e.g., Principal, Director of Special 

Education, clerical assistance, business office accounting assistance, etc.) 

a. Hours worked for each program 

b. Rate of pay/per hour 

c. Fringe benefits/per hour 

d. Standard work hours/per week during the school year 

e. Job title and position code (see Appendix A for list of position codes) 

 

5. Facility-related staff that provided services for the summer program (e.g., custodian, 

food service workers, etc.) 

a. Hours worked for each program 

b. Rate of pay/per hour 

c. Fringe benefits/per hour 

d. Standard work hours/per week during the school year 

e. Job title and position code (see Appendix A for list of position codes) 

 

6. Cost of supplies purchased for the §4408 programs, separated by program 

a. Food purchases need to be separated from other supplies 

 

7. Cost of contractual services purchased by the §4408 programs, separated by program 

a. Contractual therapists’ invoices should be reviewed to separate the cost of 

providing related services vs. services within the full day or ½ day programs 

 

8. All other costs incurred for the benefit of the §4408 programs, such as: 

a. Equipment 

b. Repairs and maintenance 

c. Travel and transportation (incurred within the program hours, e.g., to go on a 

fieldtrip, not to transport children to/from programs) 

d. BOCES services (not including tuition) 

 

Preparing an excel spreadsheet of this information in advance will assist greatly in the 

completion of the Supplemental Schedules. 
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Preparing the Supplemental Schedules for Summer §4408 Programs 

Once all the information is gathered and reconciled to the F2253 codes in Schedule B3 - 

Special Aid Fund Expenditures in the ST-3, it is time to begin preparing the Supplemental 

Schedules SS-10 through SS-16. 

It is recommended that the schedules be prepared in the order, thus the guidance will be 

provided in this order: 

Order Schedule Title 

1 SS-12 Expenditures in Other Districts 

2 SS-13 Personal Services by FTE and Job Code 

3 SS-11 Direct Care and Facility Expenditures 

4 SS-10 Revenues and Administration Expenditures 

5 SS-14 Student FTE Enrollment 

6 SS-16 Detail of Admin. Direct Care and Facility Costs 

 

Preparing Supplemental Schedule SS-12 - Expenditures in Other Districts 

This schedule reports the expenditures that a district incurred to educate students with 

disabilities who were enrolled in Preschool, and School Age July/August programs outside of 

the district. This is the only schedule within Supplemental Schedules SS-10 through SS-16 that 

these costs should be reported in. Only those districts incurring such costs must complete 

Schedule SS-12. As noted previously, all costs reported on SS-12 must also be reported in the 

Special Aid Fund under F2251 (for Early Intervention program expenditures), F2252 (for 

Preschool §4410 expenditures) or F2253 (for School Age July/August §4408 expenditures). 

The three costs should be reconciled, or the differences explained. 

Tuition lines on this schedule under the Early Intervention and Preschool sections should only 

be completed by the New York City Board of Education. 
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The most used lines on SS-12 are: 

F2253.471-Tuition - Other Public Districts in NYS: For students attending a §4408 program 

at another public-school district. 

F2253.472-Tuition-All Other: For students attending a §4408 program at a Special Act school 

district, a private school or and out-of-state public-school district. 

F2253.490-BOCES Services: For students attending a §4408 program at a BOCES. 

The following is an example of what was included on a district’s ST-3 under the Special Aid 

Fund Schedule B3: 

 

Based on the information in the above ST-3, Supplemental Schedule SS-12 would be 

completed as follows: 

2025-26 School 
Year (Projected) 

2023-24 School 
Year (Actual) 

2022-23 School 
Year SED File 

(Prior) 
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It should be noted that the account codes and amounts agree with the ST-3.  

Note:  Account 

codes used in the 

ST-3 and on SS-12 

agree. 
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Preparing SS-13 – Personal Services by FTE and Job Code 

This schedule details, by position and program, all personnel that worked for the in-district 

program(s). This is an example of a blank Supplemental Schedule SS-13: 

 

It is recommended that this schedule be prepared next as it is a detailed summary of all salaries 

paid for these programs and its totals are carried back to SS-10 and SS-11. 
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General instructions for Schedule SS-13 are as follows: 

1. List all school staff by program code. Agency administration personnel (positions 

classified as job codes 600-690) are reported under program code 9999. Do not allocate 

these positions between programs on SS-13. Appendix A provides a listing of 

eligible position titles and their respective position code numbers. 

2. List program site/program administration personnel using the appropriate program code 

and job codes 100-590. 

3. Aggregate staff with the same position title code and the same standard work week. 

4. The schedule accommodates 100 lines of data. If there are more than 100 items, 

complete another page of the schedule with these additional items and submit directly 

to the Rate Setting Unit. 

For example, the district operates a 5 hour/30-day Full Day Program (9000) with five special 

education teachers. The teachers standard work week during the school year is 35 hours/week. 

Their hourly rate of pay for the summer program is $40/hour. 

 

Sources of Information: 

Program Code – See list on Pages 8-10. 

Job Code and Position Title – See list at Appendix A. 

Standard Work Week in Hours – Based on standard hours worked during the school year. 

Hours Paid and Amount Paid – Per the payroll records for the Summer §4408 Program. (May 

need to break down salaried positions to number of hours salary covered.) 

FTE – This is automatically calculated using the following formula:  

 

Employee FTE =   Total Hours Employees Actually Paid/ 

                                  (Hours in Employees Standard Work Week x 52 Weeks) 

 

For this example: 750/(35*52) = .412 

750 Hours = 
5hrs/day x 30 days x 5 

teachers 

$30,000 Paid = 

$40 x 5 hrs. x 30 days x 5 

teachers 
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An example follows of a completed SS-13 schedule for a district with a full day (9000) 

program and a 1:1 aide program with the following staffing: 

Administrative Expenditures: 

MS Principal – 30 hours over the 6-week program to supervise programs in her building. 

Treasurer – 40 hours to account for and report the ESY program during the year. 

 
Direct Care:  
 
Operated two 6:1:2 programs (meaning a classroom with up to 6 children per 1 teacher and 2 
aides) 
Special Education Teachers – two for 6 hours a day for 30 days. 
Teacher Aides – six (4 for program and 2 as 1:1) for 5.5 hours a day for 30 days for program 

Speech Therapist – one for 60 hours during the program. 

 

Facility Expenditures: 

Custodian – cleaned two classrooms each day at 30 minutes/classroom. 

 

   

9000 514 Principal 40   30  1,731 
9999 

9000 

9000

999 

9000 228 

 335 

218 

606 

Teacher Aides 
Special Education Teachers 

Accountant  

Speech Therapist 

  40 

32.5 
35 

35 

35 

  60 

660 
360 

  6,179 

 1,648 
21,000

0 

21,000   4,500 
12,565 

 

9230

999 

 228 Teacher Aides 32.5 330 
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Details of how each line was calculated: 

Administrative Expenditures: 

Middle School Principal – 30 hours over the six-week program to supervise programs in her 

building. 

 

 
 

Program Code: The Program Code is the code assigned to the program that was operated. In 

this example, the program was a Full Day program and thus the Program Code 9000 is noted 

as “9000”. The program specific Program Code is used for Job Codes 100-590.  

 

Common Program Codes are: 

 

9000 – Full Day Program 

9010 – ½ Day Program 

9230 – 1:1 Aide Program 

9015 – Related Services Program 

 9015A – Related Services only 

 9015B – Specially Designed Instruction only 

 9015C – Specially Designed Instruction with Related Services 

 9015D – Home/Hospital Instruction 

 

See the Definitions of School Age and Preschool Programs section for a complete listing. 

 

For Agency Administration personnel (Job Codes 600-690), the program code is listed 

as “9999” on SS-13 and is not allocated between all programs.  

 

Job Code: Per Appendix A, the position of Principal is coded to 514. 

 

Standard Work Week in Hours: For salaried positions, this is usually outlined in the appropriate 

union contract. If not, then the hours used to post attendance (sick/vacation, etc.) could be 

used to determine a standard work week. The standard work week is based on the position’s 

hours during the 10-month school year, if different from the summer. 

 

Hours Paid: Either the actual hours paid through payroll, if paid hourly, or the hours worked, if 

paid salaried. 
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Amount Paid: From the payroll system, determine the hourly rate of pay or salary paid. Assume 

that the principal is paid $120,000/year and is in a 12-month position. The standard workday 

at this district for the principal is 8. 

 

Total salary $120,000/260 day year (5 days/week x 52 weeks) = Daily rate of $461.54. 

Daily rate of $461.54/8 hours a day = hourly rate of $57.69. 

 

Worked 30 hours x $57.69/hour = $1,730.70, rounded to a whole number of $1,731. 

 

Treasurer – 40 hours to account for and report the ESY program during the year. 

 

 
 

 

Program Code: As noted above, Agency Administration personnel expenditures are coded to 

“9999” on SS-13 as the staff in this category are overseeing all programs.  

 

Job Code: Per Appendix A, the position of Treasurer is coded to 606. 

 

Standard Work Week in Hours: For salaried positions, this is usually outlined in the appropriate 

union contract. If not, then the hours used to post attendance (sick/vacation, etc.) could be 

used to determine a standard work week. The standard work week is based on the position’s 

hours during the 10-month school year, if different from the summer. 

 

Hours Paid: Either the actual hours paid through payroll, if paid hourly, or the hours worked, if 

paid salaried. 

 

Amount Paid: From the payroll system, determine the hourly rate of pay or salary paid. Assume 

that the treasurer is paid $75,000/year and is in a 12-month position. The standard workday at 

this district for the treasurer is 7. 

 

Total salary $75,000/260 day year (5 days/week x 52 weeks) = Daily rate of $288.46. 

Daily rate of $288.46/7 hours a day = hourly rate of $41.21. 

 

Worked 40 hours x $41.21/hour = $1,648.40, rounded to a whole number of $1,648. 
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Important Note: Make sure to include Administrative personnel from the beginning of the 

program’s operations. Common Administrative staff that may been involved in your summer 

ESY programs are: 

Superintendent     Building Principal 

Summer School Principal    Pupil Personnel Director 

Accountant      Administrative Assistant 

 

Program rates, and their growth from year-to-year, are based on actual expenditures and 

limited to a percentage increase over the previous year. Therefore, it is very important to start 

reporting Administrative expenditures from the beginning of the program’s operation so to limit 

the cost ceiling limitations in future years. 
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Direct Care: Operated two 6:1:2 programs (meaning a classroom with up to 6 children per 1 

teacher and 2 aides) 

Special Education Teachers – two for 6 hours a day for 30 days. 

 

 

 

Program Code: The Program Code is the code assigned to the program that was operated. In 

this example, the program was a Full Day program and thus the Program Code 9000 is noted 

as “9000”. The program specific Program Code is used for Job Codes 100-590.  

 

Direct Care Staffing are coded to the specific program that the staff worked. Job Code 200 

through 390 are used to identify individual Direct Care positions on SS-13.  

 

Job Code: Per Appendix A, the position of Special Education Teacher is coded to 218. 

 

Standard Work Week in Hours: For salaried positions, this is usually outlined in the appropriate 

union contract. If not, then the hours used to post attendance (sick/vacation, etc.) could be 

used to determine a standard work week. The standard work week is based on the position’s 

hours during the 10-month school year, if different from the summer. 

 

Hours Paid: Either the actual hours paid through payroll, if paid hourly, or the hours worked, if 

paid salaried. 
 

Amount Paid: From the payroll system, determine the hourly rate of pay or salary paid. Assume 

that the Special Education teachers were paid for the summer program: 
 

Teacher #1: Step 1 - $  9,000 

Teacher #2: Step 3 - $12,000 

Total salary was -      $21,000 
 

The standard workday for a teacher at this district during the 10-month school year is 35 hours. 

For the summer program, the workday was 6 hours/day. Both worked the full 30-day program 

for a total of 360 hours (6 hours x 30 days x 2 staff = 360). 
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Teacher Aides – six (4 for program and 2 as 1:1) for 5.50 hours a day for 30 days for Summer 

program. 

 

 

 

Program Code: The Program Code is the code assigned to the program that was operated. In 

this example, there are two programs that the Teacher Aides served; one was a Full Day 

program (Program Code 9000), and one was a 1:1 Aide program (Program Code 9230). 

Because they worked for two separate programs, the Aides hours and salary need to be 

separately reported on SS-13. The program specific Program Codes are used for Job Codes 

100-590.  

 

Direct Care Staffing are coded to the specific program that the staff worked. Job Code 200 

through 390 are used to identify individual Direct Care positions on SS-13.  

 

Job Code: Per Appendix A, the position of Teacher Aide is coded to 228. 

 

Standard Work Week in Hours: For salaried positions, this is usually outlined in the appropriate 

union contract. If not, then the hours used to post attendance (sick/vacation, etc.) could be 

used to determine a standard work week. The standard work week is based on the position’s 

hours during the 10-month school year, if different from the summer. 

 

Hours Paid: Either the actual hours paid through payroll, if paid hourly, or the hours worked, if 

paid salaried. 
 

Amount Paid: From the payroll system, determine the hourly rate of pay or salary paid.  

 

Assume that the Teacher Aides were paid for the summer program: 
 

Aides working in 9000-Full Day Program: 

 

Teacher Aide #1: $16.95/hour for 165 hours (5.50 hours x 30 days) $2,796.75 

Teacher Aide #2: $19.45/hour for 165 hours 3,209.25 

Teacher Aide #3: $17.25/hour for 165 hours 2,846.25 

Teacher Aide #4: $22.50/hour for 165 hours 3,712.50 

Total Salaries Paid for 9000 Program $12,564.75 
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Aides working as 1:1 Aides: 

Teacher Aide #5: $18.00/hour for 165 hours (5.50 hours x 30 days) $2,970.00 

Teacher Aide #6: $19.45/hour for 165 hours  

3,209.25 

Total Salaries Paid for 9230 Program $6,179.25 

 
 

The standard work week for a Teacher Aide at this district during the 10-month school year is 

32.50 hours (6.50 hour/day). For the summer program, the workday was 5.50 hours/day. All 

worked the full 30-day program for a total of 660 hours for the 9000 Full Day program and 330 

for the 1:1 Aide program (5.50 hours x 30 days x 4 staff = 660 and 5.50-hours x 30 days x 2 

staff =330 hours). 

 

Note: Same position titles with same standard work week should be aggregated on SS-13. 

 

Note: Substitutes may be needed during the summer programs. Their costs should be 

separately listed on SS-13 and their own Job Codes should be noted. For example: 

 

Full Time Position Job Code Substitute Position Job Code 

Special Education Teacher 218 Teacher Substitute 224 

Teacher Aide 228 Teacher Aide/Assistant Substitute 230 

Teaching Assistant 232 Teacher Aide/Assistant Substitute 230 

 

Why Separate Substitutes? 

When the RSU Accountants are setting the program rates for your district and reviewing the 

costs your district is reporting, mixing substitute costs with full time position costs can skew the 

reasonableness of the hourly rates and/or hours needed to operate the approved programs. 

Separating substitutes costs will limit issues in this area. 
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Speech Therapist – one for 60 hours during the program. 

 

 

Program Code: The Program Code is the code assigned to the program that was operated. In 

this example, the Speech Therapist was part of the Full Day program and thus the Program 

Code 9000 is noted as “9000”. The program specific Program Code is used for Job Codes 100-

590.  

 

Direct Care Staffing are coded to the specific program that the staff worked. Job Code 200 

through 390 are used to identify individual Direct Care positions on SS-13.  

 

Job Code: Per Appendix A, the position of Speech Therapist is coded to 335. 

 

Standard Work Week in Hours: For salaried positions, this is usually outlined in the appropriate 

union contract. If not, then the hours used to post attendance (sick/vacation, etc.) could be 

used to determine a standard work week. The standard work week is based on the position’s 

hours during the 10-month school year, if different from the summer. 

 

Hours Paid: Either the actual hours paid through payroll, if paid hourly, or the hours worked, if 

paid salaried. 
 

Amount Paid: From the payroll system, determine the hourly rate of pay or salary paid. Assume 

that the Speech Therapist was paid $75.00/hour for the summer program. 
 

The standard work week for a Speech Therapist at this district during the 10-month school year 

is 35 hours.  

 

As the Speech Therapist worked for 60 hours during the summer, the total cost was $4,500. 

 

Important Note: Therapists are often assigned to provide services to children in the full day 

and/or ½ day program, as well as other children that may come in during the summer for related 

services. The wages and hours need to be tracked separately for each of these individual 

programs. Tracking this information while the summer programs are going on is highly 

recommended. 
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Facility Expenditures: 

Custodian – cleaned two classrooms each day at 30 minutes/classroom. 

 

Program Code: The Program Code is the code assigned to the program that was operated. In 

this example, the Custodian was part of the Full Day program and thus the Program Code 9000 

is noted as “9000”. The program specific Program Code is used for Job Codes 100-590.  

 

Facility Staffing are coded to the specific program that the staff worked.  Job Code 100 through 

190 are used to identify individual Facility positions on SS-13.  

 

Job Code: Per Appendix A, the position of Custodian is coded to 102. 

 

Standard Work Week in Hours: For salaried positions, this is usually outlined in the appropriate 

union contract. If not, then the hours used to post attendance (sick/vacation, etc.) could be 

used to determine a standard work week. The standard work week is based on the position’s 

hours during the 10-month school year, if different from the summer. 

 

Hours Paid: Either the actual hours paid through payroll, if paid hourly, or the hours worked, if 

paid salaried. 
 

Amount Paid: From the payroll system, determine the hourly rate of pay or salary paid. Assume 

that the Custodian was paid $1,000/week with an annual salary of $52,000. 
 

The standard work week for a Custodian at this district during the 12-month school year is 40 

hours.  

 

Total salary $52,000/2,080 hours (8 hours a day x 260 days/year) = Hourly rate of $25.00. 

 

Hourly rate of $25.00 x (2 classrooms x .50 hour to clean a room) x 30 days = $750.00. 
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Summary of SS-13:  

 

All wages paid for work performed related to the Summer ESY programs need to be listed on 

SS-13. The amounts reported on SS-13 should reconcile to the salaries reported in the ST-3 

on Schedule B3-Special Aid Fund Expenditures. This information will be summarized by 

program and reported on either SS-10 (Revenues and Administration Expenditures) or SS-11 

(Direct Care and Facility Expenditures). We will cover these in upcoming sections. 
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Preparing SS-11 – Direct Care and Facility Expenditures 

Supplemental Schedule SS-11 includes the Direct Care Expenditures and the Facility 

Expenditures, separated by program. The form has 25 lines of information for each program 

operated. The form has available space for nine different programs.  If additional programs are 

operated, additional pages can be printed and submitted to report the expenditures of each 

program separately.  

For example, if the district operates a 9000 - Full Day program, a 9010-1/2 Day Program and 

a 9230-1:1 Aide Program, then the costs related to each would be separated and reported 

individually in three of the nine sections of the form.  Lines 1-25 of SS-11 could include the 

information for the 9000 program, Lines 26-50 could include the information for the 9010 

program and Lines 51-75 could include the information for the 9230 program.  Once the order 

of the programs is selected on SS-11, then this same order of the programs should be used on 

the remaining schedules (SS-10 and SS-14). 

Each section includes the program name, the program code, a section to detail the direct care 

expenditures for the individual program and a section to detail the facility expenditures for the 

individual program. In addition, there is a summary of all the expenditures of each program. 

(The Direct Care and Facility Expenditures are from what is reported on SS-11 and the 

Administrative Expenditures are from what is reported on SS-10.)  
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Direct Care Expenditures: Includes the salaries, fringes and related program expenditures 

for those employees classified as “Direct Care Staff” and “Clinical Staff” in the New York 

State Consolidated Fiscal Reporting and Claiming Manual (See Appendix A.) 

The categories on SS-11 include: 

 

Expenditure Categories 

Account 

Code 

 

Notes: 

Salaries – Job Codes 200-390 .15/.16 

Should agree with the amount of salaries reported 

on SS-13 for position codes 200-390 for the 

individual program being reported. 

Equipment .2  

Repairs and Maintenance .4  

Travel and Transportation .4 
Includes cost of buses used for mid-day trips that 

are part of the educational program. 

Miscellaneous .4  

Contractual Services .4 Include cost of outside contractual therapist(s) here. 

Materials and Supplies – Food 

Only 
.45 Food provided in the program. 

Materials and Supplies - Other .45 
Ensure that school supplies for these programs are 

separately coded to F2251, F2252 or F2253. 

BOCES Services (Excluding 

Tuition) 
.49 

Include cost of therapists from BOCES providing 

services to program. 

Fringe Benefits – Job Codes 

200-390 
.8 

Should include items such as FICA and Medicare 

taxes, ERS/TRS pension contributions, and other 

fringes that are based on a percentage of wages 

paid. 
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Instructions for completing Direct Care portion of Schedule SS-11: 

 =      = List here the name of the program. Common Program Names are: 

 

  Full Day Program for 9000 programs 

½ Day Program for 9010 programs 

1:1 Aide Program for 9230 programs 

Related Services Program for 9015 programs (Optional) 

 

See the Definitions of School Age and Preschool Programs section for a complete listing. 

 

         = List here the number of the program. See above for common program codes. 

         = This should be the summary of the salaries reported on SS-13 that had Job Codes 

between 200-390 and were coded to this program number. 

         = This should be the fringe benefits on the salaries reported on Line 2. See following for 

sample calculation. 

         = This area should reconcile to the amounts reported in the ST-3, Schedule B3- Special 

Education Fund Expenditures for this program.  

A 
B 

C 

D

 

E 

A 

B 

C              

D       

E
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Fringe benefits for Program 9000 staff coded between 100-390 on Supplemental Schedule SS-

13: 

Position 

Code 

Salaries per 

SS-13 

Pension 

System 

FICA/Medicare 

at 7.65% 

TRS/ERS at 

8.86%/15.7% 

(For example 

only- use 

current 

year’s rates) 

Workers 

Comp 

at .5% 

Direct Care Salaries and Fringe Benefits:   

218 21,000 TRS 1,606.50 1,860.60 105 

Instructional 

Salaries 
=21,000     

228 12,565 ERS 961.22 1,972.71 62.83 

335 4,500 ERS 344.25 706.50 22.50 

Non-

instructional 

Salaries 

17,065 
Fringes, by 

category 
2,911.97 4,539.81 190.33 

Total 

Salaries 

=38,065 Total 

Fringes 
=7,642.11 

Facility Salaries and Fringe Benefits:    

102 750 ERS 57.38 117.75 3.75 

Total 

Salaries 

=750 Total 

Fringes 
=178.88 

 

  

1 
2 

3 
4 
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Example of completed SS-11 for the 9000-Full Day Program based on the information on SS-

13 and in Schedule B3-Schedule of Special Aid Expenditures: 

 

 

 

        = included in ST-3, Schedule B2-Special Aid Fund Expenditures 

 

          = See page 44 for calculation. 

 

          = See page 44 for calculation. 

  

Full Day Program 
9000 

38,065

796 

7,642 

1 

2 

1,200 

    500 

47,407

,937 

a 

 

a 

a 

 

a 
1 

2 
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Facility Expenditures: Includes the salaries, fringes and related program expenditures for   

those employees classified as “Support Staff” in the New York State Consolidated Fiscal 

Reporting and Claiming Manual (See Appendix A for staff positions coded 100-190). This would 

include, but not limited to, the time spent by food service workers or custodial staff on the ESY 

program. 

The categories on SS-11 include: 

 

Expenditure Categories 

Account 

Code 

 

Notes: 

Salaries – Job Codes 100-190 .15/.16 

Should agree with the amount of salaries reported 

on SS-13 for position codes 100-190 for the 

individual program being reported. 

Equipment .2  

Repairs and Maintenance .4  

Contractual Services .4  

Materials and Supplies  .45  

Fringe Benefits – Job Codes 

100-190 
.8 

Should include items such as FICA and Medicare 

taxes, ERS pension contributions, and other fringes 

that are based on a percentage of wages paid. 

Expenditures Reported in 

Special Aid Fund: 

Debt Service – Principal 

Debt Service – Interest 

Operation and Maintenance 

Other 
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Instructions for completing the Facility portion of SS-11: 

 

         = This should be the summary of the salaries reported on SS-13 that had Job Codes 

between 100-190 and were coded to this program number. 

         = This should be the fringe benefits on the salaries reported on Line 14. See the sample 

calculation on page 44. 

Using the information in our example, a completed schedule would look like: 

 

In general, we find that most districts only charge the salary related costs for Facility 

Expenditures, but if there are other costs incurred related to the Summer ESY program, then 

they would be accounted for in the Special Aid Fund and reported, by program, in this section 

of Supplemental Schedule SS-11.  

See    = See page 44 for calculation. 

 

           = See page 44 for calculation.  

A 

B 

B       

A       

750 

179 

929 

3 

4 

3        

= 

=         
4 
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Here are the calculations for the 9230-1:1 Aide Program and a sample SS-11 completed: 

Position 

Code 

Salaries per 

SS-13 

Pension 

System 

FICA/Medicare 

at 7.65% 

TRS/ERS at 

8.86%/15.7% 
(For example only- 

use current year’s 

rates) 

Workers 

Comp 

at .5% 

Direct Care Salaries and Fringe Benefits:   

228 6,179 ERS 472.69 970.10 30.90 

Total 

Salaries 
=6,179 

Total Fringe 

Benefits 
=1,473.69 

  

7,653 

    0 
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Preparing SS-10 – Revenues and Administration Expenditures 

Supplemental Schedule SS-10 includes the Program Revenues and the Administrative 

Expenditures, separated by program. The form has 25 lines of information for each program 

operated. The form has available space for nine different programs.  If additional programs are 

operated, additional pages can be printed and submitted to report the revenues and 

expenditures of each program separately.  

For example, if the district operates a 9000 - Full Day program, a 9010-1/2 Day Program and 

a 9230-1:1 Aide Program, then the costs related to each would be separated and reported 

individually in three of the nine sections of the form.  Lines 1-22 of SS-10 could include the 

information for the 9000 program, Lines 23-44 could include the information for the 9010 

program and Lines 45-66 could include the information for the 9230 program.  Once the order 

of the programs was selected on SS-11, then this same order of the programs should be used 

on Supplemental Schedule SS-10 (and SS-14). 

Each section includes the program name, the program code, a section to detail the revenues 

generated by the program and the administrative expenditures for the individual program. 

Please note that the Total of the Administrative Expenditures carries over to Supplemental 

Schedule SS-11 and is added to the Direct Care and Facility expenditures for the individual 

program.  For example, the total of the Administrative Expenditures reported on Line 22 of SS-

10 will be added to the total of Direct Care Expenditures (Line 13 of SS-11) and the total of 

Facility Expenditures (Line 24 of SS-11) to report a grand total for the individual program on 

Line 25 of SS-11 (Total Administrative, Direct Care, and Facility Expenditures). 

It is recommended that the Administrative Expenditures section be completed next. 

Here are the calculations of fringes for the Administrative Staff reported on SS-13: 

Position 

Code 

Salaries per 

SS-13 

Pension 

System 

FICA/Medicare 

at 7.65% 

TRS/ERS at 8.86%/15.7% 
(For example only- use current 

year’s rates) 

Workers Comp 

at .5% 

Administrative Expenditures (Codes 500-590):   

514 1,731 TRS 132.42 153.37 8.66 

Total 

Salaries 
=1,731 

Total Fringe 

Benefits 
=294.45 

Administrative Expenditures (Codes 600-690):   

606 1,648 ERS 126.07 258.74 8.24 

Total 

Salaries 
=1,648 

Total Fringe 

Benefits 
=393.05 
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The expenditure categories on SS-10 include: 

 

Expenditure Categories 

Account 

Code 

 

Notes: 

Salaries – Job Codes 500-590 .15/.16 

Should agree with the amount of salaries reported on 

SS-13 for position codes 500-590 for the individual 

program being reported. 

Salaries – Job Codes 600-690 .15/.16 

Should agree with the amount of salaries reported on 

SS-13 for position codes 600-690 for the individual 

program being reported. 

Program codes of “9999” as reported on SS-13 are 

included with the largest program run, for example the 

Full Day Program. 

Equipment .2  

Repairs and Maintenance .4  

Travel  .4  

Miscellaneous .4  

Contractual Services .4  

Materials and Supplies  .45  

BOCES Services (Excluding 

Tuition) 
.49  

Fringe Benefits – Job Codes 

500-590 
.8 

Should include items such as FICA and Medicare 

taxes, ERS/TRS pension contributions, and other 

fringes that are based on a percentage of wages paid. 

Fringe Benefits – Job Codes 

600-690 
.8 

Should include items such as FICA and Medicare 

taxes, ERS/TRS pension contributions, and other 

fringes that are based on a percentage of wages paid. 

 

Generally, there are not a lot of non-payroll related expenditures reported for Administrative 

staff, but if there are costs incurred and reported, they should be accounted for in the Special 

Aid Fund and reported there in the ST-3. 
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Using the example’s information, the following is a completed SS-10: 

 

Once the Administrative Expenditures on SS-10 have been completed, a reconciliation 

between what was reported on the ST-3, Schedule B3-Special Aid Fund Expenditures and 

what is reported on SS-10, SS-11 and SS-12 should be done. An example of a summary of the 

expenditures reported on the Supplemental Schedules SS-10 through SS-12 follows: 

 

Type of Expenditure SS-12: SS-11: SS-10: Total 

  9000 

Direct 

Care 

 

9000 

Facility 

9230 

Direct 

Care 

 

9000 

Admin 

 

.15 Salaries  21,000   1,731 22,731 

.16 Salaries  17,065 750 6,179 1,648 25,642 

.4 Contractual  500    500 

.45 Materials and Supplies  1,200    1,200 

.472 Tuition Other 9,335     9,335 

.49 BOCES Services 99,490     99,490 

.8 Employee Benefits  7,642 179 1,474 687 9,982 

Totals 108,825 47,407 929 7,653 4,066 168,880 

 

1,731 
1,648 

  294 
   393 

4,066 

See Page 49 for detail 
of calculations. 

This includes the Administrative staff coded to the 9000-Full Day Program on SS-13 

and the Administrative staff coded to “9999” on SS-13. 
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For this example, the ST-3 showed: 

 

As the two schedules reconcile, it is time to complete the top of Supplemental Schedule SS-

10, Program Revenues. 

  

22,731 

25,642 

 1,200 

    500 

 9,335 

99,490 

  9,982 

168,880 

 

2023-24 School 
Year 

(Projected) 

2022-23 School 
Year (Actual) 

2021-22 School 
Year SED File 

(Prior) 



 
State Aid & Financial Planning Service                          February 2025 | Preparing SS10-SS16     53             
sap.questar.org 

 

The revenue categories of SS-10 include: 

Program Revenues Descriptions: Notes: 

22040 National School Lunch and 

Breakfast Program 

Enter any funds received from the National School Lunch 

or Breakfast Program. 

Other Applied Income Codes 

(Specify) 

Enter any applied income other than National School 
Lunch and Breakfast as a lump sum and list the income 
codes separately after "Other Applied Income Codes". 
The applied income codes are as follows: 
20010 - Non-Disabled Revenues 
20040 – Medicaid 
20060 – Medicare 
20070 – Other Third Parties 
20090 – Transportation, Medicaid 
20100 – Transportation, Other 
22040 – Federal Grants 
22030 – State Grants 
22050 – Interest/Dividend Income 
22998 - Other 
  

22130 DOH – Chapter 428 – Early 

Intervention 

No entry required. 

22140 Section 4408 – School 

District Tuition 

Enter any Section 4408 School District Tuition 

earned by your district for school age students (5 to 

21 years old) enrolled in an approved special 

education program for the months of July and 

August. These revenues should be computed in the 

following manner: 

Program 9000-9014: 

Certified prospective tuition rate x FTE student 

enrollment x 80% 

Note:  

Report 1:1 tuition income in program 9230 (1:1 aide) 
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Program Revenue Descriptions: Notes: 

22150 NYSED – Section 4410 – 

Preschool Tuition 

Section 4410 tuition earned by the district for preschool 

students (3 to 4-year-old) that were enrolled in approved 

special education programs for the months of July – 

June. 

Revenue is calculated: 

Certified Prospective Tuition Rate x student FTE 

enrollment or 

Certified prospective ½ hour tuition rate x number of ½ 

hours sessions provided  

22150 Early Intervention/Preschool 

– Evaluation 

Report any Early Intervention or Preschool Evaluation 

Revenue earned by the district. 

Revenue is calculated as total of: 

Number of psychological evaluations performed x 

certified rate 

+ number of social history evaluations performed x 

certified rate  

+ number of physician evaluation performed x certified 

rate  

+ number of non-physician evaluations performed x 

certified rate 

Other Income Codes (Specify) Include revenues from non-State and/or County sources, 

such as: 

22010-Gifts, Legacies, Bequests, Restricted Donations 

22090 – Prior Period Rate Adjustments 

22998 – Other (Including Interfund Transfers from the 

General Fund for the local (20%) share 
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Calculating Program Revenues for SS-10 Top Section: 

Full Day Program:  Each Full Day Program should have a Prospective Rate established.  The 

rates are available at: www.oms.nysed.gov/rsu/Rates_Methodology/.  Once on this page, click 

on the link under Rates labeled Prospective/Recon/Audit. (See Appendix B for further 

assistance.) The revenue to report on Supplemental Schedule SS-10 would be: 

Example: Prospective Rate is $5,000/per student.  There were 10.0 FTE (full time equivalent) 

children that attended the Full Day Program during the summer.  The State reimburses at 80% 

of the approved rate. 

Revenue calculated as: $5,000 x 10.0 FTE x 80% = $40,000 

This would be reported on the line identified as 22140 Section 4408 – School District Tuition 

Once the Section 4408 – School District Tuition is determined, this revenue should be 

compared to the total cost of the program (as summarized on SS-10 – Total Administrative, 

Direct Care, and Facility Expenditures). The difference between these two numbers would be 

the local (district’s) share of the program cost. This is funded from an Interfund Transfer from 

the General Fund. 

For our example 9000-Full Day Program: 

Direct Care Costs 47,407 

Facility Costs 929 

Administrative Costs 4,066 

Total Costs 52,402 

Less: State Aid 40,000 

= Interfund Transfer from General Fund needed 12,402 

 

This will result in revenues of: 

State Aid  $40,000 (Line 22140 Section 4408 – School District Tuition) 

Interfund Transfers   12,402 (Line Other Income Codes (Specify) “22998 – Interfund Transfer”) 

Total Revenues $52,402 (Thus Total Revenues = Total Expenditures) 

Note: State Aid is 80% of the approved rate, not 80% of the actual expenditures.  This is 

caused by the approved rates being limited to various cost screens over the years. 

Districts often record year-end receivables based on actual expenditures for in-district 

programs, but should instead base them on 80% of the SED approved rate.  

http://www.oms.nysed.gov/rsu/Rates_Methodology/
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Half-Day Program:  Each Half-Day Program should have a Prospective Rate established. The 

rates are available at: www.oms.nysed.gov/rsu/Rates_Methodology/. (See Appendix B for 

further assistance.) The revenue to report on Supplemental Schedule SS-10 would be: 

Example: Prospective Rate is $2,200/per student.  There were 6.0 FTE (full time equivalent) 

children that attended the Half Day Program during the summer.  The State reimburses at 80% 

of the approved rate. 

Revenue calculated as: $2,200 x 6.0 FTE x 80% = $10,560 

This would be reported on the line identified as 22140 Section 4408 – School District Tuition 

Note: FTEs are based on a full five hour program.  If this program was a 2-1/2 hour program 

then each child that attended all 30 days would be counted as a .50 FTE (2.5/5 = .50) 

For other program lengths: 

Program Length Calculation of FTE FTE/Sudent 

For more than 5 hour programs Round down to 5 hours/ 5 hour day 1.0 FTE 

For 5 hour program 5 hour program/5 hour day 1.0 FTE 

For 4 hour program 4 hour program/5 hour day .80 FTE 

For 3 hour program 3 hour program/5 hour day .60 FTE 

For 2-1/2 hour program 2-1/2 hour program/5 hour day .50 FTE 

 

Once the Section 4408 – School District Tuition is determined, this revenue should be 

compared to the total cost of the program (as summarized on SS-10 – Total Administrative, 

Direct Care, and Facility Expenditures). The difference between these two numbers would be 

the local (district’s) share of the program cost. This is funded from an Interfund Transfer from 

the General Fund. 

Assume that the Total Administrative, Direct Care, and Facility Expenditures for this program 

were $14,000. To calculate the Interfund Transfer amount: 

Total Administrative, Direct Care, and Facility Expenditures $14,000 

Less: State Aid 10,560 

= Interfund Transfer from General Fund needed $ 3,440 

This will result in revenues of: 

State Aid  $10,560 (Line 22140 Section 4408 – School District Tuition) 

Interfund Transfers     3,440 (Line Other Income Codes (Specify) “22998 – Interfund Transfer”) 

Total Revenues $14,000 (Thus Total Revenues = Total Expenditures) 

  

http://www.oms.nysed.gov/rsu/Rates_Methodology/
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1:1 Aide Program: The rate for the 1:1 Aide Program is based on a regional daily rate, by 

county.  This rate is revised annually. The rates are available at: 

www.oms.nysed.gov/rsu/Rates_Methodology/.  (See Appendix B for further assistance.) 

Once on this page, click on the link under Rates labeled 1:1 Teacher Aide Rates.  The rates 

listed are daily rates.  As the standard program is for 30 days, the rate is multiplied by 30 

days. 

Example:  Daily rate for Sample County for the 2022-23 year is $114.87/day. So the program 

revenue for 2 FTE 1:1 Aides would be: 

$114.87/day x 30 days x 2 Aides x 80% State Aid rate = $5,513.76 

Once the Section 4408 – School District Tuition is determined, this revenue should be 

compared to the total cost of the program (as summarized on SS-10 – Total Administrative, 

Direct Care, and Facility Expenditures). The difference between these two numbers would be 

the local (district’s) share of the program cost. This is funded from an Interfund Transfer from 

the General Fund. 

Assume that the Total Administrative, Direct Care, and Facility Expenditures for this program 

were $7,653. To calculate the Interfund Transfer amount: 

 

Total Administrative, Direct Care, and Facility Expenditures $7,653.00 

Less: State Aid 5,513.76 

= Interfund Transfer from General Fund needed $2,139.24 

 

This will result in revenues of: 

State Aid  $ 5,514 (Line 22140 Section 4408 – School District Tuition) 

Interfund Transfers    2,139 (Line Other Income Codes (Specify) “22998 - Interfund Transfer”) 

Total Revenues $ 7,653 (Thus Total Revenues = Total Expenditures) 

Note: As mentioned previously, the State Aid amount is based on the approved rate vs. actual 

costs.  For districts with lower than county average wages for teacher aides, the local share 

(Interfund Transfer portion) may be less than 20% of the costs as the approved rate is based 

on higher average rates of pay. For districts with higher than county average wages for teacher 

aides, the Interfund Transfer may be more than 20% of the costs. 

  

http://www.oms.nysed.gov/rsu/Rates_Methodology/
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Related Services: The rate for Related Services is based on a regional ½ hour rate, by county.  

There are separate rates for each approved service type.  Some examples of these include: 

physical therapy, speech therapy, music therapy, occupational therapy. These rates are 

revised annually.  

The rates are available in Attachment IV at: NYSED: Rate Setting Unit Methodology Letters  

(See Appendix D for the 2023-24 approved rates.)  

The rates listed are for ½ hour sessions.  The applicable rate would need to be multiplied by 

the number of sessions that each student received. 

Example:  ½ hour individual rate for Music Therapy for Sample County for the 2022-23 year is 

$49/session. So the program revenue for individual Music Therapy for a student that received 

it for 1 hour, 2 times a week during the summer would be: 

$49 x 2 (1 hour = 2 half-hour sessions) x 2 (# of times per week) x 6 (# of weeks in summer 

program) x 80% State Aid rate = $940.80 

Group Related Services: 

The established rate is for a ½ hour session.  The reimbursement is shared among the students 

in the group. For example: 

Individual Session: 

John attended an individual Speech session 1 times a week for 6 weeks.  John would be 

reported in STAC as attending 6 sessions with a group size of 1.  The district will be 

reimbursed: 

 6 x ($49 / 1(group size)) = $294 x 80% = $235 

Group Session: 

John and Mary attended a group Speech session 1 time a week for 6 weeks.  

John would be reported in STAC as attending 6 sessions with a group size of 2. 

Mary would be reported in STAC as attending 6 sessions with a group size of 2. 

 

The district would be reimbursed the same amount in total for the same level of services: 

John: 6 x ($49 / 2(group size)) = $147 x 80% = $118 

Mary: 6 x ($49 / 2(group size)) = $147 x 80% = $118 (rounded total of $235) 

 

In the STAC system, Related Services would be claimed: 

http://www.oms.nysed.gov/rsu/Rates_Methodology/MethodLetters/
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See next page for how these Related Services sessions were paid. 

OT was provided in a group of 

two students.  

Other was provided individually 

STAC converts group sessions 

12 sessions/ 2 students in group 

= 6 FTE sessions 
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Note: The Related Services programs are not required to be reported in the Supplemental 

Schedules SS10-SS16.  Many districts continue to report the Related Services program so that 

the expenditures reported in the Special Aid Fund reconcile with the expenditures reported in 

the Supplemental Schedules, but it is optional. 

Summary of Supplemental Schedule SS-10: 

Once the program revenues for each program are completed, the subtotals on SS-10 “Total 

Revenues” should agree with the corresponding subtotals on SS-11 “Total Administrative, 

Direct Care, and Facility Expenditures”. 

On the following four pages, is a completed SS-10 and SS-11 Supplemental Schedule for the  

example outlined previously.  

These are the converted FTEs of 

the sessions from the previous 

page. 
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Example of SS-10 and SS-11 completed for sample 9000-Full Day Program and 9230-1:1 Aide 

Program: 

 

Full Day Program 

40,000 

9000 

12,402 
22998 Interfund Transfer 

52,402 

 1,648 

     294 
     393 

 1,731 

    4,066 

Agrees with Line 25 
on SS-11 

Part of Total on SS-
11 Line 25 
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   1:1 Aide Program 
   9230 

5,514 

22998 Interfund Transfer 2,139 

7,653 

0 

Agrees with Line 50 
on SS-11 

Part of Total on SS-

11 Line 50 
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Full Day Program 

 

 

9000 

1,200 

     500 

38,065 

7,642 

47,407 

52,402 = 47,407 
(Direct) + 929 (Facility) 
+ 4,066 (Admin.) (from 
SS-10) 

 
Total Agrees with SS-

10 Line 9 

 750 

 179 

 929 

 52,402 
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1:1 Aides 
9230 

6,179 

1,474 

7,653 

7,653 

        0 7,653 = 7,653 (Direct) + 0 
(Facility) + 0 (Admin.) (from 
SS-10) 
 
Agrees with SS-10 Line 9 
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Preparing SS-14 – Student FTE Enrollment 

This schedule needs to be completed by all service providers requiring tuition 

rates/adjustments from SED for school-age (5-21 year olds) and preschool (3-4 year olds) 

programs. In addition, districts must report FTE enrollment for students receiving 1:1 aide 

services on this schedule separately. 

Definitions: 

For Special Class Programs only (Program Codes 9000-9014, 9022-9024, 9025, 9100-9114, 

9115-9119, 9160-9163, 9164, 9165-9169, 9230, 9300), the following applies: 

“Enrollment” – means the student is physically present at or legally absent from the special 

education program in accordance with Commissioner’s Regulations Section 175.6. 

The Help function in SAMS for Supplemental Schedule SS-14 provides the following guidance: 

A student is considered to be enrolled (and thus in attendance) for reimbursement purposes 

until the student is discharged in accordance with the Education Commissioner's Regulations 

or the State Department of Social Services' Regulations. All schools must maintain written 

evidence of reasons for each student's absences, of attempts to reduce extended absences of 

students for reasons other than illness, and of attempts to determine the reason for all 

absences when the reasons for all absences cannot be obtained. 

  

A student will be counted as full-time (1.000 FTE) unless admitted after the start of the school 

year or discharged before the end of the school year. (or determined to be illegally absent) 

  

Full-time equivalent (FTE) enrollment for students enrolled less than the maximum period of 

enrollment, is calculated as follows: 

  

Determine the number of weeks in the full-time programs (10-month school year and 2-month 

summer programs are calculated separately). * Include vacations and holidays when 

calculating the number of weeks in the full-time program and, when applicable, as weeks 

enrolled. 

  

Determine the number of weeks the child is actually enrolled. Three consecutive days of 

enrollment within the same week shall be equivalent to one week of attendance, provided that 

no more than four weeks of enrollment may be counted in any calendar month. * When counting 

the total number of weeks in the summer program, you may count more than four weeks in a 

month. 
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*The beginning and ending months are analyzed separately to determine the number of weeks. 

Each of the full months in between the beginning and ending months are counted as four weeks 

each. 

  

Determine the FTE to three decimal places by using the proportion between the actual number 

of weeks a student is enrolled divided by the number of weeks in the full-time program. 

  

For Partial Day Center based Programs, (program codes 9010-9014, 9115-9119, 9165-9169), 

in addition to applying the above instructions, student FTE's must also be prorated based upon 

hours attending if the program operates for less than 5 hours a day as described below. 

  

A base of five hours per day is used for all special class programs. The student enrollment FTE 

for any special class program that operates less than five hours a day must be prorated using 

the ratio: "Program Hours Per Day/5.0 Hours Per Day". For example: 2/5 hours/5.0 hours = .50 

FTE. 

  

 

PROGRAM 

LENGTH 

FRACTIONAL 

EQUIVALENT FOR 

1.000 FTE 

 

 

FTE BASE 

PRORATED 

FTE TO BE 

REPORTED 

5 hours/day 5/5 x 25.000 = 25.000 

4 hours/day 4/5 x 25.000 = 20.000 

3 hours/day 3/5 x 25.000 = 15.000 

2 1/2 hours/day 2.5/5 x 25.000 = 12.500 

  

Programs operating more than 5 hours/day will be considered 5 hr. programs for student FTE 

calculation purposes. Example: 5 1/2 hour/day 5/5 x 25.000 = 25.000 

  

For Preschool Special Education Itinerant Teacher Programs (Program Code 9135) report FTE 

enrollment in accordance with Code Section 175.6 (a)(1) and (2) of the Commissioner's 

Regulations. Also report the number of One-Half Hour Sessions (Direct & Indirect) as requested 

on lines 10, 29, 49, 68.... Direct service is defined as specialized individual or group instruction 

provided by a certified special education teacher on an itinerant basis. Indirect service means 

consultation provided by a certified special education teacher to assist the child's regular or 

day care teacher in adjusting the learning environment and/or modifying their instructional 

methods to meet the individual needs of a preschool student with a disability. 

  

For Preschool Related Services Only Programs (Program Code 9200), report FTE enrollment 

in accordance with Code Section 175.6 (a)(1) and (2) of the Commissioner's Regulations. The 
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number of One-Half hour sessions is not required for the Preschool Related Services Only 

Program (9200). 

  

For Preschool Evaluations (Program Codes 9190 - 9194) report the combined total number of 

CPSE mandated initial evaluation components performed during the reporting period. Report 

this number under School Year Enrollment on the Section 4410 Placement line. 

 

Guidance for the individual lines of SS-14: 

 

Program Code: Enter the four-digit program code that were used on the previous schedules. 

No entry is required for DOH-Chapter 428 programs which are operated during the July-August 

or September-June session. Continue to be consistent in how programs are reported. For 

example, if other schedules reported the 9000 program first and then the 9010 program, report 

them on SS-14 in the same order. 

 

Summer FTE of Enrollment by Funding Source: 
 

§ 4408 Placement: 
 

For programs coded 9000-9014, enter the FTE of the children who attended the July/August 

session. The FTEs should be calculated in accordance with Commissioner’s Regulations 

Section 175.6 as outlined above. Each program needs to be separately reported. 
 

§ 4410 Placement: 
 

For programs coded 9100-9114, 9115-9119, 9135, 9160-9163, 9165-9169, 9200 and 9230, 

enter the FTE of the children who attended the July/August session. The FTEs should be 

calculated in accordance with Commissioner’s Regulations Section 175.6 as outlined above. 

Each program needs to be separately reported. 
 

Local Social Services District: 
 

Enter the FTE of the enrolled children funded through Local Social Services Districts.  

 

Other Placement: 
 

Enter the FTE for any other students receiving funding other than § 4408 or § 4410 for the 

program that operated during July/August or September – June sessions. This is where 

general education students that attend a special education program are reported. 

Program codes 9160-9163 (Preschool Integrated), 9164 (Daycare) and 9300 (Early 

Intervention Integrated) should be reported here. The FTEs should be calculated in accordance 



 
State Aid & Financial Planning Service                          February 2025 | Preparing SS10-SS16     68             
sap.questar.org 

 

with Commissioner’s Regulations Section 175.6 as outlined above. Each program needs to be 

separately reported. 

 

Total Summer FTE of Enrollment by Funding Source: 

 

Will calculate automatically. No data entry required. 

 

Number of Days in Session: 

 

Enter the number of days in the full-time program during July/August or September – June 

sessions. The July/August program must be at least 30 days and school-age programs are 

funded for only 30 days. The September-June school year must be at least 180 days. 

 

Note: If the July/August program starts before the 4th of July, then the 4th of July holiday can be 

counted towards the 30-day requirement. 

 

Total Care Days: 

 

Will calculate automatically. No data entry required. 

 

Number of One-Half Hour Sessions (Direct + Indirect): 

 

For program code 9135 enter the total direct and indirect ½ hour sessions provided. 

 

Actual Number of One-Half Hour SEIS and SEIT Units Provided: 

 

Enter the actual IEP mandated ½ hour units of service provided for all Special Education 

Itinerant Services (SEIS) programs. Note: This information is for analysis purposes only and 

does not replace the billable units noted in Number of One-Half Hour Sessions (Direct + 

Indirect).  

 

Summer FTE of Enrollment by Classroom: 

 

Approved Classroom Ratio (Students/Teachers/Aides): 

 

For each program, enter the approved classroom ratio as noted on your SED program approval 

letter. If you have multiple classroom ratios, list them separately. Do not include 1:1 Aides here. 
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Classroom Ratios are reported as: 

Example: Approved ratio is 6:1:2 (6 students maximum per every 1 teacher and 2 teacher 

aides). Use periods in ratios when reporting. For example, a 6:1:2 class would be reported 

as 6.1.2 on SS-14. 

 

A sample SED program approval letter is available at Appendix C. 

 

Note: It is important to understand that if your district wants to change the class size of any 

program, SED needs to approve the change in advance. Please contact them directly in 

advance of the new program starting. 

 

Number of Classrooms: 

 

Enter the weighted average number of classrooms, by program, operated for the approved 

classroom ratio reported on the Approved Classroom Ratio line. 

 

To calculate the weighted average, do the following: 

 

((Number of classrooms x number of months at this number of classrooms) + (number of 

classrooms x number of months at the second number of classrooms) +( etc.))/10-month 

school year 

 

So, for a district with 5 classrooms for 4 months and 4 classrooms for 6 months, the math would 

be: ((5 x 4) + (4 x 6)) / 10 = (20 + 24)/10 = 4.4 weight average classrooms. 

 

The number of classrooms is separately reported for each classroom ratio configuration. 

 

Generally, for the summer programs, the number of classrooms does not change, thus the 

number of classrooms can be directly reported without any further calculations necessary. 

 

Student FTE: 

 

For each program and classroom ratio, enter the full-time equivalent student enrollment for the 

number of classrooms room reported in the previous line. For example, if two 6:1:2 classrooms 

and one 12:1:(3+1) classroom were reported above, then the total number of FTEs in the two 

6:1:2 classrooms would be combined and reported on one line and the total number of FTEs 

in the 12:1:(3+1) would be reported on a separate line. 
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Example of a completed Supplemental Schedule SS-14: 

 

From our example we have noted the following previously: 

 

Two 9000-Full Day Program classrooms of a 6:1:2 program. The enrollment of students in the 

program was 10.0 FTE as used in the calculation of program revenue in Supplemental 

Schedule SS-10. (The FTE used on Supplemental Schedule SS-10 Revenues and the FTEs 

reported on Supplemental Schedule SS-14 should agree.) 

 

This was calculated: 

 

Classroom #1: FTE Classroom #2: FTE 

Student A 1.000 Student 1 1.000 

Student B 1.000 Student 2 1.000 

Student C .500 Student 3 1.000 

Student D .500 Student 4 1.000 

Student E 1.000 Student 5 1.000 

Student F 1.000 Student 6 0.000 (did not attend) 

Total 5.000 Total 5.000 

 

 

Two 1:1 Teacher Aides. 

 

See the following page for how this information would be reported on Supplemental Schedule 

SS-14. 
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 10.000 

9000 
Full Day Program 

 30 
300 

 10.000 

    2 
6.1.2 

    10.000 

    10.000 

Should 

agree 

Student count would 

include in-district 

students and any out-

of-district children 

attending your in-

district program. 
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    1:1 Aide Program 

 

    9230 

         2 

         2 
       30 

        60 

No classroom 

ratio data is 

reported for 

1:1 Aide 

Program 
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Although not required, SED recommends that the 9015 programs be reported. 

Only “Number of One-Half Hour Sessions (Direct and Indirect)” needs to be completed on 

SS-14, if this program is reported in the Supplemental Schedules. Below is an example of a 

9015 program with 42 ½ hour Related Services sessions provided during the July/August program. 
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Preparing SS-16 – Detail of Administrative, Direct Care and Facilities Costs 

Note: This schedule only needs to be completed on a program code basis for the 

programs’ expenditures that are reported in a Special Aid Fund expenditure account 

other than the appropriate Special Aid Fund account codes. This means outside of the 

F2252 account codes for the Preschool 12-month (§4410) program and outside of the 

F2253 account codes for the School Age July/August (§4408) program. 

This form would be used if there were any expenditures reported on Supplemental Schedule 

SS-10 and/or SS-11 on the lines titled “Other Expenditures Reported in the Special Aid Fund”. 

What kind of expenditures could be reported on the “Other Expenditures Reported in 

the Special Aid Fund” line? 

A utilities allocation can be reported here for items like s, water, electric and heat. This may be 

calculated using the Grants Finance Restricted Indirect Cost percentage for your district. (This 

is usually about 2% of costs.) 

Note: All expenditures that are claimed on any of the Supplemental Schedules SS-10 

through SS-16 need to be reported in the Special Aid Fund. Those not coded to the 

F2251, F2252 or F2253, but included in some other account(s) in the Special Aid Fund 

would be listed on Supplemental Schedule SS-16.  
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Once finished with SS-10 through SS-16, remember to run the RSU Edit 

Report and submit the Supplemental Schedules to SED. 

Appendix A – List of Position Codes for Supplemental Schedule SS-13 

See: http://www.oms.nysed.gov/rsu/Manuals_Forms/Manuals/CFRManual/ 
 for the most recent guidance in Appendix R of the NYS Consolidated Fiscal Reporting & Claiming 

Manual 

 

http://www.oms.nysed.gov/rsu/Manuals_Forms/Manuals/CFRManual/
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State Aid & Financial Planning Service                          February 2025 | Preparing SS10-SS16     82             
sap.questar.org 
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State Aid & Financial Planning Service                          February 2025 | Preparing SS10-SS16     84             
sap.questar.org 

 

Appendix B – Directions for Locating Your District’s Prospective/Recon Rates 

 

1. Go to: http://www.oms.nysed.gov/rsu/Rates_Methodology/ 

 

2. The page will look like: 

 

 

3. Select “Prospective/Recon/Audit and scroll down to the Certified Tuition Rates by 

County:  

http://www.oms.nysed.gov/rsu/Rates_Methodology/
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4. Select the county your district is in and the year desired. Leave Rate Type at “RECON 

and PROSP (In date order of Most Recently Certified).” Click on “Display.” 

5. Scroll down to your district. You will see Rate Type (Prospective/Reconciled), Program 

Code and Approved Rate(s). For example: 

 

 

 

 

 

(Note: Rates are for Summer 2017 Program in this example) 

The Prospective Rate is generated based on the Supplemental Schedules submitted in 

prior years. This rate is used originally to reimburse for students who attended the summer 

program.   

After the program is run for the summer, the actual costs are reported with the ST-3 for the 

following September. For example, Summer 2018 was reported with the ST-3 for June 30, 

2019, due by September 2, 2019. Based on the costs reported in the ST-3, the 

Reconciliation Rate is generated. If the actual costs generate a rate that is within 1% of the 

Prospective Rate, then the Prospective Rate is used as the Reconciliation Rate. For many 

districts, this is the case. This is due to the Prospective Rate having been capped based on 

cost growth screens and the final actual costs coming in even higher, then the approved 

amount would be capped at the Prospective Rate. 

In the example above, the original estimated rate (Prospective Rate) was $1,207 for the 

9010 ½ Day Program and was $3,423 for the 9000 Full Day Program. Caution should be 

taken when reviewing less than Full Day Programs as the rates listed here are for Full Day 

Programs.  

Since this program was for 2-1/2 hours a day, the approved rate of $1,207 must be 

multiplied by .50 (2-1/2 hours / 5 hours Full Day Program). This would generate a $603.50 

rate (rounded up to $604). 

For Ontario County for Summer 2017, the 1:1 Aide Rates was $103.81/day. $103.81 x 30-

day program totals to $3,114.30, rounded down to $3,114. 
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We can see these rates in STAC: 

 

A = Student attended the 9010 ½ Day Program. Full Rate was $1,207. (See chart on 

previous page for approved rate). Pro-rated rate based on 2-1/2 hour program is $604.   

B = Student attended the 9000 Full Day Program. Full Rate was $3,423. (See chart on 

previous page for approved rate). 

C = Student attended the 9000 Full Day Program and had a 1:1 Aide (see “Y” flag under 1 to 

1 Aide 100% column above). Full Rate for 9000 Program was $3,423. Rate for 1:1 Aide was 

$3,114 (See next page). Total Rate is $3,423 + $3,114 = $6,537. 

Once Reconciliation Rates are issued, if different than Prospective Rates, then the STAC 

Unit will revise the rates paid and either take back monies (if rates went down) or pay 

additional monies (if rates went up). 

Caution: If the rate is listed as zero, you should follow up with your Rate Setting Accountant 

to determine what has caused this rate and how to take corrective action. 

 

A 

B 

C 
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Detail to support Note C on page 86: 

 

 

Daily rate of $103.81 x 30 days = $3,114.30; rounded to $3,114.
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Appendix C – Sample Program Approval Letter 
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Attachment D – Regional Rates for Related Services for 2024-25 

 

Rates can be found on SED’s Rate Setting Website.  

https://www.oms.nysed.gov/rsu/Rates_Methodology/Rates/NonRSURates/2024-25CountyListsofApprovedRatesforRelatedServices.html
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Attachment E – 1:1 Aides Per Diems for 2024-25 

School Age Programs 

 

Rates can be found on SED’s Rate Setting Website. 

 

 

 

https://www.oms.nysed.gov/rsu/Rates_Methodology/Rates/RWAPD/OneToOneAides/2425%201-1%20Aide%20Rates%20School%20Age.pdf
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Appendix F – Definitions of Preschool Programs 

 

Preschool Programs (Ages 3 - 4)  

9100-9109 - Preschool-Special Class over 2.5 hours per day  

A class, approved to operate greater than 2.5 hours per day, consisting of preschool students 

with the same disabilities or with differing disabilities who have been grouped together because 

of similar individual needs for the purpose of being provided a special education program, as 

defined in Sections 200.1(jj) and 200.16(h)(3)(iii) of the Commissioner's Regulations.  

9115-9119 - Preschool-Special Class 2.5 hours per day  

A class, approved to operate 2.5 hours per day, consisting of preschool students with the same 

disabilities or with differing disabilities who have been grouped together because of similar 

needs for the purpose of being provided a special education program, as defined in Sections 

200.1(jj) and 200.16(h)(3)(iii) of the Commissioner's Regulations.  

9135 - Preschool-Special Education Itinerant Teacher (SEIT) Services  

Services provided to preschool students by a certified special education teacher on an itinerant 

basis at a site initially determined by the Board of Education, including but not limited to, an 

approved pre-kindergarten or head start program, the student's home, a hospital, a state 

facility, or a childcare location, as defined in Section 200.16(h)(3)(ii) of the Commissioner's 

Regulations.  

9160-9163 - Preschool-Integrated Special Class over 2.5 hours per day  

A program, approved to operate greater than 2.5 hours per day, employing a special education 

teacher and at least one para-professional in a classroom consisting of both disabled and non-

disabled preschool students or separate non-disabled and disabled classes housed in the 

same physical space, as defined in Section 200.9(f)(2)(x) of the Commissioner's Regulations.  

9164 - Day Care costs in excess of the Integrated Program/ECE Funded Program  

Report all costs of day care in excess of the approved duration of your Integrated program. For 

example, if the Day Care program operates from 7 a.m. to 5 p.m. (10 hours) and the Integrated 

program operates from 9 a.m. to 2 p.m. (5 hours), report the costs of the 5 hours of Day Care 

operation in Program Code 9164. If your agency is funded by the Division of Early Care and 

Education (ECE), report all costs, revenues and related statistical data in Program Code 9164.  
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9165-9169 - Preschool-Integrated Special Class 2.5 hours per day  

A program, approved to operate 2.5 hours per day, employing a special education teacher and 

at least one para-professional in a classroom consisting of both disabled and non-disabled 

preschool students or separate non-disabled and disabled classes housed in the same physical 

space, as defined in Section 200.9(f)(2)(x) of the Commissioner's Regulations.  

9190-9194 - Preschool-Evaluations  

Includes physical examinations, psychological examinations, social history and other suitable 

examinations and evaluations required to properly classify and place a child with a disability 

pursuant to Section 4410 of the Education Law and as defined in Section 200.16(c)(1) of the 

Commissioner's Regulations. Only actual costs incurred for mandated initial CPSE evaluations 

for 3 and 4-year-old students should be reported. Indirect costs associated with the evaluations 

must also be reported. Evaluation cost data reported in the evaluation program cost center 

should not be reported in any other program cost center.  

9200 - Preschool-Related Services  

Related services provided to preschool students by an appropriately certified or licensed 

individual in conjunction with a program at a facility that has been approved or licensed by an 

appropriate government agency including, but not limited to, pre-kindergarten, day care and 

Head Start programs. Such services can include, but are not limited to, speech therapy, 

physical therapy, occupational therapy and counseling. Professionals providing such services 

must be appropriately certified or licensed and must be included on the district's listing of 

related service providers. The related service must be provided at the program site unless the 

use of non-transportable special equipment is required to provide the related service in 

accordance with the child's IEP. The site at which the related service is to be provided must be 

included on the IEP. (Refer to Sections 200.1(gg), 200.6(e) and 200.16(h)(3)(I) of the 

Commissioner's Regulations). 

 

 

 

 

 

 

 

 




