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Agenda
2

Last month we went through how to import your accounting records 
into the ST-3, clear edits, print and submit the ST-3 to SED.

This month we will review areas that districts often have challenges 
with:

 Reporting Fund Balance
 Areas to review to maximize State Aid
 The difference between “Projected 24-25” and “Budgeted 24-25”
 Accounting for refunding bonds
 Reporting Capital Fund activity by project number
 Reconciling Sup. Sch. SS1-SS8 to other parts of the ST-3
 How to make and submit revisions



Areas to Review

General Fund3



Review Reserve Balances
4

Prior Yr. Current Yr.

Are the changes reasonable?  Do they 
agree to BOE actions during the year?
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$ to balance next 
yr.’s budget

A821

A821 goes here too

Do amounts 
make sense?

Subject to 4% Limit 

 Included here



General Fund
6

 Remember that the ST-3 is also used to 
generate State Aid, so it is important how 
revenues and expenditures are reported in the 
ST-3.

 Caution should be used:
 Instructional Materials Aid lines
 Debt service lines
 Instructional salary lines
 Multiple lines with the same account numbers



Instructional Materials Aid
7

Without 
Schedule C 
– Aid would 
be $754,486 
(469,673+33,180+ 
57,856 +193,777)  

With 
Schedule C 
– Aid will be 
$968,027.
Addition of 
$213,541.
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Debt Service 
Account Codes

Make sure to 
code your debt 

service payments 
to the proper 

lines.

All of these are 
Debt Service – 
Principal codes

Codes used in 
various formulas.



Instructional Salaries Codes
9

Whenever you see 
more than one line for 

the same account 
number, that means the 

information is being 
used in some 

calculation by SED.

For example, NRT rate 
is allocated between 

General Ed and Special 
Ed as well as K-6 and 

7-12 based on the 
salaries listed in ST-3.
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Check the “Other” Categories Carefully

11

11

“Other State Aid” is a 
deduction in the NRT 
calculation.  Caution!

2022-23 SY                           2023-24 SY                         2024-25 SY

   

Note: Whenever you use a 
“Specify” row, you need to 

explain what the line is used for.



Notes and Pre-Populated Cells
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Always click on the notes as they are there to help you!
Pre-populated fields need to be factored in when determining 

related lines. 
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Caution:

The third column 
is PROJECTED 

expenditures, not 
BUDGETED 
expenditures

What is imported 
is the 

BUDGETED 
expenditures

You can revise 
the numbers to 
better estimates 

of actual 
spending so 

State Aid 
projections will be 

more accurate

2022-23 SY                                2023-24 SY                             2024-25 SY    



Areas to Review

Special Aid Fund14



Total Fund Balance Should Be Zero
15

0
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Projected 
Revenues 

Use grant 
budgets

Include 
only the 

portion for 
the 

upcoming 
year, if  
grant is 
multiple 

years

Current 
Year 

Revenues

Use 
Grants 

Finance 
Website to 

verify 
account 
codes.  It 

is 
important 

to 
properly 
separate 

State 
grants 
from 

Federal 
grants



Grants Finance
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 https://www.oms.nysed
.gov/cafe/reports/

 Once on their website, 
pick your county and 
your district’s records

 Select the 20XX-XY – 
Federal/State Grant 
Payments – End of 
Year Report

 Account codes are 
listed for all grants 
reported here

https://www.oms.nysed.gov/cafe/reports/
https://www.oms.nysed.gov/cafe/reports/


      CFDA # = Catalog 
of Federal Domestic 
Assistance # (now 
Assistance Listing #)

     Revenue Code = 
Comes from OSC & is 
the code that grant 
should be reported in 
ST-3

If the number is 3000-
3999 it is State Aid

If the number is 4000-
4999 it is Federal Aid

    Project # - Coding 
system used in SED

18
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Special Aid Fund 
expenditures are 

reported by program

-Fringes are grouped by 
program vs. separated 
out

Caution!

If the district runs an 
Extended School 

Year Program, 
expenditures need to 

be recorded under 
F2253 (Education 
related) and F5511 

(Transportation 
related)



Summer 4408 ESY Programs
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 One of the few programs that is not 100% funded 
from either a State or Federal grant

 State Funding is 80% of the State approved 
program rate

 Balance is funded from an Interfund Transfer from 
the General Fund

 Codes are:
 F3289 – Section 4408 – School Age July/August 

Program
 F5031 – Interfund Transfers – Special Education 

(Section 4408 Only)



Areas to Review

School Fund Service Fund21
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Reminder:

When you have:
Prepaids
Inventory
Long Term Due From

There should be a 
corresponding 

Nonspendable Fund 
Balance account



Areas to Review

Debt Service Fund23



24



Refunding Bonds Need to be 
Accounted for In Debt Service

25

 Accounting standards require that the value of the refunding 
bond (revenue and expenditures) be recorded in a 
governmental fund type.  Make sure that it is the Debt 
Service Fund, not the General Fund.

 Use the Debt Service Fund even if you normally don’t record 
any activity in the Debt Service Fund



Current Refunding Bonds – Show 
as Debt Service

26

For 
advanced 
refunding 
- RARE



Where Do the Numbers Come From?
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V5792-Proceeds of Current 
Refunding Bond

V2710-Premium on Obligations

V97XX – Debt Service

V1380.4-Fiscal Agent Fees

Done the year the bond was 
refunded.

10/17/23
10/17/23



Refunding Bonds
28

 If you record the activity through the General 
Fund, you will overstate total revenues and 
expenditures, and this will drive up the district’s 
Approved Operating Expenses (AOE) amount
 This will, in turn, cause the portion of eligible 

special education expenditures for SWD to be 
reduced and you will lose aid

 Public Excess Cost Aid formula:
(Total Expenditures – (3 x AOE)) x Excess Cost Aid Ratio



Areas to Review

Capital Fund29



Fund Balance
30

Any unspent 
money that 
was funded 

from the 
Capital 

Reserve in the 
General Fund, 

should be 
shown in 

H878-Capital 
Reserve



Revenues Need to Be Separated 
by SED Project Number

31

The import function does not 
complete many of the revenue 
and expenditures lines for the 
Capital Fund.

Caution needs to be taken to 
ensure that forms are updated to 
include all required information.

For the Revenue section in the 
ST-3, there is a summary section 
(Combined Total Revenues) at the 
top and then separate sections for 
each type of project below which 
adds up to the summary section. 

(Grey cells are feeding from other 
areas.)



Bus Purchases
32



Non-Aidable Projects
33
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2022-23                               2023-24                

Accounting records 
need to be in detailed 
enough format so that 

you can separately 
report the revenues and 
expenditures for each 

project (at the SED 
project # level)



Report 
expenditures here 
to get aided in the 

following year
35

Schedule G3 –Capital 
Funds Expenditures

Top part is expenditures 
by Account Code.
Bottom part is 
expenditures by Project #.

This is also the claim form 
for Capital Outlay 
Exception Aid for:

For Project < $100,000

For Small City Waiver 
Projects

For Approved Emergency 
Projects

Make sure Capital Outlay 
Exception Projects are 

reported correctly

2022-23                               2023-24                



Schedule G3 – Capital Funds
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If you put the capital outlay exception project expenditures on Line 30-59, there is no 
edit check!

Aid will be paid over 15 years instead!

Make sure that you are aware of which projects are the Capital Outlay Exception 
Projects and make sure they are reported correctly in the ST-3! 

CAPITAL 
OUTLAY 

EXCEPTION 
EXPENSES

List each project 
separately and also 
split expenditures by 
where funding came 
from – this can affect 

revenue!



Issue to Discuss with Your Auditors
37

DASNY 
Bond 

Issues



SS-1 through SS-8

Supplemental Schedules38



Supplemental Schedules 
39



SS-1 Schedule of Indebtedness

Schedule includes similar 
sections for: Budget 

Notes
Capital Notes Bond Anticipation Notes Payable

Installment Purchase Debt Other Debt Deficiency Notes Revenue Anticipation Notes

= Prior year line 6

= A620 TAN Payable

= A9760.7 TAN Int.

40



SS-1 Schedule of Indebtedness

= Prior year line 
34

= H5731-BANs 
Redeemed from 
Appropriations

= H626 BANs 
Pay.

= Sum of: AL9730.7, A9730.7, A9731.7, 
A9732.7, A9733.7, A9734.7, A9730.7, 
VL9730.7, V9731.7, V9732.7, V9733.7, 
V9734.7, V9730.7

41



SS-1 Schedule of Indebtedness

List each 
bond 

separately

Sum of these 
= A/V9700.6-
A/V9724.6

Sum of these = 
W623 + W628
(Term Bonds 
and Bonds 
Payable)

Sum of these 
= A/V9700.7-
A/V9724.7

42



SS-2: Statement of Non-Current 
Governmental Liabilities

43

W623/W628 - Needs to agree to SS-1

W638 - From ERS & TRS notices (liability)

W683 - From your GASB 75 report

W687 - Calculated based on sick/ personal/ vacation 
leave balances

Summarizes all the LONG-TERM 
liabilities of the District

W626 - Only if issue 2-year (LT) BANs

W685 - Needs to agree to SS-1

W632/637 - only if paying over multiple years



SS-3: Schedule of E-Rate Discount Program
44

Review your 2770 revenue codes and list any payments that are E-Rate 
rebates.  This will be used to reduce expenditures that potentially generate 
State Aid.



SS-4: Statement of Non-Current 
Governmental Assets

45

K108- From ERS & TRS notices (asset)

Summarizes all the LONG-TERM 
assets of the District

Remaining information 
should come from your 
Fixed Asset Company



SS-5: General Fund Tax Levy
46

Review a copy of the 
Tax Warrant and run 
a detailed report of 

the A1001-Real 
Property Tax revenue 

code.

Review activity 
reported and 

complete Schedule.  
Agree totals to the 

amounts (A1001 and 
A1085) reported on 
the General Fund 
Revenue section 
(Schedule A3). 

2022-23                               2023-24                         2024-25         
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SS-6: New Discounted and Negotiated 
Bonds and Notes



SS-7: New Installment Purchase 
Contracts

48



SS-8: 
Community 

Schools 
Set-aside 

Expenditures

49

2022-23                               2023-24                     2024-25        

2022-23                               2023-24                     2024-25        



Community School Set-aside

 A portion of Foundation Aid is “set-aside” for specific 
purposes, called Community School Set-aside

 Districts receiving this aid must document on SS-8 
that funding was used for allowable purposes

 Expenditures are recorded in the General Fund 
during year

 Funds are required to supplement vs. supplant 
current expenditures

 https://www.p12.nysed.gov/sss/expandedlearningop
ps/setasideguidance.html - see for further guidance

50

https://www.p12.nysed.gov/sss/expandedlearningopps/setasideguidance.html
https://www.p12.nysed.gov/sss/expandedlearningopps/setasideguidance.html


How to Process

Revisions to ST-351



Need to Make a Revision?
52

Once the ST-3 has been submitted, 
any changes need to be done in 
the “Revision Data” section

Steps:
Enter any changes needed

Run a new Edit Report

Clear any questions

Submit revisions and review change 
report

Monitor the Activity Log

Revisions can be submitted by anyone 
with access to SAMS.  Superintendent is 
notified when a revision is made.
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NYSED Only Form Set:

When you are reviewing an 
Output Report and it refers to 

“NYSED FS ST-3 Calc Ent XX” 
as the source of the information 

(middle column of the Output 
Report), you can see what is 
being pulled from the ST-3 by 

reviewing the “ST-3 Total 
Calculations NYSED Edit Report” 

If you claimed a Capital Outlay 
Exception project on Schedule 
G3, you can review the “Capital 

Outlay Exception Approval Form” 
to see if it was approved.

Only needs to be 
completed by 
Article 81 or 89 
schools.  N/A to 
the rest of the 
school districts.

► - We do separate training on these 
areas

►

►



Coming Soon
54

 Part II – Tips for Reviewing and Revising the 
ST-3

 September 10, 2024 10:00 a.m.

 Please join us!
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Questar III
State Aid & Financial Planning Service

10 Empire State Boulevard
Castleton, NY 12033

(518) 477-2635, Option 1
Fax (518) 477-4284
sap.questar.org

@qiiisap

Questions?
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