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Welcome to TeaTime !
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New 
Webinar 
Series 

Focus is to 
assist 

Treasurers 
with 

accounting 
issues that 

affect 
maximizing 
State Aid



Reasons for TeaTime 
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We spoke with a lot of business officials and treasurers over the 
summer about a lot of Accounting Issues
Observations:
 Many new people in the position of Treasurer
 A lot of people struggling with:

-Closing the books
-Monthly monitoring and reporting
-Preparing the ST-3/Importing from accounting software
-Accounting for certain transactions

e.g., BANs, Bonds, Leases, etc.
 There is a shortage of resources available to assist
 All these factors have caused ST-3s to be delayed which puts 

State Aid at risk
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Plan for TeaTime 

We will have periodic webinars that will be geared 
towards Treasurers 

Webinars will be recorded and posted on our website

Additional resources will be added to our website for 
certain standard tasks throughout the year under the 

Resource tab

Webinars will be geared to be more interactive –
questions will be read out loud and answered live



Resources Available Now
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 State Aid reconciliation
 Cash flow template
 Fund balance reserves guidance
 GASB 87 lease present value and amortization 

schedule template
 Guidebook on Fund Balance Reserve accounting
 Recorded webinar on how to prepare the ST-3 

including Supplemental Schedules SS1-SS8
 Guidebook and recorded webinar on how to 

prepare Supplemental Schedules SS10-SS16













Double Entry Bookkeeping

Refresher on the Basics6



TeaTime - from “T Accounts”
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A T-Account is a visual representation of an account, 
and it looks like a T:

Dr.                      A200-Cash                       Cr.

7/1/22 Beg. Bal.           $1,000,000                                                            
7/14/22 Pay Warrant #1     $140,000
7/28/22 Pay Warrant #2       $60,000

7/31/22  Cash Receipts    $50,000

7/31/22 End Bal.             $850,000

$1,000,000 – $140,000 – $60,000 + $50,000 = $850,000



8

As
se

ts
Li

ab
ilit

ie
s 

an
d 

Fu
nd

 B
al

an
ce



Budgetary Accounts
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Budgetary Accts. Debit Credit
A510-Estimated 
Revenues 22,396,924.00
A599-Appropriated 
Fund Balance 2,615,361.68
A960-
Appropriations 25,012,285.68
Totals 25,012,285.68 25,012,285.68

 Budget accounts always need to be self-balancing (Debits = Credits)

 Debit side is how you are going to pay for the budget

 Credit side is what is approved to be funded through the budget
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522 and 980 are 
Control 

Accounts and 
are the total of 

their respectively 
subsidiary 

ledgers
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Total = 
A980-

Revenue 
Control
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Total = A522-
Expenditure 

Control

Sub Acct Debit Credit
H200-Cash 820,000$      

H626-BAN Payable 800,000$       
H630-Due to General Fund 20,000           

A391-Due from Capital Fund 20,000           
A980-Revenue Control 20,000           

A2710-Premium on 
Obligations 20,000            

Recording a journal entry:



Basics of Double Entry Bookkeeping
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 Debits must always equal credits
 Assets should have debit balances
 Liabilities and Fund Balance should have credit balances
 Assets = Liabilities and Fund Balance
 522-Expenditure Control and 980-Revenue Control are the 

totals of all the expenditures and revenues, respectively
 Subsidiary ledgers show the details of the control accounts
 We call them the Revenue and Appropriations Status 

Reports
 Amounts posted to subsidiary accounts must always equal 

the amount posted to the related control account
 Your accounting software may do this for you



Cash Disbursement Schedule
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Automatic 
journal 
entry



Areas to be Discussed Today
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 Mid Year Review – Verifying 6/30/22 balances 
were carried over and accruals settled properly

 Recording Deferred Taxes – Reserve for Excess 
Tax Levy

 Recording the General Fund budget when it 
includes funding an addition to a reserve or use 
of a reserve



Verifying 6/30/22 balances were carried over 
and year-end accruals are settled properly

Mid Year Review16

All 
Funds



Mid-Year Review
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 Treasurers have a variety of required monthly 
reports:
 Treasurer’s report
 Revenue status report
 Appropriations status report

 But there aren’t any monthly balance sheet 
reporting requirements
 This can cause less attention to be given to this area
 Can cause a lot more work at year-end
 Doing a mid-year review can assist in closing books out 

sooner at year and submitting ST-3 more timely



Mid-Year Review Sample Checklist
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Mid-Year Review Sample Checklist
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Mid-Year Review Sample Checklist
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Mid-Year Review Sample Checklist
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Mid-Year Review Sample Checklist



Taxes Levied Beyond Amount Approved 
Need to be Deferred in Current Year

Deferred Taxes – Reserve for 
Excess Tax Levy
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A



A695 – Deferred Taxes – Reserve 
for Excess Tax Levy
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What Causes a Need for an A695 Entry?
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 Tax Cap calculates a specific maximize limit on 
taxes that can be levied each year

 If district levies more than the limit, the excess 
needs to be removed from Real Property Tax 
revenue and deferred for recognition in the following 
year
 Common issue is town/county has collected additional 

taxes (called Errors and Omissions) from things like 
changes in exemptions, etc. and this amount is not 
reduced from the proposed tax levy, so the district ends 
up collecting more than the legal limit

 Also, if audited, OSC may disallow an exclusion claimed



Example
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 Your tax cap limit was $10,994,739
 Your BOE goes out at the tax cap limit and voters 

approves the budget with a 58% majority
 Over the summer the town informs your district that 

they have $1,893 in Errors and Omissions for your 
district and pays it to you with current taxes

 The tax warrant was issued for $10,994,739
 The total recorded as Real Property Tax revenue is 

$10,996,632 ($1,893 + $10,994,739)
 The district is over the limit by the $1,893, so an A695-

Deferred Taxes entry is required



From Open Book New York
27

2024        2023        2022



From Open Book New York
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2024        2023        2022



From Open Book New York
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Recording Deferred Tax 
Reserve – Year 1 (22/23)
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Sub Acct Debit Credit
A980-Revenue Control 1,893.00$   

A1001 - Real Property Taxes 1,893.00$   
A695-Deferred Taxes - Reserve for Excess Tax Levy 1,893.00$   

A230-Restricted Cash 1,893.00$   
A200-Cash 1,893.00$   

Sub Acct Debit Credit
A200-Cash 10,996,632.00$    

A980-Revenue Control 10,996,632.00$     

A1001 - Real Property Taxes 10,996,632.00$    



Deferred Taxes – Reserve for 
Excess Tax Levy - Year 2 (23/24)
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Sub Acct Debit Credit
To record tax levy:
A250-Taxes Receivable 11,347,578$   

A980-Revenue Control 11,347,578$    
A1001-Real Property Taxes 11,347,578$    

To recognize revenue for deferred taxes collected in the prior year:
A695-Deferred Taxes - Reserve ofr Excess Tax Levy 1,893$             

A980-Revenue Control 1,893$              
A1001-Real Property Taxes 1,893$              

Total Real Property Tax revenue is $11,349,471 = This is what should be budgeted

A200-Cash 1,893$             
A230-Restricted Cash 1,893$              



Accounting For General Fund 
Budget

32

A

When You Fund or Use a Reserve



General Fund Budget
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 Many districts will be receiving large 
increases in Foundation Aid in 23-24

 Some districts would like to fund a reserve 
from the additional revenues

 Other districts plan on using some of their 
reserves to pay for current expenditures

 If your district is planning on doing either of 
these options, special budgetary accounts 
will be needed

 Let’s review the budgetary accounts



Budgetary Accounts
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Estimated Revenues (A510) 
+ Appropriated Reserves (from Restricted Fund 
Balance) (A511)
+ Assigned Appropriated Fund Balance (A599)
+ Obligations Authorized (A530)
= Total Funding Sources

Appropriations (A960)
+ Budgetary Provision for Other Purposes (A962)
= Total Uses



Additional Budgetary Accounts

A511-Appropriated Reserves: 
 It is debited for restricted fund balance that is budgeted to be used 

to balance the current year’s budget. 
Example: Fund a portion of ERS expense from the ERS Reserve.

A530-Obligations Authorized:
 It is debited for the amount of obligations authorized that are 

budgeted to be used to balance the current year’s budget. 
Example: Issue debt to pay off tax certiorari action.

A962-Budgetary Provision for Other Purposes:
 This account is used to record and summarize budgetary actions 

related to increasing/replenishing legal reserves. 
 It will not be used to record actual expenditures. 
 This account is credited for the total of addition/replenishment.

Example: Raise taxes to fund Capital Reserve.
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Recording the Budget
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 Voters approve a budget that includes Estimated 
Revenues of $52,000,000, use of ERS Reserve of 
$100,000, Appropriations of $51,100,000 and to 
add $1,000,000 to the Capital Reserve.

Sub Acct Debit Credit
A510-Estimated Revenues 52,000,000$     
A511-Appropriated Reserves - ERS 100,000$           

A960-Appropriations 51,100,000$ 
A962-Budgetary Provisions for Other Purposes 1,000,000$   
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Statement A1

Statement A2

ST-3



To Adjust Reserves Per the Budget
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 To record use of ERS Reserve of $100,000 and to 
record addition to Capital Reserve of $1,000,000 
per the 23-24 budget.  All revenues and 
expenditures were closed against the A917-
Unassigned Fund Balance account at year-end:

Sub Acct Debit Credit
A827-ERS Reserve 100,000$           

A917-Unassigned Fund Balance 100,000$       
A917-Unassigned Fund Balance 1,000,000$        

A878-Capital Reserve 1,000,000$   



Conclusion
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 We encourage you to review the balance sheets for all 
your funds and make any adjustments necessary now.  If 
the ST-3, doesn’t agree with the annual audit, revise it 
before June 30th.

 School District Accounting and Reporting Manual from 
OSC is a great resource: 
https://www.osc.state.ny.us/files/local-
government/publications/pdf/accounting-and-reporting-
manual-for-school-districts.pdf

 Thank you for attending our first TeaTime!

 If there are areas that you would like us to cover in future 
TeaTime webinars, please let us know.
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Questar III
State Aid & Financial Planning Service

10 Empire State Boulevard
Castleton, NY 12033

(518) 477-2635, Option 1
Fax (518) 477-4284
sap.questar.org

@qiiisap

Questions?


