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Areas to be Discussed Today
2

 Getting ready for year-end

 Reviewing (F) Fund grants – tasks to do now

 23-24 waiver for Food Service Fund bad debt

 Accounting for May Propositions

 How to account for 2020-21 State Aid recoveries



Tasks to Start Now So Year-End Goes 
Smoother

Getting Ready for Year-End3

All 
Funds



Planning for Year-End
4

 Monthly reports – are you caught up to date?
 If not, get cash reconciled through 2/29
 Clean up reconciling items and old outstanding checks

 Review balances of A/R and A/P and adjust as 
necessary (see December 2023 Tea Time for tips)

 Send to BOE any outstanding Treasurer’s Reports, 
Revenue Status Reports, Appropriation Status Reports, 
Budget Transfer Reports, and ECAF Reports 

 If SBO is adding new accounts for the 2024-25 
budget, now is a good time to make sure those 
accounts are set up in the accounting records



Planning for Year-End
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 Billings to others – have you started billing for:
 Health services
 Tuition for non-residents
 Building use
 Parentally placed SWD at non-public schools
 Foster care

 Too early to bill?
 Send out notices of upcoming billings

 Let’s the other side plan for bill and verify they are the proper place to 
invoice

 Generally, improves collectability and timeliness of collection of receivable
 We have a Reimbursement for Nonresident Pupils guidebook to 

assist you in determining who to bill and how to calculate the 
amount due
 https://www.questar.org/wp-content/uploads/2023/05/Non-Resident-

Guidebook-2022-23-FINAL-Revised-2023-05-15.pdf

https://www.questar.org/wp-content/uploads/2023/05/Non-Resident-Guidebook-2022-23-FINAL-Revised-2023-05-15.pdf
https://www.questar.org/wp-content/uploads/2023/05/Non-Resident-Guidebook-2022-23-FINAL-Revised-2023-05-15.pdf


Planning for Year-End
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 Review Due to /Due Froms for:
 Do they balance? 
 Can you pay some or all of them off before year-

end?
 See 12/2023 Tea Time for sample journal entries

 Reconcile opening fund balance at 7/1/23 to 
audited ending fund balance at 6/30/23
 Make any necessary revisions to accounting 

records
 Revise ST-3 for 6/30/23 so it agrees with the audit 

before June 30, 2024



Tie Fund Balance to Balance 
Sheet- Governmental Funds

7
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If Opening Fund Balance Doesn’t Agree to 
Audit

9

AUDIT ENTRY Sub Acct Debit Credit

A410-Due from State and Federal 150,000$       
A980-Revenue Control 150,000$     

A3103-BOCES Aid 150,000$        
A522-Expenditure Control 200,000$       

A2250.470-Spec Ed Tuition 200,000$        
A600-Accounts Payable 200,000$     

Make the corrections in the current period as you have already submitted 
monthly reports to the BOE, which have been accepted. If you revise using 
a July 2023 schedule, you should provide revised monthly reports to the 
BOE.

Example: Auditors booked an additional receivable for $150,000 and an A/P 
for $200,000 at June 30, 2023. 


Sheet1

						AUDIT ENTRY		Sub Acct		Debit		Credit

		A410-Due from State and Federal								$   150,000

				A980-Revenue Control								$   150,000

						A3103-BOCES Aid		$   150,000

		A522-Expenditure Control								$   200,000

						A2250.470-Spec Ed Tuition		$   200,000

				A600-Accounts Payable								$   200,000













If Opening Fund Balance Doesn’t Agree to 
Audit
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Sub Acct Debit Credit

A909-Fund Balance 50,000$         
A522-Expenditure Control 200,000$     

A2250.470-Special 
Education Tuition 200,000$        

A980-Revenue Control 150,000$       
A3103-BOCES Aid 150,000$        

Note: What needs to be made in the current year, is the correction of not 
recording the audit adjustments at 6/30/23. 

For example, if you paid the unrecorded bill against expenditures in the 
current year, you need to reduce the expenditure.  If you recognized the 
BOCES Aid as current year aid, you need to reduce the revenue.


Sheet1

								Sub Acct		Debit		Credit

		A909-Fund Balance								$   50,000

				A522-Expenditure Control								$   200,000

						A2250.470-Special Education Tuition		$   200,000

		A980-Revenue Control								$   150,000

						A3103-BOCES Aid		$   150,000















Tasks to Do Now

Special Aid Fund Review11

A, F



ARPA Grants – Move Expenditures
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 The ARPA grants end 9/30/24
 The grants should be reviewed now and 

evaluated how all funds will be spent by 9/30/24
 Does the district need to make budget 

amendments?
 File FS-10A and do budget amendment in accounting 

records
 Does the district need to move expenditures made 

either earlier this year or in prior years out of the 
General Fund?
 Make the journal entries now



If Need FS-10A to Change Use of Grant
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BUDGET ENTRY Sub Acct Debit Credit

F960-Appropriations 300,000$       
F2110.45 - ARPA Supplies 150,000$        
F2110.49 - ARPA BOCES 
Services 150,000$        

F960-Appropriations 300,000$     
F2110.15 - ARPA Salaries 225,000$        
F2110.8 - ARPA Fringes 75,000$          

Make sure to record a budget amendment for any FS-10A 
approved.  For example, FS-10A requests $300,000 reduction 
in supplies and BOCES services to increase funding for 
instructional salaries and fringes:


Sheet1

						BUDGET ENTRY		Sub Acct		Debit		Credit

		F960-Appropriations								$   300,000

						F2110.45 - ARPA Supplies		$   150,000

						F2110.49 - ARPA BOCES Services		$   150,000

				F960-Appropriations								$   300,000

						F2110.15 - ARPA Salaries		$   225,000

						F2110.8 - ARPA Fringes		$   75,000
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Sub Acct Debit Credit

A391-Due from Special Aid Fund 67,000$      
67,000$      

A2110.130 - HS Instructional 
Salaries 67,000$      

F522-Expenditure Control 67,000$      
F2110.15 -Instructional 
Salaries 67,000$      

F630 - Due to General Fund 67,000$      

A522-Expenditure Control

Moving Expenditures to the Special Aid Fund

Example: A teacher with a contract for $100,000 for 23-24 and paid $67,000 to 
date was paid out of the General Fund, but was included in the ARP – ESSER 3 
grant:


Sheet1

								Sub Acct		Debit		Credit



		A391-Due from Special Aid Fund								$   67,000

				A522-Expenditure Control								$   67,000

						A2110.130 - HS Instructional Salaries		$   67,000



		F522-Expenditure Control								$   67,000

						F2110.15 -Instructional Salaries		$   67,000

				F630 - Due to General Fund								$   67,000









Or Have Payroll Move Costs
15

 The Payroll Department can move the salary 
paid to date internally within the accounting 
software.
 When you pull in the next payroll run, the 

correcting journal entries will be made.
 Remember to have them move the remaining 

portion of the contract ($33,000 left to be paid) 
to the correct account code (F2110.15) and re-
run the payroll encumbrance routine.
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Sub Acct Debit Credit

A391-Due from Special Aid Fund 100,000$    
100,000$    

A5031-Interfund Transfer 
Revenue 100,000$    

F522-Expenditure Control 100,000$    
F9901.9 -Interfund Transfer to 
General Fund 100,000$    

F630 - Due to General Fund 100,000$    

A980-Revenue Control

Moving Expenditures to the Special Aid Fund
Paid in the Prior Year(s)

Example: A teacher with a contract for $100,000 for 22-23 was paid out of the 
General Fund, but was included in the ARP – ESSER 3 grant:


Sheet1

								Sub Acct		Debit		Credit



		A391-Due from Special Aid Fund								$   100,000

				A980-Revenue Control								$   100,000

						A5031-Interfund Transfer Revenue		$   100,000



		F522-Expenditure Control								$   100,000

						F9901.9 -Interfund Transfer to General Fund		$   100,000

				F630 - Due to General Fund								$   100,000









Another Reason to Do
17

 OSC has a Fiscal Stress Monitoring System that 
they compare every government in NYS against

 One of the common factors that districts get 
points for fiscal stress related to the ratios of: 
Cash & Investments vs. outstanding liabilities at 

year-end 
Cash & Investments vs. average monthly gross 

expenditures
 One major cause for lower Cash & Investments 

is loaning money to the Special Aid Fund
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After Moving Expenditures – 
Complete FS-25s

20

Districts can draw 
down up to 90% of a 

grant allocation 
during the grant 

period.

Remaining 10% will 
be paid when the 

FS-10F is submitted.

If the grant is fully 
spent before the end 
of the grant period, 
you can submit the 

FS-10F early.



Bad Debts of the Food Service Fund21

C

See June 2023 Presentation



Food Service Fund –
Unpaid Balances at 6/30/24

22



May Propositions23

A

Authorizing Use of the Capital Reserve



If Use of Capital Reserve Approved 
with May Budget Vote

24

Have BOE approve a budget amendment to increase Appropriated Reserves and 
to increase an Interfund Transfer to Capital and then make sure you record the 
budget amendment and move the money or record the Due to Capital by year-end.

BUDGET ENTRY Sub Acct Debit Credit
A511-Appropriated Reserves - Capital XX

A960-Appropriations XX
A9950.9-Transfer to Capital Fund XX

GENERAL FUND SIDE Sub Acct Debit Credit

A522-Expenditure Control XX
A9950.9-Transfer to 
Capital Fund XX

A630-Due to Capital Fund XX


Sheet1

						BUDGET ENTRY		Sub Acct		Debit		Credit

		A511-Appropriated Reserves - Capital								XX

				A960-Appropriations								XX

						A9950.9-Transfer to Capital Fund		XX


















Sheet1

						GENERAL FUND SIDE 		Sub Acct		Debit		Credit

		A522-Expenditure Control								XX

						A9950.9-Transfer to Capital Fund		XX

				A630-Due to Capital Fund								XX



















20-21 State Aid Settlements25

A

Recoveries are scheduled for June 2024



Transportation Aid 20-21
26

 Transportation Aid is based on the previous year’s 
expenditures.

 COVID started March 2020 and schools were remote until 
the end of the school year.

 Districts reported their costs through 6/30/2020 on their 
claim forms due 9/2020 and aid was paid based on what 
was reported originally.

 In the Spring of 2021, it was decided that any expenditures 
for using school buses after May 7, 2020 – June 30, 2020, 
were not aidable and districts were required to report the 
portion of their 19/20 expenses that were for this period as 
unaidable.

 Since Transportation Aid had been paid in full already for 
many districts, the districts were overpaid at 6/30/2021.

 Recovery of this overpayment is scheduled for 6/2024.



Does this Apply to Me?
27

Go to stateaid.nysed.gov, enter your district’s name in 
the red box and select Payment Certificates from the 
bottom of the first page.

Select the 2020-2021 Payment Cert page and run the 
two Final Adjustment Reports.
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Example of 
SA-32

for the Year 
Ended

June 30, 
2021

Overpayment to be 
recouped June 2024 
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Example of 
SA-32EC

for the Year 
Ended

June 30, 
2021

No overpayment to be 
recouped June 2024 



Can Also Be Seen on GEN Report
for the 2020-21 Claim Year

30

$34,821,215 (due) - $35,587,871 (paid) = ($766,656)
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Example of a 
June 

Payment 
Certificate -

Overpayment 
will be shown 

here, and 
State Aid will 
be netted to 
recover the 

funds



Accounting for State Aid Recoupment
32

Sub Acct Debit Credit
A631-Due to Other Governments 766,656$          

A980-Revenue Control 766,656$        
A3101-General Aid 766,656$           

If you recorded the overpayment on June 30, 2021, it should be 
still in A631-Due to Other Governments.  To gross up current 
year State Aid:

If you don’t have a liability recorded, current State Aid will be 
recorded net of the recoupment of the overpayment.

If this is the case, make sure the SBO knows that State Aid will 
be lower this year for their fund balance planning.


Sheet1

								Sub Acct		Debit		Credit

		A631-Due to Other Governments								$   766,656

				A980-Revenue Control								$   766,656

						A3101-General Aid		$   766,656



















Best Practice Tip
33

 The State has not settled 21-22 or 22-23 school 
years yet
 Recommendation is to review your GEN output 

report for 21-22 and 22-23 to see if there are any 
overpayments that should be accounted for
General Aid: Look at Lines 40B and 41
 Excess Cost Aid: Look at Lines 127 and 129

 If payments higher than earned, an overpayment has occurred

 This should be done each August for the year 
that ended June 30th



Some Other Ways You End Up Overpaid
34

 Chargebacks for Homeless children that are 
claimed by other districts at the end of the year. 
(General Aid)

 Reducing amounts reported in STAC at end of year 
when State budget was higher than actual claims. 
(Excess Cost Aid)

 State budget higher than actual claims and all State 
Aid used to pay TRS obligations in the Fall. 
(General Aid)

 



If You Have an Overpayment
35

Sub Acct Debit Credit
A980-Revenue Control 300,000$          

A3101-General Aid 300,000$           
A631-Due to Other Governments 300,000$        

If when you review the GEN output report, you see that your 
district has been overpaid, you should record a Due to Other 
Governments and reduce current year revenue.

For example, the GEN output report as of 8/15/24 shows 
revenue earned of $24,000,000 and payments of $24,300,000, 
thus a $300,000 overpayment.  For June 30, 2024:


Sheet1

								Sub Acct		Debit		Credit

		A980-Revenue Control								$   300,000

						A3101-General Aid		$   300,000

				A631-Due to Other Governments								$   300,000



















Conclusion
36

 March is a great time to begin getting ready for 
the closing of the books for June 30th.

 The goal is to be caught up through May when 
you end June, so that you only need to worry 
about year-end accruals, preparing the ST-3 
and working with the external auditors this 
summer.

 Drawing down grant funds will help provide 
adequate cash balances for the summer and 
the affect of any State Aid recoupment for 
2020-21 school year.

  

  

  



Index to Tea Time Topics
37

March 2023 June 2023 September 2023 December 2023
Overview of 
double entry 
bookkeeping

Food Service bad 
debts and 
subsequent 
collections

Accounting for 
Summer 4408 
activity

Due To/From 
accounting and 
how to reconcile

Areas to check 
mid-year

Accounting for 
BANs

Grossing up 
TRS/State Aid

Recording 
Deferred Taxes

Accounting for 
fund balance 
reserves 

Accounting for 
ERS payment

Recording budget 
with funding/use 
from reserves in it

Cleaning up old 
payables

Cleaning up old 
receivables
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Questar III
State Aid & Financial Planning Service

10 Empire State Boulevard
Castleton, NY 12033

(518) 477-2635, Option 1
Fax (518) 477-4284
sap.questar.org

@qiiisap

Questions?
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