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Review of TeaTime
Schedule 

We will have quarterly webinars that will be geared 
towards Treasurers 

Webinars will be recorded and posted on our website

CPE Credit is available for CPAs (answer the polls!)

Additional resources will be added to our website for 
certain standard tasks throughout the year under the 

Resource tab

Webinars will be geared to be more interactive – 
questions will be read out loud and answered live



Areas to be Discussed Today
3

 Due to / from accounts – how to reconcile and how 
to make correcting entries

 TRS/State Aid Gross Up – how to record State Aid 
intercept to TRS system for outstanding TRS liability

 ERS bill accounting
 Payables – tips on reviewing balances for 

reasonableness and how to correct balances, if 
necessary

 Receivables – tips on reviewing balances for 
reasonableness and how to correct balances, if 
necessary

  

  

  

  

  



391 and 630 Accounts

Reconciling Due To/Due From4

All 
Funds



Best Practices for Due To/Froms
5

 Always record both sides of the Due To/From 
at the same time.
 Consider making your journal entry schedules to 

be multi-fund, so you can make both sides of the 
entry in the same journal entry.

 Pay off Due To Other Funds when you have 
available resources.

 Net Due To/Froms between the same funds at 
least annually.



When Due To/Froms Don’t Balance
6

 Start with 7/1 balances:
 Verify that the total of the 391-Due From accounts 

equals the 630-Due To accounts.
 Agree to the audited numbers too!

 Then go month by month and verify the 391 and 
630 accounts agree.
 If they don’t agree, run a detailed activity report for 

all 391 and 630 accounts for that month and 
determine where the one-sided entries were made.

 Make journal entries for the other side of the 
entries.



Missing Due From Other Funds Entry
7

The district received a 20% advance for their Title I grant of 
$50,000.  The ACH was put in the General Fund’s bank account 
and was recorded as a Due to Special Aid Fund.  No entry was 
made in the Special Aid Fund.

Sub Acct Debit Credit

F391-Due From Other Funds 50,000$          
F980-Revenue Control 50,000$         

F4126-Title I Revenues 50,000$           


Sheet1

								Sub Acct		Debit		Credit

		F391-Due From Other Funds								$   50,000

				F980-Revenue Control								$   50,000

						F4126-Title I Revenues		$   50,000



















General Fund Pays Funds to 
Special Aid Fund

8

 General Fund transfers the $50,000 to the 
Special Aid Fund:

Sub Acct Debit Credit

A630-Due to Other Funds 50,000$          
A200-Cash 50,000$         

F200-Cash 50,000$          
F391-Due From Other Funds 50,000$         


Sheet1

								Sub Acct		Debit		Credit

		A630-Due to Other Funds								$   50,000

				A200-Cash								$   50,000



		F200-Cash								$   50,000

				F391-Due From Other Funds								$   50,000















Netting Between Funds
9

Due From/To: General Special Aid Food Service Total Due To

General 100,000 5,000 105,000
Special Aid 75,000 75,000
Food Service 20,000 20,000
Total Due From 95,000 100,000 5,000 200,000

So, we can net $75,000 between A and F and $5,000 between A and C:

Sub Acct Debit Credit

A630-Due to Other Funds 80,000$          
A391-Due From Other Funds 80,000$         

F630-Due to Other Funds 75,000$          
F391-Due From Other Funds 75,000$         

C630-Due to Other Funds 5,000$            
C391-Due From Other Funds 5,000$           


Sheet1

								Sub Acct		Debit		Credit

		A630-Due to Other Funds								$   80,000

				A391-Due From Other Funds								$   80,000



		F630-Due to Other Funds								$   75,000

				F391-Due From Other Funds								$   75,000



		C630-Due to Other Funds								$   5,000

				C391-Due From Other Funds								$   5,000









Netting Between Funds
10

Due From/To: General Special Aid Food Service Total Due To

General 25,000 0 25,000
Special Aid 0 0
Food Service 15,000 15,000
Total Due From 15,000 25,000 0 40,000

And if we have funds available, we can pay off the balance:
Sub Acct Debit Credit

A630-Due to Other Funds 25,000$          
A200-Cash 25,000$         

F200-Cash 25,000$          
F391-Due From Other Funds 25,000$         

C630-Due to Other Funds 15,000$          
C200-Cash 15,000$         

A200-Cash 15,000$          
A391-Due From Other Funds 15,000$         


Sheet1

								Sub Acct		Debit		Credit

		A630-Due to Other Funds								$   25,000

				A200-Cash								$   25,000

		F200-Cash								$   25,000

				F391-Due From Other Funds								$   25,000



		C630-Due to Other Funds								$   15,000

				C200-Cash								$   15,000

		A200-Cash								$   15,000

				A391-Due From Other Funds								$   15,000







September/October/November Aid 
Payments Need to be Journalized

Fall TRS/State Aid Payments11

A



TRS Liability – A632
12

 TRS Liability is recorded in A632-Due to TRS
 At June 30th this liability includes:

 Employee deductions for current year
 Employer obligation for current year

 District notified in August each year of what the 
liability is based on information submitted by the 
Payroll Department

 Instead of districts writing a check for the liability, 
NYS TRS intercepts State Aid due to the district in 
the fall after the year ends

 If State Aid isn’t sufficient to pay the full obligation, 
the district will need to pay the balance



Example of August Notice From TRS
13

August 15, 2023

09/15/2023 Total11/15/202310/15/2023



Recording TRS Payment/ 
State Aid Received

14



TRS Payment/ 
State Aid Received Payment 

Cert
15

Three payment dates:

September 15th

October 15th

November 15th



Example of District with Higher TRS 
Liability than State Aid Due

16

District would 
need to pay the 
balance to TRS 
that wasn’t paid 

from current 
year State Aid 



Recording TRS Liability Paid 
and State Aid Received

17

Sub Acct Debit Credi t
A632-Due to TRS 1,107,470.85$    

A980-Revenue Control 1,107,470.85$  

A3101-General Aid 1,107,470.85$    
For 9/15/23


Sheet1

								Sub Acct		Debit		Credit

		A632-Due to TRS								$   1,107,470.85

				A980-Revenue Control								$   1,107,470.85

						A3101-General Aid		$   1,107,470.85

				For 9/15/23









Recording TRS Liability Paid 
and State Aid Received

18

Sub Acct Debit Credi t
A632-Due to TRS 608,888.45$       

A980-Revenue Control 608,888.45$     

A3101-General Aid 608,888.45$        
For 10/15/23

A632-Due to TRS 498,582.40$       
A200-Cash 498,582.40$     

For 10/15/23


Sheet1

								Sub Acct		Debit		Credit

		A632-Due to TRS								$   608,888.45

				A980-Revenue Control								$   608,888.45

						A3101-General Aid		$   608,888.45

				For 10/15/23



		A632-Due to TRS								$   498,582.40

				A200-Cash								$   498,582.40



				For 10/15/23







Recording TRS Liability Paid 
and State Aid Received

19

Sub Acct Debit Credi t

A632-Due to TRS 1,107,470.84$    
A200-Cash 1,107,470.84$  

For 11/15/23


Sheet1

								Sub Acct		Debit		Credit



		A632-Due to TRS								$   1,107,470.84

				A200-Cash								$   1,107,470.84



				For 11/15/23







Check Your Work/Account Balances
20

 What should be left in A632-Due to TRS?
 Employee deductions since 7/1

 What if balance at 6/30 wasn’t exactly what we paid?
 Clean it up now!

 Since the employer share is always significant to 
every district, consider doing a PO now for this 
year’s obligation
 This will put a hold on this year’s appropriations and help 

provide a better projected fund balance
 It’s an estimate = current TRS salaries x current rate



Clean Up of A632-Due to TRS
21

Sub Acct Debit Credit

If over accrued liability:
A632-Due to TRS 100.00$         

A522-Expenditures Control 100.00$         
A9020.8-TRS Expense 100.00$          

If under accrued liability:
A522-Expenditures Control 229.12$         

A9020.8-TRS Expense 229.12$          
A632-Due to TRS 229.12           


Sheet1

								Sub Acct		Debit		Credit

		If over accrued liability:

		A632-Due to TRS								$   100.00

				A522-Expenditures Control								$   100.00

						A9020.8-TRS Expense		$   100.00



		If under accrued liability:

		A522-Expenditures Control								$   229.12

						A9020.8-TRS Expense		$   229.12

				A632-Due to TRS								229.12

								







TRS Rates Available on TRS Website
22 https://www.nystrs.org/Employers/Administrative-Bulletins

https://www.nystrs.org/Employers/Administrative-Bulletins


12/15 Payment is Partially for Current 
Year’s Liability and Partially for Prior Year’s 
Liability

Recording ERS Payment23

A



ERS System Billing
24

 NYS and Local Retirement System follows the 
State’s fiscal year of 4/1-3/31.

 Districts can pay by December 15th without 
interest or by February 1st with interest.
 Invoice covers the period 4/1/23-3/31/24.
 Note: Payments received after 12/15 must include 

the interest calculated to 2/1 or it will be returned.
 Districts accrued 4/1-6/30/23 liability during the 

22-23 school year.  Therefore the payment is 
approximately 25% against the liability and 75% 
a current year expenditure.



ERS Billing Cycle
25



ERS Billing
26



Payment Instructions
27

Schedule so 
payment is received 

by 12/15



Recording ERS Payment
28

 Assume the district had $90,000 accrued at 
6/30/23 and total invoice due 12/15 was $375,081:

Sub Acct Debit Credit

A522-Expenditure Control 285,081$        
A9010.8-ERS Expenditures 285,081$        

A637-Due to ERS 90,000$          
A200-Cash 375,081$    

Consider issuing a PO now for the estimated liability for 4/1/24-6/30/24 to put 
a hold on the funds. 

Note: Unlike TRS, employee contributions are paid to ERS monthly.


Sheet1

								Sub Acct		Debit		Credit

		A522-Expenditure Control								$   285,081

						A9010.8-ERS Expenditures		$   285,081

		A637-Due to ERS								$   90,000

				A200-Cash								$   375,081











Review Payable Accounts29

All 
Funds



Payable Accounts
30

 Most districts only record payables at year-
end, therefore by this time in the year, the 
balances should be zero.

 Accounts include:
 600-Accounts Payable
 601-Accrued Liabilities

 Are your payable accounts zero?
 If not, now is the time to review them to 

determine what the balance is made up of.



Common Reasons Why There is a Balance
31

A. When invoice was paid, it was charged again to 
expenses in 23-24. (Liability too high)
B. A payment during 23-24 was charged against the 
payable account, but had not been recorded as a 
liability at June 30th. (Liability too low)
C. The amount recorded at June 30th was an 
estimated amount and the actual amount was 
higher/lower than the estimate. (Liability either too 
high or too low)
D. Outstanding invoice has not been paid yet. 
(Liability may be accurate, but further investigation 
needed)



32

Sub Acct Debit Credit

A600-Accounts Payable 1,000$        
1,000$         

A2110.45-Gen Ed Supplies 1,000$        
A522-Expenditure Control

A. When invoice was paid, it was charged again to expenses in 23-24. 
(Liability too high)

Correcting Entries

B. A payment during 23-24 was charged against the payable 
account, but had not been recorded as a liability at June 30th. 
(Liability too low)

Sub Acct Debit Credit

A522-Expenditure Control 1,000$        
A2110.45-Gen Ed Supplies 1,000$        

A600-Accounts Payable 1,000$         


Sheet1

								Sub Acct		Debit		Credit

		A600-Accounts Payable								$   1,000

				A522-Expenditure Control								$   1,000

						A2110.45-Gen Ed Supplies		$   1,000










Sheet1

								Sub Acct		Debit		Credit

		A522-Expenditure Control								$   1,000

						A2110.45-Gen Ed Supplies		$   1,000

				A600-Accounts Payable								$   1,000
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C. The amount recorded at June 30th was an estimated 
amount and the actual amount was higher/lower than the 
estimate. (Liability either too high or too low)
Too High:

Too Low:

Correcting Entries

Sub Acct Debit Credit

A600-Accounts Payable 1,000$        
1,000$         

A2703-Refund of Prior Years 
Expense 1,000$        

A980-Revenue Control

Sub Acct Debit Credit

A522-Expenditure Control 1,000$        
A2110.45-Gen Ed Supplies 1,000$        

A600-Accounts Payable 1,000$         


Sheet1

								Sub Acct		Debit		Credit

		A600-Accounts Payable								$   1,000

				A980-Revenue Control								$   1,000

						A2703-Refund of Prior Years Expense		$   1,000








Sheet1

								Sub Acct		Debit		Credit

		A522-Expenditure Control								$   1,000

						A2110.45-Gen Ed Supplies		$   1,000

				A600-Accounts Payable								$   1,000









Payables Not Paid Yet
34

 D. Outstanding invoice has not been paid yet. 
(Liability may be accurate, but further 
investigation needed)

 Review why there is still a payable balance
 Unsettled union contract?
 Money owed to another district for parentally 

placed students/health services/special education 
tuition/etc.?

 By this time in the year, you should know 
exactly what is left in 600 and 601 and why.



Review Receivable Accounts35

All 
Funds



Receivable Accounts
36

 Most districts only record receivables at year-end, 
therefore by this time in the year, the balances 
should generally be zero.

 Accounts include:
 380-Accounts Receivable
 410-Due from State and Federal Government
 440-Due from Other Governments

 Are your receivable accounts zero?
 If not, now is the time to review them to determine 

what the balance is made up of.



Common Reasons Why There is a Balance
37

A. When cash receipt received, it was recorded again 
as revenue in 23-24. (Receivable too high)
B. A receipt during 23-24 was charged against the 
receivable account, but had not been recorded as a 
receivable at June 30th. (Receivable too low)
C. The amount recorded at June 30th was an 
estimated amount and the actual amount was 
higher/lower than the estimate. (Receivable either too 
high or too low)
D. Outstanding receivable has not been collected yet. 
(Receivable may be accurate, but further investigation 
needed)



38

Sub Acct Debit Credit

A980-Revenue Control 1,000$        
A1310-Day School Tuition 1,000$        

A380-Accounts Receivable 1,000$         

A. When cash receipt received, it was recorded again as revenue in 23-24. 
(Receivable too high)

Correcting Entries

B. A receipt during 23-24 was charged against the 440 receivable 
account, but had not been recorded as a receivable at June 30th. 
(Receivable too low)

Sub Acct Debit Credit

A440-Due From Other Governments 1,000$        
A980-Revenue Control 1,000$         

A2703-Refund of BOCES 1,000$        


Sheet1

								Sub Acct		Debit		Credit

		A980-Revenue Control								$   1,000

						A1310-Day School Tuition		$   1,000

				A380-Accounts Receivable								$   1,000










Sheet1

								Sub Acct		Debit		Credit

		A440-Due From Other Governments								$   1,000

				A980-Revenue Control								$   1,000

						A2703-Refund of BOCES		$   1,000
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C. The amount recorded at June 30th was an estimated 
amount and the actual amount was higher/lower than the 
estimate. (Receivable either too high or too low)
Too High:

Too Low:

Correcting Entries

Sub Acct Debit Credit

A980-Revenue Control 1,000$        
3103-BOCES Aid 1,000$          

A440-Due From Other Governments 1,000$         

Sub Acct Debit Credit

A410-Due From State & Federal Gov't 1,000$        
A980-Revenue Control 1,000$         

A3101-General Aid 1,000$        


Sheet1

								Sub Acct		Debit		Credit

		A980-Revenue Control								$   1,000

						3103-BOCES Aid		$   1,000

				A440-Due From Other Governments								$   1,000








Sheet1

								Sub Acct		Debit		Credit

		A410-Due From State & Federal Gov't								$   1,000

				A980-Revenue Control								$   1,000

						A3101-General Aid		$   1,000









Balances in Receivables
40

 Review why there is still a receivable balance
 Money owed from another district for parentally placed 

students/health services/special education tuition/etc.?
 Time to follow up and/or send outstanding statement

 Tuition and/or building use bills
 Are they collectible?
 Any BOE policy about limiting use of district services when 

have outstanding balances?

 By this time in the year, you should know exactly 
what is left in 380, 410, 440 and why.

D. Outstanding receivable has not been paid yet. (Receivable 
may be accurate, but further investigation needed)



What if the Receivable/Payable Balances 
Were Materially Misstated?

 Discuss with the SBO.

 Discuss with your external 
auditor.

41

Sub Acct Debit Credit

A912-Fund Balance - Prior Period Adjust. 200,000$    

200,000$    
A410-Due From State and Federal 
Government

Sub Acct Debit Credit

A601-Accrued Liabilities 200,000$    

200,000$    
A912-Fund Balance - Prior Period 
Adjust.


Sheet1

								Sub Acct		Debit		Credit

		A912-Fund Balance - Prior Period Adjust.								$   200,000

				A410-Due From State and Federal Government								$   200,000






Sheet1

								Sub Acct		Debit		Credit

		A601-Accrued Liabilities								$   200,000

				A912-Fund Balance - Prior Period Adjust.								$   200,000









Prior Period Adjustments
42

Understated receivables
Overstated payables

Overstated receivables
Understated payables



Conclusion
43

 Due to/Due froms should be reconciled on a 
regular basis and paid off when resources are 
available.

 TRS and ERS are significant obligations for all 
districts.  Now is the time to make sure they are 
properly recorded and POs are issued for 
remaining obligations.

 Balances in the receivable and payable 
accounts should be reviewed, verified and 
followed up on as appropriate.

  

  

  



Index to Tea Time Topics
44

March 2023 June 2023 September 2023 December 2023
Overview of 
double entry 
bookkeeping

Food Service bad 
debts and 
subsequent 
collections

Accounting for 
Summer 4408 
activity

Due To/From 
accounting and 
how to reconcile

Areas to check 
mid-year

Accounting for 
BANs

Grossing up 
TRS/State Aid

Recording 
Deferred Taxes

Accounting for 
fund balance 
reserves 

Accounting for 
ERS payment

Recording budget 
with funding/use 
from reserves in it

Cleaning up old 
payables

Cleaning up old 
receivables
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Questar III
State Aid & Financial Planning Service

10 Empire State Boulevard
Castleton, NY 12033

(518) 477-2635, Option 1
Fax (518) 477-4284
sap.questar.org

@qiiisap

Questions?
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