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NYS Transparency Reporting -

Overview
2 p

o All districts that receive Foundation Aid need to

continue to prepare the NYS Transparency Report this
September.

o DOB issued guidance for the 2021-22 form on July 7,
2021. (Email sent out 7/7/21, as well.)

o Due by 5:30 p.m. of the Friday before Labor Day
(9/3/2021).

o Will be reporting the 2027-22 budgets for:
o General, Special Aid — detailed
o Food Service, Debt Service — in summary




NYS Transparency Reporting -

Overview
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o DOB has advised that all existing users and new
Superintendents (those who haven’t reported yet)
had their login information emailed to them on
718/21.

From: 5FT-noreply@budget.ny.gov <5FT-noreply@budget.ny.gov> On Behalf Of SchoolTransparency@budget.ny.gov
Sent: Thursday, July 8, 2021 5:10 AM

o Continue to report, by building-level, similar to the
ESSA reporting required.



Reporting Done through the

Division of Budget Website
4

o https://www.budget.ny.qgov/schoolFunding/index.html

2021 New York State School Funding Transparency Form

Locaticon: Home = School Funding Transporency Form

Guldance Materlals

o 2021 Mew York State School Funding Transparency Form Guidance Document (POF)

« Top 10 Tips for Using_the School Funding Transparency Application (PoF

We recommend:
Print these out and
read before getting
Districts’ Submisslons started

« Mew York State School Funding Transparency Frequenthy Asked Giuestions (FoF)

* School Funding Transparency Data on Open Budge_t@'

« 2021 MNew York State School Funding Transparency Form Submissions and Status



https://www.budget.ny.gov/schoolFunding/index.html

New to Transparency Reporting?

s P
0 Resources available on our website:

o Under Topics, then Other there is a section on
Transparency Reporting:
o PowerPoints:

m Preparing for NYS Transparency Reporting

m Overview of what is included in the report under Central
Costs, School Level Costs and Exclusions

m NYS Transparency Counts and Narrative

m Details about data counts that are reported in the report and
suggestions for what to include in the Narrative section

o Under Webinar Recordings:
o Coffee Talk July 8, 2020



Webinar Recordings
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Webinar Recordings

State Aid Planning Coffee Talk Recordings
SAP Home

Contact Us
24/7 Resources
Guidebooks
News

Pricing

STAC Service

Topics

Webinars ' : \ OV . \W Of the State
Webinar Recordings A Ialm Forms

Workshops

State Aid & Financial Planning Service
July 2021

SAP on Twitter

. State Aid Planning Watchon EBVoTube 2% ']I‘-‘H—lﬁf R www.questar.org

@QUISAP



Selecting a Webinar Recording
A

Scroll down to

State Aid Planning: Coffee Talk Webinar Recordings the JUIy 8’

s 005317 2020,
Coffee Talk October 14, 2020 — State Aid presentation

Claims Forms Revisions & Edits & Non

September 2020 Coffee Talk- Special
Education Placement Types, STAC Process

Coffee Talk 8/19/2020 — Mid-Year Aid Cuts &
Items to Review Under the 2020-21 Claim

Coffee Talk 7/222020 — Getting Ready for
GOOd as a State Aid Claims Forms & What Data Should
refreSher or m Coffee Talk July 8, 2020 — Transparency
for anyone Reporting — Template available from SAP
Who haS nOt SAP Coffee Talk June 17,2020 - P
and Collecting Data for Year E-
one the

report before :




Refresher on What Our Excel
Template Includes

it C Part A Format Part B Format Part C Format Part D Format Part E Format

Fringe Benefits tab - Report retiree insurance
here and portion federally funded

Summary Data Part A tab — Summarizes info

and allocates fringes for Central/Exclusions

Summary Data Part C tab — Summarizes info
and allocates fringes for School-Level
Parts A —E Format tabs

o Templates of final forms
o Complete staff and student counts here




What is New?

o Luckily, not much!

Major Changes in 2021

There 1s one notable change to the School Funding Transparency Application this year that will
affect user experiences. It is discussed in further detail later in this document in the following

section:

1. Part A - Entry of Employee Benefits: Lines 12 and 26 of Part A-II and lines 5 and 14 of
Part A-III each capture the cost to provide employee benefits for personnel whose salaries
arc included in that respective section of the form (e.g. General Support Staff). New this
year, districts must first complete Part A, section IV and calculate the district average fringe
rale belore data may be entered in those lines noted above.

So put in fringe benefit information first, like you have done for
the ESSA reporting for the last few years.




@ New Federal Grants

_ 10|
0 ESSER and GEER grants funded under CRRSA

and ARPA grants:

o You will need to include the portion of the
budget for each grant that is for goods and
services for 21-22 only:

Example, CRRSA grant is $500,000 and FS-10
requested funding for $200,000 for staffing for 21-

22 and $300,000 for staffing in 22-23.

$200,000 of the $500,000 would be included in this
Transparency Report.




What's New in Our Template?

o The template is available under Topics, then
Other then scroll down to the Transparency
Reporting section

0 Some improvements:

o Data Form — Column added for you to code your
school buildings for School Level expenditure
budgets line

= This will populate the information under the individual
buildings



Data Form
2

DATA FORM FOR 2021-22 BUDGET
Note:

TO UNPROTECT THIS If your account code is different than the
PAGE I5 "SAP", IN CASE sample, change the formula in Column E so the
"8"in the formula is the number of places from
YOU NEED TO ADD the left side of account code in Column A that is
MORE ROWS OR the first object of expense code. Also note that For School -Level Budget For All
COLUMNS this number may change if you use a different Lines Only Budget Lines Code: Fringes | Codes: B, C, E, F
account structure in the F fund.

Funding

Object of Purpose of = Source? F=

School
Building Objectof Categoryfor Appropriation Appropriation Federal, SL= Amount Fringe Benefit  Central Costs

Account Description Number | pynd  Expense  the Report Code: H Codes: I, J, K = State/Local Budgeted Codes and Exclusions ~ School #1 School #2.

(Fill in Columns E - H with codes from Transparency
d Special Aid budgets without totals in C¢ Coding guidance) Enrollment:--=

Percentage of the
Tatal Enrollment

From 2021-22 Budpet: [See note™) > #DIV/0! #DIv/0!
> r

A2110.120-11-0000
| A 2110.130-12-0000




=e 000

How Filling in School Building
Number in Col. C Works

||A2110.130-12-0000

A B | C [ E | F | G | H | | ] | K L | [ | N |
DATA FORM FOR 2021-22 BUDGET
I HNote:
| TO UNPROTECT THIS If your account code is different than the
PAGE |5 "SAP", IN CASE sample, change the formula in Column E so the
"8"in the formula is the number of places from
YOUNEEDTO ADD I,,f" the left side of account code in Column A that is
MORE ROWS OR / the first ohject of expense code. Also note that For School -Level Budget For All
COLUMNS / this number may change if you use a different  |Lines Lines Only Budget Lines Code: Fringes | Codes: B, C, E, F
7 account structure in the F fund. /
| /f b
/
/" Funding
/ Schaol Object of Purposeof  Source? F=
/ achool
¥ Building Object of Categoryfor Appropriation Appropriation Federal, SL= Amount Fringe Benefit  Central Costs
Account Description Number pynd  Expense  the Report Code: H Codes: 1, J, K State/Local Budgeted Codes and Exclusions  School#1 School #2
(Fill in Columns E - H with codes from Transparency
| nd Special Aid budgets without totals in Co Coding guidance) Enrollment:—=
Percentage of the r r
Total Enrallment
From 2021-22 Budget: [See nate™] -—>
B r
A2110120-11-0000 1 A 1 S H1 1 5L 2,000,000.00 -

Only do for School Level budget lines




Are All Your School Level Lines
Coded to a Building?

Are you Excel savvy? If you are comfortable with modifying formulas, you

can. This is how it is currently set up:

st 7 2

=IF($C8=1,518,"")

A B C D E G H |

DATA FORM 2021-22 BUDGET
Hote:

TO UNPROTECT THIS

If your account code is different than the
sample, change the formula in Column E so the
"8"in the formula is the number of places from
/" |the left side of account code in Column A that is

PAGE IS "SAP", IN CASE
YOU NEED TO ADD

MORE ROWS OR fff the first object of expense code. Also note that [l For 5chool -Level Bud For All

COLUMNS / this number may change if you use a different  |Lines Lines Only et Lines Code: Fringes | Codes: B, C, E, F
/! account structure in the F fund.
frf |
/
/ Funding
/ Schaal Objectof ~ Purposeof  Source? F=
/ 2thoal
"4 Building Object of Categoryfor Appropriation Appropriation Federal, SL= Amount e Benefit  Central Costs
Account Description Number pynd Expense  the Report Code: H Codes: 1,1, K State/Local Budgeted and Exclusions  School #1

(Fill in Columns E - H with codes from Transparency

d Special Aid budgets without totals in Co Coding guidance) Enrditment:—=
r r

From 2021-22 Budget:

A2110.120-11-0000
A 2110.130-12-0000

Percentage of
Total Enrallment
[See note"] -3




M3 - 5

=IF($C8="11",18,"")

2 | TOUNPROTECT THIS
PAGE IS "SAP", IN CASE

YOU NEED TO ADD /
MORE ROWS OR /
3 COLUMNS /
4 | Iy
| ra
/

5 Account Description

7 |From 2021-22 Budget:

A2110.120-11-0000

Add this formula

Important! Need to put quotes

around the building code

DATA FOR
Mote:

If your account code is different than the
sample, change the formula in Column E so the
"8"in the formula is the number of places from

OR 2021-22 BUDGET

the left side of account code in Column A that is
the first object of expense code, Also note that For School -Level
this number may change if you use a different  |Lines Lines Only udget Lines Code: Fringes | Codes: B, C, E, F
account structure in the F fund.
Funding
Schoaol Object of Purpose of  Source? F=
Building Ohject of Categoryfor Appropriation Appropriation Federal, SL= Amoun Fringe Benefit  Central Costs

Number fund Expense  the Report Code: H

Codes: 1, ], K State/Local Budgeted

and Exclusions

(Fillin Columns E - H with codes from Transparency
& nd Special Aid budgets without totals in Co

Coding guidance) nrollment:-—=

—CONCAT{MID{AS,12,2))

to Column C >

Would need to adjust each Column
between M - AC to match the building
codes used in your account structure




Reporting New Grants

o OSC issued guidance at the end of June on
grants funded from CRRSA and ARPA:

o Federal Aid Received by NYS Local Governments and School Districts
under the Coronavirus Response and Relief Supplemental Appropriations
Act and the American Rescue Plan Act (state.ny.us)

o Grants are accounted for in the Special Aid
Fund

o Revenues under F4289


https://www.osc.state.ny.us/files/local-government/publications/pdf/american-rescue-plan-and-crrsa-guidance.pdf

Expenditures for ESSER/GEER

LA
o If amounts that are being included in
applications are for:

o Prior year expenditures — code F9901.9

o Current year expenditures
o If there is already a matching F fund code in the
School District Accounting and Reporting Manual

m School Districts Accounting and Reporting Manual
(state.ny.us)

m Code to the established code
o If no matching F fund code, use F1988.4



https://www.osc.state.ny.us/files/local-government/publications/pdf/arm_schools.pdf

From School District Accounting
and Reporting Manual

Special Aid Fund: Expenditures

Records Management F1460. XX
‘ Operation of Plant F1620.XX
Examples Maintenance of Plant F1621.XX
Security of Plant F1622 XX
Indirect Cost (Undistributed) F1988.4
Include two custodians in the ‘ Unclassified Expenditures (Specty) Floeed
Curriculum Development and Supervision F2010.XX
ARPA gra nt Supervision - Regular School F2020.XX
Supervision - Special School F2040.XX
COde to F1 620 1 6 Research, Planning, and Evaluation F2060.XX
Inservice Training - Instruction F2070.XX
. Teaching - Regular School F2110.XX
Include the payroll clerk in the Program for Students with Disabilities School Age - School Year | F2250. XX
C RRSA ra nt Program for Students with Disabilities - DOH - Chapter 428 - Early | F2251.XX
g Intervention Program
Program for Students with Disabilities - Preschool - 12 Month (Sec- | F2252 XX
NO F1 31 016’ SO tion 4410 Education Law)
Code F1988 .4 Program for Students with Disabilities School Age - July/August | F2253 XX
(Section 4408 Education Law)
Program for English Language Learners F2259.XX
Teaching - Special Schools F2330. XX
Empleyment Preparation Education F2340.XX
Pre-Kindergarten Program (Do Not Include Students with F2510.XX

Disabilities)




For the Transparency Report

o They only want the portion of the CRRSA and
ARPA grant budgets for 21-22 expenditures

o Does it matter if the grant application is:
o Submitted and approved?
o Submitted but not approved?
o Not submitted yet?

o No. Use the most up to date information
available as of September 3 per DOB.



New Grants — May Affect

_ Central/Exclusion Amounts

o Since you can choose to claim more General
Government Support accounts (the 1000 codes)
and/or Transportation costs under the CRRSA
and/or ARPA grants in the Special Aid fund, and
they are Central Costs/Exclusions, we needed
to tweak the fringe allocation formulas in the
template

o Yellow Tab — Summary Data Part A



Part A—- Change to

Fringes

| PART A | |
Instructions: Fill in the light blue cells in column F below:
State & Locally = Federally
Totals funded funded Check
A) Total Major Operating Funds Spendin;
General Fund Total Expenditures & Transfers Al 5,000,000.00  5,000,000.00 - 5,000,000.00
Special Aid Fund Total Expenditures & Transfers A2 - - - -
School Food Services Fund Total Expenditures & Transfers A3 - - - -
Debt Service Fund Total Expenditures & Transfers A4 - - - -
Total Major Operating Funds Spending 5,000,000.00  5,000,000.00 - 5,000,000.00
Check:
Should equal Data N p
Form tab Grand Total | 5,000,000.00
If Column G Line
federally funded,
were fringes far
this line also
State & Locally Federally Add State & Locally  Federally federally funded? Revized Federally
B) Exclusions for Non-Instructional Costs Totals funded funded Check Fringes: funded funded YaonN. Funded
Interfund Transfers B1 - - - -
Debt Service B2 - - - -
School Food Services Fund B3 - - - -
Community Services - Salaries B4 - - - - - - l:l
Community Services - Non-Salaries B4 - - - -
Adult/Continuing Education - Salaries BS - - - - - - l:l
Adult/Confinuing Education - Non-Salaries BS - - - -
Transportation - Salaries, B& - - - - - - l:l
Transportation - Non-Salaries B& - - - -
Emplovee Benefits Allocated to Above Purposes (see IV below) B7 - - - - - - -
Total Non-Instructional Cost Exclusions - - - -
Total Enrallment
From 2021-22 Budget: [See nate”] -->
A2110.120-11-0000 11 A 1 5 H1 11 5L 2,000,000.00 -
A 2110.130-12-0000 A 1 5 H1 11 SL 3,000,000.00 -
F 5510.160-00-0000 F 1 Bo 75,000.00 - 75,000.00
F 5510.800-00-0000 \.— F 8 Fringes 7,000.00 7,000.00




New Step Needed on Part A Yellow Tab
T

ﬁlu mn G Line
federally funded,
were fringes for
State & this line also Revised
State & Locally Federally Add Locally Federally federally funded? Federally
B) Exclusions for Non-Instructional Costs Totals funded funded Check Fringes: funded funded ¥on N Funded
Interfund Transfers B1
Debt Service B2 - - - -
School Food Services Fund B3 - - - -
Community Services - Salaries B4 - - - - - - I:I
Community Services - Non-Salaries B4 - - - -
Adult/Continuing Education - Salaries BS - - - - - -
Adult/Continuing Education - Non-Salaries BS - - - -
Transportation - Salaries B6 75,000.00 - 75,000.00 75,000.00 - 103.45 I:l] Select Either ¥ or M in Column P
Transportation - Non-Salaries B& - - - -
Employee Benefits Allocated to Above Pury B7 103.45 103.45 - 103.45 - 103.45
Total Non-Instructional Cost Exclusions 75,103.45 105.45 75,000.00 75,105.45

Reminder: Blue boxes are for data input. If any of the Exclusions or Central costs
are funded with federal funds, fill in the blue cell with either a:

Y — when fringes for the salaries funded with federal funds were also federally

funded or
N — when fringes for the salaries funded with federal funds were not funded with

federal funds



Y — Fringes were

federally funded

B) Exclusions for Non-Instructional Costs
Interfund Transfers
Debt Service
School Food Services Fund

Community Services - Salaries

Community Services - Non-Salaries
Adult/Continuing Education - Salaries
Adult/Continuing Education - Non-Salaries
Transportation - Salaries

Transportation - Non-Salaries

Bl

EEZER

B5
B5
Bb
Bb

Emplovee Benefits Allocated to Above Purg B7

Total Non-Instructional Cost Exclusions

N — Fringes were

not federally funded

B) Exclusions for Non-Instructional Costs

Interfund Transfers
Debt Service

School Food Services Fund

Community Services - Salaries
Community Services - Non-Salaries
Adult/Continuing Education - Salaries
Adult/Continuing Education - Non-Salaries
Transportation - Salaries

Transportation - Non-Salaries

B1

EELECR

B5
B5
BG
BG

Emplovee Benefits Allocated to Above Pury B7

Total Non-Instructional Cost Exclusions

23

State & Locally Federally
Totals funded funded Check
75,000.00 - 75,000.00 75,000.00
103.45 - 103.45 103.45
75,103.45 - 75,103.45 75,103.45
State & Locally Federally
Totals funded funded Check
75,000.00 - 75,000.00 75,000.00
103.45 l 103.45 I - 103.45
75,103.45 103.45 75,000.00 75,105.45

State &
Add Locally Federally
Fringes: funded funded
- 103.45
- 103.45
State &
Add Locally Federally
Fringes: funded funded
- 103.45
- 103.45

If Column G Line
federally funded,
were fringes for

this line also Revised
federally funded? Federally
YonN. Funded
103.45
103.45
If Column G Line
federally funded,
were fringes for
this line also Revised
federally funded? Federally
Yon M. Funded

]
L ]




What Have Been Common

|es?

How Best to Resolve Them?



Problem Areas Observed -
Coding Lines to Both School Level and Central Level

DATA FORM FOR 2021-22 BUDGET

S Note:
TO UNPROTECT THIS If your account code is different than the
PAGE IS "SAP", IN CASE sample, change the formula in Column E so the
"8"in the formula is the number of places from
YOUNEED TO ADD /" |the left side of account code in Column A that is
MORE ROWS OR /' |the first object of expense code. Also note that Al For School -Level Budget For All
COLUMNS this number may change if you use a different  |Lines Lines Only Budget Lines Code: Fringes | Codes: B, C,E, F
account structure in the F fund, /
Funding
y school Object of Purpose of = Source? F=
¥ Building Ohject of Categoryfor Appropriation Appropriation Federal, SL= Amount Fringe Benefit  Central Costs
Account Description Number | pynd = Expense  the Report Code: H Codes: |, ), K State/Local Budgeted Codes and Exclusions School #2
(Fill in Columns E - H with codes from Transparency
1d Special Aid budgets without totals in Ci Coding guidance) Enrollment:—=>
Percentage of the r f
Total Errollment
From 2021-22 Budget: [See note”) -=> #DIvV/0! #DIv/jo!
r r r r
A2110120-11-0000 11 A 1 5 H1 11 SL 2,000,000.00 -
A2110.130-12-0000 2 A r 1 5 H1 11 SL 3,000,000.00 -
F 5510.160-00-0000 ” A B6 3 75,000.00 - | 7500000 "
F 5510.800-00-0000 F r 8 Fringes F 7,000.00 7,000.00
r r r r
r - - r r r
r r r r

ONLY fill in School Building Number if coding line is a School Level expenditure




Matching Funding Source for Medicare Part D

on Fringe Benefit Tab with Data Form Tab
25

FRINGE BENEFITS

Fringe Central Costs

Instructions: Fill in the amount budgeted for Retiree Benefits Frn e Benefit and

as part of the total fringe benefit budget I g Codes Exclusions School #1 School #2

Fringe Allocation:

sum of All .1 Codes by column D4 5,075,000.00 - 75,000.00  2,000,000.00  3,075,000.00

Sum of All .8 Codes D1 57,000.00 Portion of Retiree Benefits I
P‘Amount of Retiree Benefits in Line above D2 illin - | Paid for with Medicare Pfrt D

Fringe Benefits for Active Employees D3 57,000.00 subsidy - FILL IN---->

Fringe Rate (Fringes/Salaries) DS [ 0.01123152709360 | des: B, G E, F|

Allocated Fringes 57,842.36 842.36 22,463.05 34,536.95

. .
¥ Building Object of Category for Appropriation Appropriation Federal, SL= Amount Fringe Benefit  Central Costs
Account Description Numb zport Code: H Codes: I, J, K State/Local Budgeted Codes and Exclusions

Data Form
Tab

in Columns E - H with codes from Transparency
Coding guidance) Enrollment:—>

Percentage of the
Tatal Enrallment

d Special Aid budgets without totals in Co

From 2021-22 Budget: [See note'] =
r F
£2110.120-11-0000 1 A 1 5 H1 1 sL 2,000,000.00 -
£2110.130-12-0000 A o1 5 H1 11 sL 3,000,000.00 - i
F 5510.160-00-0000 F 71 B F 75,000.00 - 75,000.00 |
F 5510.800-00-0000 F 7 B Fringes F 7,000.00 7,000.00 i
_ r
4 9060.800 a 7 B Fringes F 50,000.00 50,000.00 ] i
r F




Handling Non-.8 Fringe Benefits

R

/*’ Funding
/ schaool Ohject of Purpose of  Source? F=
y 2Cnaol
¥ Building Object of Categoryfor Appropriation Appropriation Federal, SL= Amount Fringe Benefit  Central Costs
Account Description Number = pynd  Expense  the Report Code: H Codes: 1, J, K State/Local Budgeted Codes and Exclusions
(Fill in Columns E - H with codes from Transparency
d Special Aid budgets without totals in Co Coding guidance) Enrollment:—»
Percentage of the
Taotal Enrallment
From 2021-22 Budget: [See note’) -3
r
A 2110.120-11-0000 1 A 1 5 H1 11 5L 2,000,000.00 -
A 2110.130-12-0000 A i 1 5 H1 11 5L 3,000,000.00 -
F 5510.400-00-0000 F " 4 c1 F 75,000.00 - 75,000.00
F 5510.800-00-0000 F i 8 Fringes F 7,000.00 7,000.00
r
A9060.800 a | s Fringes F 50,000.00 50,000.00
A9040.490 MO A i 4 Fringes 5L 25,000.00 - 25,000.00
r
F
A9040.800 YES A i B Fringes 5L 25,000.00 25,000.00

Write over account code in Column A and use .8 vs. .49 so formula works
correctly




Make Sure to Match .1 Codes with
Proper Object of Expense Codes

ST IEWADEIE!
SCHOOL LEVEL APPROPRIATIONS Part C Tab School#1  School#2  School

By Object of Expense:
Classroom Teachers H1 2,000.00 2,000.00
All Other Salaries H2 1,000.00 1,000.00
Employee Benefits H3 1,200.00
BOCES Services H4 -
All Other H5 . 1,000.00
Totals by Object of Expense . 5,200.00
Check: Should be: . If not the same, check coding in Column G of "Data Form" tab
7 h] R
Funding
Data FO rm Ta b School Object of Purpose of  Source? F=
4 ™ Building Object of Categoryfor Appropriation Appropriation Federal, SL= Amount Fringe Benefit  Central Costs
Account Description Number Fund Expense  the Report Code: H Codes: |, J, K | State/Local Budgeted Codes and Exclusions  School#1

(Fillin Columns E - H with codes from Transparency
Special Aid budgets without totals in i Coding guidance) Enrollment:—-=

r
Percentage of the
Tatal Enraliment

From 2021-22 Budget: [Sesnate’] —> #DIV/0!
r r
A2110.12 1 A 1 5 H1 1,000.00 - 1,000.00
A 225015 1 A 01 5 H1 1,000.00 : " 1,000.00
r r
A 225016 1 B 5 H2 1,00000 - ) 000.00
A2280.16 1 A 1 5 H5 1,000.00 - 1,000.00
ASDe0.B A 8 Fringes 1,600.00 1,600.00
r r




Ensure FTEs Match Budgeted Expenditures

Summary Data

Part A Tab

C) Exclusions for Tuition/Payments to Non-Districk Schools
Charter School Tuition - Salaries
Charter Scheoel Tuition - Non-Salaries
Services Provided to Charter Schools - Salaries
Services Provided to Charter Schools - Non-Salaries
Other Schoel Districts (Excl. Special Act Districts) - Salaries
Other School Districts (Excl. Special Act Districts) - Non-Salaries
Prekindergarten Community-Based Organizations - Salaries
Prekindergarten Community-Based Organizations -Non-Salaries
BOCES Instructional Programs (Full-ime Only] - Salaries
BOCES Instructional Programs (Full-ime Only) - Non-Salaries
SWD School Age-5chocl Year Tuition - Salaries
SWD School Age-5chocl Year Tuition - Non-Salaries
SWD Early Intervention Program Tuition - Salaries

SWD Early Intervention Program Tuition - Non-Salaries

SWD - Preschool Education (54410) Tuition - Salaries

SWD - Preschool Education (54410) Tuition - Non-5alaries

SWD - Summer Education (54408) Tuition - Salaries

SWD - Summer Education (54408) Tuition - Non-Salaries

State-Supported Schoels for the Blind & Deaf (§4201) Tuition - Salari

State-Supported Schools for the Blind & Deaf (5§4201) Tuition - Non-5

Services Provided to Nonpublic Schools - Salaries

Services Provided to Nonpublic Schools - Non-5alaries

Other Expenses for Pupils in Non-Traditional Settings - Salaries

Other Expenses for Pupils in Non-Traditional Settings - Non-5alaries

Employee Benefits Allocated to Above Purposes (see [V below)
Total Tuition/Payments to Non-District Schools Exclusions

e

aries

Student

Cc11

~\

c5

e

C10

C1z2

State & Locally Federally
Totals funded funded Check
75,000.00 - 75,000.00 75,000.00

If you have budgeted
amounts in these
columns, should list
Student Count or Staffing
FTE related to the amount
reported

175,000.00

100,000.00 75,000.00 175,000.00




Ensure K-12, Pre-K and Special Education
Preschool Counts Match Budgeted Expenditures

Summary Data
Enrollment
D) Projected 202122 Enrollment Counts P a I"t A Ta b
Total District K-12 Enrollment 3000 - - -
Total District Pre-K Enrollment 35

Total Preschool Special Education Enrollment 3 <— Mote: Only list a Preschool Special Education Enrollment if you are running your own program. If you
Total District Enrollment 3038 do, then make sure to code the costs to J2 on the Data Form Tab.

A) General Support Costs

Projected Enrollment — Enter the projected enrollment counts for K-12 pupils, PreK
pupils and preschool special education pupils in district-operated programs on Part
A.

PreK Enroliment — Districts with new PreK grants — include the student count here
and code the budget in-district PreK programs to Code /2. Code PreK CBO
costs to C4.

Preschool Special Education Enroliment — This is only for children in district-
operated programs. If your district runs one, then include the student count here
and code the budget for SE Preschool to Code J2.



Part B Format Tab

Grade Spa.n {excl. Pre-K) School Status
Does this If no, is this

school serve school

its full planned openingthis Is the school Preschool
Local School Lowest Highest grade span? school year? = scheduled to If so, what K-12 Pre-K Specdial Ed

School Name Code School T)"Pe Grade Grade Y/N) 0Y/N) close? (Y/N) )'ea.r? Enrollment Enrollment Enrollment Counj
School #1 3,000 25 2

School 2 N
School 73 T~ .

School 74 e —

School 75
School 76
School #7
School 78
School 79
School 710
School 711
School 712
School 713
School 714
School 715
School 716
School 717

District Total 3,000

Check: K-12 and Pre-K

P rOj eCted E n rOI | me nt Should be: Per Totals Entered on Summary Data Part A Tab
needs to match
information on Part A




e 000

Part C Format Tab

l Part C - Basic School-Level Allocations

= | HBH3 | H4 H5 I | D I J1

H1
School Allocation by Object (excl. Central Costs) School Allocation by
Persomnal Service General Education Special Education
Local Total
BEDS School |Classroom All Other Employee BOCES Allocation by | General Ed Spedial Ed
Code School Name Code Teachers Salaries Benefits Services All Other Object K-12 Pre-K K-12 Preschool
0 School 71 o $0 $0[ #DIViO! $0 $0 FDIV /0! FDIV/0! FDIVj0! FDIV/0! ¥DIV/0!
0 School #2 ] $0 $0] #DIVjO! $0 $0 FDIV/0! FDIV 0! #DIV 0! ¥DIV/0! ¥DIV/O!
0 School 73 ] $0 $0[ #DIViO! $0 $0 FDIV /0! FDIV/0! FDIV0! FDIV/0! ¥DIV/0!
0 School 74 0 $0 $0[ #DIViO! 50 %0 DIV /0! FDIV /0! FDIV 0! #DIV0! ¥DIV/0!
0 School ¥5 ] $0 $0[ #DIViO! $0 $0 FDIV/0! FDIV/0! FDIV0! FDIV/0! ¥DIV/0!

reported enrollment in PreK and/or SE Preschool, you need budgeted

expenditures too!




Part D Format Tab

FPart D - School-Level Spending on Prekindergarten and Community Schools Programming

Prekindergart{ n Programs

Projected Pre-K Enrollment Projected Pre-K Funding
Does this scl ool
offer student/ amily
Does this school support o
BEDS Local School | offera Pre-K | community scwools | 4-Year-Old 4-Year-Old 3-Year-Old 3-Year-Old | Total Pre- Other State & Federal Total Pre-K
Code School Name Code program? (Y/N)|  services? (Y N) Full-Day  Half-Day  FullDay  Half-Day | Enrollment | State Grants Local Funding Funding Spending
Io School 71 - B 50 & -
| ] School 52 - <0 <0 -
0 e Part A and Part B :
| ] School #4 » Dro -
| B School 55 _ P re K = -
I School #6 B -
I School 57 Dudgeled -
b [sioass Enroliment -
Iu School £9 T~ Nena a -
o School £10 d t t h -
Io School $11 neeas to matc =
| ] School 12 ccd 0 Ch -
Io School £13 h e re -
| ] School 14 aYga -
Io School £15 -
Io School £16 - -
Io School £17 - S0 S0 S0 -
Total in District Schools 0 0 0 0 0 0 0 0 0
Projected Pre-K CBO Enrollment Projected Pre-K CBO Fundin,
4-Year-Old 4-Year-Old 3-Year-Old 3-Year-Old | Total Pre-K Other State & Federal Total Pre-K
# of CBO Sites Full-Day  Half-Day Full-Day Half-Day | Enrollment | Stite Grants Local Funding Funding Spending
Total in Prekindergarten Community-Based Organizations 0 0] of [i] [i] [i] S0 $100,000] b $100,000
District Total with CBOs 0 o o o o S0 S100,000 $100,000
» A ~ /] ~ Check:
C . . . . . v count should equal:
From Part A Format
PDrojecCled Dernairig cCed O c eI C

from Line F36




Other Tools within DOB Software

and Guidance Materials
34

o The template has orange comment icons when
an edit check is triggered

Click on it and it will open a pop-up window with
more details

Either revise your data as recommended or explain
why what was included is accurate

m If give explanation and save it, orange comment icon
will turn into a green checkmark v

Check out Page 64-81 of the 20271 Guidance
Document for further information on edit checks

o When you complete each section, your goal is
to get a Pass (vs. Fail)



DOB Has FAQ Guidance

Answers Questions Like:

o Federal Aid — what to report
as federally funded?

o Special Aid Fund Budgets
o What budget(s) to use?
o What about non-publics?

o BOCES Services — how to
report?

o What about all those counts?
o Student
o Staff
o Shared Staff




NYS Transparency Coding Guide by Uniform Chart of Account
Available on Our Website

e

Column Column Column
F G H

NYS Transpafency Codihg Guide'by Uniform Chart of Accounts

School Level -

C School Level -
Section(s) of Purpose of Expense
Account Description the Report s Section of the  Owerall Category (H1=Classroom (=General Education,
Number Budget Code ’ Report for Report Teacher, HZ=All J=5pecial Education,
Reported Other Salaries, K=Instructional
H4=BOCES, Support)
H5=All Other)

Motes:

General Fund

General Support - Board of
A1010.16 Education; Neninstructional Central Board of Education Part A - I} A) E1
Salaries

General Support - Board of
Education; Eguipment
General Support - Board of
A1010.4 Education; Contractual and Central Board of Education Part & -1} &) E1

Other

SLorF

A1010.2 Central Board of Education Part A - 1ll} A) E1 SLorF

SLorF

1

Chart summarized from
the NYS School Funding

Transparency Form 2021
Guidance Document




BRI R R

Part A — Section Ill) A

IIT) tral District Costs Included in School Allocations

eral Support Costs

ard of Education <
Central Personnel
Operation and Maintenance of Plant
Other Central Services
Employee Benefits for General Support Staff (see IV below)
Total General Support Costs
Total General Support Costs per Pupil

Funding Source Total Staff

Total Spending State/Local Federal (FTE Basis)
$0 - 0.0
$0 - 0.0
$0 - 0.0
$0 - 0.0

¥DIV 0! FDIV /0! ¥DIV 0!

sDIVv/o! sDIV/io! sDIVv/o! 0.0




May Have to Split Accounts

Section(s) of
the Report
Budget Code
Reported

Account
Number

tion of the

Description Report

Category on Report

General Fund

Overall Category
for Report

Azg5045  |Instruction - Teaching, School Classroom Teacher Part C 3
Instructional Salaries
Instruction - Teaching: Committee on Special
A2250.15 | ooucton - feaching Central Education/Preschool | Part A - ) B F4
Instructional Salaries ) )
Special Education
Azz504g | nEtruction - Teaching; School All Other Salaries Part C 5
Noninstructional Salaries
nstruction - Teaching: Committee on Special
AZISQE | omrUCHon - TEAChNG Central Education/Preschool | Part A - Il B) F4
Noninstructional Salaries . .
Special Education

NYS Transparency Coding Guide by Uniform Chart of Accounts

school Level -
Object of
Expense Purp
(H1=Classroom (l=

Support)
HS=All Other)

J1 (K-12) or J2

A1 (Preschool)

I (K-12)or J2
Hz
N

SLorF

Notes:

SLorF

For staff responsible
for CSE/CPSE including
evaulations,
identification of
placements and
hearings

SLorF

SLorF

For staff rezsponsible
for CSE/CPSE including
evaulations,
identification of
placements and
hearings

For the main accounts that have multiple

choices, the accounts are highlighted in
green.




Services Provided to Charter Schools
(Code "C2")
N

o Includes the sum of any costs (except
charter school tuition which goes
under Code C1) to provide charter
school students with textbooks, other
instructional materials, health
services, special education services,
and any other services required will
go under Code C2.

o Note: Because these costs may be
budgeted throughout the budget, we
haven’t coded any line C2.

o If your district has these costs,
you will need to break them out on
the Data Form spreadsheet.




Services Provided to Non-Publics
(Code “C117)

o Includes the sum of any costs, not reported
elsewhere to provide nonpublic school students
with textbooks, other instructional materials, health
services, special education services, and any
other services required by State or federal law.
Nonpublic-related costs as part of a broader
spending exclusion, e.qg., transportation, should
not be recorded here.

o Note: We have noted codes that are commonly
coded with non-public expenditures in the
guidance, but this may not be all inclusive.

o If your district has additional costs in other
codes, you will need to break them out as well
on the Data Form spreadsheet.




Other Expenses for Pupils in Non-
Traditional Settings (Code “C127")
R

o Main categories included here:

m Pass-through payments for pupils identified under §611
& §619 of federal IDEA,;

m Expenses related to home-schooled students;
m NYC Early Learn Child Care Block Grant;

m Federal Head Start grant awards;

m [ncarcerated youth.

o Note: Because these costs may be budgeted throughout
the budget, we haven't coded any line as C12.

o If your district has these costs, you will need to break

them out on the Data Form spreadsheet.
.

CAUTION |




Your Own Chart of Accounts

0 Sometimes your account codes are not totally
aligned with the Uniform System of Accounts.

o Use care to follow the categories that can be
accounted for in a variety of account codes.

o Also, split out codes that have a multiple
categories included, e.g., School-Level costs,
Districtwide costs and/or Non-public school
costs.

o In the Coding Guide we have highlighted in
green accounts that more commonly may have
multiple uses. This is not all inclusive.



Summary of Steps

43
v Copy your budgets into the Data Form tab

~ Code each line and separate by building, if applicable
v Report share of fringe benefits for retirees

v Report student counts, enrollment counts and staffing
counts

v Check that it reconciles
Complete Part F-Narrative
Enter information into DOB website g
Have Superintendent certify report
Enjoy your Labor Day Weekend!

DN N



District Specific Questions?

I T
Review DOB's guidance

-Getting access -Detailed instructions
-FAQs

Email for questions about report:
schooltransparency@budget.ny.gov

Email for questions about logging in:
If you encounter any difficulties logging into the Application, please
contact the Service Desk via email at dob.sm.HelpDesk@budget.ny.qgov.



mailto:schooltransparency@budget.ny.gov
mailto:dob.sm.HelpDesk@budget.ny.gov

Contact Us

State Aid & Financial Planning Service

10 Empire State Boulevard
Castleton, NY 12033
(518) 477-2635, Option #1

o A sap.questar.org

@aqiiisap
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