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Agenda

 Overview of When Supplemental Schedules SS10-
SS16 Are Needed & What Information is Gathered

 Types of Summer Programs

 Reporting Expenditures in ST-3 (F) Fund

 How to Find Approved Rates and Use Them to 
Determine Program Revenues
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Agenda

 Reporting Revenues in ST-3 (F) Fund

 Overview of the “Preparing SS10-SS16” Guidebook

 Walk Through of How to Report a FT Program on 
Supplemental Schedules SS10-SS16

 Best Practice Tips – Calendar for Maximizing Aid
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Poll #1
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Who Needs to Complete the 

Supplemental Schedules SS10-SS16?
5

 If your district operates at least one 30-day 
extended summer school program for students 
with disabilities and the program has been 
approved by the Rate Setting Unit.

 Commonly called Summer §4408 programs.

 Examples:

 A 9000 Program is a Full Day program (5 hours for 
K-6 grades; 5-1/2 hours for 7-12 grades)

 A 9010 Program is a Half Day program (less than 5 
or 5-1/2 hours, respectively)
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Sample Approval Letter

Any summer 

program that 

you operate 

that you want 

to be aided for, 

needs 

approval 

BEFORE the 

program runs.



Highlights of the Process

7

 Supplemental Schedules SS10-SS16
Used to set an approved rate for each in-

district summer program
District is eligible for 80% reimbursement of 

approved rate

 Summer §4408 Programs must be accounted 
for in the Special Aid Fund
 Education costs

 Maintenance costs

 Transportation costs



Key Concept

 If supplemental 
schedules are not 
completed, then 
the Rate Setting 

Unit can not set a 
rate for your 

program and the 
District will not 

receive any 
reimbursement.
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 Information included:

Costs of operating the program

◼Direct, Administrative and Facility costs 
included

Class types and number of classes

Number of student FTEs

Hours worked of all staff

 Best Practice: Gather/track the information when 
programs operate or shortly thereafter
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What Information is Included 

in SS10-SS16?



Overview of 

Supplemental Schedules  10-16
10

Order Schedule Title

1 SS-12 Expenditures in Other Districts

2 SS-13 Personal Services by FTE and Job Code

3 SS-11 Direct Care and Facility Expenditures

4 SS-10 Revenues and Administration 

Expenditures

5 SS-14 Student FTE Enrollment

6 SS-16 Detail of Admin. Direct Care and Facility 

Costs



Information to Gather
11

1. What program(s) were operated

2. Student FTE attending the program(s)

3. Staff assigned to each program (full time, part time and 
subs)

4. Administrative staff overseeing summer programs

5. Facility staff that provided services for the summer 
program(s)

6. Salaries & fringes for all staff assigned to §4408 programs

7. Cost of supplies purchased for the §4408 programs

8. Cost of contractual services purchased by §4408 
programs and which program(s) they served

9. All other costs incurred for the benefit of the §4408 
programs



Types of Programs
12

 9000 – Full Day Program

 9010 – ½ Day Program

 9230 – 1:1 Aides

 9015A – Related Services only (RSO)

 9015B – Specially Designed Instruction (SDI)

 9015C – SDI and RS

 9015D – Home or hospital

Most common programs are highlighted

Step 1 in completing 

the SS10-16 is to 

make sure program 

is accounted for in 

the Special Aid Fund 

correctly first!

Must do Supplemental 

Schedules for these 

programs



All Costs Related to Summer 4408 

Programs – In-District, BOCES and Private 

Placements

Reporting Costs in the ST-313



Expenditures that are Included in 

Special Aid Fund
14

 Private Placements:

 Tuition, maintenance and transportation costs

 BOCES Placements:

 Tuition, 1:1 aides and transportation costs

 In-District Placements:

 Cost of direct, admin. and non-instructional support 
staff salaries and fringes

 Cost of contractual services, e.g., OT/PT contractual

 Supplies and materials for the program(s)

 Transportation costs



§4408 Summer Program Expenditures

15

 Should be accounted for in F2253 section of ST-3   

(Education and Maintenance)

In-District

Program

costs

Outside

Placements



§4408 Summer Program Expenditures
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 Should be accounted for in F5511(Transportation)

Note: Transportation is shown in ST-3 but not reported in SS10-SS16

STAC Unit reconciling Transportation claims to costs reported here



§4408 Summer Program 

Revenues for ST-3
17

 Need to calculate State Aid and Interfund 

Transfers for each summer program(s)

 80% of approved program costs = State Aid 

(F3289)

 Interfund Transfer from General for the difference 

between total costs and State Aid (F5031)

 Note: These same revenues will also be reported 

on SS-10, by program



What Are Approved Rates?
18

 Outside placements

◼Private placements: Tuition Rate = Approved Rate

◼BOCES placements: Tuition Rate >,<, or = 

Approved Rate

◼Revenues for outside placements are not reported 

on SS10-SS16

 In-District placements

◼Tuition Rate based on Prospective Rate 

◼Related Services based on County Weighted Per 

Visit Rates 

◼1:1 Aides based on Regional Per Diem Rates
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Where to find the 

approved rates for 

all programs:

- Private placements

- BOCES placements

- In-District placements



While We Are Looking at RSU Website….

Let’s Take a Short Detour 
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How to Find 

Out Who Your 

Rate Setting 

Unit (RSU) 

Accountant Is



RSU Office Contact Information
21



Now Back to Prospective Rates…
22



Example of Prospective Tuition Rates
23

Districts

BOCES

Privates

State Aid is based on

80% of Rates
Caution: Rate listed is 

always for 5 hours.  If 

program is less hours, then 

need to prorate rate listed



What are Prospective Rates?
24

 Based on information provided in the 
Supplemental Schedules SS10-SS16 from the 
program(s) operates two summer’s prior with 
CPI increases factored in and cost screens 
applied.

 District will receive 80% of the approved rate 
based on these rates once the student is 
entered and verified in STAC.

 Note: For first two years of operation, rate is 
based on a regional rate.



What to Do with the 

Prospective Rate
25

 Let’s assume rate listed is $3,500 for Program 9000

 State will reimburse at 80% of approved rate

 Calculate cost of this program, per FTE

 Program costs $36,000 to run for 10 FTEs, thus $3,600 

per FTE

 Revenues need to match expenditures

 $3,500 x 10 FTE = $35,000 x 80% = $28,000 State Aid

 Total costs of $36,000 less State Aid of $28,000 = 

$8,000 Interfund Transfer from General 

Local Share (Interfund Transfer) is 20% or more of costs



Example of Related Services 

Rates for ½ Hour of Service
26

Rates are set

each year

By County

State Aid is 80%

of Rates



What to Do with Related Services Rates

27

 Let’s assume district provided 30 sessions of 
speech services that costs $1,100 and approved 
session rate is $45/session for this county

 State approved rates $1,350

 $45/session x 30 = $1,350

 State Aid will be $1,350 x 80% = $1,080

 Interfund Transfer will be difference between total 
cost ($1,100) and State Aid ($1,080) = $20

 Local share (Interfund Transfer) can be < = > 20%



Example of 1:1 Aide Regional 

Weighted Average Per Diem
28

Rates are set

each year
State Aid is 80%

of Rates



What to Do with 1:1 Aide Rates
29

 Let’s assume district in Albany County had four 1:1 

Aides which cost $3,000/each during 30-day program

 State approved rate is…

 $103.11/day x 30 days = $3,093.30/each

 $3,093.30 x 4 aides = $12,373.20 

 State Aid will be $12,373.20 x 80% = $9,898.56

 Interfund Transfer will be difference between total 

cost ($12,000) and State Aid ($9,898.56) = $2,101.44

Local share (Interfund Transfer) can be < = > 20%



Interfund Transfer from General Fund 

for §4408 Programs Summary
30

Interfund Transfer should be the total of:

◼ 20% of the approved costs of Education programs 

(excluding Chapter students that are funded 100% by 

the State)

◼ 20% of the approved costs of transportation

◼ 100% of the difference between actual costs and 

approved costs



Challenges of Recording/ 

Calculating Revenues
31

To be able to calculate the revenues for the Summer 

4408 program(s) you need good student count FTEs, 

by program and sessions for the Related Services 

program.

If you use our STAC Service, they can provide those 

numbers to you. Just ask!

If your district does its own STACing, work closely with 

your special education department to get this 

information. Remember you need FTEs, not # of 

students.



Summary of ST-3 Codes
32

For ST-3: Notes:

Revenues:

F3289 - State Aid Important to have accurate FTE student 

and Related Service session counts

F5031- Interfund Transfers Should equal the difference between total 

expenditures for program less State Aid

Expenditures:

F2253 - For Educational/ 

Maintenance Costs

Should include all costs related to 

Summer 4408 program for private, 

BOCES and in-district programs

F5511 to F5582 - For Transportation 

Costs

Should include all costs related to 

transporting children, including cost of 

bus usage



Guidebook Available
33

 2021Guidebook-

for-SS10-SS16-

Final.pdf 

(questar.org)

Guidebook is to help you 

complete both the portion of 

the ST-3 for this program and  

the Supplemental Schedules 

SS10-SS16

https://www.questar.org/wp-content/uploads/2021/04/2021Guidebook-for-SS10-SS16-Final.pdf
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Have additional 

questions?

This guidebook walks 

you through sample 

calculations for 

gathering revenues and 

expenditures for 

Summer 4408 

programs, finding your 

program approved 

rates and how to 

complete ST-3 and 

SS10-SS16 schedules.



Print Out the Case Study Handout, Please

35



What’s reported in ST-3 vs.

What’s reported in STAC system vs.

What’s reported in Supplemental Schedules 

SS10-SS16

Comparison of Information36



Information Should Reconcile but Isn’t Equal

37

All Summer In-District, Outside Placements and 

Transportation Revenues and Expenditures Reported 

in Special Aid Fund In ST-3

All Summer In-District, Outside Placements (costs at 

the Approved Rates) and Transportation Expenditures

Claimed in STAC System

ST-3

STAC

SS10-16
All Summer In-District Revenues and Expenditures 

and Outside Placements Expenditures Reported in 

Schedules



Example of Reconciliation of Expenditures 

to STAC Charges Claimed
38

Placement/

Transportation

Student 

Name

Expended Per 

Accounting 

Records (A)

Approved 

Rate per 

STAC

80% of Approved 

Rate (or 100% of 

Chapter 

Placements) (B)

Local Share

(A) – (B)

ST-3 Code 

in the 

Special 

Aid Fund

St. Anne’s M.S. 8,590 8,590 6,872 1,718 F2253

District Program 7.5 FTE 14,468 12,475 9,980 4,488 F2253

ABC BOCES S.W. 3,100 3,100 2,480 620 F2253

Transportation M.S. 1,000 1,000 800 200 F5511

Wildwood

(Chapter) W.W. 7,970 7,970 7,970 0 F2253

Totals 35,128 33,135 28,102 7,026

Expenses in

(F) Fund State Aid Amt.

Interfund 

Transfer Amt.

Note: Ensure all students are in STAC system and verified 

$12,475 x .80 = $9,980

$12,475 x .20 = $2,495

$14,468-$12,475 = $1,993
$2,495+ $1,993 = $ 4,488



Reporting §4408 Revenues on ST-3

39

5,788

28,102

7,026

35,128

Only 

Approx.

80%

Keep other State

Aid separate

Only 

Approx.

20%

7,026

27,302

Note:

Revenues = Expenditures



Reporting §4408 Expenditures

on ST-3 – Education Related
40

34,128

34,1288,150

1,125

2,193

Note: §4408 & Chapter 4201 Summer are reported here

In-District and Out of District placements are reported here



Reporting §4408 Expenditures 

on ST-3 – Transportation Related
41

1,000

35,128

$34,128 + $1,000 = $35,128

Revenues = Expenditures and agrees to student records in STAC system 

(although different than approved costs)



9000 Full Day Program

Example of Completed Supplemental 

Schedules SS10-SS16
42



Recommended Order of 

Completion of SS10-SS16
43

Order Schedule Title

1 SS-12 Expenditures in Other Districts

2 SS-13 Personal Services by FTE and Job Code

3 SS-11 Direct Care and Facility Expenditures

4 SS-10 Revenues and Administration 

Expenditures

5 SS-14 Student FTE Enrollment

6 SS-16 Detail of Admin. Direct Care and Facility 

Costs
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SS-12: Expenditures

For Summer §4408 

Programs Operated 

by Others

8,590

11,690

3,100

Same codes as

ST-3

STEP 1



SS-13 Personal Services by FTE & Job Code 

45

SPECIAL ED TEACHER 35 150 7,150

TEACHER AIDE 32.5 150 2,475

CUSTODIAN 40 15 525

= $8,150  

F2253.15

= $3,000

F2253.16

Agrees to 

ST-3

9000

9000

9000

218

228

1029000

501 SPECIAL ED DIRECTOR 40 20 1,000

List all the employees that worked

during the previous summer for the §4408

programs. 

STEP 2



SS-13 Link to Job Position Codes
46

STEP 2

https://opwdd.ny.gov/sites/default/files/documents/NYS_CFR_Appendix_R.pdf

https://opwdd.ny.gov/sites/default/files/documents/NYS_CFR_Appendix_R.pdf


SS-11 and SS-10

 SS-11 – Gathers the Direct 
Program costs and Facility 
costs, by program

 But has the total of the 
Administrative, Direct 
Program and Facilities costs

 SS-10 – Gathers the Revenue 
sources, by program and the 
Administrative Expenditures, 
by program

 The revenues, by program, 
should equal the expenditures, 
by program, so SS-10 = SS-11

47



SS-11 Direct Care & Facility Expenditures

48

9000

9,625

1,864

125

700

Full Day Program

12,314

525

135

660

14,468 Sum of $1,494 (SS-10) + $12,314 + 660 =  $14,468

Teacher & Aide (SS-13) = $7,150 + $2,475

Ex. Fieldtrip

Ex. Related service costs

Fringes on Teacher/Aide

Custodian (SS-13)

Fringes on Custodian

Should agree with SS-10 Total

For In-House Programs Only

STEP 3

 Codes 

from SS-13

See Slide 50



SS-10 Revenues and Administrative Expenditures

49

Line 5: Only include revenues from 

District Operated Program(s). 

Revenue is Summer Prospective Rate 

x 80% x Student FTEs

See http://eservices.nysed.gov/netrates/

for rates

9000
Full Day Program

9,980

Interfund Transfer from General Fund
4,488

14,468
Should agree with SS-11 Total

R
e
v
e
n

u
e
s

State Aid                    Transfer

For In-House Programs Only

From Worksheet:

STEP 4

http://eservices.nysed.gov/netrates/


SS-10 Revenues and Administrative Expenditures

50

See SS-13 codes – this is 

Spec Ed Director for this 

example

300

1,494

1,000

194

9000
Full Day Program

9,980

Interfund Transfer from General Fund 4,488

14,468

R
e

v
e

n
u

e
s

E
x

p
e

n
d

itu
re

s

For In-House Programs Only

STEP 4



SS-14 – Description of Program
51

Full Day Program

9000

30

7.5

8:1:1

1

7.5

7.5

225

Should

agree

Based on

Attendance

8 students

but not all

attended

6 weeks

For In-House Programs Only

STEP 5



SS-16 Detail of Admin, Direct Care and Facility 

52

Typically, not completed!

For when you recorded Summer 4408 costs in (F), but not in F2251-F2253.

Help Screen for SS-16 - Detail of Administrative, Direct Care and Facility Costs

This Schedule only needs to be completed on a program code basis for the programs' expenditures that are reported in a 
Special Aid Fund other than the appropriate Special Aid Fund account Preschool 12 Month (Section 4410) F2252 or school age 
July/August (Section 4408) F2253.

For these programs, the expenditure(s) reported on this schedule should reconcile to any amount(s) reported on the "Other 
Expenditures Reported in the Special Aid Fund" expenditure line(s) or other applicable line(s) on the Supplemental Schedules 
SS-10 and/or SS-11 with expenditures from a Special Aid Fund other than the appropriate Special Aid Fund account Preschool 
12 Month (Section 4410) F2252 or School-age July/August (Section 4408) F2253. Any expenditures on the SS-10 and/or SS11 
which are included in the appropriate Special Aid Fund account Preschool 12 Month (Section 4410) F2252 and/or School-age 
July/August (Section 4408) F2253 expenditures should not be included on this schedule.

NOTE: Allocated General Fund expenditures reported on the Supplemental Schedules SS-10 and/or SS-11 can be reported as 
long as an Interfund Transfer is made to the appropriate F2252/F2253 Special Aid Fund account or another appropriate Special 
Aid Fund account during the school year. We will not be able to accept and process any Supplemental Schedules SS-10 
through SS-16 unless all of the associated costs have been reported in the Special Aid Fund.

STEP 6



Revenues for 9000 Program Come 

from Prospective Rates
53

Our sample school has a prospective rate of $1,664

$1,664 x .80 x 7.5 FTE = $9,980 (Line 5 on SS-10)

1,664 1,664



Tie It All Together
54

Placement/

Transportation

Student 

Name

Expended 

Per 

Accounting 

Records 

(A)

Approv

ed 

Rate per 

STAC

80% of 

Approved Rate 

(or 100% of 

Chapter 

Placements)

(B)

Local Share

(A) – (B)

ST-3 

Code in 

the 

Special 

Aid 

Fund

St. Anne’s M.S. 8,590 8,590 6,872 1,718 F2253

District Program 7.5 FTE 14,468 12,475 9,980 4,488 F2253

ABC BOCES S.W. 3,100 3,100 2,480 620 F2253

Transportation M.S. 1,000 1,000 800 200 F5511

Wildwood

(Chapter) W.W.
7,970 7,970 7,970 0

F2253

Totals 35,128 33,135 28,102 7,026

Expenses in

(F) Fund State Aid Amt.

Interfund 

Transfer Amt.

SS Schedules:

Revenues:

In-House Placements:

SS-10: $14,468

Plus: Revenues for Outside 

Placements and Transportation 

not reported on SS Schedules: 

$20,660

Totals $35,128

Expenditures:

Outside §4408 Placements:

SS-12: $11,690

In-House Placements:

SS-10: $14,468

Plus: Chapter 4201 

Expenditures not reported on 

SS Schedules: $7,970 and

Transportation not reported on 

SS Schedules: $1,000

Totals $35,128

ST-3:

Revenues: F3289 $28,102 + F5031 $7,026 = $35,128

Expenditures: F2253 $34,128 + F5511 $1,000 = $35,128



Other Programs
55

 If operate a ½ Day program too, would report 
similar information, separated out from 9000 
program.

 If operate a Related Services (9015) program, it is 
optional if you want to include the information on 
SS10-SS16.

 If have 1:1 aides (9230) program, would report 
similar information to the 9000 program, also 
separated out from other programs.

 Staffing on SS-13 is separated by program 
numbers only.



What if Your District Hasn’t Been Completing 

Schedules/Tracking Expenses to Maximize Aid?
56

 Not completing schedules at all?

 Call your RSU accountant and determine if you can 

submit the schedules now

 Information on student counts doesn’t agree 

with what was STAC’d?

 Call your RSU accountant and update as needed

 Previous SS10-SS16 only included direct 

expenses (e.g., classroom teachers)?

 Call your RSU accountant to see if you can get a 

rate reset



Best Practices for Summer §4408
57

Current Summer Program:

 August-September:
 For Education Related Costs:

◼ Verify list of children that attended and which ones had 1:1 aides or 
shared aides and number of Related Service sessions
◼ Determine student FTE – have Business Office (BO) and Special Ed (SE) 

agree to count

◼ SE should ensure that FTEs agrees with children entered in STAC 
system and those with aides are claimed as such

◼ Verify staffing involved.
◼ Hours paid and amount paid by specific program

◼ For admin, direct and facility costs

◼ Calculate fringes

◼ Verify consultants involved.
◼ Amount paid by specific program

◼ Verify any other costs incurred to operate the program(s).

◼ Document the number of classrooms and classroom configurations.



Best Practices for Summer §4408
58

 August-September con’t:

 For Transportation Related Costs

◼ For staffing:

◼ Hours, amount paid by specific route

◼ Calculate fringes

◼ For routes:

◼ Names of children on each route

◼ Miles driven for each route

◼ Determine average cost of bus per mile

◼ BO calculates cost per student for each run and provides 

information to SE to claim in STAC



Best Practices for Summer §4408
59

 Current Summer Program:

 September-December:

◼ Make sure the staff identified are coded to F2253 vs. the 
General Fund.

◼ Have Payroll make any necessary transfers.

◼ Charge the fringe benefits to F2253.8 or F5511.8 (and net from 
(A) fringes).

◼ Make sure the other costs (consultants, supplies, use of buses) 
are coded to F2253 or F5511 (and not in (A)).

◼ Calculate the State Aid and Interfund Transfer from General for 
each program and make journal entries in (A) and (F).

◼ Print off a blank set of the Supplemental Schedules SS10-SS16 
and pencil in the costs and student FTEs from the summer just 
ended (and hold for next September when Claim Forms are 
due.)



Best Practices for Summer §4408
60

 Current Summer Program:

 January 1-15:

◼ SE should check that all children, their aides, related 

services units and transportation costs have been included 

in STAC and have been “Verified”.

 February:

◼ Information will be pulled by SED to generate a 

reimbursement payment in March.

 March:

◼ Approved expenses are aided at 80% of costs.

◼ In March 56% of the approved expenses verified will be paid.

◼ SE should verify the proper payment has been received.



Best Practices for Summer §4408
61

 Current Summer Program:

 May:

◼ BO should verify that all salaries, fringes, program costs & 
transportation costs have been coded to the Special Aid 
Fund and recorded in the proper codes.  Also, ensure 
coding in accounting system is programed to flow to the 
proper ST-3 codes.

 June/July:

◼ Remaining 24% of aid (80%-56%) will be paid.

◼ BO/SE determine all payments due have been received or 
determine why not and if further action needed.
◼ E.g., Transportation costs >$6,500 require additional support.

◼ BO records receivables for any amounts still due.



Best Practices for Summer §4408
62

 Next Summer Program:
 May-June:

◼ SE - for June 1st ensure any new programs are approved

◼ SE – Review IEPs to ensure planned services for child are 
included in the IEP

◼ BO/SE meet to discuss what information will be needed for the 
new summer program

 July-August:
◼ Run a great program!

◼ Keep good records!

 August-September:
◼ Same steps as the previous summer program…….



Any Questions?

Questar III

State Aid & Financial 
Planning Service
10 Empire State 

Boulevard
Castleton, NY 12033
T: (518) 477-2635, 

Option 1
sap.questar.org

@qiiisap

stateaidplanning@questar.org
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