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SBO Calendar for December 2024

Filing

Task Due Date Requirement Notes Priority
Combined Fixed and Individual Payment Establisr_'les.the rrjaximun:l amount of Generarl Aid
Schedule for General Aid set by SED on school districts will be paid through I.June._ Print Recommended
December 1% 121 Annually payment schedule from thIIE State Aid Un.lt Best Practice
o Website. Print accompanying General Aid Output
See: State Aid Unit's Webpage Report from SAMS.
Early payment of ERS invoice to obtain 12115 A " Consider paying ERS invoice before December Recommended
discount nnuatly 15th, to obtain discount Best Practice
Submit Income Verification Summary
online to SED Child Nutrition Office by 12156 Annually Required
December 15th.
The filing requirement for sales tax is based on
. tax due and is either annual or 4 times per year.
;Ille NYS Sales Tax Retum for quarterly 12120 Quarterly Due December 20th for the months of September, Required
ers October, and November if filing on a quarterly
basis. ]
Standard Vorkd S Reort https://www.osc.ny.gov/retir
R;snolitrion aﬂr':d :%;:v“ Q?F;’{let?gg for BoE Transmit to QSC not later than 180 days after a emen’F/e.m loyers/reporting-
appointees 12127 Annually new term of office begins. For BoE appointees ea-officials/standard-work-
) ] . starting a new term of office on July 1, 2024 day-and-reporting-
See: Standard Workday Reporting .
resolution
Annual Medicaid Cost Setilement Report This due date has varied over the past several
Due 12131 Annually years. Check the Medicaid in Education Required
See: Medicaid in Education website periodically throughout the year.
Billings (transportation, use of facilities, Recommended
health services, parentally placed non- 12131 Monthly .
. Eest Practice
public etc.)
BOCES - service requests for next year Recommended
(preliminary) 1231 Annually Best Practice
. . Recommended
Budget Development - Begin/Continue 12131 Annually Best Practice



https://www.osc.ny.gov/retirement/employers/reporting-ea-officials/standard-work-day-and-reporting-resolution
https://www.osc.ny.gov/retirement/employers/reporting-ea-officials/standard-work-day-and-reporting-resolution
https://www.osc.ny.gov/retirement/employers/reporting-ea-officials/standard-work-day-and-reporting-resolution
https://www.osc.ny.gov/retirement/employers/reporting-ea-officials/standard-work-day-and-reporting-resolution
https://www.osc.ny.gov/retirement/employers/reporting-ea-officials/standard-work-day-and-reporting-resolution

SBO Calendar for December 2024

Filing

Task Due Date Requirement Notes Priority
Commissioner's Regulations 170.2(p) requires the
treasurer to render a budget status report for the
BoE and for the use of those staff members
assigned responsibility for administration of
specific portions of the budget, on at least a
quarterly basis {(monthly if budget transfers have
Budget_Sths Rfaports to Board of been made since the last report). The report .
Education including revenue and 12/31 Manthly should include estimated revenues. revenues Required
appropriation status reports received to date, and estimated revenues yet to
be received, original appropriations, adjustments
and transfers, revised appropriations,
expenditures, encumbrances, and unencumbered
balances. Other information may be included, as
necessary.
Cash Flow and Fund Balance - review for Recommended
accuracy 12131 Monthly Best Practice
One drill during lunch or assembly unless
Complete eight evacuation drills. four instruction is provided on how to evacuate during
| kdp q % before D b : st 12/31 Annually lunch or assembly. Four of the evacuation drills Required
ockdown drifis belore Liecember J1s will be through fire escapes or secondary means
of egress
Ensure application for approval of Ensure Superintendent certifies the Bus Purchase
busivehicle purchase (for any busivehicle 12/31 Semi- Approval before 12/31/2024 to receive two semi- | Recommended
delivered since July) have been submitted Annually annual payments of aid on the assumed debt Best Practice
and certified within SAMS service in 2025-26.
School districts, except for Dependent districts,
ESSA Financial Transparency reporting must submit 2023-24 expenditure data by .
due 12131 Annually | B cember 31, 2024. Dependent districts will need | eduired
Now SLFS Report to submit by March 1, 2025.
Federal and State Cafeteria Recommended
1231 Monthly Eest Practice

Reimbursement Form




SBO Calendar for December 2024

as substantially complete and all
outstanding bills are paid

2024-25.

Task Due Date Re qllzjlil:zglent Notes Priority
BoE must accept, send to SED and Office of the
File Independent Auditors Report with State Comptroller - due January 1st - Big & Cities
MNYSED & NYS OSC - Big 5 City School 12/31 Annually only. May be submitted electronically to SED at Required
districts only via the NY3ED Business Portal and to OSC at
afrfile@osc.state.ny.us
EI;); ctlhél_.reerrigi;L'Loss Statements for School 12131 Monthly Perform analysis on prior month’s activities RE? :gt";r:ae;;izd
Mew IRS mileage reimbursement rate for . Recommended
the upcoming cgélendar year 12131 Annually Currently .67/mile — 12/14/23 memo Best Practice
ERS: Due the Tth day of the month following the
Payroll Reports — ERS/TRS Payments and 12131 Monthly report period. TRS: Due within 10 business days Remmmen_ded
Reports . Best Practice
after the end of the previous month.
Transmit policy, district contact information and
form to request inclusion on list of individuals to
be notified 48 hours in advance of toxic pesticide
Pesticide Motification — Notify District Staff applications to parents and district staff. Recommended
and Parents of non-exempt pesticide 12131 Quarterly Motification required after the close of summer Best Practice
applications session, after winter break, after spring break and
after the end of each school year. Notification not
required for use of pesticides exempt from
reporting requirements.
Corrective action plans must be prepared within
90 days of receipt of an annual audit report or
management letter from the district's external
Prepare Corrective Action Plans to address 12731 Annuall auditor, or a final audit report issued by the State Required
audit findings ¥ Comptroller. Districts must, to the extent
practicable, begin to implement such plans before
the end of the next fiscal year. Due to SED OAS
by 1/15/2025.
Prepare Final Cost Reports for capital .
construction projects as soon as certified 12131 M FCRs approved on. or befnr.e .12;31.!2024’ will . Recommended
anthly ensure two, semi-annual building aid payments in Best Practice




SBO Calendar for December 2024

Filing -
Task Due Date Requirement Notes Priority
. . . . SAP's State Aid Reconciliation Template is
Reconcile 2024-25 State Aid received to 12/31 Semi- generally available by December after the Qutput F{emmmen.ded
date Annually , Best Practice
Reports are open to the public.
Review BOCES invoices for appropriate Recommended
services and charges 12131 Monthly Best Practice
\ . Semi- Recommended
Review outstanding checks 12131 Annually Best Practice
Required for districts that expend more than
$750,000 in Federal Funds. For districts that have
expenditures between $550,000 and 5750,000, a
Send Single Audit via Internet to Federal Single Audit Report Exemption Form (AAREF) is
Audit Clearinghouse and to SED Office of 12/31 Annuall required. Required
Audit Services - Big 5 City School districts ¥ * Several significant changes are being q
only implemented for Uniform Grant Guidance
including increasing the audit threshold to
$1,000,000 once the changes go into effect.
This is the form that must be submitted to request
State and Federal Projects - review of additional State and Federal grant funds. Districts
ditures and revenues. Submit F5- 1231 Manthly may unl]_,r request funds to cover expenses Recommended
;;PEH t for funds to G ' s Fi already incurred and 30 days of anticipated Best Practice
5 request for funds 1o fsranis Finance expenses. Payments totaling up to 90% of a
grant's budget total may be requested
Treasurer's Report 12131 Monthly Report on prior month's activities Required




Topics Covered Last November

Focus was on a mid-year review:

m Setting SMART goals (Specific, Measurable, Achievable, Relevant,
Time-based) to be successful during the year.

= Review of current budgets — any changes needed for 25-267

= Monthly reports — are they being done timely, any areas that need
revisions in future budgets?

m State Aid projections — How to read your GEN report and tie out the
State Aid to what was in the State budget and how to record in your
accounting records.

= Fund Balance — Are you over the 4% limit”? What steps can you
take during the year not to have an issue at 6/30/257

m Corrective Action Plan from audits — What corrective actions were
listed and are steps being taken now to resolve during 24-257?



Fire and Emergency Dirllls
8 | — Education Law Section 807

Why You Do Them

Fire and emergency drills

1. It shall be the duty of the principal or other person in charge of every public or private school or
educational institution within the state, other than colleges or universities, to instruct and train the
pupils by means of drills, so that they may in a sudden emergency be able to respond appropriately
in the shortest possible time and without confusion or panic. Such drills shall be held at least twelve
times in each school year, eight of which required drills shall be held between September first and
December thirty-first of each such year. Eight of all such drills shall be evacuation drills, four of which
shall be through use of the fire escapes on buildings where fire escapes are provided or through the
use of identified secondary means of egress. Four of all such required drills shall be lock-down drills.
Drills shall be conducted at different times of the school day. Pupils shall be instructed in the
procedure to be followed in the event that a fire occurs during the lunch period or assembly,
provided however, that such additional instruction may be waived where a drill is held during the
regular school lunch period or assembly. Four additional drills shall be held in each school year
during the hours after sunset and before sunrise in school buildings in which students are provided
with sleeping accommodations. At least two additional drills shall be held during summer school in
buildings where summer school is conducted, and one of such drills shall be held during the first
week of summer school. T-a. In the case of after-school programs, events or performances which are
conducted within a school building and which include persons who do not regularly attend classes in
such school building, the principal or other person in charge of the building shall require the teacher
or person in charge of such after-school program, event or performance to notify persons in
attendance at the beginning of each such program, event or perfarmance, of the procedures to be

followed in the event of an emergency so that they may be able to respond in a timely, orderly

manner.




athy’s orner

Monthly Section — Thoughts from a Newer SDBL

Presentation available at: https://www.questar.org/knowledge-cafe/



Kathy’s Corner

Important

Winter/Spring Budget
Dates to Remember
as We Move into 2025 g

10



School District Calendar

- Take the time to review your school district calendar
to ensure dates are aligned correctly for the 2025-26
budget season.

- Plan out what needs to be done and set
reasonable deadlines for staff

- For example: who.is going to'ensure newsletter is
sent on time and posted in the designated
places?

- If adjustments need to be made to your calendar, it is
better o do it as soon as possible

- Ensure 180 days will-be met — no waiver for the
schoolwyear.” Keep track of the days as you progress
into the year.



January - February

o Meet with finance committee
and BOE to discuss upcoming
budget season
o What worked well, what didn’t?

What are the district goals?
Provide scenarios based on

assumptions of Foundation aid
changes

o Begin/Submit program budget
recommendations to present
2025-26 Preliminary Budget
and prepare budget
assumptions to BOE

Presentation available at: https://www.questar.org/knowledge-cafe/



Spring Dates

o March 1 — Tap Cap Due
o Do you have access? Check now

o Help Line:
o 1-866-321-8503 or 518-408-4934

. Technical issues, account set-up
or log-in problems — Select
option 1

. Questions related to completing
the Property Tax Cap Form —
Select option 3

Email:
L GSAMonitoring@osc.ny.gov

Presentation available at: https://www.questar.org/knowledge-cafe/


mailto:LGSAMonitoring@osc.ny.gov

Property Tax Report Card —

- Check your Board Calendar Now

Does your Board meet monthly or Bi-
monthly? If monthly, is the timing of the
budget adoption in alignment?

April 4-7 — Legal Netice of ' School Budget
Hearing and Budget Vote

April 25— Final Date for the adoption of the
Property Tax Report Card by the Board of
Education

April 28 — Property Tax Report Card must
be submitted to SED within 24 hours of
adoption



In Closing...

o Work together in the Business office so everyone
knows who is responsible for which tasks throughout
the budget process. Establish internal budget
calendar, check-in meetings, work as a team.

o The goal of the planning hopefully leads to a
successful school budget vote on May 20th

o Refer to Budget Calendars for additional guidance:
https://www.questar.org/wp-
content/uploads/2024/06/Budget-Deadline-1.pdf and
Sample Calendar: hitps://www.questar.org/wp-
content/uploads/2024/06/Budget-Develop.pdf

Presentation available at: https://www.questar.org/knowledge-cafe/


https://www.questar.org/wp-content/uploads/2024/06/Budget-Deadline-1.pdf
https://www.questar.org/wp-content/uploads/2024/06/Budget-Deadline-1.pdf
https://www.questar.org/wp-content/uploads/2024/06/Budget-Develop.pdf
https://www.questar.org/wp-content/uploads/2024/06/Budget-Develop.pdf

Digging into the Winter Season

Odds and Ends Every SBO Should Check



Final Cost Reports

Do You Have Any to Complete by
12/31/247°?



Final Cost Reports

I
o Building Aid can start:

o When it has been 18 months since the CAD and the
SA-139, CSC and FCR have been submitted.

o If 18 months since the CAD is between 7/1/24-
12/31/24 and everything is done by 12/31/24, a full
year of building aid will be paid.

o If the 18 months falls between 1/1/25 and 6/30/25
then a %2 of building aid will be paid in 24-25.

Presentation available at: https://www.questar.org/knowledge-cafe/



Review Your Prospective Project
Amortization Report

T T e e S e T T ST T e e T ST T e e T TR e T e T o e e T e T T e o e e e T T T e T o T e e T T e e T e T T e e T e e e T

PRCIECT NUMBER: @@@5-218 PROJECT MAME: HIGH SCHOOL
WOTER AUTHORIZATION DATE: @5/16/2817 GBLD4 ** [CHAPTER 97 **

— COMMISSIONER APP DATE: 853/17/2823
DATE CONTRACT SIGHNED: @6/27/23 5A4-139 RECEINWE DATE: @9/28/2023
FIMAL C5C RECEIVE DATE: @a/8e/oaga FIMAL FCR RECEIVE DATE: 28/8@/008d

This i= & Chapter 97 project. Chapter 97 projects are those with a
Commissioner's &pproval Date (CAD) on or aftter 7/1711. They are subject to
aild start rules included in Chapter 97 of the laws of 2811. Chapter 97
projects will not generate Building &id or display datas on this report
until the SA4-13%, FIMAL Certificate of Substantial Completion (CSC) and
Fingl Cost Report all have been received and processed by SED. NOTE: Ewven
if gll three documents are received and on file, ald start for Chapter 97
projects may still be deferrsd if the S4-139 was not received in time to be
included in the data file frozen in Novembesr of the school year prior to
the aid year in which Bullding Aid could otherwise first start.

B e T a2 S T o S e . o o b SESP R Ty

CAD=5/17/23 + 18 months = 11/17/24

Eligible for a full year of aid if FCR and CSC
submitted by 12/31/24




Review Facilities Planning Website

.20y
o Facilities Planning website has:

o FCR template:
o https://www.p12.nysed.gov/facplan/Sublnfo.htm

o Change order approvals:

o https://lwww.p12.nysed.gov/facplan/CHANGOR1.
HTM

o If you need to talk to your Fiscal Associate:

o https://www.p12.nysed.gov/facplan/documents/P
MbyDistrict 001.htm

Presentation available at: https://www.questar.org/knowledge-cafe/


https://www.p12.nysed.gov/facplan/SubInfo.htm
https://www.p12.nysed.gov/facplan/CHANGOR1.HTM
https://www.p12.nysed.gov/facplan/CHANGOR1.HTM
https://www.p12.nysed.gov/facplan/documents/PMbyDistrict_001.htm
https://www.p12.nysed.gov/facplan/documents/PMbyDistrict_001.htm

n Review of Status in SAMS

Areas to Check At this Time



SAMS Review

o Do you have any forms in the “Clean with Issues”
status?
Forms A, FT, FB, and/or ST-3

If you do, now is the time to resolve the open issues to
finalize aid for 24-25 and projections for 25-26.

o Do you operate your own Summer 4408 program??
If yes, did you submit the completed SS10-SS16 forms?

o Do you have a CPSE Committee?

If yes, did you submit the completed SS31-SS34 forms?
m Did your treasurer bill your county for the 22-23 school year?



Check that Capital Outlay Project was Approved
and New Buses Reported

e

Review SAMS Tree

Form BP — Bus Purchase

Expand All | Collapse All

E"CDFE F'D"TIS Bus Purchase Approval Data
‘Form A and Schedules: Clean Note: Click On A Bus Number Below To View The Bus Form. To View All Bus Form Data For All Buses With An Aid Start Year Of 20172018 Or
Later, 3elect "Reports” From The Main Menu, Then Bus Purchase Reports — Bus Detail Report.
120 Days Calendar: Certified
o i Bus Approved
‘Eorm FE : Building And Misc.:.  Clean Numper Yin Number Gross Cost PODate  Status Status Date CostFor  Certified Date
: - Aid
! . P - 0008  4UZABRFC23MCWMJ9738 138069 07/11/2022  CERT 02/14/2024 138069 02/09/2023
Form FT: Transportation: Clean with Issues 0009  AUZABRFCXSCVB1826 172363 10/0412023 CERT 09/27/2024 172363 06/24/2024
i ) 0016 AUZABRFCGLCLI1028 123445 07/1112022 CERT 02/14/2024 123445 02/09/2023
Form BP : Bus Purchase: 0017 AUZABRFCTMCMF2172 125851  07/11/2022 CERT 021412024 125851 02092023
. ) 0018  AUZABRFCOMCMF2173 125851 07/11/2022 CERT 02/14/2024 125851 02/09/2023
‘2T-3 Forms and Schedules (Financial). Clean 0019 4UZABRFCSRCUE4286 135529 07/11/2022 CERT 0211412024 135520 05/22/2023
0020  AUZABRFCTRCUE4287 135529 07/11/2022 CERT 021472024 135529 05/2212023
‘BSU Forms and Schedules: Clean 0021 4UZABRFCORCUE4288 135520 07/11/2022  CERT 02/14/2024 135529 05/22/12023
0022  4UZABRFC2SCUWG207 163365 10/042023 CERT 09/27/2024 163365 06/2412024
. - ; = 0023  AUZABRFCASCUWG208 163365 10/04/2023 CERT 09/27/2024 163365 06/2412024
CPSE Administrative Forms and Schedules  Certified
0024  AUZABRFCESCUWG209 163365 10/0412023 CERT 09/27/2024 163365 06/2412024
. n L 0025 4UZABRFC2SCUWG210 163365 10/042023 CERT 09/27/2024 163365 06/2412024
Schedule F6 : Bus Amortization: Clean 0026  AUZABRFCASCUWG211 163365 10/0412023 CERT 09/27/2024 163365 06/24/2024
; . 0027  4UZABRFC6SCUWG212 163365 10/042023 CERT 09/27/2024 163365 06/2412024
E-NYSED Cn Iy Form Set: 0083  1GB3GRB7AN1157868 63153 07/1/2022 CERT 0211412024 53153 02/09/2023
: ) 0089  1GB3IGRETIN1158205 63154 07/11/2022 CERT 021472024 53154 02/09/2023
""" 571-3 Total Calculations 0090  2C4RCIBGERR111320 43071 06/06/2024 CERT 10/15/2024 13596 10/15/2024
i 0090  2CARCIBGTNR212843 42473 08/31/2022 CERT 021472024 12423 02/09/2023
_ 0091 2CARCIBGONR212844 42423 08/31/2022 CERT 02/14/2024 12423 02/09/2023
i 0092 4UZABRFC1SCVB1827 165394 10/042023 CERT 09/27/2024 165394 06/2412024

----- SED Use Form Fields

Presentation available at: https://www.questar.org/knowledge-cafe/



Does Your ST-3 Reconcile to Your

External Audit?
24 9

L—i_|--ST—3 Forms and Schedules (Financial).Clean I:l Tip: GO through eaCh fund,s
Analysis of Fund Balance and

~Exhibit A - Balance Sheet Ready

~Statement A1 - Summary Statement of Budget, Revenues and Variance Ready ag ree to the aUd ited F/S

Slatement A2 - Summary Siatement of Budget and Expenditures Ready

~Statement A3 - Analysis of Fund Balance Ready

~Gchedule A3 - General Fund Revenues Ready I:l If it doesn’t agree’ dri" down
~Schedule Ada - Expenditures by Function and Cbject of Expense Ready to See What Changes are

~Schedule A4b - Expendiures by Function and Cbject of Expense Ready

~Schedule Adc - Expenditures by Function and Object of Expense Ready necessa ry a nd Su b m it

F-B. Special Aid Menu:

-C. School Food Service Menu: CorreCtlonS u nder the

H-E. Public Library Menu:

H-F. Debt Service Menu: ReViSionS SeCtiOn

[
[
[
[
F-G. Capital Funds Menu:
[
[
[
£

H-H. Custodial Fund Menu: O If you Change expenditures in

H-|. Permanent Fund Menu:

st — the ST-3 that generate aid,
review Schedule C, Form FT
and Form FB too




H 24-25 Output Reports

Review for Accuracy When they Are Posted



Public View of Output Reports

https://stateaid.nysed.gov

2020-21 Preliminary... [ 0365 | Medicaid NEW 48 CARES Act MI3 State Education Dep

~4NYSED,,

NEW YORK STATE EDLK
About NY SED Program Of

State Aid

View District Data
Clea

Public View:

Information is accurate
as of 12:00 a.m. last
night

Updated daily, if
information changes

Avalilable to anyone to
review

Presentation available at: https://www.questar.org/knowledge-cafe/



Output Reports within SAMS

Entity Mame

sevs coce (N * SAMS >
. = NEW YORK STATE EDUCATION DEPARTMENT :
CRUNENY 2023.2024 v i SETVALUES STATE AID MANAGEMENT SYSTEM &

= )
Welcome CORE

Forms | Activitylog | Reports | Subsystems

- Selected Claim Year is now: 2023-2024

Selected Entity is now: ~

MOTE: These are preliminary calculations for your information. The preliminary calculations will not be valid until you have
entered and saved 2023-24 SAMS data needed for the calculation. Output report calculations on which actual aid payments are
based will be available via the State Aid homepage.

Inst Area:

O View Totals Report

@ View Institution Report

Data Area:

Select the Data Version Date
() Midnight Last Night

@] Snapshot:
[ = Select a Snapshot = ~|

W - Select a Snapshot =

g 2023-2024 Final Adjustment - 08/09/2024 12:08:29 PM - Final Adjustment

Ex August 15 2024 23DEB - 08/09/2024 12:08:29 PM - Aug 15 Dalabase

= May 15 2024 Charter School Rates for 2024-2025 - 05/15/2024 11:59:59 PM - May Charter School Tuition Rate
May 15 2024 23DE - 05/14/2024 02:15:50 PM - May 15 Database
February 15 2024 23DB - 02/15/2024 03:54:57 PM - Feb 15 Database

MNovember 15 2023 23DE - 11/11/2023 08:42:15 AM - Nov 15 Database

O QUNUEUON A0 FURIUNMIS 5E5eU 0N SWUeins SeIvVeU £ Tedrs FHOT W INg Bdse vedl (FArFU-Z)
+-Foundation Aid Pupil Units Based on Students Served in the Base Year (FAPU)_

H-Charter School Aids for Districts (CHART)_

t-Attendance Output Report (ATT)

E
E
E
#-Building Aid Report (BLD)
E
E
E

Home | Issue Reporting | Help | Logout

R

Within SAMS View:

Only available to those with
access to SAMS for your
district

You get to decide if you want
to look at a current report
(select Midnight Last Night) or
one based on the various
databases pulled during the
year (select Snapshot and the
specific database)

Comparing two time periods
can be helpful to see the effect
of submitted changes



28

Expand All | Collapse All
=-Reports

--General Formula Aid Output Report (GEN)__
"Fnundatinn Aid (FOUNDATION])__

"Fnundatinn Aid Pupil Units Based on Siudents Served in the Year Prior to fhe Base Year (FAPU-1)_

"Fnundatinn Aid Pupil Units Based on Siudents Served 2 Years Prior to the Base Year (FAPU-2)

--Fnundatinn Aid Pupil Units Based on Studenis Served in the Base Year (FAPU)

"C harter School Aids for Districts (CHART)_
-ﬂttendan ce Quiput Report (ATT)

--Building Aid Report (BLD)_

--Eluilding Aid Report Estimated (BLDEST)_
"Eluilding 10% Aid Report (BLD10)_

"Eiuilding 10% Aid Report Estimated (ELD10EST)
"Eiuilding Aid Cutput Report (ELD3)_

"Eluilding Aid Cutput Report Estimated (ELD3-EST)
--Eluilding Ajd Output Report (ELD4)_

"Eiuilding Aid Output Report Estimated (BELD4-EST)_
"Eiuilding Condition Survey (ECS)

F# Building Summary Aid Report (BLD-SBA)_
"TranEpnnati-:m Ald Qutput Report (TRA)
"TFEIHE[:IDI"IEItiDr'I Ald Oufput Report Estimated (TEAEST)_
"ﬂnnrnved Cperating Expense Report (AOE)
"&pprnved Operating Expense Report (ADEEST)_
"F'rivate Exceszs Cost Aid Output Report (FRID_

"F'ublil.". Excess Cost & Excess Cost Aid Setaside Ouiput Report (FUE)_

"Instructinnal Material Aids ([IMA)

"U niversal Pre-K Grant (UPREK)

--Au:tual Monresident Tuition Report for Prior Year (MNET)__
"Estimated Monresident Tuition Report for Current Year (NETEST)_
"mpﬂ}-ment Preparation Education Ald (SA-EPE)_

"Cnmnnnent School District BOCES Aid (BOC-CMP)_

--Estimated Component School District BOCES Aid (EST-BOC-CMP)__

ﬂ Use this to complete the State Aid

reconciliation template from our
website.

e Reconcile building aid to this report. We

have a building aid template on our
website. Remember only projects
generating aid are included.

Let the person entering claims in STAC
know your thresholds so they capture all
the children generating aid but don’t
spend excess time costing out children
below thresholds.

If you have non-residents you bill for,
review the NRT rates for
reasonableness and also prepare
notices to other districts/parents
explaining what you are/will be billing
them for 24-25.



What Else Am | Looking For?

v'Reasonableness — are the amounts similar to last
year?
v'Current aid
v'Next year’s projections

v'"New items included?
v'Bus purchase
v’ Transportation fringes
v'$100,000 Transfer to Capital project
v'Building Condition Survey
v Completed capital project



Something Doesn’t Look Right?

o If Output Reports don’'t seem
accurate:

o Review source of
information from report.

1 Trace information back to
source document.

o Update source document
with accurate information in
Revision section.

o Make sure to “Submit”
changes in SAMS!

o Still not sure? Give us a
call.

[

TRANSPORTATION FORMULA AID OUTPUT REPORT
(TRA)

ENTRIES 1 - 8§ ARE USED TO CALCULATE THE
DEDUCTIONS FOR OTHER PURPOSE. BUSES LEASED TO
OTHERS AND NONRESIDENT TRANSPORTATION

RATIOS FOR COMPUTING NONAIDABLE EXPENDITURES
ANNUAL MILEAGE:

FORREGULARLY SCHEDULED ROUTES (INCLUDING
LATE TRIPS FROM SCHOOL TO HOME AND TO AND
FROM BOCES PROGEAMS)

FOR SERVICES CONTRACTED TO OTHERS, PURSUANT
TO SECTION 1709(25)(H), ED LAW

FOR BUSES LEASED TO OTHERS FOR TRANSPORTATION
OTHER THAN SECTION 1709(25)(H)

TO TRANSPORT 4408 SUMMER PUPILS
FOR OTHER PURPOSES EXCLUDING SUMMER SCHOOL

FOR DISTRICT OPERATED SUMMER SCHOOL PROGRAM
(EXCLUDING 4408 AND BOCES SUMMER SCHOOL)

FOR OTHER PURPOSES INCLUDING SUMMER SCHOOL
TOTAL ANNUAL MILEAGE - ALL PURPOSES EXCLUDING
MILEAGE 4408 SUMMER PUPILS

RATIO OTHER PURPOSES MILEAGE TO TOTAL
INCLUDING SUMMER SCHOOL (ENT @ IS USED IN ENT
89

Glossary

(FORM FT LINE
111)

(FORM FT LINE
113)

(FORM FT LINE
112)

(FORM FT LINE
114)

(FORM FT LINE
115A)

(FORM FT LINE
115B)

(SUM ENTS 3. 6)
(SUM ENTS 1
THRU 3, ENT 7)
(ENT 7/ENT §)




SLFS Reporting Issues

From Reviewing Some of the First Ones
Completed

Due 12/31/24 for all but Big 5 (due 3/1/25)

Presentation available at: https://www.questar.org/knowledge-cafe/



SLFS Reporting Issues

_ 32 |
o Column C is looking for a valid ST-3 code
Template tries to fill in the column based on what is in Column A

m If you use a different chart of accounts that the Uniform System of
Accounts, then either adjust formula or type ST-3 code in Column C

m Column D, E, F, G will all fill in with a proper ST-3 codes in Column C
o Version 1.3 needs a patch if you have either salaries in (C)
or Exclusions funded with federal funds
Send us your template and we will make the revision
Version 1.4 has been revised for those situations
o If 7 or 8 doesn’t apply (tech hardware/software) then leave
Part Il column blank or put O

o If you change a code to Exclusion — then there shouldn’t be
a Part Il code or a program (SE) code — delete them!



What is the Uniform System of

Accounts?
e

General Municipal Law Section 36
Systems of accounts

The state comptroller may formulate and prescribe systems of keeping accounts for the municipal
corporations, districts, agencies and activities specified in § 30 (Reports). The comptroller, from time to time,
whenever he shall deem it necessary, may direct the installation of a system of keeping accounts by any one
or more of the municipal corporations, industrial development agency, districts, agencies or activities for
which such system was formulated and prescribed. Any officer who shall refuse or willfully neglect to
comply with such direction of the comptroller within such reasonable time as the comptroller may prescribe
shall be guilty of a misdemeanor. The comptroller may, however, and upon good and sufficient cause shown
shall, extend such prescribed time as may be reasonable and necessary. The expense of installing a system

of keeping accounts in pursuance of this section shall be paid out of such appropriation as shall be made to

carry this article into effect.

Presentation available at: https://www.questar.org/knowledge-cafe/



STATE OF NEW YORK Arthur Levitt Sr.
DEPARTMENT OF AUDIT AND CONTROL

American politician
DIVISION OF MUNICIPAL AFFAIRS
Arthur Levitt Sr. was an American lawyer and politician who served as the
50th Mew York State Comptroller from 1955 to 1978. Levitt was born in
Brooklyn in 1200. He served in the U.S. Army in World Wa...

ARTHUR LEVITT, STATE CDMPTRﬂLI.ER' : -

UNIFORM SYSTEM OF ACCGUNTS
00L DISTHIGT$

When was the last time we
saw .5 codes vs. .45 codes?




Current Objects of Expenditures
I T

The object of the expenditure (the fifth digit in the code) is a secondary classification and identifies
the item purchased or service obtained in order to carry out a function. The object is identified by
the fifth and final digit:

General Fund
N Personal Services
Basic Objects of Expenditure
2 Equipment and Capital Outlay
A0 Teacher Salaries, Pre-Kindergarten
4 Contractual and Other 1 Teacher Salaries, ¥ Day Kindergarten
6 Debt Service Principal A2 Teacher Salaries, K-6
T Debt Service Interest A3 Teacher Salaries, 7-12
8 Employee Benefits 14 Substitute Teacher Salaries
g Interfund Transfer A5 Instructional Salaries
16 Moninstructional Salaries
45 Materials and Supplies
AS yOU deveIOp your bUdget 471 Tuition Paid to Public Districts in NYS (excluding Special Act Districts)
for 25-26, are there areas = Toton Al Other
that COUId molre Closely 473 Payments to Charter Schools
follow the Uniform System
A48 Textbooks
of Accounts (USA)? _
49 BOCES Services




Meeting with Special Education

Hot Topics for the Winter Season

Presentation available at: https://www.questar.org/knowledge-cafe/



¢ Y HOT TOPICS! Suggested Topics

S .
o Are all the Special Education grants submitted and
approved? 7/24 MOE completed?

o Are we trending up or down?

m Use this for 25-26 budget planning — what needs to come
back to the General Fund or what can be moved to the
Special Aid Fund?

o Any new high cost children this school year? What
are the expected costs?

o Review 24-25 budget to ensure enough funding and
also to issue POs for expected costs.

o Include this information in your 25-26 budget file as
additional costs in 24/25 may generate additional aid
in 25/26. Plan for both the additional expense and
additional revenue.



m@w@@ Suggested Topics (con't)

O Ar_e our class configurations working or do we need
to mc_rease/decrease the number of sections of self-
contained classroom?

o Are there enough or too many therapists based on
current IEP needs?

What is the plan for the rest of the year and what could
be recommended for the 25/26 budget?

o What training opportunities has the person doing the
STAC submissions attended?

Do they need more training?

What categories of SWD have been STAC'd? Which
ones haven't been done and what is the plan for
completion?



State Aid Payments

When Am | Going to Get State Aid?

Presentation available at: https://www.questar.org/knowledge-cafe/



Prospective Building Aid

Districts due building aid from prior years as a result of the timing of the 5A-139 filings
may receive this payment. If in prior year's A410 “Due from State/Federal” do not

July (A3101) if not accrued in recognize as revenue in the current year. There is a July Defarred Building Ald
prior year. Paymant Cert available at the NYSED State Aid website for districts receiving this
payment.
All districts will receive this payment on or about 815. The prior year's (PY) -
- . will be updated to reflect this payment. This i& part of PY's aid and
August Prlurr“:amazﬁx%ers Cast Ald should have been accrued on June 30" of the prior year. Districts receive 15%
pay (lesser of estimate per Adopted Budget or actual) minus share of Medicaid
payments.
Mobile S Waneri The payment represents the portion of the district's §3609-a aids paid in September with
September Pa smp Mnllsmzag g Maobile Sports Wagering funds. A Mobile Sports Wagering Payment Cert will be
yment (i ) available for your digtrict for this payment.
Cannabis Revenus The payment represents the portion of the district's §3609-a aids paid in September with
September Payment (A3102) Cannabis Revenue funds. A Cannabis Revenua Payment Cart will be available for
ym your district for this payment.
Lottery Aid/Textbook pmt. All districts will receive this ent. Wealthy districts may only receive the portion
September | (A3102 and A3260- related to textbook aid. A H will be available for your
Textbook) district for this payment.
Districts whose calculated General Aids exceed the projected amount in the PY
September | Balance of PY General Aid adopted budget. A September General Ald Gert is available for this payment. If
P Payment (A410) the PY GEN Output Report has an amount on line 42 that will be paid at this time.
Accrued @ 6/30 of PY.
BOCES receives the balance of the prior year's BOCES aid for its component districts in
September BOCES Aid Payment September and this is then forwarded to the school districts. There i no payment
P (A440) certification on the State Ald website for this payment. Accrued @ 6/30 of the prior
year.
Districts whose calculated Excess Cost Aids exceed the projected amount in the PY
September | Balance of PY Excess Cost adopted budget. The prior year's Excess CostiAlld Cart will be updated to reflect
P Aids Payment (A410) this amount on it. If the PY Gen QOutput Report has an amount on line 130 that will
be paid at this time. Accrued @ 6/30 of PY.
All districts will receive this payment. A VLT Lottery Grant Payment Cert is
September | VLT Lottery Grant (A3102) available with payment information on it
Oetober VLT Lottery Grant (A3102) umlldd;;r;c:: :i#;;csﬂ:&ve&1mwm1m VLT Lottery Grant Payment Cert is
. Districts that rely very heavily on state aid as their primary revenue source may
Detober %’:%?I Aid Payment receive a payment in October. Review PY activity to see if your district received a
( ) payment at this time_. Payment will be made by 10/15.
. Districts which experience a loss in tax revenues due to a reduction in school taxes
Dctober {SLAGZ’ET'] Payment (stemming from reduced property assessments) may receive a paymeant b
10/15. Details pertaining to this payment can be found under the “
November | VLT Lottery Grant (A3102) umlldd;;r:tt; :l#;csﬂ:&rqmm pahy:::;.mlhr: VLT Lottery Grant Payment Cert is
Heavily state aid dependent districts may receive a payment in November. Review
Mavembar General Aid Payment the Ganeral Ald Cart (this cert is generally on the web page by mid-November) to
(A3101) sea if your district is scheduled to receive a payment at this time. Payment will be
made by 1115,
- Districts which experience a loss in tax revenues due to a reduction in school taxes
Movember {SL'EESTE' Payment stemming from reduced property assessments may receive a paymeant b
11/15. Details pertaining to this payment can be found under the *
December | VLT Lottery Grant (A3102) u.ﬁ.lpldd;f;r;c:; :imcsﬁ::enﬁwhyxmmlhﬁﬂT Lottery Grant Payment Cert is
December General Aid Payment Many districtz receive a Gen. Aid payment in December. Review the Ganaral Ald Cart

(A3101)

to see if your district receives a paymenit at this time. Payment will be made by 12/15.




All districts will receive this payment. This is the 1st payment for current year excess
cost aids. Districts receive 25% (lesser of estimate per Adopted Budget or actual)

December | Excess Cost Ald Payment minus share of Medicaid payments. An Excess Cost Ald Cert will be available to
show the details of this payment. Payment will be by 12/15.
I Districts which experience a loss in tax revenues due to a reduction in school taxes
December %%gs?d Payment (stemming from reduced property assessments) may receive a payment b
12/15. Details pertaining to this payment can be found under the “
Charter School Districts which pay charter school supplemental basic tuition for any resident
] - students attending charter schools will receive a payment which is equal to
December E::fgi%?;gal Basic Tuition the amount of tuition paid to charter schools each year. Details for this ment can be
/. . - . Charter School Supplemental Basic Tuition Payment Cort
All districts will receive this payment. The ¥LT P is
January VLT Lottery Grant (A3102) updated to reflect the Janu;wTaymnt. Lottery Grant Fayment Gert
Districts will receive a January payment depending on what % of their total budget is
. funded by state aid. Review PY activity to see if vour district received a payment. A
January Eiesq%r_?}l Aid Payment payment cert will be available hwith thie winter
payment amounits included though maybe not until after payment has been received.
Payment will be made by the last business day of January.
Districts which experience a loss in tax revenues due to a reduction in school taxes
] STAR Aid Payments {stemming from reduced property assessments) may receive a payment by the 1%
anuary (A3101) business day of the month. Details pertaining to this payment can be found under
the *
All districts will receive this payment. The VLT Lottery Grant Payment is
February | VLT Lottery Grant (A3102) updated to reflect the Februgr;':ament_ Cert
Districts will receive a February payment depending on what % of their total budget
: is funded by state aid. Review PY activity to see if your district received a payment. A
February Eﬁ%q%?]ll Aid Payment payment cert will be available &with the winter
payment amounits included though maybe not until after payment has been received.
Payment will be made by the last business day of February.
February . BOCES receives a portion (25%) of the aid due to its components for the fiscal year
E;%?E;M Payment and then forwards payments on to the component school districts. There is no
payment cerification on the state aid website for this payment.
Al districts will receive this payment. The VLT Lottery Grant Payment Cert is
March VLT Lottery Grant (A3102) updated to reflect the March payment.
Districts will receive a March payment depending on what % of their total budget is
March General Aid Payment funded by state aid. Review PY activity to see if your district received a payment.
(A3101) The me include this payment. Payment will be
made by last business day of March.
All districts will receive this payment. This is the 2nd payment for curment year
Mareh Excess Cost Ald Payment excess cost aids. Districts receive 45% (lesser of estimate per Adopted Budget or
(A3101) actual) minus share of Medicaid payments. The Excess Cost Ald Cert will be
updated to show the details of this payment. Payment will be made by 315.
. ) ) The balance of textbook aid and the amounts payable to the school district for
March Instructianal Materials Aid software, library materials and hardware aid will be paid in March. There will be a

(A3260, A3262 and A3263)

Textbook, Software, Library Materials, Hardwarae Cert for this payment.

4lﬂlch

Sustaining Spring Advance
(AZ101)

Districts receive an advance of aid from the subsequent Spring payments. The

will include this payment amount on it. The
projected April payment to the digtrict will be reduced by the amount of this payment.
Payment will be by last business day of March.




If NY'S has residual funds available from its “General Support of Public Schools™ an
End of State Fiscal Year payment may be made to school districts. The projected

March [Iir;id“gf;;fe-ar Payment June payment for districts will be reduced by the amount of this payment. The
Genaral Ald End of State Fiscal Cent will be generated for this payment. Payment
will be by last business day of March.

. . Al districts will receive this payment. The ESmmerciGamInGIEayMBnGert i

March ggmn:;r[c‘l:l;ﬁgg;mg updated to refiect the March payment which ks 100% of the total commercial gaming

ym grant amount.
Districts which experience a loss in tax revenues due to a reduction in school taxes

March STAR Aid Payments stemming from reduced property assessments may receive a payment b
3/31. Details pertaining to this payment can be found under the &

Charter Sehool Districts which pay charter school supplemental basic tuition for any resident
March Supplemental Basic Tuition students attending charter schools will receive a payment which i equal to
AidpE&SZBQJ the amount of tuttion paid to charter schools each year. Details for this ment can be
./ /. - . Chartor School Supplomental Basic Tuition Payment Cert |
; ’ The April payment as estimated on the _will be
Apri &%q%??: Aid Payment paid by the last day of the April. It will be reduced by the amount of the Sustaining
Spring Advance payment received in March.
Ma General Aid Payment The May payment as estimated on the _will be
¥ (A3101) paid by the last day of the May.
All districts will receive this payment. This iz the 3rd payment for current year
June Excess Cost Akl Payment excess cost aids. Districts receive 15% (lesser of estimate per Adopted Budget or
(A3101) actual) minus share of Medicaid payments. The Excess Cost Ald Cart will be
updated to show the details of this payment. Payment will be by June 15",
. BOCES receives a portion (30%) of the aid due to its components for the fiscal year
June ;%?E;M Payment and then forwards payments on to the component schoal districts. There is no
payment cerification on the state aid website for this payment.
: The General Aids are recalculated based on data submitted through May 1 and the
June General Aid Payment June payment is determined based on this info. A new *

(A3101)

is created and made available for this payment.

42



—=~ Conclusion -——~

EEN T
o Take time to evaluate how last year went
and make plans for things you want to

continue doing, things you want to change
how you do them, and things you want to
stop doing

o0 Review your output reports

o Review SAMS and update, if needed

o File FCRs for completed capital projects “

o All after you have a relaxing Thanksgiving ja S
break! -

Gty 217



Questions?

State Aid and Financial |
Planning Service

Questar Il BOCES
10 Empire State Boulevard
Castleton, NY 12033

918-477-2635 2024-25 Webinar Schedule:

Option 1 (SAP) 01/22/95
http://sap.questar.org 02/19/25
twitter.com/qiiisap - @qiiisap 03/19/25

04/16/25
05/21/25

12/18/24 06/18/25



http://sap.questar.org/

	�������Knowledge Café�November 2024�
	Agenda
	SBO Calendar for December 2024
	SBO Calendar for December 2024
	SBO Calendar for December 2024
	SBO Calendar for December 2024
	Topics Covered Last November
	Fire and Emergency Drills
	Kathy’s Corner
	Slide Number 10
	School District Calendar
	January - February
	Spring Dates
	Property Tax Report Card – �Check your Board Calendar Now
	In Closing…
	Digging into the Winter Season
	Final Cost Reports	
	Final Cost Reports
	Review Your Prospective Project Amortization Report
	Review Facilities Planning Website
	Review of Status in SAMS
	SAMS Review
	Check that Capital Outlay Project was Approved and New Buses Reported
	Does Your ST-3 Reconcile to Your External Audit?
	24-25 Output Reports 
	Public View of Output Reports
	Output Reports within SAMS
	Slide Number 28
	What Else Am I Looking For?
	Something Doesn’t Look Right?
	SLFS Reporting Issues
	SLFS Reporting Issues
	What is the Uniform System of Accounts?
	Slide Number 34
	Current Objects of Expenditures
	Meeting with Special Education
	Suggested Topics
	Suggested Topics (con’t)
	State Aid Payments
	Slide Number 40
	Slide Number 41
	Slide Number 42
	Conclusion
	Questions?

