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Agenda
2

 SBO Calendar for December 2022

 Standard Workday Reporting 

 Kathy’s Corner – Review of Office of Audit Service’s 
Financial Surveys 

 Review of State Aid Reports – Legislative and 
Executive Budget information, Output Reports, 
Payment Certs, and Building Aid Reports

 Questions and Answers

Presentation available at: https://www.questar.org//knowledge-cafe/



SBO Calendar for December 2022
3



SBO Calendar for December 2022
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Updated Budget Development 

Guidebook is available

Updated training (recording under 

Special Webinar Recordings) and 

template is available



SBO Calendar for December 2022
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SBO Calendar for December 2022
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Topics Covered Last November

Presentation available at: https://www.questar.org/knowledge-cafe/
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Surveys due through the Business Portal

✓Kathy will give us an update on them for the current year

Corrective Action Plans

✓What should be included in a CAP

Mid-Year Review

✓FCR

✓ESSA 

✓Medicaid Cost Report (6/30/22 is due 1/6/23! Trainings 12/1, 12/6, 12/8)

✓Sales Tax

✓ERS Bill 



Standard Workday and Reporting 

Resolution Information Link
8

Presentation available at: https://www.questar.org/knowledge-cafe/

Due within 180 

days of 

appointments
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Some positions:

Treasurer

Claims Auditor

District Clerk
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Standard 

Workday -

determines the 

number of days 

that are 

reported to the 

retirement 

system for 

service credit

Example: 

4-hour bus driver 

would receive a credit 

of 67% of a day for 

each day worked 

(4/6) at this district



Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner13



Kathy’s Corner
14

Audit Submittals



Required Surveys

SED Business Portal: NYSED Sign In

15

https://logserv.nysed.gov/oam/server/obrareq.cgi?encquery%3DIP%2BFmYhZnCZnb%2FFbMEUAQCWcw7khJNEOj8wyZ3pa9Aqal5u0YEyhiZtNV%2Bi4dnOycSWp%2FCKgrv3HArwlcvNXHnBqYE2EC5UdkRE2UjR5Ar96EWxHgsSAF7WJFW3RmUbyjVTajFHl5fR4iB6orUNWPaj%2FaZ9UviyIHmYFgxXmzoCblqVPYaoRkksxGCYHjAfIC4pImrcXD7K%2B%2Bg6HbQiev1%2FJc4KykTtMN8JEWf3fEsMgRh13H2fYv%2FlR3ToXXjwYNSYmLUsrTuyDAnCEUzJO2xf3rWvtP0ngwcEzY4oKcmerWH5eOFagXXkzKilxNiiLL8AcrsRUs72EgdT6a13kyWoKUCAFc6lB8t8BhtCrzv4SKtIqorJ6k2dA7qz83uGy%20agentid%3DProdJ2eeNSMWebGate%20ver%3D1%20crmethod%3D2%26cksum%3D3c42360c6a36b3a93b0f0adcfbeec4b1c5f84f7e&ECID-Context=1.000000anfAT37EaQhMu1TK01Fk2e000DA2%3BkXjE


When is our State Aid Impacted?

Presentation available at: https://www.questar.org//knowledge-cafe/
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 The deadline for submission of the Survey 1 -

Audited Financial Statements was October 15 

for most school districts and all BOCES. 

 The processing of State Aid payments for 

school districts with eight or more teachers will 

be delayed for late Survey 1 submissions, post 

mid-November.

 Aid will be withheld until audit submitted and 

then paid with next scheduled aid payment



Survey 1: Audited Financial 

Statements – Required info.
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 Name and contact information of the auditor

 Audit report contains correct year

 Final copy of audited financial statements (not draft)

 Independent auditor’s report

 Management’s discussion and analysis

 All requisite financial statements including the eight basic statements, the notes to the financial statements, 

and the four required supplementary schedules 

 Statement of Net Position

 Statement of Activities

 Balance Sheet - Governmental Funds

 Reconciliation of Governmental Funds Balance Sheet to the Statement of Net Position

 Statement of Revenues, Expenditures, and Changes in Fund Balance - Governmental Funds 

 Reconciliation of Governmental Funds Statement of Revenues, Expenditures, and Changes in Fund 

Balances to the Statement of Activities

 Statement of Fiduciary Net Position

 Statement of Changes in Fiduciary Net Position

 Schedules of Changes in the District’s Total OPEB Liability and Related Ratios

 Schedule of Revenues, Expenditures, and Changes in Fund Balance - Budget (Non-GAAP Basis) and Actual 

– General Fund

 Schedule of District Contributions

 Schedule of District’s Proportionate Share of the Net Pension Asset/Liability



Due Dates for Surveys
New Training Video available at: 

http://www.nysed.gov/oas/business-portal-training
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Survey Due Date Purpose

Survey 1 10/15 Financial Statements/Audit

Survey 2/3 1/15 (2/1 Big 5) Mgmt. Letter, Extraclassroom 

Audit, CAPs & BOE acceptance

Survey 4 Generally, 3/31 (*) Single Audit Threshold and/or 

Single Audit Exemption Form

Survey 5 Generally, 4/30 (*) Single Audit CAP for F/S 

Findings and Major Federal 

Programs

Survey 6 4/30 Internal Control Report and 

Related CAP

Survey 6B 6/30 for upcoming year Internal Control Exemption

Survey 7 Within 90 days of report date Regulatory Audit and Related 

CAP

(*) – Note: we have had 6-month extensions during COVID. Currently approved for 3-month extension 

during 22-23 (to 6/30/23 and 7/31/23, respectively).



Example of Level of Detail From 

Training Webinar 

Presentation available at: https://www.questar.org//knowledge-cafe/

19
Great for 

someone 

new to 

process



SED Audit Reference Manual

 Pages 18-21

 Due Dates for Single Audit

 Surveys

 School District Responsibilities

 Website

 Public Notice

 OSC Filing Requirement

 AFRFILE@osc.ny.gov
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2022_Reference_Manual_FINAL.pdf (nysed.gov)

mailto:AFRFILE@osc.ny.gov
https://p12.nysed.gov/mgtserv/accounting/referencemanual/2022_Reference_Manual/2022_Reference_Manual_FINAL.pdf


Wording for the Public Notice
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Presentation available at: https://www.questar.org/knowledge-cafe/



Don’t Forget the OSC ST-3 Certification Form
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December is a great time to review your 22-23 Reports!

Digging Into State Aid Reports23



Reports Available on SED Website

Presentation available at: https://www.questar.org//knowledge-cafe/
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Website: stateaid.nysed.gov/

 Legislative Budget Information

 Executive Budget Information

 Link to Output Reports

 Link to Previous Years (2013-14+)

 Information on Building Aid

 Payment Certificates



Legislative Budget

Presentation available at: https://www.questar.org//knowledge-cafe/
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Presentation available at: https://www.questar.org//knowledge-cafe/26

As discussed in the 

Fall Workshops:

Good to review 

where your district is 

headed

Enrollment growth 

or decline?

Amount of 

Foundation Aid per 

pupil unit?

Fully funded or not?



Legislative Budget

Presentation available at: https://www.questar.org//knowledge-cafe/
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Budget report 

allows you to 

see all in one 

place your aid 

ratios for both 

Public and 

Private 

Excess Cost 

Aid and the 

related 

thresholds for 

each



Legislative Budget

Presentation available at: https://www.questar.org//knowledge-cafe/
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Trying to 

Find the 

Breakout of 

the 

Instructional 

Materials Aid 

categories?

Talk of 

Merging?



How Reorganization Aid Works
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40% of 06-07 Selected 

Operating Aid for first 5 

years and then reduction 

of 4% each year until 

15th year

(capped at 95% of 19-20 

AOE)



Legislative Budget

Presentation available at: https://www.questar.org//knowledge-cafe/
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Definitions and Explanation of Aids 
33

Explains Each 

Category of 

State Aid, How 

it is Calculated 

and Statewide 

Average 

Amounts

Great Tool for 

BOE 

Presentations 

or Grad School 

Assignments!



Executive Budget will be Posted 

Here in January 2023

Presentation available at: https://www.questar.org//knowledge-cafe/
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Link to Output Reports

Presentation available at: https://www.questar.org//knowledge-cafe/

35

New Output Reports 

coming mid/late 

November



Output Reports
36

 What are they?

 They show the current calculation of State Aid due to 

the district based on information reported in the ST-3, 

on claim forms, FCRs, Form BP, etc.

 Where are they?

 Public Version – stateaid.nysed.gov/

 Private Version – in SAMS

Presentation available at: https://www.questar.org/knowledge-cafe/
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Shows Most State Aids
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State Aid 

are Listed 

on GEN 

Report

Detailed 

Calculations 

are on Other 

Aid Specific 

Output 

Reports

GEN 

Report
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(17,538)

Line 3

Frozen 12/1 –

Budget or Actual 

whichever is lower
State Budget amount is 

lowered by Line 3 too

GEN 

Report
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GEN 

Report



Payment Certificates
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General Aid Certificate –

October - December



Payment Certs Provide A Lot of 

Information
44
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As of 5/15! Use GEN 

Report instead!



Output Reports – Private View
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This is where you 

claim aid on buses 

purchased →



Private View –

Put Them in Your SAP Binders!
47

Use to see why/how 

State Aid has changed



Reports Related to Building Aid
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1. Retro Bonds – projects that started out being funded by bond issuance as 

a grouping (pre 7/1/2002)

2. Capital Projects since SED switched to aiding projects by individual 

project #s

3. Capital Outlay Detail – Capital outlay projects from before 7/1/2002 

4. Shows balance of EXCEL Aid available



Check Remaining Balance of EXCEL Aid

Presentation available at: https://www.questar.org//knowledge-cafe/
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Review Prospective Projects Report 

50

Review for projects that need FCR completed.  To get a 

full year of building aid in 22-23, the FCR needs to be 

approved by 12/31/22:



To Determine Estimated Assumed Debt 

Service – Use Tool on Our Website
51

261,864

x 2

523,728

x .628

328,901



52

Review Prospective Projects Report 

✓ Review for projects that are about to stop receiving building 

aid so you can plan for next year’s Building Aid:

This  

is 

final 

year



Review Prospective Projects Report
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Review for projects that need SA-139 filed so aid can start in 

the future:



Conclusion
54

 Submit any needed surveys related to the year 

end audit(s)

 Review stateaid.nysed.gov/ for reports available 

with information about your district

 When Output Reports are posted for 22-23, 

review for reasonableness

 Submit FCRs by 12/31/22 if you want a full year 

of Building Aid to start in 22-23

 Must be 18 months since CAD and SA-139 & CSC 

must be submitted as well



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES

10 Empire State Boulevard

Castleton, NY 12033

518-477-2635 

Option 1 (SAP)

http://sap.questar.org
twitter.com/qiiisap - @qiiisap
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Upcoming dates:

07/20/22 01/18/23

08/24/22 02/15/23

09/28/22 03/15/23

10/19/22 04/19/23

11/17/22 05/17/23

12/14/22 06/14/23

http://sap.questar.org/

