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Notice



Knowledge Café

May 2022

State Aid & Financial Planning Service
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Agenda
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 First, Congratulations on Your Budget Votes!

 SBO Calendar for June 2022

 Kathy’s Corner – New Records Management Guidance

 Getting Ready for 2022-23

 Questions and Answers



SBO Calendar for June 2022
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SBO Calendar for June 2022
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Coffee Talk for May 2022



SBO Calendar for June 2022
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SBO Calendar for June 2022
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SBO Calendar for June 2022



Presentation available at: https://www.questar.org//knowledge-cafe/
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SBO Calendar for June 2022

New: 

Federal Supply Chain Assistance Grants

Need to accept, decline, or partially accept by June 15th, 2022

http://www.cn.nysed.gov/content/supply-chain-assistance-funds-memo

http://www.cn.nysed.gov/content/supply-chain-assistance-funds-memo


Federal Supply Chain Assistance 

Grants

Presentation available at: https://www.questar.org//knowledge-cafe/
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Grant totals $59,455,807 for NYS

All districts that participate in NSLP and/or SBP are eligible

Minimum funding is $5,000, per participant

Range is $5,000 - $20,525,528 (NYC)



What Can the Funding Be Used For?

Presentation available at: https://www.questar.org//knowledge-cafe/
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Other Matters

Presentation available at: https://www.questar.org//knowledge-cafe/
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✓ If use a Food Service Management Company:

✓ Accounting for the money:

• Recommend recording in the School Food Service Fund as a liability until 

you spend it on an allowable purpose, then recognize as Federal Aid when 

earned.



Topics Covered Last June
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✓ Reviewed the process to charge back fringes to the School Food Service Fund 

and the Special Aid Funds

✓ Discussed need to review Appropriation Status Reports to:

• Identify areas that need budget transfers

✓ Discussed need to review open purchase orders:

• Cancel or modify purchase order balances based on current circumstances

✓ Prepare Final Cost Reports for capital projects that are complete

• If 18 months since CAD and SA-139, FCR and CSC done by 6/30/22, aid 

can start for 21/22 year (1/2-year aid)

✓ Reviewed the key resources available on our website: sap.questar.org



Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner14



Kathy’s Corner
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New 

Records Management 

Guidance



As The Year Comes to an End
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 We often hear, “Can we throw out old records?”

 Before it becomes…..
 Remember that you need to follow your Record Disposition Policy

◼ For most of us, that was ED-1 from the NYS Archives

◼ But ED-1 is gone!

 Replaced with LGS-1- Retention & Disposition Schedule for NY Local 
Government Records
◼ http://www.archives.nysed.gov/records/retention-schedules-local-government/

◼ For both school districts and BOCES

◼ Most recent LGS-1 is effective as of April 1, 2022!

◼ Has your BOE adopted the LGS-1 schedule?

Fiscal 

Records

Student 

Records

Construction 

Records

BOE 

Records

http://www.archives.nysed.gov/records/retention-schedules-local-government/


The Details…

 Before any records listed on 
the Retention and Disposition Schedule 
for New York Local Government 
Records may be disposed of and even 
if the local government previously 
adopted Schedules CO-2, MU-1, MI-1, 
and ED-1, the governing body must 
formally adopt the Schedule by passing 
a resolution.

 The CO-2, MU-1, MI-1, and ED-1 
Schedules, were superseded by the 
LGS-1 on January 1, 2021, and are no 
longer legally valid for disposition of 
records. 

 The Schedule must be adopted no later 
than January 1, 2023. Upon adoption, 
this Schedule supersedes Schedules 
CO-2, MU-1, MI-1, and ED-1.
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Presentation available at: https://www.questar.org//knowledge-cafe/



Model Resolution Sample

Link to Model Resolution Form: Model Resolution (nysed.gov)
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http://www.archives.nysed.gov/common/archives/files/lgs-1_model_resolution_form.pdf


Some Highlights from New Guidance-

BOE Meetings

Presentation available at: https://www.questar.org//knowledge-cafe/
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Is your Board Clerk 

aware of this?



Sexual Harassment Records-

For Any Cases Since 8/14/2020
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Guidance from NYS Archives on 

These Records

Presentation available at: https://www.questar.org//knowledge-cafe/
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Presentation available at: https://www.questar.org//knowledge-cafe/22

Special Record 

Retention 

requirements 

for Families 

First 

Coronavirus 

Relief Act 

records



Tips for Moving into the New 

School Year
23

 Has your district adopted the new guidance?

 If not, please do for July 1st using the Model Resolution

 Are you comfortable with the records disposition 

guidance?

 If not, we recommend you check out the website 

◼ New items are covered in a separate handout, so you don’t have 

to figure out what is new

 Share guidance with anyone responsible for retention/ 

disposal of district/BOCES records



What a SBO May Need to Know About Website Content, Managing the 

New Budget,  New UPK Funding for 22-23 and Determining Students that 

Will be Sharing the 22-23 Section 611 and 619 Grants

Digging into Preparing for 22-2324



Review Your Website
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Does Your Website Include:

 Proposed General Fund Budget

 Final Approved General Fund Budget

 Monthly Revenue and Expenditure Reports

 Board Minutes

 Long-Range Plans (required if BOE approved)

 DOB Transparency Report

 External Audits and Corrective Action Plans (CAP)

 OSC Audits and CAP

 Internal Audits and CAP

 Italics = Recommended by OSC



Website Reporting for Foundation 

Aid for 7/1/22
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School districts receiving either a 10% or $10 million increase in 
Foundation Aid for 2022-23: 

 Must develop a plan for their increase that addresses the following 
criteria: 

 (i) increasing graduation rates and eliminating the achievement gap; 

 (ii) reducing class sizes;

 (iii) providing supports for students who are not meeting, or at risk of not 
meeting, state learning standards in core academic subject areas; 

 (iv) addressing student social-emotional health; 

 (v) providing adequate resources to English language learners, students with 
disabilities; and students experiencing homelessness; 

 (vi) goals and ratios for pupil support; 

 (vii) detailed summaries of investments in current year initiatives and balance 
funds spent in priority areas 

 School district plans need to include an analysis of public comments and 
be posted to the district web site and submitted to SED by July 1, 
2022. 



Website Reporting for ARP for 

7/1/22

Presentation available at: https://www.questar.org//knowledge-cafe/
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The final State budget updated reporting 
requirements on the use of ARP funding. 

 Districts are required to update their ARP plan and 
post the updated plan to the website and submit to 
SED. (SED to design new reporting system.)

 The updated plan must include: 

 Analysis of public comments; 

 Goals and ratios for pupil support; 

 Detailed summaries of investment in current year 
initiatives; and 

 Funds spent in priority areas.



Budget for 2022-2023

Presentation available at: https://www.questar.org//knowledge-cafe/
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 Now that the budget for 22-23 has been approved:

 Import or enter the 22-23 budget into the accounting 
records (generally 20-21 year needs to be closed first)
◼ Any changes in codes due to ESSA/Transparency 

reporting?

 Open the purchase requisition process

◼ Have PA provide training on process to new staff

◼ Distribute 22-23 budgets to department heads and highlight 
changes in account codes, if applicable

◼ PRs for 22-23 can be entered before 10-month staff go 
home for the summer

◼ POs can be processed 7/1/22+



Budget for 2022-2023

Presentation available at: https://www.questar.org//knowledge-cafe/
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 New positions in 22-23 budget

 Meet with HR to discuss positions and budget 

codes

 Once budget has been determined, it is not too 

early to get working on DOB Transparency 

Report!

 Due 9/2/22



Presentation available at: https://www.questar.org//knowledge-cafe/30

New UPK Funding in 2022-23 State Budget

402 x 59.19% = 237

Goal of 237 – current slots 

of 94 = new funding for 

143 slots

143 FD 4-year-old slots

143 x $5,400 = $772,200

SUFDPK = Statewide Universal Full Day Pre Kindergarten program

$2,700 x 2 = $5,400



UPK Grant/Pupil Amounts
(Larger of Selected Foundation Aid per Pupil or Double the 06-07 UPK Grant per Pupil)

31County Range County Range County Range

01-Albany 5,400-11,554.48 20-Hamilton 5,400 50-Rockland 5,400-8,649.06

02-Allegany 9,846.86-14,221.83 21-Herkimer 5,400-11,757.38 51-St. Lawrence 5,910.19-13,035.60

03-Broome 5,400-11,048.50 22-Jefferson 5,400-11,249.72 52-Saratoga 5,400-7,609.27

04-Cattaraugus 5,400-12,979.18 23-Lewis 8,203.03-9,856.14 53-Schenectady 5,400-12,468.55

05-Cayuga 6,699.52-10,396.13 24-Livingston 6,103.61-13,066.47 54-Schoharie 5,400-9,037.78

06-Chautaugua 5,400-13,815.33 25-Madison 5,400-12,879.17 55-Schulyer 6,576-10,581.26

07-Chemung 5,579.53-10,918.18 26-Monroe 5,400-14,330.72 56-Seneca 5,848-11,233.61

08-Chenango 9,615.39-12,511.98 27-Montgomery 8,388.40-12,057.93 57-Steuben 5,400-12,859.35

09-Clinton 6,849.73-10,881.94 28-Nassau 5,400-16,811.02 58-Suffolk 5,400-17,098.05

10-Columbia 5,400-6,225.91 40-Niagara 5,400-12,166.77 59-Sullivan 5,400-13,652.54

11-Cortland 8,473-14,033.16 41-Oneida 5,400-12,259.98 60-Tioga 7,932.29-12,171.58

12-Delaware 5,400-11,497.13 42-Onondaga 5,400-11,134.15 61-Tompkins 5,400-10,868.69

13-Dutchess 5,400-14,847.26 43-Ontario 5,400-10,296.53 62-Ulster 5,400-11,195.91

14-Erie 5,400-13,304.52 44-Orange 5,400-14,165.19 63-Warren 5,400-8,431.10

15-Essex 5,400-11,809.75 45-Orleans 10,070.03-11,969.88 64-Washington 5,400-11,845.06

16-Franklin 5,400-12,624.97 46-Oswego 8,385.71-13,571.59 65-Wayne 5,592-13,222.63

17-Fulton 5,400-10,474.10 47-Otsego 5,400-10,473.31 66-Westchester 5,400-11,211.02

18-Genesee 8,302.74-11,584.59 48-Putnam 5400 67-Wyoming 6,848-10,837.07

19-Greene 5,400-7,765.29 49-Rensselaer 5,400-10,963.39 68-Yates 5,400-8,353.20



New UPK Funding

Presentation available at: https://www.questar.org//knowledge-cafe/
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 Remember! If your district accepts the grant, the grant 

is accounted for in the Special Aid Fund

 This grant is State Aid (F3289)

 Range of funding per slot is between $5,400-$17,098.05

for 2022-23

 Is it enough, in your area, for it to work for your district?

 Difference between grant and actual cost to run the 

program is a General Fund obligation 

 Interfund Transfer to Special Aid Fund

 Grant applications are generally due August 1st



Section 611/619 Grants

Who Shares the Money?

Presentation available at: https://www.questar.org//knowledge-cafe/
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 The district that serves the SWDs, and

 The Approved Special Education Providers (ASEP) 

pursuant to Education Law §4410-b, and

 The parentally placed SWD children that attend non-

publics in your district, and

 The children attending Article 81 Schools located within the 

district, and

 The SWD that attend charter schools in your district



Counting the ASEP Students
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Report of Eligible Students
35



Age of Children for Each Grant

Presentation available at: https://www.questar.org//knowledge-cafe/
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 Section 611 grant – Ages 5-21

 Section 619 grant – Ages 3-5
 Thus 5-year-old are counted for both grants

 Each child attending full time program counted as 1.0 
FTE

 Each child attending for related services gets .33 FTE, 
except:
 Any municipality which operated an approved special 

education itinerant service program prior to 7/1/03 for 
preschool students with a disability who were provided RS 
only is eligible for a 1.0 FTE. Counties that fall under this 
exception are: Rockland, Niagara, Otsego, Suffolk and 
Westchester.



Grant Allocations for ASEPs

Presentation available at: https://www.questar.org//knowledge-cafe/
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https://www.p12.nysed.gov/sedcar/federal.htm

https://www.p12.nysed.gov/sedcar/federal.htm


Amounts Are Specific to Each District

Presentation available at: https://www.questar.org//knowledge-cafe/
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Presentation available at: https://www.questar.org//knowledge-cafe/39

Note: Per Pupil 

Amounts are the 

Same for ASEP 

and Parentally 

Placed Students

Issue for this 

portion of the 

grant is related 

to what happens 

when there is a 

different count of 

children in the 

current year?



Other Matters

Presentation available at: https://www.questar.org//knowledge-cafe/
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 On FS-10, code payments to ASEPs under 
Code 40-Purchased Services 

 List names of agencies, student counts and rate 
per student

 Page 11 of the Application – Section IV-
Parentally Placed Calculation Worksheet

 List where costs for PP students are included in 
FS-10

 Written legal agreement between LEAs and 
ASEPs



Presentation available at: https://www.questar.org//knowledge-cafe/41

Sample agreement with ASEP
Consult your attorney, as appropriate



Presentation available at: https://www.questar.org//knowledge-cafe/42

Sample agreement with ASEP
Consult your attorney, as appropriate

Provide FS-10 

Format



When To Pay ASEPs

Presentation available at: https://www.questar.org//knowledge-cafe/
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 “Consistent with State statute, Part B section 
611 and section 619 vendor funds shall be 
made by LEAs to ASEPs in the same 
proportion as funds are disbursed to LEAs by 
SED, within 30 calendar days after the LEA 
receives any portion of its allocation of funds 
for the current year.”

 Final 10% when get the completed FS-10 and 
verify services were eligible under the grant



Conclusion
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 Take a moment to thank everyone involved in 

the successful budget vote! 

 Review your records retention policy and update 

as appropriate.

 Use the rest of this school year wisely so the 

2022-2023 school year starts off on a great foot!



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES

10 Empire State Boulevard

Castleton, NY 12033

518-477-2635 

Option 1 (SAP)

http://sap.questar.org
twitter.com/qiiisap - @qiiisap
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Upcoming date:

Wednesday:

6/22/22

http://sap.questar.org/

