
Notice

 Knowledge Café PowerPoints are available on 
our website under the Webinar Tab:

 https://www.questar.org/services/financial/state-
aid-financial-planning/webinars/knowledge-cafe/
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Here

Then scroll 
down…..

Note: Recorded 
Sessions have 
moved on our 

website – see new 
separate link.

https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/


Knowledge Café
March 2021

Sarah Morrison
State Aid Planning



March Agenda
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 April 2021 SBO Calendar
 Overview of Property Tax Report Card Requirements
 April Transportation Requirements
 Non-public school transportation requests
 Collection of NAPD information

Maximizing Instructional Materials Aid
 Questions and Answers

Presentation available at: https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/



April SBO Calendar
4



April SBO Calendar
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April SBO Calendar
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April SBO Calendar
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April SBO Calendar
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April SBO Calendar
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Property Tax Report Card10



Property Tax Report Card
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 Website: New York State Property Tax Report Card : 
Educational Management : P-12 : NYSED

 Sample form is available
 Needs Board of Education approval 
 Due next business day after BOE approval
 Due no later than April 26, 2021
 Submitted through the Business Portal

 In SAMS
 Use Chrome or Firefox when entering

 Must provide PTRC to your newspaper – they decide 
if they want to publish it or not

http://www.p12.nysed.gov/mgtserv/propertytax/


Property Tax Report Card (PTRC)
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 Note: PTRC 
gets posted in 
SAMS closer to 
when it is due

 Make sure to run 
Edit Report and 
complete 
Certification



Top Half of PTRC
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If you need help completing:
Check out this Guidebook:

and/or
Coffee Talks for March/April 2021



Bottom Half of PTRC
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 These are beginning
of year numbers! 
Groupings are different 
than your financials!

3/31 Balance – have you spent/ 
earned something so far this year?

6/30 Balance – where will you be at 
year end?

Intended Use examples: 
“$50,000 planned use in 21-22” or 
“No planned use in 21-22”



Transportation Tasks 15

Some Potential Deadlines this Spring



Transportation Tasks for April
16

 Non-public school transportation request
Normally parents must request by April 1st to 

ensure transportation for the following year
Limited to mileage policy

2020-21 school year had/has special 
deadlines
April 1st deadline was extended several 

times through Executive Orders
March 28, 2021 is limit at this point



As of March 12, 2021-
2020-21 Deadline
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At This Point for 2021-22…..
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Good idea to check back periodically to make sure 
requirement doesn’t change again

• For either this year or next year

• News & Notes (nysed.gov)

http://p12.nysed.gov/schoolbus/NewsNotes.htm


Some Background on Trans Aid
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NAPD 
Deduction

Other 
Purpose 

Miles 
Deduction



Non-Allowable Pupil Decimal
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 Normally done once every three years
 Can be more often if routes change significantly

 Based on one, and only one, regularly scheduled 
day in either March, April or May

 Reported in SAMS (due date September 2nd in 
the school year following)
 Under Form FT section of claim forms
 See Help function in SAMS for details of process



NAPD Tips
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 Keep watch on Transportation website:
 NYSED: State Aid: Transportation Information
 Districts that were scheduled to complete 

process in 19-20, for 20-21+, did not necessarily 
do so, due to school closures

 Normally SED provides a list of districts that 
need to do in any given year
 It is expected that those that were scheduled for 19-

20 that didn’t do, will need to do this year, plus 
those that normally would be scheduled for 20-21

https://stateaid.nysed.gov/trans/trans_info.htm


Share with New Trans Directors
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 Updated March 2021

Should 
be 

updated 
shortly 




NAPD Reported in SAMS
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Tip:

Print off blank forms 
and Help instructions 
and provide copy to 
Transportation Director



What Every SBO May Need to Know

Digging into Instructional Materials Aid24



Instructional Materials Aid (IMA)
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Includes:
 Textbook Aid
 Computer Software Aid
 Library Materials Aid
 Instructional Hardware

 Spend in year one, aided in year two
 Funding levels are capped
 Claimed for aid on the ST-3
 Sounds easy enough



Instructional Materials Aid
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 Claimed on the ST-3 by reporting the 
expenditures on specific lines: 



SBO and Treasurer Need to Work 
Together to Claim Aid Properly
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Devil is Always in the Details
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Formula for Software Aid
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Looks similar, 
right?



Who is Counted Is Different
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Textbook Aid

Software 
Aid 



Textbook Aid Payments

 Money paid from two 
“pots” of funding at 
NYS

 $15/student from 
Lottery Fund
 This portion comes in 

September with Lottery 
Aid

 Still coded to Textbook 
Aid

 Balance from General 
Fund in the spring

31



Tips to Maximize IMA
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 Ensure your 2019-20 ST-3 expenditures reflect 
accurate information to receive maximum 2020-21 
aid 

 Instructional Materials Aid is frozen April 30th, 2021
 IMA is unique in that you can assign actual 

expenditures to different IMA categories
 Done by completing Schedule C 
 Cannot reallocate excess expenditures into Library 

Materials Aid category (only out) 
 We recommend changes be made by April 15th, 

2021, so SED has time to review and clean data
 No opportunity for PYA 



Where is Schedule C?
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In SAMS



Some Examples of Schedule C
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No need to 
complete 

Schedule C

-20,437
+20,437

Maximized Aid!
Completing Form =$20,437



State Aid Tips

 To review the State Aid 
formulas:

 STATE AID HANDBOOK 
(nysed.gov)

 Don’t need to be able to 
quote them, but should 
have a basic 
understanding of what 
factors generate aid 
and/or change aid ratios
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https://stateaid.nysed.gov/publications/handbooks/handbook_2020.pdf


State Aid Tips
36

 Many factors are lagged
 So, if Actual Valuation changes significantly in the 

current year, be aware that it will affect aid ratios 
in two years

 Your aid ratio is often based on how your 
district compares to other districts around the 
State
 Your wealth factors may not change, but if the 

Statewide average changes, you can look 
wealthier or poorer for aid ratios



State Aid Tips
37

 We have a lot of resources on our website which 
detail many of the aid ratios
 Current year information
 10-year history of information
 Comparison available of other districts in your 

county, your BOCES and across the State

 Check now to see if your district has maximized 
Instructional Materials Aid for 2020-21



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635 
Option 1 (SAP)
http://sap.questar.org
twitter.com/qiiisap - @qiiisap
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Upcoming dates:

4/21/21 – May SBO Calendar
5/26/21 – June SBO Calendar
6/23/21 – July SBO Calendar

http://sap.questar.org/
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