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You may print out a copy of the PowerPoint by going to the Presentation link as 
shown below.

Recordings of all the presentations are available under the Webinar Recordings link.

Notice



Knowledge Café
November 2021

State Aid Planning and Financial Service
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Agenda
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 SBO Calendar for December 2021
 Kathy’s Corner
 Financial Surveys Due During 21-22
 Corrective Action Plans Tips
 Mid-Year Review – How Are We Doing?

 Claim Forms, ST-3, ERS Billing, Sales Tax Reporting 
Considerations, Medicaid Cost Report, Final Cost Reports 
for Capital Projects, ESSA Reporting

 Questions and Answers



SBO Calendar
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SBO Calendar
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SBO Calendar
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Presentation available at: www.questar.org/knowledge-cafe/



SBO Calendar
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Topics Covered Last November
 Output Reports – What and 

Where Are They?
 Standard Workday and Reporting
 Capital Project Reporting – What 

Do I Need to Know?

 Link to recordings:
https://www.questar.org/services/fina
ncial/state-aid-financial-
planning/webinar-recordings/
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Presentation available at: www.questar.org/knowledge-cafe/



Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner9



Kathy’s Corner
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1. The State Aid World of Acronyms

2. How to find your Output Reports

3. A Closer Look at One Output Report

4. Tips and Tricks

Presentation available at: www.questar.org/knowledge-cafe/



The State Aid World of Acronyms
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Great Resource for State Aid Formulas and Acronyms

Presentation available at: www.questar.org/knowledge-cafe/
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https://stateaid.nysed.gov/publications/handbooks/handbook_2021.pdf



NYSED’s Output Reports

Presentation available at: www.questar.org/knowledge-cafe/
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 https://stateaid.nysed.gov/
There are a couple 
of ways to login…

https://stateaid.nysed.gov/


NYSED’s Output Reports

Presentation available at: www.questar.org/knowledge-cafe/
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A Closer Look…

Presentation available at: www.questar.org/knowledge-cafe/
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 General Formula Aid Output Report (GEN)

 Tips and Tricks
 Updated every night
 You can view on SAMS
 Print copies

https://stateaid.nysed.gov/


Dates to Keep in Mind
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• Used to determine State Aid Payments in the Fall of 2021
• If by 12/1/21 Output Reports are not available, budgeted 

information will be used for all State Aid payments until June 
2022

• Reconciliation to actual doesn’t occur until June, regardless 
of when information submitted after that date

State Budget 
Estimates –
April 2021

• Source used for Output Reports (November 2021)
• December 1, 2021, database uses and remaining State Aid 

payments for year are based on actual 20-21 expenditures
• Revisions to ST-3 may revise Output Reports

ST-3 for 
2020-21 

Submitted

• Due October 15, 2021
• If not submitted by 11/15/21, all State Aid payments will be 

withheld until reports received
• Missed payments are paid with next scheduled payment, 

once audit received

Audited 
Financial 

Statements



Reporting in the Business Portal
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Audit Related Information:
 Sign into the the Business Portal, Select SED Monitoring and Vendor 

Performance System, then Select Office of Audit Services

Survey due now:
1) Audited Financial Statements (Districts and BOCES) – due 10/15/21*

 Office of Audit Services (OAS) reviews financial statements for school 
districts and BOCES to ensure that the statements conform to the 
major reporting provisions of the Governmental Accounting Standards 
Board (GASB).

 *According to Education Law Section 2116-a(3)(a) and Commissioner's 
Regulations Section 170.12(e)(2)): School Districts, other than the Big 
5,and BOCES must submit audited financial statements by October 15 
(or the next business day if due date falls on a Saturday or Sunday). 
The Big 5 must submit by January 1 (or the next business day if due 
date falls on a Saturday or Sunday).



More Surveys 
Coming Up
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 Survey 2/3 – Financial Statement Board of Ed approval, 
Management letter(s), Extraclassroom Audit and Corrective Action 
Plans – Due 1/15/22 (2/1/22 for Big 5)

 Survey 4 – Single Audit Threshold and/or Single Audit Exemption 
Form (Due within 30 days of audit or 3/31/22)

 Survey 5 – Single Audit Corrective Action Plans for Financial 
Statement Findings (a.k.a. Section II) and Major Federal Program 
Findings (a.k.a. Section III)

 Survey 6 – Internal Control Report and any Related Correction 
Action Plan (CAP) (N/A if <8 teachers, $5 M (A) fund, or 1,500 
children as of the PY PTRC; due for ALL BOCES 21-22+)

 Survey 6B – Internal Audit Function Exemption (Due 6/30/22 for 
22-23 year)

 Survey 7 – Regulatory Audit and Related CAP (Regulation 
170.12(e)(4)) – Due only if had one

Presentation available at: www.questar.org/knowledge-cafe/



Corrective Action Plans
When preparing your CAPs, districts must 
address each finding (this includes all 
recommendations and suggestions).
 Implementation Plan of Action(s):

 The implementation plan should be 
in sufficient detail to –
 a. Clearly demonstrate what 

actions have occurred or are 
planned or

 b. Why actions are not being 
taken.

 Implementation Date:
 Provide the actual or planned 

implementation date of the corrective 
action. Terms such as immediate 
are not considered a date.
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Areas a SBO Should Check Throughout the Year

Digging into a Mid-Year Review20



 December 31st is ½ Way Through the Year!
 Give your district a check-up:

 Have you submitted all your Claim Forms and the ST-3  
and have they all been approved as “Clean”?
 Including SS31-SS34 and SS10-SS16
Make any revisions through the “Revision” section

 Have you gotten your DOB Transparency Report to be 
“Approved”?
 Have you posted it on your website?

 Have you encumbered payroll, fringe benefits, debt 
service, utilities?

Mid-Year Check-Up

Presentation available at: www.questar.org/knowledge-cafe/
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 Have you posted your audited financial statements on 
your website?

 Have you posted your ARPA grants to your website?
 Have you had the Board approve the Budget Calendar 

for 2022-23 budget process?
 Have you reviewed your Fund Balance policy?
 TRS Reserve started 18-19, max of 10% could happen in    

22-23 so want to plan for that
 Have you reconciled your budgeted State Aid to the 

Output Reports?
 If need help with this, please attend December Coffee Talk

Mid-Year Check-Up
22



NYS Sales Tax Considerations
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Quarter Ending 
November 30th is due by 

December 20th

Food Service and ECAF



Guidance on NYS Sales Tax
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Watch for this!

Therefore, even if there was no sales tax collected, you 
need to file or will get $50 penalty!



Presentation available at: www.questar.org/knowledge-cafe/25

http://www.oms.nysed.gov/me
dicaid/news_announcements/

Medicaid Program:

Make sure that someone 
is responsible for:

• Medicaid billing process
• Random Moment Time 

Study (They are back!)
• Medicaid Cost Report 

Filing (Due Date TBD)
• Required staff attend 

training
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Upcoming Medicaid 
Trainings – 12/21

Check their website for 
additional due dates and 

training opportunities

Completion of the Medicaid 
Cost Report:

• Documents actual costs
• They then compare 

“advances” you have 
received against actual costs

If you don’t complete, they can 
take back all Medicaid revenue 
received for that year



ERS Invoice Due 12/15/21
27

 ERS bill covers April 1, 2021 – March 31, 2022
 If paid by December 15, 2021, get a discount, 

otherwise due by February 1, 2022 

 Make sure payment is recorded properly in the books:

Debit: A637-Due to ERS      XX (Balance from 6/30/21)
Debit: A9010.8 – ERS Exp.  XX (Difference)

Credit: A200 – Cash XX (Total Paid)
 Recommended that you have a PO established for the 

estimated ERS liability for April – June 2022
 Start planning for 2022-23……
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Note: ERS rates are going 
down, TRS rates are 

estimated to be going up to 
10%-10.5%



30 Presentation available at: www.questar.org/knowledge-cafe/

Want more 
information?

Lots of tutorials 
available here



Final Cost Reports (FCR)
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 Do you have any capital projects that are complete 
that you want to have a full year of Building Aid to 
start in 21-22?

 FCR need to be approved by 12/31/21
 Need to give SED time to review them so please don’t 

wait until 12/31 to submit
 Also, need SA-139 and Certificate of Substantial 

Completion (CSC) submitted, and project has to have 
been approved at least by 7/1/20 (CAD >=18 months)



ESSA Reporting
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 Due December 31, 2021 
(Big 5 – March 1st)

 SED Guidance at: 
http://www.nysed.gov/essa/financial-
transparency

 We have a template on our 
website to help gather the 
costs into the ESSA Report 
format

 Webinar Recording:
 https://www.questar.org/services/financial/state-

aid-financial-planning/webinar-recordings/
 Under Special Webinars – 10/27/21

http://www.nysed.gov/essa/financial-transparency
https://www.questar.org/services/financial/state-aid-financial-planning/webinar-recordings/


Summary
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 December is a good time to review how the year is 
going and to get caught up on outstanding items.

 Claim Forms and/or ST-3 should be revised so 
information pulled on 1/15/22 is as accurate as 
possible as that is what April State Budget is based 
upon.

 Get audit reports in so State Aid is not withheld.
 Transparency Reporting – some districts will start 

having State Aid withheld in January this year if 
reports are not approved by then – don’t be one of 
them!



Summary
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 Monitor current year’s financial reports to ensure:
 Federal grant activity is properly recorded in (F). 
 Encumbrances made for payroll, fringes, debt service 

and other major expenditure areas.
 Monthly General Fund reports are accurate so fund 

balance projections can also be reasonable.
 Review budget process with Superintendent and 

key administrators.
 Draw down funds from state and federal grants 

using Form FS-25.
 Enjoy your winter break!



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635 
Option 1 (SAP)
http://sap.questar.org
twitter.com/qiiisap - @qiiisap
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Upcoming dates:

Wednesday:

12/15/21, 1/19/22, 2/16/22, 3/23/22, 
4/20/22, 5/18/22, 6/22/22

http://sap.questar.org/
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