
Knowledge Café

June 2024

State Aid and Financial Planning Service



Agenda
2

 SBO Calendar for July 2024

 Kathy’s Corner – Getting Ready for the New Year – 

Updating Contacts and Permissions

 Update on Federal Grants Uniform Guidance and 

Other Related Matters

 Areas to Review as the Year Ends and Next Year 

Starts

 Questions and Answers

Presentation available at: https://www.questar.org/knowledge-cafe/
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July 2024 SBO Calendar
7



Topics Covered Last June 

Presentation available at: https://www.questar.org/knowledge-cafe/
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 Verification of assessment rolls

 Certification of tax cap compliance

◼ Both done here: New York State Comptroller - Online 

Services

 Reorganizational Meeting

◼ Due dates for the various types of school districts

◼ Tips on what should be approved/scheduled

 MOE Compliance Eligibility

◼ Tips for documenting your district’s compliance with the 

budgeting standards

https://onlineservices.osc.state.ny.us/Enrollment/login?0
https://onlineservices.osc.state.ny.us/Enrollment/login?0


Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner9

Presentation available at: https://www.questar.org/knowledge-cafe/



Kathy’s Corner
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Getting Ready for the New Year –

Updating Key Contacts and 

Computer Access

• Summer is a good time to review

• Has your district had staffing changes?



Access to SAMS
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SEDDAS - SED Delegated Account System : NYSED

Tip: Make sure SBO, Treasurer and 

Superintendent all have access, and 

their passwords are up-to-date

https://www.p12.nysed.gov/seddas/seddashome.html


Check Contacts/Authorized Users

Presentation available at: https://www.questar.org/knowledge-cafe/
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✓State Aid Designee

✓Director of Special Education

✓Fiscal Advisor

✓ST-3 Contact

✓Transportation Contact

Make sure that the 

superintendent, SBO 

and treasurer’s 

passwords are all up to 

date



OSC Website
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 For Tax Cap Reporting

 For Verification of Compliance with Tax Cap

 For Assessment Roll Verification

https://www.osc.state.ny.us/local-government/required-

reporting/assessment-roll-verification-arv-school-districts/

https://www.osc.state.ny.us/local-government/required-reporting/assessment-roll-verification-arv-school-districts/
https://www.osc.state.ny.us/local-government/required-reporting/assessment-roll-verification-arv-school-districts/
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https://www.osc.state.ny.us/local-

government/property-tax-cap



Permission to STAC System

15

http://www.oms.nys

ed.gov/stac/contact

_us/form_requests.

html

http://www.oms.nysed.gov/stac/contact_us/form_requests.html
http://www.oms.nysed.gov/stac/contact_us/form_requests.html
http://www.oms.nysed.gov/stac/contact_us/form_requests.html
http://www.oms.nysed.gov/stac/contact_us/form_requests.html
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Who needs access?

-Superintendent

-SBO

-Treasurer

-PPS

-Support Staff

http://www.oms.nysed.gov/stac/forms/stac_access_form.pdf

http://www.oms.nysed.gov/stac/forms/stac_access_form.pdf
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http://www.oms.nysed.gov/stac/forms/stac-603_form_authorization_ftp.pdf

Print, Complete 

& Mail to SED

Complete for 

multiple staff 

within your 

district:

-Superintendent

-Business 

Administrator

-Secretary

-PPS Director

-PPS Secretary

Tip: Review 

annually to 

ensure staff 

have access. 

Remove staff 

who leave 

district.

Use Google 

Chrome only

Permission 

to FTM 

System

http://www.oms.nysed.gov/stac/forms/stac-603_form_authorization_ftp.pdf


Other Permissions in Business Portal
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FINANCIAL 

SURVEYS

ESSA/SLFS 

REPORTING

CLAIMING REIM./ APPLYING

If you don’t see 

the Application, 

you don’t have 

permission to it!

CLAIM 

FORMS/ST-3



Other Permissions to Consider
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 Access to on-line banking

 Access to NYS sales tax reporting

 Access to NYS income tax reporting

 Access to SAM reporting

 Access to SIRS reporting

 Access to nVision and/or WinCap



What You May Need to Know as an SBO

Updated Uniform Guidance and End of Year 

Reminders
20

Presentation available at: https://www.questar.org/knowledge-cafe/



Uniform Guidance Overview
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Overall guidance on how federal grants need to be 

managed.



2024 Uniform Guidance Changes

Highlights (Effective 10/1/24) 
22

 Uniform Guidance will now will be referred to as 
the OMB Guidance for Federal Financial 
Assistance.

 Increases the Single Audit threshold from 
$750,000 to $1,000,000 effective for fiscal years 
starting on October 1, 2024+. (§2 CFR 200.501)

 Revised the threshold value for equipment from 
$5,000 to $10,000. Therefore, when equipment is 
purchased at the cost of $10,000 or under, it can 
be expensed instead of capitalized. (§2 CFR 
200.313)



2024 Uniform Guidance Changes

Highlights (Effective 10/1/24) 
23

 Added a requirement that a district’s internal 
controls include cybersecurity and other 
measures to safeguard information. (§2 CFR 
200.303)

 Contracting with Small Businesses, Minority 
Businesses, Women’s Business Enterprises, and 
Labor Surplus Area Firms –

 Revised to also include “veteran-owned business” to 
the types of businesses that recipients and 
subrecipients are encouraged to consider for 
procurement contracts under a federal award.       
(§2 CFR 200.321)



Other Federal Grant Information

Presentation available at: https://www.questar.org/knowledge-cafe/

24

 CFDA # = Catalog of Federal Awards Number

 Was the numbering system to identify specific 

federal grants

 Now called “Assistance Listing”:



In SAMS – Key Areas to Check Before 7/1/24

Year-End Reminders25



Make Sure All Revisions Have 

Been Submitted by June 30, 2024
26



Check Your Status in SAMS

(for Claims Year 23-24)
27

Is everything “Clean” or 

“Certified” or are there “Clean 

with Issues”?

Is everything completed? We 

often see the RSU and/or CPSE 

Admin Forms not completed.



Review RSU Forms and Schedules
28

If you operate your 

own ESY Special 

Education Summer 

Program – Are Forms 

SS10-SS16 Ready, 

Clean and Certified?

If you have a CPSE 

Committee – Are 

Forms SS31-SS34 

Ready, Clean and 

Certified?



If You Have “Clean with Issues”

Run a ST-3 Edit Report
29

Scroll to the bottom of the form to see what 

issues need to be resolved. Resolve them!



Tie Out Fund Balances to Audited 

Financial Statements from 6/30/23
30

Save yourself time in the end!  

Go under Revisions and revise the 6/30/23 ST-3 for late audit adjustments not previously 

reported.  Do for all funds. Starting off the 23-24 reporting year with fund balances that agree to 

your external audit will make this year so much easier!



Treasurer Tips to do Before 6/30
31

 Pay off as many Due To Other Funds that you can 
by 6/30

 May help with OSC’s Fiscal Stress Survey results

 Helps simplify the trial balances being brought forward

 Get any records needed for the audit before the 10 
month staff goes home for the summer

 Food Service – inventory, F&R applications, deferred 
income, etc.

 Special Education – information needed for the Single 
Audit

 Extraclassroom Activity Funds – 23/24 cash receipts/ 
disbursements records, club activity records, etc.



To Set Yourself Up for a Timely Submission 

of Claim Forms and the ST-3

Tasks to Do in July 32

Presentation available at: https://www.questar.org/knowledge-cafe/
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School is over – most of this 

information should be available 

to gather at this time.

Schedule N and W can be completed 

now. Print out blank forms for the 

remaining Claim Forms and identify 

what you don’t know yet. Read the Help 

guidance!

Schedule G, H, I, J, K all need to 

reconcile to the ST-3.  Print out the 

expense codes and have A/P pull any 

vouchers you can’t identify.

180 Day Calendar needs to reconcile to 

Form A information. Excel calendars for 

23/24 and 24/25 are available here:

NYSED:Model Calendars:

https://stateaid.nysed.gov/attendance/htm_docs/Model_Calendars.html


Print 2023-24 Claim Year Forms, a Blank for the 

2024-25 Claim and the Related Help Instructions
34

Distribute to the people that will provide you the information.  Mark/highlight/circle 

every line number that you need them to complete and require them to answer 

each line - if the number is zero, have them put in a zero.



Education Law 3638 – 

New Reporting Requirement
35

New survey due 

8/1/24:

In the Business 

Portal under SED  

Monitoring and 

Vendor Performance 

System – Look for 

the  “Transportation”  

category (you may 

need your 

superintendent to 

give you permission 

to this area).



Conclusion
36

✓ As we get to the end of the 23/24 school year, you have a few more days to 

make any last minute changes to claim forms that affect 23/24 State Aid – use 

your time wisely!

✓ Start planning for the completion of the Claim Forms that are due September 3rd 

early.

✓ Schedule meetings with key personnel that provide the information reported in 

the Claim Forms, give them copies of last year’s forms, a blank for this year’s 

forms, a copy of the instructions and an overview about how important the 

accuracy of the information provided will be on future state aid payments.

✓ Get all key dates related to the audit scheduled and let all stakeholders know of 

the deadlines now.



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES

10 Empire State Boulevard

Castleton, NY 12033

518-477-2635

Option 1 (SAP) 

http://sap.questar.org 
twitter.com/qiiisap - @qiiisap

37

2024-25 Tentative Schedule:

07/17/24   01/22/25

08/14/24   02/19/25

09/18/24   03/19/25

10/23/24   04/16/25

11/20/24   05/21/25

12/18/24   06/18/25

http://sap.questar.org/
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