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Agenda
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 SBO Calendar for July 2023

 Kathy’s Corner – Steps for Reporting Tax Cap Compliance 
and Verification of Assessment Rolls

 Getting Ready for the Reorganization Meeting

 Tips for Documenting Compliance with the Eligibility 
Standard for the MOE Calculator

 Questions and Answers

Presentation available at: https://www.questar.org//knowledge-cafe/



SBO Calendar for July 2023

Presentation available at: https://www.questar.org//knowledge-cafe/
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SBO Calendar for July 2023



Topics Covered Last June

Presentation available at: https://www.questar.org/knowledge-cafe/
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Five Recommended Tasks to Do by 6/30:
 Make sure all revisions in SAMS are submitted by 6/30
 Make sure all claim forms and the ST-3 show as “Clean” by 6/30
 If your district has an in-district Summer 4408 program, make sure 

SS10-SS16 completed for Summer 22
 Make sure SS31-SS34 are completed for CPSE Admin Costs for 21-22
 Verify that fund balances at 6/30/22 agrees with ST-3 on file

Review of Claim Forms that Can be Started/Finished in July:
 Form A
 Schedule N
 Form FT and the Related Schedules



Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner10



Kathy’s Corner
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Certifying Tax Cap 
Compliance and 

Verifying the 
Assessment Rolls



Tax Cap Compliance

Presentation available at: https://www.questar.org//knowledge-cafe/
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Go here -->



Login is Needed – Check in Advance 
that You have Active Login

Presentation available at: https://www.questar.org//knowledge-cafe/
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Select Tax Cap, then Tax Cap 
Compliance Options

Presentation available at: https://www.questar.org//knowledge-cafe/
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Complete and Have the 
Superintendent Certify

Presentation available at: https://www.questar.org//knowledge-cafe/
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Assessment Roll Verification
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 Why do?
 Helps the district because it can reduce the Actual 

Valuation of the district
 This can cause State Aid ratios to go up

 What are you reporting?
 Adjustments to assessed values due to:
 Tax certiorari cases
 Assessment roll corrections
 Small claims assessment reviews
 Changes to exemptions except those related to STAR, 

clergy and volunteer firefighters



Presentation available at: https://www.questar.org//knowledge-
cafe/17

Go here 



Select Assessment Roll Verification

Presentation available at: https://www.questar.org//knowledge-cafe/
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Revise Information, as Appropriate

Presentation available at: https://www.questar.org//knowledge-cafe/
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Tips for Starting the New Year Off Right

Digging Into July 2023 Responsibilities20

Presentation available at: https://www.questar.org//knowledge-cafe/



(Re)organizational Meeting
21

 This is the time that:
 Board officers are elected
 Officer and Personnel appointments are made
 Designations, e.g., banks, newspapers, BOE 

meeting schedules are identified
May 21st – next Budget Vote

 Authorizations are established, e.g., attendance at 
conferences, certify payroll, approval of grants, etc.

 Policy adoptions, e.g., purchasing & investment 
policies

 Bonds approved for staff, e.g., blanket and surety



Work with Your Attorney!
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When Should the Meeting Be Held?
23

Type Date for Meeting Legal Reference Comments
Central and Union 
Free

First Tuesday in July Education Law 
1707, 1804

*Board may hold 
meeting at any time 
during first 15 days in 
July, if declared by 
resolution.
If legal holiday, then 
first Wednesday.

Cities with <125,000 
Inhabitants

First week in July Education Law 
2504

*Same

Central HS in 
Nassau County

Second Tuesday in 
July

Education Law 
1904

Common No requirement
BOCES None specified
Large City Second Tuesday in 

May
Education Law 
2563



Who Needs to Be Approved?

Presentation available at: https://www.questar.org//knowledge-cafe/
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Officers – need to take oath of office:

 Clerk of the Board
 District Treasurer
 Deputy Treasurer
 Claims Auditor
 Deputy Claims Auditor
 Tax Collector



Who Needs to Be Approved?

Presentation available at: https://www.questar.org//knowledge-cafe/

25

Personnel Appointments:

 School Attorney
 Purchasing Agent
 School Physician
 Independent Auditor
 Attendance Officer
 Records Access Officer



Examples of What Needs to be Authorized

 Who can make budget transfers?
 Who can sign checks?
 What is the mileage reimb. rate?
 Who can certify payrolls?
 Who can sign grant applications?
 Who can attend workshops, 

conferences and conventions?
General Municipal Law 77-b
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Grant Applications and FS-10Fs
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 Some grants have 7/1/23 start dates, e.g.:
 IDEA, Section 611 and 619
 Federal – FS-10F due within 90 days

 UPK
 State – FS-10F due within 30 days

 Some grants have 9/1/23 start dates, e.g.:
 Title I, II, III, IV, V
 Federal – FS-10F due within 90 days

 CRRSA is ending 9/30/23
 Federal – but FS-10F is due in October, not December

 Next, let’s review the MOE Calculator



Section 611/619 MOE 
Requirement

Presentation available at: https://www.questar.org//knowledge-cafe/
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 Completion of the MOE Calculator is due with the 
application

 We see more and more districts that need to 
claim their exclusions to be in compliance:
 Savings from Special Education staffing breakage
 Reduction in the number of SWD counts
 Expensive SWD leaving Special Education program
 Equipment purchased in prior year, not needing to 

be replaced



Exception A – Staffing Changes
29

Special Education Teacher             Bugs Bunny                      Retirement                      $110,000               $35,000                                 $145,000                   

See Tab 24                                                                                                                   $500,000

Special Education Teacher             Daffy Duck                      $110,000                              $55,000          $18,000                              $73,000          

$72,000

See Tab 24                                                                                                                   $300,000

$272,000

Tab 24



Exception B – Decrease in SWD Count
30

Tab 3
6/348 = .017241

.017241 x $4,602,035 
= $79,345.43

.017241 x $8,411,299 
= $145,019.21
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Tab 11



Exception C – SWD Leaving

Presentation available at: https://www.questar.org//knowledge-cafe/
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Places to Check:
 Special Education Department – they know the children
 Compare BOCES bills 6/21 vs. 6/22
 Review .47 expenditure (private placement) codes
 23-24 budget backup 

Student #12345                                                Aged Out                                           $135,000

See Tab 24                                                                                                                   $600,000
$735,000



Exception D – Equipment

Presentation available at: https://www.questar.org//knowledge-cafe/
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 If you budgeted to 
purchase equipment 

in 22-23 for the 
Special Education 

Department, you can 
claim here as those 

equipment items 
don’t need to be 

replaced in 23-24



Exceptions Can Carry-Forward
34

 Let’s look at an example for 23-24 reporting
 Fill in Tab 14 with 23-24 budget to start
 Then look at Tab 4 to see if you meet in any of 

the four categories



Fill in Tab 14 with 23-24 Budget

Presentation available at: https://www.questar.org//knowledge-cafe/
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Review Tab 4 – Did We Meet?
36

But we didn’t put 
any exceptions in….
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= $210,222.22
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= $210,222.22



Conclusion
 Now is the time to start preparing for the reorganizational 

meeting!
 Be sure to have your Superintendent certify the tax cap 

compliance form by 7/21.
 Be sure to certify your assessment rolls for 2021 by 7/19.
 Ensure that State funded grants that end June 30, 2023

have FS-10Fs submitted by 7/30/23.
 Prepare the MOE Calculator now and include all 

exceptions, regardless if you need them this year or not.
 Put State Aid Week on your calendar. As you complete 

Form A, FB and FT this summer, if you have questions, 
please give us a call!
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Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635 
Option 1 (SAP)
http://sap.questar.org
twitter.com/qiiisap - @qiiisap
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Upcoming dates:
July 19, 2023

August 16, 2023
September 13, 2023

October 18, 2023
November 16, 2023 (Thursday)

January 17, 2024
February 14, 2024

March 13, 2024
April 17, 2024
May 15, 2024
June 26, 2024 

http://sap.questar.org/
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