
Notice

 Knowledge Café PowerPoints are available on 
our website under the Webinar Tab:

 https://www.questar.org/services/financial/state-
aid-financial-planning/webinars/knowledge-cafe/
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Here

Then scroll 
down…..

Note: Recorded 
Sessions have 
moved on our 

website – see new 
separate link.

https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/


Knowledge Café
June 2021

Sarah Morrison
State Aid Planning



June 2021 Agenda
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 SBO Calendar for July 2021
 Uniform Grant Guidance – What’s New?
 What is the SDIV Program All About? 
 When Should A District do an Assessment Roll Verification?
 Tips on Getting Ready for the Claim Forms
 Maintenance of Effort for Section 611/619 Grants

 Questions and Answers

Presentation available at: https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/



July SBO Calendar
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SDIV Program isn’t listed here but recommended to be done, so we are going to talk about it too!

This 
year due 
7/12/21

7/30/21



July SBO Calendar
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July SBO Calendar
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July SBO Calendar
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Uniform Grant Guidance
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 The Federal Uniform Grant Guidance (2 CFR, Part 200), 
commonly known as UGG, is a set of  regulations that 
establishes rules that apply to all federal grants, 
regardless of which Federal agency is providing the 
award. 

 These regulations streamlined the Office of Management 
and Budget (OMB) Circulars into one comprehensive 
policy guide. 

 Districts should have policies and procedures over federal 
program compliance if they receive federal grants.

 Template available at: Uniform Grant Guidance - ASBO New York
 Needs to be updated for ESSER and GEER grants

https://www.gpo.gov/fdsys/pkg/FR-2013-12-26/pdf/2013-30465.pdf
https://www.asbonewyork.org/general/custom.asp?page=uniformgrantguidance


Recommendations for UGG
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 Establish and/or update policies and procedures 
over handling federal grants

 Additional information available at: 
http://www.p12.nysed.gov/mgtserv/grants/home.html

http://www.p12.nysed.gov/mgtserv/grants/home.html


From FAQ ESSER and GEER Programs 
ESSER.GEER_.FAQs_5.26.21_745AM_FINALb0cd6833f6f46e03ba2d97d30aff953260028045f9ef3b18ea602db4b32b1d99.pdf (ed.gov)
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A-16. Do the requirements in the Uniform Guidance apply to ESSER and GEER 
Funds? 
 Yes. The requirements in the Uniform Guidance apply to expenditures of ESSER 

and GEER funds. Below are some important Uniform Guidance requirements to 
keep in mind. 

 Cost Principles. Specific uses of ESSER or GEER funds must comply with the 
Cost Principles in subpart E of 2 CFR Part 200 of the Uniform Guidance. This 
requires, among other things, that every grant expenditure be necessary and 
reasonable to carry out the performance of the award. (See 2 CFR §§ 200.403-
200.404.) Consistent with requirements in the Cost Principles, all expenditures 
must be properly documented. (See 2 CFR § 200.403(g).) 

 Pre-award Costs. The Uniform Guidance at 2 CFR § 200.458 specifies that pre-
award costs, i.e., those costs incurred prior to the effective date of the Federal 
award or subaward, are only allowable with prior written approval. The 
Department has authorized (i.e., provided prior written approval) that ESSER and 
GEER funds may be used for pre-award costs dating back to March 13, 2020, 
when the national emergency was declared.

https://oese.ed.gov/files/2021/05/ESSER.GEER_.FAQs_5.26.21_745AM_FINALb0cd6833f6f46e03ba2d97d30aff953260028045f9ef3b18ea602db4b32b1d99.pdf
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 Time Distribution Records. The Uniform Guidance requirements related to 
documenting personnel expenses at 2 CFR § 200.430(i) apply. Except as 
described in the paragraph below, this would mean that an LEA maintains the 
records it generally maintains for salaries and wages, including for employees 
in leave status, as long as payments to employees in leave status are made 
consistent with grantee policies and procedures that apply to all employees, 
whether they are paid with Federal or other funds. (For more information on 
paying employees in leave status, see the Department Fact Sheet at: 
https://www2.ed.gov/documents/coronavirus/factsheet-fiscal- questions.pdf.) 

 An LEA must maintain time distribution records (sometimes called “time and 
effort” reporting) only if an individual employee is splitting his or her time 
between activities that may be funded under ESSER or GEER and activities 
that are not allowable under the applicable program. However, it is likely there 
will be very few situations in which an employee of an LEA would perform 
multiple activities where some are not allowable under ESSER or GEER, and 
thus would be required to maintain time distribution records, given that an LEA 
is authorized to use funds on “activities that are necessary to maintain the 
operation of and continuity of services in [an LEA] and continuing to employ 
existing staff of the [LEA]” in order to “prevent, prepare for, and respond to” the 
COVID-19 pandemic.

From FAQ ESSER and GEER Programs 
ESSER.GEER_.FAQs_5.26.21_745AM_FINALb0cd6833f6f46e03ba2d97d30aff953260028045f9ef3b18ea602db4b32b1d99.pdf (ed.gov)

https://oese.ed.gov/files/2021/05/ESSER.GEER_.FAQs_5.26.21_745AM_FINALb0cd6833f6f46e03ba2d97d30aff953260028045f9ef3b18ea602db4b32b1d99.pdf
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 Cash Management. ESSER and GEER grantees, in their role as stewards of Federal 
funds, must comply with the requirements under the CMIA (implementing regulations at 31 
CFR Part 205) and the Uniform Guidance (2 CFR Part 200). In particular, the CMIA requires 
that a State “limit the amount of funds transferred to the minimum required to meet the 
State’s actual and immediate cash needs.” (See 31 CFR § 205.11(b).) In addition, 
subgrantees, including LEAs, must minimize the time elapsing between the transfer of funds 
from the State and disbursement by the subgrantee. (See 2 CFR § 200.305(b).) 

 Construction. Approved construction projects must comply with applicable Uniform 
Guidance requirements, as well as the Department’s regulations regarding construction at 
34 CFR § 76.600. As is the case with all remodeling or construction contracts using laborers 
and mechanics financed by Federal education funds, an LEA that uses ESSER or GEER 
funds for minor remodeling, renovation, repair, or construction contracts over $2,000 must 
meet all Davis-Bacon prevailing wage requirements and include language in the contracts 
that all contractors or subcontractors must pay wages that are not less than those 
established for the locality of the project (prevailing wage rates). (See 20 U.S.C. 1232b 
Labor Standards.)

 Prior Approval. In addition to pre-award costs discussed above, the Uniform Guidance at 2 
CFR § 200.407 requires prior written approval from either the Department or the State 
(Governor or SEA, as applicable) for certain costs, such as the purchase of real property; 
equipment and other capital expenditures; entertainment costs; and travel costs.

From FAQ ESSER and GEER Programs 
ESSER.GEER_.FAQs_5.26.21_745AM_FINALb0cd6833f6f46e03ba2d97d30aff953260028045f9ef3b18ea602db4b32b1d99.pdf (ed.gov)

https://oese.ed.gov/files/2021/05/ESSER.GEER_.FAQs_5.26.21_745AM_FINALb0cd6833f6f46e03ba2d97d30aff953260028045f9ef3b18ea602db4b32b1d99.pdf


Assessment Roll Verification
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 Why do?
 Helps the district because it can reduce the Actual 

Valuation of the district
 This can cause State Aid ratios to go up

 What are you reporting?
 Adjustments to assessed values due to:
 Tax certiorari cases
 Assessment roll corrections
 Small claims assessment reviews
 Changes to exemptions except those related to STAR, 

clergy and volunteer firefighters



How to Verify Assessment Roll
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 Website: Assessment Roll Verification (ARV) for School Districts | Office of the 
New York State Comptroller

Background
The Office of the State Comptroller (OSC) provides taxable assessed value data to 
the State Education Department (SED) each year to assist in the calculation of 
school state aid.
•School districts can verify their taxable assessed values with OSC for a particular 
assessment roll year.

Data Source
The taxable assessed values presented for verification are obtained from the NYS 
Office of Real Property Tax Services (ORPTS) and represent values previously 
reported by school districts.

Verification
Log into the Online Services portal to view taxable assessed values. Confirm the 
taxable assessed values displayed in the portal or report assessment adjustments.

https://www.osc.state.ny.us/local-government/required-reporting/assessment-roll-verification-arv-school-districts


Form to 
Complete
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Do when your 
district has had a 
significant change 

in assessed 
valuation

Tax certiorari 
actions are the 
most common

Detailed 
instructions are on 

the back of this 
form

Return to: State of NY, OSC, Division of 
Local Government and School 
Accountability, Monitoring and Analysis 
Unit, 110 State St., 12-8-C, Albany, NY 
12236-0001



School District Income Verification 
(SDIV) Program
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 This program gives the district an opportunity to 
ensure that district income wealth is as accurate 
as possible

 This matters because income wealth is used in 
various State Aid formulas

 Year 28 of the program
 Website: School District Income Verification (SDIV) program (ny.gov)

 Optional if you want to participate, we recommend 
you do

 Process is submitted through your BOCES liaison

https://www.tax.ny.gov/research/property/valuation/sdiv/index.htm


SDIV Process for 2021
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 Phase 1 (11/20-12/20): School district boundary 
review or correction

 Phase 2 (1/21-5/21): Assignment of school district 
codes by ORPTS

 Phase 3 (6/21-8/21): School district review of 
ORPTS assignments (optional)

 Phase 4 (7/21-9/21): Processing of school district 
correction by ORPTS

 Want more information? Check here: 
https://www.tax.ny.gov/research/property/valuation
/sdiv/overview.htm

https://www.tax.ny.gov/research/property/valuation/sdiv/overview.htm


Process if You Decide to Participate
Additions Report
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Tax Year 2019 will be used for 21-22 State Aid calculations
Additions List will be used to add income value to your district 

From Tax 
Returns



Deletions Report
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Tax Year 2019 will be used for 21-22 State Aid calculations
Deletions List will be used to subtract income value from your district 



Tips for Claim Form Preparation –
In SAMS

20

2

Update for any changes in: 
 Superintendent
 State Aid Designee
 Director of Special Education
 Fiscal Advisor
 ST-3 Contact
 Transportation Contact

1: Make sure everyone has an updated password now – Supt., SBO, 
Treasurer



Planning for Claim Form Submission 
21



Example:
Form FT - Transportation

22
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Information 
comes from 
a review of 
what was 

charged to 
these 

account 
codes



Example of 
Help Guidance
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Read it! Share it!
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If you want this to be 
you on Labor Day, now 

is the time to delegate the 
data gathering for the 

Claim Forms….

Coffee Talks for July and 
August will go over the Claim 

Forms in detail!



For Section 611 and Section 619 Grants

Digging into Maintenance of Effort Calculator27



Maintenance of Effort Calculator
28

 Section 611/619 special education federal grants 
have requirements over local/state spending:
 Requirement that districts budget for at least as 

much as they spent two years previously
 For 2021-22: Budget at least as much as spent in 2019-20

 Requirement that districts spend at least as much as 
they spent in the previous year
 For 2020-21: Actual for 2020-21 must be at least as much 

as they spent in 2019-20 
 Why important?  SED will require a district to 

return federal funds received from grants for 
amount(s) under spent from local/state funds



Review of the Calculator (Version 1.3)
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New Calculator (Version 1.4)
30

Switch to Compliance

Green cell = input 
information 
directly here

Fill in with 
Information 

from Version 
1.3 that was 
submitted 

during 20-21

White cell = 
program will either 
calculate for you or 
copy from another 
Tab you complete



Concerns for this Year
31

 2020-21 was an unusual year due to the 
pandemic and SWD may have been served 
differently

 Now is the time to check for compliance with 
spending between 2019-20 and 2020-21

 Gather exclusions – key areas:
 Breakage from staffing changes
 Savings from SWD exiting program

 Evaluate what should be charged to the General 
Fund and what should be charged to the grants



SED Website
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 IDEA Grant Application Guidance: Special 
Education : EMSC : NYSED

 Has instructions on how to complete the 
Calculator

 Has reports of annual SWD student counts
 Has templates for Version 1.4 and 1.3
 Has FAQ section
 Has guidance from the federal gov’t
 Good website to bookmark!
 Email is: IDEA@nysed.gov

http://www.p12.nysed.gov/specialed/finance/idea-grant-application-guidance.html
mailto:IDEA@nysed.gov


State Aid Planning Website
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 State Aid and Financial Planning - Questar III 
BOCES

 Under Topics, then Other:

https://www.questar.org/services/financial/state-aid-financial-planning/


Steps
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 Complete the excel template from our website with 
your budget for 2021-22
 Please note the spending from the CRRSA and ARP 

grants on special education costs are not eligible to be 
counted towards the state or local share

 In the MOE Calculator (v.1.4) include the information 
from 19-20 actual on Tab 4

 Fill in Tabs 8, 9, 10
 Check Tab 4 to ensure you have met compliance with 

Eligibility Standard in at least 1 of the 4 categories 
 Email to IDEA@nysed.gov by due date (7/12/21)

mailto:IDEA@nysed.gov


What Goes In Each Tab?
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 Tab 8–21-22 Amounts: Fill in Eligibility Standard 
(left hand side) with the information you gathered 
on the Excel template 

 Tab 10–21-22 Exc. & Adj: Summarize the following:
 Breakage in staffing
 Reduction in SWD counts
 Exiting of students from special education programs
 Savings from reduced need to purchase SE equipment 

in 21-22 over 20-21



MOE Exclusions – Tab 10.
Report Exclusions & Adjustments
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Special Education Teacher        Maria Greene                 Retirement                        $102,453                     $32,145                  $134,598

Special Education Teacher        Tim  Briggs                                                $              52,000            $17,492                     $   69,492

$ 65,106

Exception A: Savings due to change in staffing:



MOE Exclusions – Tab 10
Report Exclusions & Adjustments

37

Exception C: Termination of obligation of costly program for SWD:

666777 Moved $65,500

32258
789415

123456

See Tab 24 for additional students

$55,500

$108,000  
$325,000

$49,000

$603,000

Special Education Department is excellent 
resource in determining students in this category



What Goes in Each Tab (con’t)
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 Tab 9 - 21-22 MOE: Check if in compliance in 
each or any of the 4 Methods

Eligibility



Conclusion
39

 July is a good month to:
 Update the Uniform Grant Guidance for BOE approval
 Review the SDIV reports and submit to your BOCES rep.
 Check to see if there are any assessment changes worth 

reporting
 Prepare the MOE Calculator for 21-22 Budgeted 

information
 Review the amount of spending on special education 

during 20-21 from the General Fund 
 Gather information now for eligible exclusions
 Use your federal grants wisely

 Meet with others that can help gather the information for 
the claim forms and set goals/deadlines



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635 
Option 1 (SAP)
http://sap.questar.org
twitter.com/qiiisap - @qiiisap

40

Upcoming Knowledge Café dates:

In 2021-22 they all will be on a 
Tuesday at 9:00 a.m.

Dates in 2021:
7/20, 8/17, 9/21, 10/19, 11/16, 12/14

Dates in 2022:
1/18, 2/15, 3/22, 4/19, 5/17, 6/21

http://sap.questar.org/
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