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Agenda
2

 Outline of Knowledge Café’s mission
 SBO Calendar for August 2023
 Review of Various Business Portal Applications
 SDIV Process
 Verification of SIRS Data
 Attorney Reporting
 Questions and Answers

Presentation available at: https://www.questar.org/knowledge-cafe/



August 2023
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Presentation available at: https://www.questar.org/knowledge-cafe/



August 2023
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August 2023
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August 2023
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Community Schools – SS-8
7

Not Sure if 
Your 

District 
Has a 

Community 
Schools 

Set-aside?

Check out 
SS-8!



Topics Covered Last July

Presentation available at: https://www.questar.org/knowledge-cafe/
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 How Information the Treasurer reports in the ST-3 and SBO reports 
in the Claim Forms should be verified to maximize State Aid. Areas 
discussed:
 Transportation Expenses reported in ST-3 vs. Claim Forms
 ESY Summer Transportation reported in (F) vs. Form FT
 Why extra caution for ST-3 lines with the same account numbers is 

recommended
 Cautions about how expenses are reported on Schedule G3-Capital 

Expenditures and their affect on various State Aid calculations
 IMA – the importance of coding ST-3 and completing Schedule C 

accurately
 Reviewing “Other (Specify)” lines in ST-3 carefully
 Recording refunded bonds in ST-3 properly for State Aid purposes
 Matching charter school expenses with student FTEs reported on Sch U
 Reviewing fund balance and reserves for reasonableness 



Resources for Claim Forms/ST-3
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 We have a Claims Form guidebook
 We have a webinar recording on preparing the 

ST-3
 State Aid Week:

 August 21 – ST-3 Preparation
 August 23 – Claim Form A
 August 25 – Claim Form FT/FB

 In SAMS you can print out blank forms and/or the 
Help screens now
 See next slides for printing out multiple blank forms



In SAMS

Presentation available at: https://www.questar.org/knowledge-cafe/
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Printing Multiple Forms
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You will click the box next 
to one or more forms and 
then go to the bottom of 
the list and select Print 

Multiple Forms



Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner12

Presentation available at: https://www.questar.org/knowledge-cafe/
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Kathy’s Corner

Review of Various 
Business Portal 

Applications



Business Portal Applications

Presentation available at: https://www.questar.org/knowledge-cafe/
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For ESSA Transparency reporting

For Revising SIRS Information

For Various Surveys
Smart School Bond Act Reimbursements

Claim Forms and ST-3 Reporting



Office of Audit Services

Presentation available at: https://www.questar.org/knowledge-cafe/
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Office of Early Learning

Presentation available at: https://www.questar.org/knowledge-cafe/
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One open survey



Office of ESSA-Funded Programs

Presentation available at: https://www.questar.org/knowledge-cafe/
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Safe Schools

Presentation available at: https://www.questar.org/knowledge-cafe/
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Options:
-View
-Print
-Print Blank



Tips
 Sign into the Business Portal 

now
 See what you have access to 

and what you might be 
missing

 Work with your superintendent 
to get access to the 
applications that you are 
responsible for

 Make sure other new 
professionals also have the 
access they may need

 Review surveys to make sure 
there are none overdue
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Due Early August

School District Income Verification 
(SDIV) Program

20

Presentation available at: https://www.questar.org/knowledge-cafe/



Overview

Presentation available at: https://www.questar.org/knowledge-cafe/
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Schedule for SDIV for 2023

Presentation available at: https://www.questar.org/knowledge-cafe/

22

Not too late to 
participate this 

year!



Example of File You Will Receive
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!



Steps Needed
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 Fill out the form to say your district wants to 
participate Form RP-10:5/15:School District Income Verification (SDIV) Process Participation Form:rp10 (ny.gov)

 You will receive an Excel file with the changes 
that they have identified

 You will review and either say they are correct or 
revise and then you will send file to your BOCES 
rep for review/resolution of issues

 Your BOCES will send to ORPTS
 ORPTS will revise information used in State Aid 

formulas and submit to SED

https://www.tax.ny.gov/pdf/current_forms/orpts/rp10_fill_in.pdf


Due Early August 2023

Check Data Reported to SIRS25

Presentation available at: https://www.questar.org/knowledge-cafe/



Check July 2023 Posting on stateaid.nysed.gov
26

It will look like this



Why Is This Important?

 These student counts will 
be used in many State Aid 
formulas 
Generally, two-year lag
2022-23 data will be 

frozen August 2023, 
and will not be able to 
be changed

 SWD counts for MOE 
comes from SIRS reporting
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Information is in Business Portal
28

Presentation available at: https://www.questar.org/knowledge-cafe/



Table of Contents
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Click 
Here 

to 
Sort

Presentation available at: https://www.questar.org/knowledge-cafe/



Example of 3-Year Enrollment Report
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Example of Non-Public Schools Report
31

Presentation available at: https://www.questar.org/knowledge-cafe/



Where Do the Numbers Come From?
32
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Second Page – Con’t
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Due 8/14/23 (45 Days After Year-End)

Attorney Reporting34

Presentation available at: https://www.questar.org/knowledge-cafe/



Attorney Reporting – 
Education Law §2053 – What is this All About?

35

Where can you find additional information about this requirement?
 Education Law Section 2053 : Reporting : P-12 : NYSED

Remember 
this story?

Presentation available at: https://www.questar.org/knowledge-cafe/

http://p12.nysed.gov/mgtserv/2053/


Reporting Done in the Business Portal
36



What To Do Now
37

 Print a blank copy of what is needed
 Attorneys paid through payroll and A/P are both 

reported
 Print a copy of what was reported previously
 Have staff gather the information
 Review information to ensure no issues
 Complete report by 8/14/23



Conclusion
38

 Make sure you have access to all needed 
Business Portal applications now.

 Consider participating in the SDIV program this 
summer. 

 Review the 22-23 SIRS counts and revise timely.
 Attorney reporting is due 8/14/23.
 It is not too soon to start the Claim Forms & ST-3 

 September 5th is 49 days away!



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635
Option 1 (SAP) 
http://sap.questar.org 
twitter.com/qiiisap - @qiiisap

39

Upcoming dates:
August 16, 2023

September 13, 2023
October 18, 2023

November 16, 2023 (Thursday)
January 17, 2024
February 14, 2024

March 13, 2024
April 17, 2024
May 15, 2024
June 26, 2024 

http://sap.questar.org/
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