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SBO Calendar for August 2022

services, parentally placed non-public etc.)

Filing
Task Due Date Requirement Notes Priority
N Due 45 days after the close of the fiscal year - EL Recommended
Attorney Reporting \\ 2815 | Annually §2053. Use NYSED Business Fortal - SED Best Practice
g Manitoring and Vendor Performance.
"’ 4 The due date of 8/17 is used as an
Submit school tax rates and school tax bill data o approximation here. Please check for updated .
files to school.taxrates@tax.ny.gov a 817 | Annually communications from NYS DTF for the 2022-23 tax Required
rate due date.
El:r?:nlllﬁ"liul:?:nadnglg; TEE:.I: s;; gliigzljun ch L ( Y Review the Three-Year Enroliment Summary Recommended
) M9 | Annuall Report available on the Information and Reportin ]
(FRPL) Counts Affecting your District's State Aid ‘—. Y Serli;ices Portal (IRSP) p g Best Practice
School District Income Verification (SDIV) - Review
of ORPTS5-assigned school codes by school @ o Recommended
districts } ‘ 8M9 | Annualky S01V Program Resources Best Praciice
/ \
Final payment up to the maximum apportionment
. will be paid after October 15t based on these
l%gtrjn:eggqtﬁ?]szPE contact hours for 2021-22 using 825 | Annually claims. If claims exceed the maximum statewide Required
. apportionment, aid will be prorated. This form must
be submitted to claim EFE hours through June 30.
Billings (transportation, use of facilities, health 131 | Monthly Recommended

Best Practice

Presentation available at: https://www.questar.org//knowledge-cafe/



SBO Calendar for August 2022
I

Filing
Task Due Date Requirement Notes Priority

Commissioners Regulations 170.2(p) requires the

treasurer to render a budget status report for the

BoE and for the use of those staif members

assigned responsibility for administration of specific

poriions of the budget, on at least a guarterly basis
Eudget Status Reports to Board of Education 231 | Month (monthly T budag) transters have been Made SINCe | wired
including revenue and appropriation status reports onthly © 1asl repo )- The report shou include equire

estimated revenues, revenues received to date,

and estimated revenues yet to be received, original

appropriations, adjustments and transfers, revised

appropriations, expenditures, encumbrances, and

unencumberad balances. Other information may be

included, as necessary.
Business Office Orientation for New School Recommended
Employees (if applicable) 8/31 | Annually Best Practice
Cash Flow and Fund Balance - modify 831 | Monthly Recommended
assumptions, update, and review for accuracy Best Practice
Direct Certification matching process DCMP (food Recommended
service) 8/31 | Annually Best Practice
DCMP information .

Meet with
Ensure students’ prior year eligibility status for .
freefreduced meals is carried over for first 30 2/31 | Annually Food Service R;:;";"f:f&ﬁd
operating days of the 2022-23 school year .
Director
. . Recommended

Federal and State Cafeteria Reimbursement Form 831 | Monthly Best Practice
LEA Consolidated Application for ESSA-Funded Recommended
Programs 8/31 | Annually Best Practice




SBO Calendar for August 2022

Filing
Task Due Date Requirement Notes Priority
Monthly ProfitfLoss Statements for School Food . i , A Recommended
Service 331 | Monthhy Perform analysis on prior month's activities Best Practice
ERS: Due the 7th day of the month following the Recommended
Fayroll Reports — ERS/TRS Payments and Reporis a/31 | Monthhy report period. TRS: Due within 10 business days Best Practice
after the end of the previous month.
Prepare Final Cost Reports for capital construction
projects as soon as cerified as substantially a8/31 | Monthhy HEE:;";T;;].T;
complete and all outstanding bills are paid
Due 92 - EL £3601. Programmatic questions can
Frepare for accounting and reporting of Community be directed to the Office of Student Support Recommended
Schools Set-Aside funds due in annual September 831 | Annually Services. Questions related to operation or Best Practice
SAMS filing through NYSED business portal (33-8) submission of the SAMS form should be directed to
State Aid.
Prepare Forms - A, FT, FB, and ST-3 8/31 | Annually Due 9/2 - EL §3601 Recommended
o ' Best Practice
Prepare Management Discussion and Analysis for Recommended
Financial Statements §/31 | Annually Best Practice
The Board of Education must approve the tax
warrant by the warrant date. Warrant dates will
vary throughout the state but for the musj[ part on
Prepare Tax Warrant and Collection Frocess for 8/31 | Annually or before 91 for Central Schools and Union Free Required

BoE Approval (C3Ds & UFSDs)

Schools, on or before 101 for Small Cities and Big
Five. In Massau County, Long Island the tax
warrant date is August 15th. Suffolk County
warrant date is October 1st.




SBO Calendar for August 2022

Superintendent on or after the contract agreement
date

Transportation Aid will be prorated if contract is

signed after start of service regardless of 120 days.

Filing
Task Due Date Requirement Notes Priority
Feview BOCES invoices for appropriate services Recommended
and charges 8/31 | Manthly Best Practice
This is the form that must be submitted to request
: ; dditional State and Federal grant funds. Districts
State and Federal Projects - review for d
; . 2 may only request funds to cover expenses already Recommended
f;pl?;;'t&e%sgg EEE:::E: .Fisnuabnrg:: FS-25 8/31 | Manthly incurred and 30 days of anticipated expenses. Best Practice
a Fayments totaling up to 90% of a grant’'s budoet
total may be requested
Submit Transportation Leases to the Office of 231 | A " ‘;"d on I'?Sslﬂl begins 12 monéht? aét:jar thﬁ lease Recommended
Education Management Services nnuaily egins. Unly leases approved by Eaucation Best Practice
Management Services will be aided.
Publish twice in twao newspapers with 15t notice
) one month before taxes are due on 9/30 to inform Recommended
Tax Callectors Nofice 8/31 ) Annually property owners of 971 to 930 tax collection peniod. Best Practice
Required by RPTL §1322.
Teacher and support staff Salary Statements - Recommended
update if necessary 8/31 ) Annually Best Practice
Transportation Contracts - must be signed by Executed contracts must be submitted to SED
confractor & Board President or designee on or - ;
before the date service begins. Must be signed by 8/31 | Annually within 120 days of the start of service. Recommended

Best Practice




SBO Calendar for August 2022

N

Filing
Task Due Date Reguirement Notes Priority
Transportation Information - (bus route, pick-up 8131 | Annually Meet with Tran Spo rtation Recommended
time, drop-off etc.) . Best Practice
Supervisor
Treasurer's Report &8/31 | Maonthly Report on prior month's activities Required

Update meal pricing in food service point of sale

systems - BoE approved for full meal prices, input 831 | Annually Recommended
updated federal and state meal reimbursement Best Practice
rates (See CNMS website for updated rates)

School Lunch Annual Reimbursement Rates

Presentation available at: https://www.questar.org//knowledge-cafe/



Topics Covered Last

_ 8
Verifying Data Reported to SIRS

v Due in August each year
v" Once date passes, data can’t be changed
v' Make sure the information is accurate
» Used in various State Aid formulas
= MOE Calculator

Attorney Reporting
v Due 45 days after the year end
v Reporting information about any attorney you paid whether through P/R or A/P

ESSA Funded Consolidated Application
v' Due 8/31 each year
v' For all the Title grants (1, I1, 11, 1V, V)

Tax Collection Process
v Due 8/31 each year for upstate districts



SIRS Guidance

MYSED / P-12 / IRS § Student Information Repository System,

Student Information Repository System (SIRS)

Guidance Archive of SIRS
Manuals

The information below provides guidance on reporting data to the

Department via the Students Information Repository System.

« 2021-22 SIRS Manual 17.14 {Word) 'EIJ {PCF} t
[Updated 06/03/2022]
« NYSED Data Elements List

+« Teacher and Principal Annual Professional Performance

Review

» SIRS Special Education Codes and Descriptions

» eScholar Templates for SIRS Reporting
« NCLB/ESEA and Accountability

« Fegents Score Ranges

. Verifying.and Certifying Data in SIRS https://www.pl12.nysed.gov/irs/sirs/

» Special Education Requirements

» 2020 Backmapping Schoaols 'EIJ

» Article 81, OCFS, DOCS, OMRDD, and OMH Schools
« Level 0 Validation Rules




10

Table of Contents

Table of Contents 4
Chapter 1: What is SIRS?

SIRS Data Reporting Levels 8
SIRS Data Flow 10
Chapter 2: Student Reporting Rules 11
Guidance on the Role of District Data Coordinator 11
Who Must Report Student Data Using the SIRS? 13
Table of Reporting Responsibility for School-Age Students 16
Table of Reporting Responsibility for Preschool-Age and Prekindergarten Students 27
Accelerated Students 30
Accommodations 31

Accountability Inclusion/Exclusion for ParticipationPerformance at the Elementarv/Middle Level 32

Appeal to Graduate with Lower Score on Fegents Exam 34
Career Development and Occupational Studies (CDOS) 35
Career and Technical Education (CTE) Students 35
Career Pathways 40
Charter School Students 42
Court-Placed Students 42
Daily Attendance 44

District of Residence Codes

Dropouts/Noncompleters

Elementary/Middle-Level Students

Very detailed
guidance —
289 pages

long!

Share with
your District
Data
Coordinator.

New York State

English Language Learner (ELL) Students Stu de nt | nfo rmatio N Re pOS ItO ry
System (SIRS) Manual




Monthly Section — Thoughts from a Newer SDBL



Kathy’'s Corner

Completing the ST-3

Lessons Learned the First Time |
Helped a District Do Their ST-3




ﬁ( ST-3 Lessons )(

o If you have good information in your accounting
records, you can import a lot of the information into
the ST-3!

o Current year actuals — all funds
o Budgeted amount for next year — all funds
o Takes a few minutes!

o Tip: Good idea to make sure the books are “closed”
before you import them
o “Closed” means the Treasurer has run the routine to

close out the detailed revenues and expenditures to
fund balance.

Presentation available at: https://www.questar.org//knowledge-cafe/



Import F_gnctio;in SAMS
_14 I

Entity Info | Claim Verifications | Activity Log | Reports |
Official Data
Revision Data
Sandbox Data
‘ Import Form Data Electronic File Import . :
Print Multiple Forms P Tip: Sometimes the
Follow these steps to import a form data file: new year,s ST-3 W|||

1. Select a Data Area to import your file to.

2. Click the Browse button fo browse your computer and select a file, be aval Iable In
or type the path to the file in the box below (e.g. Clexample t«d). advance Of the

3. Click the Import button. |mport Form function

The results of the import process will be displayed below.

After importing you will be able to review, revise and complete the edit process before Certifying and submitting your data.

Data Area.
Chooss File | Mo file chosen

State Aid Homepage | Contact Us Ver 1.5.70a

Presentation available at: https://www.questar.org//knowledge-cafe/



Steps to Follow

© Complete each section.
7 Check your work.
# Run Edit Report and clear issues.
Be descriptive in your responses. “Correct” is not enough!
# Save and Ready forms.
¥ Have Superintendent certify.

# Don’t Submit Claim Forms before ST-3 submitted
because some of the edit check won’t work!
For example, the check between the Supplies charged to

Transportation in the ST-3 should be equal to or close to
the expenses reported in the Claim Forms

= Only difference should be non-allowable expenditures

Presentation available at: https://www.questar.org//knowledge-cafe/



The Details

When you first enter information, you enter the
information under the “Official Data” section.

EntityInfo | Forms | Claim Verfications

Official Data
Revision Data
Sandbox Data
Import Form Data
Print Multiple Forms

Once you submit the ST-3 to SED, any further entries
In the ST-3 need to be done under the “Revision
Data” section.

E--ST—S Forms and Schedules (Financial).  Clean

The Superintendent’s permissions must Certify the A, General Fund Menu.
form(s) and submit them to SED, the first time. JD-SmecnpaMen-
v" All forms should say “Ready” before submission. 9E Publc Lbrary Men,
v" If corrections are needed, they need to be done /£ Debt Service benu

"G. Capital Funds Menu:
--H. custodial Fund Menw:

under the “Revision Data” section, but anyone with
permissions can submit.

--I_ Permanent Fund Menu:

v’ Be aware that the Superintendent will be notified /4. Misc Special Revenue Fund Menu,

when revisions are submitted. ©) K Privale Pumose Trust Menu:
"L. $5-1 thru 55-8:

Periodically, check the Activity Log to make sure ST-3 ~ST-3 Edit Report Clean

was submitted & to look for any correspondence from S ceiicalon Certied
SED 0SC ST-2 Certification Form




Don’t Forgot the Supplemental Schedules

s =
#
We harp on these for areason!

o SS10-SS16 — for reporting cost of
district operated Special Ed Summer
School program

o Reporting Summer 2021 now so
can be completed any time!

o SS31-SS34 — for reporting cost of
running the CPSE

o They have their own certifications!

o Make sure they get certified and
submitted too!



We try to stress the little things because little things lead to
big things. Steve Alford, Basketball Coach

{7 {’, AV, hiih
378 ] Y/ ! 4 3%\
AR 7Y | f 4 R i
b, el g H £

Tips for Minimizing Your Time and Maximizing Your Efforts



Working Toggiher toﬁl\/laximize Aid

o Generally, we see the Treasurer complete the ST-3 and
the SBO complete the Claim Forms

o That is fine but work together!

o Here are 10 examples we hope will convince you!



Transportation Expenditures

" _=Treasurerreports | £, SBO reports allowable
Transportation costs in

A5510 codes. Transportation costs
from A5510 codes on

4= So, if Treasurer makes a| | Schedules G, H, |, J, K.

late change to any )4 Lo
transportation expenses SBO should verity with

e.g., finds a late accounts Treasurer that
payable, Ir(“c’:\ke sure SBO expenditures reported
nows!

haven’t been revised.

Presentation available at: https://www.questar.org//knowledge-cafe/



ESY Summer Transportation

Form FT: Transportation Data

Example #2

2020-2021 Claim Year - Page 1
Official - as of

Form FT - Transportation Data 2020-21 Claim
Year

201819 School Year

SED File (Prior)

2019-20 School
Year EDP Form
#10 (Actual)

2020-21 School
Year EDP Form
#38 (Projected)

Part X. Transportation Expenditures

110a. Nonallowable Pupil Decimal

Enter the Date of the First Day of School that
1100, students attended (in MM/DDMNYY™Y format)
Mote school year above each column

When you report these
miles, they reduce
Transportation Aid.

(from SED
workshee

111, District Owned Bus Mileage - Regular Rnutes|

District Cwned Bus Mileage - For Buses

Make sure expenditures

12 Leased or Confracted to Others for |

are not in A5510 codes.

Transportation (Mot Education Law 1708(25)

()
District Owned Bus Mileage - For Buses

Leased or Confracted to Others for Mon- |

13 Resident Preschool or DFY (Education Law

d?]'l{mll
L

114 District Owned Bus Mileage - 4408 Summer |

ST OWED U Meage - Qe Pupuees

115a. (Excluding Regular District Operated Summerl

School)
District COwned Bus Mileage - Regular District

1150, Operated Summer School (Excluding 4408 |

and BOCES Operated)

Presentation available at: https://www.questar.org//knowledge-cafe/



Make Sure They are Included on
Sch. B3-Special Aid Expenditures

PUPIL TRANSPORTATION - SUMMER TRANSPORTATION for Students With Disabilities (Pursuant to
Education Law Section 4408, Section 4201, and OPWDD Chapters 47/66 & JULY ' AUGUST Programs)
Please zee the following important information about Transportation Expenditure Reporting:
hitp-fenarey. oms_ nysed. govistac/schoolageransporation/home. hitml
District _Transpt_:nrtaliun Se_wines
g?ﬁrgg?truclmnal Salaries (Excl Trans Supv F5511.16 220 |35-594 |3EI.1 44 |45-242 |
Moninstruciional Salaries (Trans Supervisor
Office) Fss11.16 221 | ] | |
Contractual and Other Fs511.4 222 15,759 29,043 |1E.EIIZI-I} |
Materials and Supplies F5511.45 223 | |
- Employee Benefits F5511.8 224 5,598 7,400 | |
I nStead Of g ettl n g Total District Operated
- Tranz Services for
Trans pOI'tﬁthn Sections 4408, 4201,
: _ OPWDD Chapters 47, 29110 225 |s0,251 | |57.242 |
Aid, those miles 86 5721 (Lines 220.-
. 1
will g et Summer Contract Transportation F55414 225 | |
84408 Aid at 80% EIEREETEr FS551.4 227 | |
Transportation Services from BOCES F5582.49 228 | |
of the TOTAL PUPIL
. . TRAMSPORTATION -
expendﬂures if SUMMER TRANS for
z Students with | | | |
Dizabilifies {Secticn F3598.0 229 60,251 66,567 67,242
reported here 4408 4201, OPYIDD
Chapters 47, 66 & 721
(Not F5510|) Julyifugust Programs)
(Lines 225-225)
'prﬁlﬁélé;UPlL TRAMSPORTATION {Lines 219 F55990 230 |ﬁﬂ.251 |Eﬁ.5ﬂT |5T.242 |

Presentation available at: https://www.questar.org//knowledge-cafe/



Schedule AJ - General Fund

Revenues
E - . 2019-20 School Year 2020-21 School Year 2021-22 School Year
Exam P l€ #3: 13- annuai Financial Report Account from SED File (Actual) DP #48 {Projected) DP #48
m~HADRFS FOD SFODVIACFS
Whenever INSTRUCTION - TEACHING
Teaching - Regular School . .
184. Teacher Salaries, Pre-Kindergarten A2110.10 Used in NRT Calculation
there are tWO 165. Teacher Salaries, 1/2 Day Kindergarten A2110.11
or more Ilnes 166. Teacher Salaries, Full Day Kindergarten - 3 A2110.12 |1:ET3‘864 | | 1,703,445 ] |
. 167. Teacher Salaries, 4 - 6 A211012 713,398 |_|"98.386 | | 865 998 ] |
In the ST-3 . leacher salanes. 7 - 12 Aﬂ‘lﬂ.ﬁ- |2:1EB,T?EL | |2‘243:330 |

with the same

School Store Sales | || |
Other Charges - Services (from Individuals) Al489 22 | | | |
aCCOU nt Data Processing for Other Districis and 22278 23 I I | | | |
Governments
num ber use Day School Tuition - Other Districts in NYS 22230 24 112,812 [32,051 | [140.000 |
. Summer School Tuition - Other Districts in NYS A2232 25 | | | |
C aU tl O n aS Semvices Provided for BOCES Other Than A3D35 76 | | | | | |
Transportation
th ey are u sed Health Services for Other Districts A2280 27 | | | |
. . Marcotic Control Service for Other Governments AZ280 28 | | | |
in State Aid Marcotic Control Service for BOCES A2291 29 | || |
Transportation: Shared Services Provided to Other 22304 10 I I | | | |
fo rmu |aS | Districts on Contract Buses
. Transporiation: Shared Services Provided to Cther T | | | | | |
Districts on District Owned or Operated Buses A2304
Transporiation: Shared Services Provided to Other
Districts For Mechanics A2304 a2 |T4,543 I |93,E[|-0 | |D |
Transporiation: Shared Services Provided to Other
Districts For Garage Building s2304 33 | | | | | |
Transporiation: Shared Services Provided to Cther
All Districts For Sports & Field Trips A2304 34 | | | | | |
Transporiation: Shared Services Provided to Cther
Districts For Other Miscellansous Services #2304 35 I I | | | |
Transporiation: Shared Services Provided to BOCES
A23O4| For Transportation Supervisor Office A2304 36 I I | | | |
Transporiation: Shared Services Provided to BOCES
For Home to School Transportation AZ304 Y I I | | | |
Transporiaticn: Shared Services Provided to BOCES
For Garage Building A2304 38 I I | | | |
Transporiation: Shared Services Provided to BOCES
For Mechanics A304 e I I | | | |
Transporiation: Shared Services Provided to BOCES
For Sporis & Field Trips A2304 40 | | | | | |
Transporiation: Shared Services Provided to BOCES
23 For Other Miscellangous Services A2304 4 I I | | | |
Transportation for Foster Students az307 42 | | | | | |




rZ¥ Example #4

Schedule G3 —Capital
Funds Expenditures

Is claim form for
Capital Outlay
Exception Aid for:

For Project < $100,000

For Small City Waiver
Projects

For Approved
Emergency Projects

Report
expenditures here
to get aided in the

following year

Schedule G3 - Capital Funds
Expenditures by Project and by Control Account

20139-20 S5chool Year

2020-21 School Year

Account SED File DP Code 67
{Prior) (Actual)
EXPENDITURES BY CONTROL ACCOUNT
Security of Plant
Noninstructional Salaries H1622.16 1a | |
Equipment Hig22.2 1b 57,792 [38.551 |
Confractual and Other H1822.4 1c | |
Materials and Supplies H1622.45 1d | |
BOCES Senvices H1622.49 ie | |
Employee Benefils H1822.5 11
Total Security of Plant H1622.0 1g 57,792 38,581
Regular School-Fumniture, Equipment, Textbooks H2110.200 1
Superintendent of Construction or Clerk of Werks H2110.201 2 | |
Buses H5510.210 3 772,166 | 595,087 |
ﬁgmraa;;:j?l and Other (Incl Architecture, Legal. Engineering, and H2110.240 4 |E‘iﬁ.?1l] I |1I}2.32? |
5 not used
Land H1940 291 @ I ] | |
Buildings raty

General Constructien (Including HVAC, Flumbing, Electric, Site
Improvement, & Utility & Service)

Maintenance of Plant
TOTAL CAPITAL FUMD EXPENDITURES

Make sure Capital Outlay

Exception Projects are

INTERFUND TRANSFERS
Transfers to General Fund re pO rted CO rre Ctly
Transfers to Debt Service Fund S
TOTAL INTERFUNMD TRAMSFERS HT9951.0 13 0 0
TOTAL EXPENDITURES AND INTERFUND TRANSFERS HT9999.0 14 1,011,890 1,550,870
EXPENDITURES BY PROJECT
H522 H524
Title Current Funds Obligations Total Project
{Bud Apps, EXCEL (Bonds, BANS, (H522 + H524)
Other & Cap Res) Cap Notes)
15. Buses | | [s95.087 | [e9s.087
16. Mon-aidable Projects [ 10,000 | | [10.000
17, Installment Purchase Confracts | | | | 0
CAPITAL OUTLAY EXCEPTION AID (LINES 15-29)
Project < $100,001 Proj £
for Capital Outlay Exception Aid .
18. | HIGH SCHOOL | ooo1013 [ 100,000 I | [1o0.000 |
Approved Small City Waiver
for Capital Qutlay Exception Aid
19. | [ | [ | o |
Approved Emergency Projects
for Capital Qutlay Exception Aid
20 | | [ [ | o |

L

In 1



Schedule G3 — Capital Funds

e

HE22 H524
. . Current Funds Obligations .
Other Projects Project No {Bud Apps, EXCEL (Bonds, BANS, Total Project
Other & Cap Res) Cap Notes)

|
|
: CAPITAL
! OUT! "¢
|
|
|
|

EX”=PTION
=XPENSES

=1 =1 == E S E S E

If Treasurer puts the capital outlay exception project expenditures on
Line 30-59, there is not an edit check!

Aid will be paid over 15 years instead! Q

Make sure that your Treasurer is aware of which projects are the
Capital Outlay Exception Projects and make sure they are reported
correctly in the ST-3!



Check Schedule G3 Classifications

0 Expenses should be reported based on funding
source.

0 Check! Some of the numbers are used in the NRT

calculation!
Schedule G3 - Capital Funds
Expenditures by Project and by Control Account 2021-2022 Claim Year
Official - as of 04/01/2022 03:26 PM
H522 H524
Other Projects ProjectNo | CurrentFunds  Obligations Total Project

(Bud Apps, EXCEL (Bonds, BANS,

32.
33/

\\ Other & Cap Res) Cap Notes)
0 HS Atts/Renovation Project (1.24-2019) \ 001-2011 1,500.000 | 1,500,000 |
| HS Roof Proiect (from Canital Reserve) / 001-2012 — ( 550.000 | 330,000

58]
59. | |
60.TOTAL-ALL PROJECTS _ ; 2,050,000 2,050,000




Example #6

Instructional Materials Aid

Schedule C: Designation of 2020-21 Textbook, Software, Library Materials and Hardware Expenses used for 2021-22 IMA

General Instructions

1. This schedule reflects 2011 statutery amendmenis to these aid areas. The legislation is explained here: CLICK HERE FOR MORE INFORMATICHN

2. Please do noi complete this schedule if the tofal expense reporied for each instructional materals area (tems 1.4 through 1.0.) equals or exceeds the
corresponding maximum allocation (Items 2 A. through 2.0.). This is because if the reported expense in each category equals or exceeds the maximum

ingtructional materials aid fo be received, there is no benefit to be derived from re-designaling expenses.

3. The data displayed in items 1.A-E and 2. A-E on the table below will not be valid until you have entered and saved data for the following items. Pleaze do

Make sure your
Treasurer understands
what should be
reported on these lines.

not complete this schedule until you have entered and saved this data;

5T-3 Schedule/Line/Account Code:

Adb 184 jA2110 .48 Adb 7216 /42280 48*
Adb 237 /A2610 .46 Adb 250 /4263022
Adc /414 FA9TES .6 Adc 1452 |A9TES.T
F2 /39 /WoTa5.6 F2 73 W9T85.7

Adb (228 JA2330 48
Adb 251 7A2630 4

A4b 255 FA2630 46
Adb /252 1A2630.4

2021-22 SAMS Form A
Lines 1a., 1b., 2, 3, 4, 76. 77, 78, 79a., 80, 81, 82, 83, 83 & 89

2021-22 3AMS Form A Schedule U:
Lines 1,2, 3. 4,5 25 26, 27, 26 & 28

2021-22 SAMS Form FB:
Line 141

Designation of Texthook, Software, Library Materials and Hardware Expenses

1. District Reported 2020-21 2. 2021-22 Maximum Aid

Aid Area

Expense Eligible for -
Instructional Materials (5T-3)  llocations

Use Schedule C to
maximize aid!

3. District Designated 2020-21
Expense for Instructional
Materials Aids Calculations

A - Textbook

B - Software

C - Library Materials

D - Instructional Hardware
E - Total:

49 656 55221

9.731 13,662

4.704 5,700

35519 14,611

99,610 89,194

| 55,221
| 13,662
|4.704

26,023
99,610




Check the “"Other” Categories Carefully

.77
Schedule A3 - General Fund Revenues 2021-2022 Claim Year Exam p | e #7

2019-20 School 2020-21 School 2021-22 School

ST3 - Annual Financial Report Account : Year (Actual) DP Year (Projected)
Year from SED File 248 DP #48

Transportation for Students with Disabilities in an ICF 13 AL
(Chapter 721) A3104 B “Other State Aid” is a

Textbook Aid (Including TextbookiL ottery Aid) A3260 e deduction in the NRT
Computer Software Aid A3262 104 |

calculation. Caution!
Hardware Aid A3262 105 | T.000 :

Library AN Loan Program Aid A3263 106 |

Small Govt Assistance

Other State Aid (Specify)
[ Homeless Aid, etc.

Apportionment for Charter School Supplemental Basic i
Tuition (See help text for instructions) A3289 109 | | ] 1 |
Charter Schools Facilities Aid (NYC only) (Ed Law A3289 110 ¥ ¥ |

B e e e m | | ] | J
* Incarcerated Youth Aid : —
* Special Legislative Grants for general use as specified by the Board of Education. pi2 13,000/ | 1,000] | |

113 | - 4.900,000 | 5,000,000 14,700,000




Did You Refund Debt This Year?

I
o Accounting standards require that the value of the
refunding bond (revenue and expenditures) be

recorded in a governmental fund type. Make sure that
it is the Debt Service Fund, not the General Fund.

3\
_ Example #8
Schedule F2 - Debt Service Fund

Revenues and Expenditures
5T3 - Annual Financial Report 2019-20 School Year 2020-21 School Year 2021-22 School Year
from SED File [Actual) DP #85 {Projected) DP #85

REVENUES
1. Interest and Eamings V2401 5106 | 545 | | 350 |
2a Sale of Real Property V2660 | | | |
2b.  Does the actual revenue shown above in the middle w

column for V2660 "Sale of Real Properly” include

Sale or Transfer of ewnership of a building?
3. Premium on Obligations V2710 3,106,087 | | | |
4. Interfund Transfer From General Fund (A9901.96) V5031 | | | |
3 Mot Used
6. Inferfund Transfers, Other (Specify) Wa032 [108.308 | | | | |
7. Proceeds of Advance Refunding Bonds VETED | | | |
Tb.  Proceeds of Current Refunding Bonds WVaTaz2
8. TOTAL DEBT SERVICE FUND REVENUES AMD VT5599 3220 101 548 350

INTERFUND TRANSFERS —




Refunding Bonds

o If you record the activity in the General Fund, you
will increase both the revenues and expenditures,
and this will drive up the district's Approved
Operating Expenses (AOE) amount
o This will, in turn, cause the portion of eligible special

education expenditures for SWD to be reduced and
you will lose aid 44

Public Excess Cost Aid formula:

(Total Expenditures — (3 X AOE)) x Excess Cost Aid
Ratio




Match Up Charter School Information

INSTRUCTION - TEACHING

Teaching - Regular School
- Exa I ple #9 164,  Teacher Salaries, Pre- A2110.10 :|
Kindergarten -
Kindergarten

166. Teacher Salaries, Full Day A2110.12
Kindergarten - 3

167.  Teacher Salaries, 4-6 AZ211012

Schedule U: Charter School Enrollment and FTE*
Official - as o

2020-2021 Claim Year - Page 1

165,  Teacher Salaries, 7-12 AZ2110.13

169,  Substitule Teacher Salaries AZ2110.14

|:
165.  Teacher Salaries, 1/2 Day AZ110.11 [

[

[

|

|

|

|

[

|

|

|
]
|
Part | - Total Enrollment for Resident Students 2018-19 2019-20 2020-21 170, Moninstructional Salaries A2110.16 ] |
attending Charter Schools within and cutside the School Year School Year Schoal Year )
school district {Prior) {From SED}* (Projected) 171 Equipment A21102 | |
172 Confractual and Other A2110.4 ] [ ]
1. 1/2 Day K Unweighied Enroliment ) )
7 Full Day K Enrollment 173, Materials and Supplies A2110.45 | |
3. Grades 1-3 Enrcllment 174, Tuition Paid to Public Districts  A2110.471 ] |
4. Grades 4-6 Enrcliment Eg:ﬁ;ﬁxc'”d'"g Special Act
5. Grades 7-12 Enrollment 175, Tuition - All Other A2110.472 | | | |
B. TOTAL RESIDENT ENROLLMENT

Schedule Adb - General Fund
Expenditures by Function and Object of Expense 129-298 2020-2021 Claim Year - Page 29

7 Total Projected 2021-22 enroliment of resident students atfending Official - as of

Charfer Schoaols within and outside the school disririct

Projected enrcliment

School Year 2021-22 201848 School | 2019-20 School  2020-21 School

T3 - Annual Financial Report ED File Year (Actual) DP Year (Projected)
49 DP #49

Mote: Full Time Equivalent (FTE) Enroliments should be computed using the "FTE Calculator” on the State Aid Internst
site at hitp.//stateaid.nysed. gov/ftecalc/calciie. htm.

176. PayMgnts to Charter Schools  42110.473 | | | |

177, Textboo A2110.48 [ N |
Part Il - Total FTE of resident students attending 2013-19 2019-20 2020-21
Charter Scheools within and outside the school School Year School Year School Year 178, Not Used.
district (Prior) (Projected) 179, Other BOCES Servicly: Not  A2110.48 [ | 1 |
ELL
8. 112 Day K FTE 180, Total Teaching - Regular 10.0
9. Full Day K - Grade 3 FTE School
10. Grades 4-G FTE Program for Students with Disabilities Schoo -Schoal Year
M. Grades 78 FTE 181 Instructional Salaries 2225015 | 1 [ |
12 Grades 9-12 FTE _ ) )
Total FTE of resident students attending 182, Moninstructional Salaries A2250.16 [ ] [ ]
12a.  Charler Schools within and outside the school 183 Equipment 422502 [ | [ |
154,  Confractual and Other A2250.4 [ | |
Attention: Total 2019-20 FTE enrcliment above will be multiplied by the district's 2019-20 Supplemental Basic ) )
Tuition amount to determine the district's 2020-21 Supplemental Basic Tuition (SBT) Aid. To ensure that this 185, Materials and Supplies A225045 B I |
amount accurately reflects the supplemental basic tuition paid by your district to charter schools, please 186, Tuition Paid to Public Districts  A2250.471 [ O ] [ ]
make sure the FTEs are accurate and bazed on reconciled end of school year charter school billing in NS (excluding Special Act
i = Districts)
informaticn.
187, Tuition - All Other A2350.472 [ |

188.  Payments to Charter Schools  A2250.473 | L | |




Review General Fund Balance Sheet

« Review Fund Balance Reserves ATEFI:T
O Compare 6/30/21 to 6/30/22 DOUBLE )
o Is all the activity you planned, recorded?

CHECK
E(Verify final amount appropriated for 22-23 Is
Included in ST-3

{Review Section on RPTL 81318 Calculation

o s the amount listed as “Unexpended” as % of 22-23
budget what you expected?

o Are the estimates for next year reasonable?




Review Reserve Balances

FUND BALANCE (GENERAL FUND) Prior Yr. Current Yr.

Monspendable
Mot in Spendable Form AS06 a0
Must Remain Intaci ASOT a1
Total Monspendable Fund Ealance ATOS0 a2 0 0
Reszfricted

Workers' Compensation Reserve AS14 53 260,020 | 260 544 |
Unemployment Insurance Reserve A315 a4 217,724 | 215,966 |
Egﬁterri;ﬁlifg;?tale and Local Retirement System A83T 85 |1,U33.1T3 I | 1553 503
Egﬁterri;ﬁlifga :&ach er's Refirement System A878 86 |3l]?,435 I |
Reserve for Property Loss A6 1 a7 | |
Reserve for Liability Claims ABG2 83 ] |
Insurance Reserve AS63 iz m | 464 133 |
Reserve for Tax Ceriorari A5G4 a0 | |
gﬁzfr:l?;%g?xes Raized Cuiside Tax Limit {Cities AaT4 a1 | | | |
Eziﬁﬁ}rgsfnr Employes Benefits and Accrued ABET g2 |34E,221 | | 347 052 |
Capital Reserve ASTS a3 1,000,000 | 1,243,795 |
Reserve for Repairs AdB2 a4 ﬁ | |
Reserve for Debt A384 95 | |
Ciher Restricted Fund Balance (Specify)

AS9D 95 | | | |

S

Total Restricted Fund Balance ATO92 97 [3.977 800 | |4.333 008 |



D1

34

1 i)

Total Restricted Fund Balance ATOS2
Comimitted

Committed Fund Balance AD13

Total Committed Fund Balance ATO93
Assigned

Aszsignad Appropriated Fund Balance A914

Assigned Unappropriated Fund Balance (Includes

Emcumbrances which are NOT reporfed in AD15

Committed and Restricted Fund Balance - click here
for help)

Total Aszigned Fund Balance ATO94
Unassigned

Reserve for Tax Reduction AS16

Unasszignad Fund Balance AS1T

Total Unassigned Fund Balance ATO9G6

TOTAL FUND BALAMCE ATOAS

TOTAL LIABILITIES, DEFERRED INFLOWS OF AT099

RESOURCES AND FUND BALANCE
Calculation for Real Property Tax Law Section 1318:

Unexpended Surplus™

Committed + Assigned Unappropriated + Unassignedm.ugm

Fund Balance

Encumbrances Included In Committed and Assigned AT0997

Fund Ealance
Reserve for Insurance Recovery

Total Unexpended Surplus Funds (Line 108 - 109 -
1103*

Voter Approved May Budget (not including Separate
Propositions)

Total Unexpended Surplus Funds divided by Voler
Approved May Budget (not including Separate
Proposifiens) (line 111/112) - Percentage

Total Unexpended Surplus Funds in excess of 4% limit

Mizcellaneous Additional Information:
Assigned Appropriaied Fund Balance from Line 100 AD14

Total Unexpended Surplus Funds PLUS Assigned
Appropriated Fund Ealance (AS14 + AT0O994)

ATO893
ATO994

ar

93
99

100

101

102

103
104
105
106

107

108
109

110

111

112

13

114

115
116

[3.977 600 | |4.388098 |
0 |
0 ”u ||
[250,000 | [s00.000 | _
] () e—
[957 384 | [1.043588 |
| |
1,804,118 2779127
1304,115 | |
6,739,102 8,211,113
|5.718,846 | [10,137 326 |
[1.911.502 |
[107 334 | NETEEE _
I | |
[1.804,118 | 2779127 |
| 25,988,979 | |28,159,094 |
|6 9419 | |108238 |
| 754 558 | [1.732.763 |
[250.000 | 200,000 | |7s0.000
|2.654,118 | |as579,127 | |2.829.127




‘ Conclusion ‘

« Continue your efforts to delegate some of the tasks
needed to gather information for the Claim Forms
* Review and then prepare Claim Forms
« Work with your Treasurer to ensure ST-3/Claim
Forms are accurate and complete

* Meet with each of the department heads that you
supervise and/or work with about school year 2022-23
* Review department budgets
* Review plans for school opening

» Make plans for Labor Day weekend!




Questions?

B e

State Aid and Financial

Planning Service

Questar Il BOCES
10 Empire State Boulevard

Castleton, NY 12033
518-477-2635
Option 1 (SAP)

http://sap.questar.org
twitter.com/qiiisap - @qiiisap

uestlons are the path to Lea rniing

Upcoming dates:

07/20/22
08/24/22
09/28/22
10/19/22
11/16/22
12/14/22

01/18/23
02/15/23
03/15/23
04/19/23
05/17/23
06/14/23



http://sap.questar.org/

