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o Knowledge Café PowerPoints are available on
our website under the Webinar Tab:

o https://www.questar.org/services/financial/state-
ald-financial-planning/webinars/knowledge-cafe/

Other Webinars
Then scroll Monthly/Special Webinars focusing on a variety of topics.
down.....
The Knowledge Café

= Knowledge Café Zoom Link (Passcode: 319866)
= 2020-21 CTLE Registration Links

» Recorded Sessions and Presentations



https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/
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January Agenda
N

o January SBO Calendar
o Tax Cap Information — Where Do | Find It?

o What Should | Know About Monthly Financial
Reports?

o Questions and Answers

OUEST R/717 |

https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/




January SBO Calendar

0 Pue Date 0 Frio
. : . Recommended
Begin tax cap review and preparation January 11172021 |Annually Best Practice
May be submitted electronically to SED via the NYSED Business
Big 5 Districts Independent Audit Reports portal (Surveys in the NYSED Portal under Office of Audit Services :
due January 17112021\ Annually - Survey 1) and to OSC at: afrfile@osc state.ny.us (See Appendix Required
K)
Upload: Financial Statement Board Approval, Management
Complete Surveys 2/3 in the NYSED Portal Letter(s), Extra Classroom Audit and/or Corrective Action Plans.
under Office of Audit Services (Non-Big 5  [January | 1/15/2021|Annually |Corrective Action Plans (CAP) refers to CAPs for the Financial Required
Districts) Statement, Extra Classroom and Management Letter findings
(NOT for Single Audit CAP).
Review Executive Budget Proposal for . . . . . L Recommended
State Aid and supporting documentation January | 1/15/2021 |Annually |Building Aid & Transportation Aid review tax cap implications Best Practice
Revisions to state aid claims forms/ST-3
must be submitted to SED by mid-January The enacted State Budget for the following year and projections of Recommended
for changes to be included within February [January | 1/15/2021[Annually |next year's state aid usually are based on the district data on the :
L : Best Practice
data file which is used for state aid runs Feb. 15thfile.
under the 2021-22 Enacted budget
STAC and Medicaid Office is responsible for processing requests
for reimbursement for the costs of providing services for cerain
STAC Statutory File Transmission January | 1/15/2021|Annually |students, including students with disabilities. Processed STAC Required
data is transmitted to State Aid for incorporation in Private and
Public Excess Cost Aid calculations.
School Lunch - bid if applicable (food, Semi- Recommended
kitchenware, paper goods eic ) il Annually Best Practice




January SBO Calendar

Filing

Bureau of Labor Statistics (BL3) Multiple

Due Date Reguirement

4th Quarter 2020. *January 31, 2021 is a Sunday. Generally, if
any due date for filing falls on a Saturday, Sunday, or legal

) Jdanuary | 1312021 [Quarterly holiday, your return should be filed on the next business day. Required
Worksite Report (BLS 3020) Please check the instructions of the applicable forms to verify
correct due date when available.
4th Cluarter 2020, *January 31, 2021 is a Sunday. Generally, if
. S any due date for filing falls on a Saturday, Sunday, ar legal
Egeﬁi?;hzﬂ;nél ;i?;smnm“am”m\f& January | 1312021 [Quarterly holiday, your return should be filed on the next business day. Required
Flease check the instructions of the applicable forms to verify
correct due date when available.
dth Quarter 2020, *January 31, 2021 is a Sunday. Generally, if
. . any due date for filing falls on a Saturday, Sunday, or legal
S;}j;gﬁ;EE?I:E?”E”SE'“”” reporting tor| - nuary | 42112024 |Quartery  |Roliday, your return should be filed on the next business day. E‘S;fg’;g];i’;g“
Flease check the instructions of the applicable forms to verify
correct due date when available.
lgiiii;';irnsdﬁe““” Bxtra Classroom  f jonyary | /312021 |Quarterly  |4th Quarter 2020 SEEEEFT?;ESEU
Billings (transpartation, use of facilities, Recommended
health semrvices, parentally placed non- Jdanuary | 1312021 Monthly Best Practice
public etc.)
Commissioners Regulations 170.2(p) requires the treasurer to
render a budget status report for the BoE and for the use of
those staff members assigned responsibility for administration
of specific pottions ofthe budget, on atleast a quarerly basis
Budget Status Reports to Board of (monthly in the event that budget transfers have been made
Education including revenue and Jdanuary | 1312021 [Monthly since the last repart). The report should include; estimated Required

appropriation status reports

revenues, revenues received to date, and estimated revenues
yetto be received, original appropriations, adjustments and
transfers, revised appropriations, expenditures, encumbrances,
and unencumbered balances pursuant to CR 170.2{p). Other
information may be included as necessary.




January SBO Calendar

Filing
Due Date Requirement

Cash Flow and Fund Balance - review for January | 173172021 |Manthly Recnmme_nded
accuracy Best Practice
Federal and State Cafeteria Recommended
Reimbursement Farm January | /3112021 Monthly Best Practice
File DCERT for any new or continuing 10-
manth private special education January | 1/31/2021Maonthly Required
placements
il W ofitfL 3 i 5 0 (i dad
Montnly Profitoss Statements for School January | 1/31/2021(Monthly Perform analysis on prior month's activities Recommended
Food Senvice Best Practice

ERS: Due the 7th day of the month following the report period.
Tl Ll Ensil ns January | 1312021 | Manthly TRS: Due within 10 business days after the end of the previous Félecnmme_nded
Payments & Reports month Best Practice
Prepare Final Cost Repaorts for capital
construction projects as soon as cerified Recommended
as substantially complete and all January | 113172021 Manthly Best Practice
outstanding bills are paid
REH.EW BOCES invoices for appropriate January | 131/2021|Monthly Recnmme.nded
senices and charges Best Practice

. ) Recommended

Review outstanding checks Jdanuary | 13102021 Monthly Rest Practice

This is the form that must be submitted to request additional
State and Federal Projects - review for State and Federal grant funds. Districts may only request funds Recommended
expenditures and revenues. Submit FS- [January | 1312021 | Maonthly to cover expenses already incurred and 30 days of anticipated Best Practice
25's request for funds to Grants Finance expenses. Payments totaling up to 90% of a grant's budget total

may be requested
Submit application for approval of Districts are no longer required to submit paperwark to the State
busivehicle purchase via SAMS Aid office to support the information on every busivehicle Recommended
immediately following the delivery of any  [January | 1312021 | Manthly purchase. However, districts must keep substantiating Best Practice

busfehicle purchased to transport
students. (Form BP)

documentation available on file for Records Retention and
Disposition Schedule EO-1




January SBO Calendar

Filing
Require
Due Date ment Priority
Treasurer's Report January | 1/31/2021|Monthly |Report on prior month's activities Recnmmerjded
Best Practice

. Recommended
Budget Development - Continue January | 1/31/2021|Annually Best Practice
ERS bill due no later than February 1st  |January | 1/31/2021 |Annually Required
Prepare Form W2 January | 1/31/2021|Annually Required
Prepare Forms 1089 January | 1/31/2021|Annually Required
Report, on OSC web-based system, all
post retirement compensation paid to
retirees of NYS public retirement systems : Recommended
for the prior calendar year. Includes January | 1/31/2021)Annually |Report may be submitted annually from January through March Best Practice
retirees paid as employees, independent
contractors or consultants.
Review Affordable Care Act information
reporting requirements that must be Recommended
provided to the IRS and to employees and January | 1/31/2021 Annually Best Practice
ensure deadlines are met.
School Calendar - review before winter
break to ensure 180 days of session and Recommended
800/990 hours of instructional time by end January: | 1/31/2021 Annually Best Practice
of school year

This is a requirement of the U.S./New York State Department of
Labor to annually report work related injuries and illnesses. The

SHO900.1 Form - NYSDOL Summary of January | 1/31/2021|Annually 5H-900 1 report is fo be displayed in conspicuous locations for Required

Work-Related Injuries and llinesses

the public to see from February 1st through April 30th. Most
likely due 2/1/2021 - 1/31/2021 is a Sunday. See form
instructions when available.




Sample Tax
Cap
Calculation

Where Do |

Get All the

Information
From?

2 < R <«

Tax Cap Calculation

Prior Year Tax Levy

Reserve Amount
Prior Year Adjusted Tax Levy
Tax Base Growth Factor

Prior Year PILOTs

Prior Year Capital Tax Levy Exclusion, as adjust
Prior Year Torts and Judgements

Adjusted Prior Year Tax Levy

Allowable Growth Factor (Lesser of CPl or 2%)

PILOTS for Coming Year

Carryover Available
Tax Levy Limit

ComingYear Torts and Judgements Exclusion

ComingYear Capital Tax Levy Exclusion

ComingYear Pension Contribution Exclusion
Maximum Allowable Levy

X

=+

2021-22

70,000,000

70,000,000
1.0123

70,861,000
423,000

71,284,000
1,452,000

69,832,000
1.0181

71,095,959
500,000

70,595,959

70,595,959

1,700,000
N/A

72,295,959
3.280%




A. Prior Year Tax Levy — Check

Agenda Item Details
Meeting

Category

Subject

Type

Recommended Action

Against Board Minutes

Prior Year Tax Levy 70,000,000
B Reserve Amount - -
Prior Year Adjusted Tax Levy 70,000,000
C TaxBase Growth Factor X 1.0123
70,861,000
D PriorYearPILOTs + 423,000
71,284,000
E PriorYear Capital Tax Levy Exclusion, asadjust - 1,452,000
F PriorYear Torts and Judgements - -
Adjusted Prior Year Tax Levy 69,832,000
G Allowable Growth Factor (Lesser of CPlor2%) x 1.0181
71,095,959
H PILOTS for Coming Year - 500,000
70,595,959
| Carryover Available + -
Tax Levy Limit 70,595,959
J ComingYear Torts and Judgements Exclusion = + -
Aug 18, 2020 - Regular Meeting of the Board of Education K Coming Year Capital Tax Levy Exclusion + 1,700,000
Reports and Recommendations L ComingYear Pension Contribution Exclusion + N/A
M Maximum Allowable Levy 72,295,959
Tax Warrant
. N 3.280%
Action

Move that the Board of Education upon the recommendation of the Superintendent of Schools, approve the approve the following tax rolls, tax rates, tax levies and tax
warrants by town for the 2020-2021 school year as outlined below

1. Be it resolved that the tax rates per $1,000 of assessed valuation for 2020-2021 be as follows:

Town Homestead Non-Homestead
Niskayuna $19.839163 $26.398067
Glenville $23.615808 $31.081662
Colonie $33.023123 $43.845227
Clifton Park $39.132172 $51.468988

3. Be it further resolved that the taxes, so extended against the taxable real prd

his district for the school year 2020-2021 in the amount of §59,639,263
erty within the district as appears on the tax rolls, are hereby levied.

4. Be it further resolved that the Board of Education is to execute the proper walrant for the tax rolls and after the warrants are executed to deliver the same to the tax collectors of the district in the following amounts:

Fiscal impact: $59,639,263 in Revenue

[Z] Tax Levy - Summary of Tax Warrant-2.pdf (193 KB)




Verify That Is What Was Reported

2 Z R -

Tax Cap Calculation

Prior Year Tax Levy

Reserve Amount

Prior Year Adjusted Tax Levy
Tax Base Growth Factor

Prior Year PILOTs

Prior Year Capital Tax Levy Exclusion, as adjust
Prior Year Torts and Judgements

Adjusted Prior Year Tax Levy

Allowable Growth Factor (Lesser of CPl or 2%)

PILOTS for Coming Year

Carryover Available
Tax Levy Limit

Coming Year Torts and Judgements Exclusion

Coming Year Capital Tax Levy Exclusion

Coming Year Pension Contribution Exclusion
Maximum Allowable Levy

+ o+

2021-22

70,000,000

70,000,000

1.0123

70,861,000

423,000

71,284,000

1,452,000

69,832,000

1.0181

71,095,959

500,000

70,595,959

70,595,959

1,700,000
N/A

72,295,959

3.280%

A. Prior Year Tax Levy

New York State Comptroller Thomas P. DiNapoli

Office of the State Comptroller

OPEN BOOK "sk«

Shate Contracts
Government
Spending
See how your county, at New York State
city, town, village, fire or cqiitracts and see who is
school district gets and g business with the
spends tax dollars. ate.

State Spending

Asummary level view of
all state spending. Data
is updated monthly.

0

State Payments

Find payments made by
the State since April 1,
2012. Data is updated
daily.

n Book New York Video ©

Public
Authority
Information

Find financial and other
information about public
authorities.

httpsy/ /www.openbocknewyork.com,/




Open Book New York
R T

You can search six reports:

* Property Tax Cap: Factors used by local governments to calculate their real property
tax levy limit.

* Revenues and Expenditures: Local government revenue and expenditure data.

* Tax Limit: The maximum amount of real property tax cities, counties and villages
may levy.

+* Balance Sheet: Local government asset, liability and equity data.

* Debt: Local government summary of debt related activity. Installment purchase
contract data is not available for school districts prior to 2003.

* Multi-year Compare: 2 to 5 year presentation of local government Balance Sheet,
Revenue, Expenditure, Fund Balance/Met Assets and Budget data by fund.

[Report @

® property Tax Cap ' Revenues and Expenditures () Tax Limit

() Balance Sheet ) Debt ) Multi-year Compare

Report Type @

® Trend (' Comparison




Property Tax Cap Trends

New York State Comptroller Thomas P. DiNapoli
Office of the State Comptroller

OPEN BOOK voxx

Home | Overview | SearchTips | Glossary of Terms | Frequently Asked Questions | ContactUs | Feedback

Home > Local Government Introduction > Local Government Trend Search

Local Government Data Search - Trend Report: Tax Cap

-Local Government

Class Name of Local Government @

|School District v|  |Adirondack Central School District v

~Fiscal Years - Select up to six years.

L] 2022 2021 2020 2019 2018 [J2017 [ 2016 L[] 2015
(12014 [J2013 [J2012 [J2011 [J2010 [J2009 [J2008 [] 2007

| Submit | | Cancel |




Example of Trend Report
I T

Trend Report for Adirondack Central School District

2021 2020 2019 2018

Property Tax Cap (Data elements presented below are “as submitted™ by the local government, and have not been modified or certified by O5C)
Tax Levy Limit {Cap) before Exclusions
Tax Levy Prior Year 9 925,546 9,925,545 9752274 9,798,554
Prior Year Reserve Offzet 0 0 0 1]
Reserve Amount 0 0 0 0
Tax Base Growth Factor 1.0028 1.0136 1.0000 1.0025
PILOTS Receivable Prior Year 62, 453 62,543 105,593 65,638
TortfJudgment Exclusion Prior Year 0 0 0 0
Capital Tax Levy for Prior Year 178,790 32,807 146 506 301,404
Allowable Levy Growth Factor 1.0181 1.0200 1.0200 1.0125
PILOTS Receivable Current Year 62,453 62,453 G2 543 105,593
Available Carryover from Prior Year 152,679 0 0 0
Total Lewvy Limit before Exclusions 10,105,278 10,178,622 9542738 9,605,465
Exclusions
Tax levy necessary for expenditures resulting from tort ordersfjudgments over 5% Prior Year Tax Levy [i] [i] 0 0
Capital Tax Levy for Current Year 148,740 178,790 &2 807 146,806
Tax levy for pension contribution expense

TRS 0 0 0 0

ERS 0 0 0 0
Total Exclusions 149,740 178,790 a2 807 146,806
Total Tax Levy Limit, Adjusted for Transfers Plus Exclusions 10,255,016 10,357 412 9,825,546 9752274
Reserve Amount Used to Reduce Current Year Levy 1] ] 0 0
Proposed Lewvy for Current Year, Met of Reserve 10,255,016 9,925,548 9,925 546 9752274
Total Tax Levy Limit Adjusted for Transfers Plus Exclusions compared to the Prior Year Tax Levy 3.3% 4.4% 1.8% -0.5%
Difference between Tax Levy Limit Plus Exclugions and Current Year Proposed Levy o] 431,566 0 )]

Planning to Override the Cap Mo Mo Mo Mo



Details of Previous Tax Cap
I T

Trend Report for Central School District
2021

Property Tax Cap (Data elements presented below are “as submitted” by the local government, and have not been modified or certified by OSC)
Tax Levy Limit (Cap) before Exclusions
Tax Lewvy Prior Year 58,381,872
Prior Year Reserve Offset 0
Reszerve Amount 0
Tax Base Growth Factor 1.0061
PILOTS Receivable Prior Year 144 290
Tort/Judgment Exclusion Prior Year 0
Capital Tax Levy for Prior Year [ 3,237,021
Allowable Levy Growth Factor = 1.0181
PILOTS Receivable Current Year 146,908
Available Carryover from Prior Year 0
Total Lewvy Limit before Exclusions 36,503,542
Exclusions
Tax levy necessary for expenditures resulting from tort ordersijudgment: [ 0
Capital Tax Levy for Current Year 5 = < i 313371
Tax levy for pensicn contribution expense y ! y

TRS ‘ 0

ERS 0
Total Exclusions 3,133,721
Total Tax Levy Limit, Adjusted for Transfers Plus Exclusions 59,639,263
Reserve Amount Used to Reduce Current Year Levy 0
Proposed Levy for Current Year, Met of Reserve 59,639,263
Total Tax Levy Limit Adjusted for Transfers Plus Exclusions compared to the Prior Year Tax Levy 2.2%
Difference between Tax Levy Limit Plus Exclusions and Current Year Proposed Levy 0

Planning to Cverride the Cap Mo



B. Reserve Amount —
From Open Book New York

2020 2019 2018
Property Tax Cap (Data elements presented below are “as submitted” by the local government, and have not been modified or certified by O3C)

Tax Levy Limit {Cap) before Exclusions

Tax Lewy Prior Year 11,347 578 10,994 739 10,786,474

Prior Year Rezserve Offzet 1,893 1] 0
Reserve Amount 0 1,893 0
Tax Baze Growth Factor 1.0058 1.0094 1.0090
PILOTS Receivable Prior Year 115,759 104,502 80,697
TortJudgment Exclusion Prior Year 1] 1] 0
Capital Tax Lewvy for Prior Year 476,392 819,438 812,360
Allowable Levy Growth Factor 1.0200 1.0200 1.0126
PILOTS Receivable Current Year 127,492 115,789 104,502
Available Carryover from Prior Year 0 0 0
Total Levy Limit before Exclusions 10,740,297 10,473,079 10,175,301
Exclusions
Tax levy necessary for expenditures resulting from tort ordersfjudgments over 5% Prior Year Tax Levy 0 0 0
Capital Tax Levy for Current Year 994 635 876,392 819,435
Tax levy for pensicn contribufion expenss

TRS 0 0 0

ERS ] 0 0
Total Exclusions 994 635 876,392 819,435
Total Tax Levy Limit, Adjusted for Transfers Plus Exclusions 11,734,935 11,349,471 10,8994.739
Reserve Amount Used to Reduce Current Year Levy 0 1,893 0
Proposed Levy for Current Year, Met of Reserve 11,686,736 11,347 578 10,994,739
Total Tax Levy Limit Adjusted for Transfers Plus Exclusions compared to the Prior Year Tax Levy 3.4% 32% 1.9%
Difference between Tax Levy Limit Plus Exclusions and Current Year Proposed Levy 45,199 1] 0

Planning to Override the Cap Mo Mo Mo



C. Tax Base Growth Factor

Services News Government Local

Department of

Individuals Businesses Property owners Tax professionals Government and researchers

Taxation and Finance

Property Tax And Assessment New York State's property tax cap

Administration
Guidelines for Implementation (revised 10/11)

Assessment administration v Government Efficiency Plans 02

Office of the State Comptroller: Real Property Tax Cap and Tax Cap Compliance [

Assessment community login

Questions regarding tax base growth factors may be directed by email to Kristen Forie or Jason Avotte.

Forms and publications v
= Factors for fiscal years beginning in 2021
Municipal Profiles - County tax base growth factors
- City and town tax base growth factors
Data, rates, ratios, and values v - Village tax base growth factors

- Special district tax base growth factors
Equalization rates & information v - School district tax base growth factors _


https://www.tax.ny.gov/research/property/cap.htm

Example of Tax Base Growth

Factor bx District

Tax Base Growth Factors for School Districts
for Fiscal Years Starting in 2021
Sorted by SD Name within County

ORPTS School District Tax Base
SD Code Name Growth Factor
Albany County
010100 Albany 1.0029
012001 Berne-Knox-Westerlo 1.0026
012206 Bethlehem 1.0098
] 192401 Cairo-Durham 1.0084
Lowest it can 010300 Cohoes 1.0032
be is 1.0000 422001 Duanesburg 1.0112
012801 Green Island 1.0030
193201 Greenville 1.0039
013002 Guilderland 1.0043
012615 Menands 1.0090
433801 Middleburgh 1.0039
422401 Niskayuna 1.0024

012605 North Colonie 1.0159
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Sample Tax
Cap
Calculation

D, E,F

All can be
verified from
Open Book
NY

2 < R <«

Tax Cap Calculation

Prior Year Tax Levy

Reserve Amount
Prior Year Adjusted Tax Levy
Tax Base Growth Factor

Prior Year PILOTs

Prior Year Capital Tax Levy Exclusion, as adjust
Prior Year Torts and Judgements

Adjusted Prior Year Tax Levy

Allowable Growth Factor (Lesser of CPl or 2%)

PILOTS for Coming Year

Carryover Available
Tax Levy Limit

ComingYear Torts and Judgements Exclusion

ComingYear Capital Tax Levy Exclusion

ComingYear Pension Contribution Exclusion
Maximum Allowable Levy

X

=+

2021-22

70,000,000

70,000,000
1.0123

70,861,000
423,000

71,284,000
1,452,000

69,832,000
1.0181

71,095,959
500,000

70,595,959

70,595,959

1,700,000
N/A

72,295,959
3.280%




G. Allowable Levy Growth Factor
I

https://www.osc.state.ny.us/localgov/realprop/pdf/inflation allowablegrowthfactors.pdf

Office of the New York State Comptroller
Thomas P. DiNapoli  State Comptroller

perty p N
Inflation and Allowable Levy Growth Factors October 2020
Inflation Factors and Allowable Levy Growth Factors by Fiscal Year
Fiscal Years Beginning
Fiscal 2017 2018 2019 2020 2021
Year . Allowable . Allowable . Allowable . Allowable . Allowable
Ir;ﬂa:ttg:-rn Levy Growth Ir;,‘::ttgn Levy Growth Ir;l::‘::::-rn Levy Growth Ir;l::‘::::-rn Levy Growth IT,‘:::';" Levy Growth
Factor Factor Factor Factor Factor
Jan1-Dec 31 | 0.68% 1.0068 1.84% 1.0184 2.25% 1.0200 2.07% 1.0200 1.56% 1.0156
Mar 1- Feb 28 | 0.80% 1.0080 1.99% 1.0199 2.42% 1.0200 1.90% 1.0190 1.46% 1.0146
Apr1-Mar 31 | 0.93% 1.0093 2.05% 1.0200 2.42% 1.0200 1.85% 1.0185 1.43% 1.0143
Jun 1 - May 31 1.15% 1.0115 213% 1.0200 2.46% 1.0200 1.78% 1.0178 Coming December 2020
Jul1 - Jun 30 | 1.26% 1.0126 213% 1.0200 2.44% 1.0200 1.81% 1.0181
i 0 : COMING JAN. 2021



https://www.osc.state.ny.us/localgov/realprop/pdf/inflation_allowablegrowthfactors.pdf

H. PILOTS for
Coming Year — use
best information
available.
Your financial
statements
schedule out larger
PILOTS.

|. Carryover Available
— Rare — must have
levied less than TAX
LEVY LIMIT (not
Maximum Allowable
Levy)

J. — Rare - >5%

L. — N/Afor 21/22

20

2 < R -

Tax Cap Calculation

Prior Year Tax Levy

Reserve Amount
Prior Year Adjusted Tax Levy
Tax Base Growth Factor

Prior Year PILOTs

Prior Year Capital Tax Levy Exclusion, as adjust
Prior Year Torts and Judgements

Adjusted Prior Year Tax Levy
Allowable Growth Factor (Lesser of CPl or 2%)

PILOTS for Coming Year

Carryover Available
Tax Levy Limit

ComingYear Torts and Judgements Exclusion

ComingYear Capital Tax Levy Exclusion

ComingYear Pension Contribution Exclusion
Maximum Allowable Levy

X

=+

2021-22

70,000,000

70,000,000
1.0123

70,861,000
423,000

71,284,000
1,452,000

69,832,000
1.0181

71,095,959
500,000

70,595,959

70,595,959

1,700,000
N/A

72,295,959
3.280%




Example of Carryover

Trend Report for Adirondack Central School District

Property Tax Cap (Data elements presented below are “as submitted™ by the local government, and have not been modified or certified by O5C)

Tax Levy Limit {Cap) before Exclusions
Tax Levy Prior Year
Prior Year Reserve Offzet

Reserve Amount

Tax Base Growth Factor 2020- LeVled $431,866 IeSS
than maximum.

Carryover is calculated:
$10,178,622 — $9,925,546 =

PILOTS Receivable Prior Year
TortfJudgment Exclusion Prior Year
Capital Tax Levy for Prior Year
Allowable Levy Growth Facior
PILOTS Receivable Current Year
Available Carryover from Prior Year
Total Levy Limit before Exclusions

Exclusions

$253,076 but this is limited to

Tax levy necessary for expenditures resulting from tort orders/judams 1 ] 5% Of Levy LI m It SO:

C-apital Tax Levy for Current Year
Tax levy for pension contribution expense

TRS

ERS
Total Exclusions
Total Tax Levy Limit, Adjusted for Transfers Plus Exclusions
Reserve Amount Used to Reduce Current Year Levy
Proposed Lewvy for Current Year, Met of Reserve
Total Tax Levy Limit Adjusted for Transfers Plus Exclusions compared to the Prior Year Tax Levy
Difference between Tax Levy Limit Plus Exclugions and Current Year Proposed Levy
Planning to Override the Cap

$10,178,622 x 1.5%

$152,679

2021

9925546
0

0

1.0023
62,453

0

178,790
0151

2020 2019

9,925,546 9752274

0 0
0 0
1.0136 1.0000
62,543 105,593
0 0
82,507 146,806
1.0200 1.0200

62,453 62,453 62,543
152,679 0 0

0
149,740

0

0

149,740
10,255,016
0
10,255,016
3.3%

0

Mo

10,178,622 9,842 739

0 0

178.790 82,507

0 0

0 0

178,790 82,807
10,357 412 9,925,546
0 0
9,925,546 9,925,546

1.8%

431,566 0
Mg Mo

2018

9,793,554
0

0

1.0023
65,638

0

301,404
1.0126
105,593

0
9,605,465

0
146,306

0

0

146,806
9752274
0
9752274
-0.5%

0

Mo



K. Coming Year Capital Exclusion

Worksheet Avalilable
2 p

B {1 & https://www.questar.org/services/financial/state-aid-financial-planning/topics/

State Aid Planning

SAP Home

BOCES
Contact Us

24(7 Resources
- General Business Office/Planning/Budget

Guidebooks

News

Pricing « Property Tax Cap

R » « [X]2020-21 Capital Levy Exclusion/Property Tax Cap Worksheet - January
| 2020

Topics » [E] New York's Tax Levy “Cap” Formula - January 2016

Webinars . The Three Tax Levy Numbers — January 2016

Workshops . Today’s Contingent Budgets - January 2016




Where Do | Go to File the Tax Cap?

Office of the NEW YORK

- https://www.osc.state.ny.us/local-government/property-tax-cap
) STATE COMPTROLLER

NYS Comptroller Thomas P. DiNapoli

Unclaimed Funds Retirement Local Government  State Agencies  State Vendors  Other -

/ Real Property Tax Cap and Tax Cap Compliance

Audits of Local Governments Real Property Tax Cap and Tax Cap Compliance

Financial Toolkit for Local Officials

Fiscal Monitoring File Real Property Tax Cap Form or Tax Cap Compliance Form

Justice Court Fund = Enrollment Instructions [pdf]
Local Government Data Real Property Tax Cap
Publications ~ » What is the Real Property Tax Cap? Remember:

» Information for Local Governments
Real Property Tax Cap

- Information for School Districts We have a
Required Reporting + Inflation and Allowable Levy Growth Factors [pdf] .

guidebook on the

Resources for Local Officials Tax Cap Compliance

Tax Cap too

Training = General Information for Filing
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Digging Into Monthly Financial Reports

What a SBO May Need to Know


https://epicmommyadventures.com/2013/12/the-annual-christmas-tag/
https://creativecommons.org/licenses/by-nc-nd/3.0/

Monthly/Quarterly

Financial ReBortS

o Treasurer’s Reports

o Bank Reconciliations
o All Funds

o Budget Status Reports
o Revenue Status Report
o Appropriations Status Report
o All Funds

o Monthly Profit/Loss Statement for Food Service
Fund

o Budget Transfers Report
o Extraclassroom Activity Funds



Monthly Treasurer’'s Cash Report

o The treasurer is required to report to the board of
education monthly on all district funds.

o The format of the report is set forth in Section
170.2(0) of the Commissioner's Regulations which
requires that the cash balance on hand be shown
on the report. This is interpreted to mean total cash
balance, which would include checking, money
management, savings accounts, Certificates of
Deposit or any other of a fund's separate investment
monies.

o The treasurer should report all funds' cash positions
In the monthly treasurer's report.



Monthly Treasurer’'s Cash Report

o Commissioner's Regulation 170.2(0) requires a
report for each fund showing:

The cash balance on hand at the beginning
of the month,

Recelpts by source during the month,
Total disbursements during the month,

The cash balance on hand at the end of the
month and,

Reconciliation with bank statements



What Do | Need to Do as SBO?

N T
o Make sure the reports are going to the BOE
monthly

o Timely

o Accurately

m Someone should be reviewing bank reconciliations and
agreeing balances to the Trial Balance and bank
statements

m Amounts agree?

m All bank accounts included?

m Deposits in Transit clear timely?

m QOutstanding Checks clearing and/or followed up on?
m Other adjustments — what are they for?



Budget Status Reports

o Commissioner’s Regulations — 170.2

o “(p) to require the treasurer to render a report,
at least quarterly (monthly in the event that
budget transfers have been made since the
last report), for each fund including no less
than the revenue and appropriation accounts
required in the annual State budget form.”



Revenue Status Report
I

.SCHOOL DISTRICT NCISI

Revenue Status Report From 7/1/2020 To 11/30/2020 wl
Account Description Budget Adjustments Revised Budget Revenue Earned Unearned Revenue
A 1001 Real Property Taxes 0.00 0.00 0.00 7,731 50297 -7.731,602.97
& 1315 Continuing Education Tuition 0.00 0.00 0.00 6,370.00 -B6,370.00
A 2230 Day School Tuiton 0.00 0.00 0.00 751.05 -751.05
A 2401 Interest & Earnings 0.00 0.00 0.00 T96.88 -795.88
A 2700 Reimb of Medicare PartD 0.00 0.00 0.00 153,312.82 -1563,312.82
A 2703 Misc. Refund - PriorYear 0.00 0.00 0.00 EBO7 .69 -B57.69
& 2710 Premium from Obligations on BOMD 0.00 0.00 0.00 138,570.79 -138,570.79
A 2770 Unclassified Revenue 0.00 0.00 0.00 320,050.53 -320,050.53
A 2772 E-Rate Revenue 0.00 0.00 0.00 1954418 -19,544.18
A 310 State Aid - Basic 0.00 0.00 0.00 1,408,912.10 -1,408 21210
A 3M0E State Aid - Excess Cost 0.00 0.00 0.00 7,365.60 -7,365.60
A 3102 Lottery Aid 0.00 0.00 0.00 622,133.68 -522 133.68
A 302N WLT Lottery Aid 0.00 0.00 0.00 15524725 -165247.2%
A 3260 State Aid - Textbooks 0.00 0.00 0.00 10,770.00 -10,770.00
A 4801 Medicaid Reimbursement 0.00 0.00 0.00 6,741.95 -5,741.85
A Totals: 0.00 0.00 0.00 10,583,667.33 -10,583,667.33
Grand Totals: 0.00 0.00 0.00 10,583,667.33 -10,583,667.33




Appropriations Status Report
A e ST [ A Ny

Appropriation 5tatus Detail ReportBy 5T3 FormatFrom 7/1/2020 To 11/20/2020

Account Descripiion Budpget Adjustments Adj. Budpget Expensed Encumbered Available
A10104 Contracteal And Cther 11,000.00 260.00 11,280.00 445 18 0.0D 10,814.84
A1010.45 Materials And Suppies 450.00 0.00 450.00 Bl 0.00 3686
1010 BOARD OF EDUCATION * 11,450.00 260.00 11.710.00 526.40 0.00 1118360
A1040 98 Noninstrections| Sabnes 404452 0.00 404452 168187 0.0D 236325
1040 DISTRICT CLERK * 4,044 52 0.00 4,044 52 1.68167 0.00 236325
10 b 15,484 52 260.00 15, 734.52 2,80 0.00 13,346 85
AT240.95 Instructions| Saknes 185,81062 0.0 186,810,623 BT B45.H 0.00 58,561.42
A1240.08 MNoninstructions| Sabnes 62,3485 0.00 625485 251245 0.0D 36,824.00
AT240 4 Contracteal And Cther 10,450.00 0.0 10, 450,00 TEE.32 2 8, 355.4
L1240 45 Materials And Suppies 1,620.00 0.00 1,620.00 0.0D 0.00 1,62000
1240 CHIEF SCHOCL ADMIMISTRATOR * 261,829.18 0.00 261,829.18 11473208 302.64 148,794 45
12 b 261,829.18 0.00 261,829.18 11473208 302.64 148,794 45
A1210.96 Noninstrections| Sabnes 155,454.13 0.00 156,454.13 77, 21478 0.00 118,539.41
A13104 Contracteal And Cther 20,85000 76.58 20,5268 42038 144,60 16,551.12
A1310.45 Materials And Suppies 1,800.00 0.00 1,800.00 4T ER &71.12 TE1.00
A1310.48 Boces Services 64,87200 0.00 64, 87200 1554860 4881484 ROE.TD
1310 BUSINESS ADMINISTRATION * 283,977.19 76.93 284,054.12 98,042 53 49,630.36 136,381.23
A1320.96 MNoninstrections| Sabnes 1,.700.00 0.00 1,.700.00 405.89 0.00 1.234.11
AT3204 Contracteal And Ceher 15,000.00 0.00 15,000.00 1302000 0.0D 5,580.00
1320 AUDITING * 20,700.00 0.00 20,700.00 1342589 0.00 72741
AT3EE.06 Noninstrections| Sabnes 61,564 65 0.00 61,564 .66 2514445 0.00 36,420.18
AT3254 Contracteal And Cther 1,.700.00 0.00 1,700.00 330.58 0.00 136542
1325 TREASURER * 63,264 65 0.00 63,264 .65 2547504 0.00 37, 78961
A713304 Contracteal And Cther 1212000 0.00 1212000 73094 0.0D 11,289,068
A1330.45 Materials And Suppies 180.00 0.00 180.00 0.0D 0.00 180.00
1330 TAX COLLECTOR * 12,300.00 0.00 12,300.00 73054 0.00 11,569.06
13 £ 3B0,24184 76.93 380, 31877 13767440 49,630.36 1930141
AT4204 Contracteal And Cther 55, 00000 0.00 55,000.00 14,7125 0.0D 40,287 43
1420 LEGAL * 53, 000.00 0.00 53,0000 14712 0.00 40,287 43
A7430 .48 Boces Services 3.000.00 0.00 3.000.00 0.00 3.000.00 0.00
1430 FER SOMMEL * 3, 000.00 0.00 3, 000.00 0.00 3, 000.00 0.0
AT4E04 Contracteal And Cther 10,840.00 3,500.00 14,240.00 B,650.00 0.0D 5,620.00

A74E0.48 Boces Servioes 50,834 .00 -3, 50000 47,334.00 06,3056 25II240 15,806.00



Appropriations Status Report

.00V
NV IO
Appropriation 5tatus Detail Report By 5T2 Format From 7/4/2020 To 1173072020 “T

Account Descripton Budpst Adjustments Adj. Budpst Expensed Encumbered Available
3030 BOCIAL SECURTY * 808, 439.50 0.00 808, 4359.50 205,758 H 0.00 602, 640,55
ASD40E Workers' Compansation 135, 74700 0.00 156, 74700 63,545 15 0.00 133,158 85
3040 WORKER 5" COMPEMSATION * 136,747.00 0.00 1596, 747.00 63,548 15 0.00 133,158 85
ASDEDE Unemployment | nsumEnce 0.00 0.00 0.00 26, 10052 0.00 -26, 10052
8050 UNEMPLOYMENT INSURANCE * 0.00 0.00 0.00 26,100.92 0.00 -28,100.52
ASDEDE Hospital, Medical &nd Damal 3,588 11777 0.00 3,588 11777 1,358 58542 22,6052 2,586,913.15
3060 HOSPITAL, MEDICAL & DEMTAL INS ® 3,588, 11707 0.00 3,588 11777 1,358, 58942 2604920 2,386,919.13

30 i €, 138, 339.H 0.00 6,138, 339H 1,694, 03740 2,6049.20 4,441, 8521
AST11E Ezrizl Bonds - School 0.00 0.00 0.00 123, 750,00 0.00 -123, 750,00
LR ® 0.00 0.00 0.00 123,750.00 0.00 -123, 750,00
ASTIIE Bond Anticipation Motes School 320, 050000 0.00 320, 000,00 0.00 0.00 320, 00000
ARTINT Bond Anticipation Motes Schodl 80, 100,00 0.00 80, 10000 13,7455 0.00 66, 350 44
7 * 400, 100,00 0.00 400, 100,00 13,7485 0.00 386, 35044
AZTIZE Baond Anticipation hoes Bus 235, 74000 0.00 235, 740,00 0.00 0.00 235, 740,00
ARTIZT Bond Anticipation Moiss Bus 12,070.00 .00 12,070.00 0.00 0.00 12,070.00
8732 = 247 810,00 0.00 247 810,00 0.00 0.00 247, 810,00

87 = 647, 910,00 0.00 647, 510,00 137, 459,56 0.00 10, 41044
AS501.55 Transfer To Specizl Ad 20, 050000 0.00 20, 004000 0.00 0.00 20, 00¥0 00
3504 TRANSFER TO SPECIAL AD * 20, 000 DD 0.00 20, 000,00 0.00 0.00 20, 00000

L) = 20, 004000 0.00 20, 000,00 0.00 0.00 20, 0:0:0.00

] it €, 806, 24931 0.00 6,806, 2493 1.831,536.96 2604920 4,572 10313

Fund ATotls: 21,857 64944 630,28545 22,547 54489 3,653, 36252 2,280, 93584 14,573, 64253

Grand Totls 21,897 64944 650, 295 45 14,573,64253

12,54?,56411 5,693, 36252 l 2,780, 53984
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Trial Balance Report From 71/2020 - 11/30/2 020

m

Account Description Dehits Credits
A 200 Cash -Checking Pioneer 639.,626.81 0.00
A2 Cash - MMDA Pioneer 7,082, 91554 0.00
A201.1 Reserve for Debt Cash 30,91405 0.00
A210 Petty Cash 75.00 0.00
AZE0 Accounts Receivabe 0.00 74,9472
A28 Due from Other Funds 3,178,59207 0.00
Aa10 Cue from State & Federsl 61,38312 0.00
A 440 Cue from Other Gowts. 187.81867 0.00
ARZ Encumbrances 2,280,930.84 0.00
AR22 Expenditures 5.693,362.52 0.00
A BBG Appropriated Fund Baknoe 22,547 944 83 0.00
AE01 Accrued Liabilities 2.00 12,481.45
AG30 Due to Other Funds 0.00 1,087 268706
AG30TA Cue to Trust & Agency 2,408.40 0.00
AE31 Due to Other Govemments 0.00 74,01400
A 532 Due to Teachers Retirement What to CheCk .00 16,683.36
AG3T Cue to Emp. Retiremeant 0.00 104 57303
AB14 Workers Comp. Resens for Some 0.00 100,000:00
A 815 Unamployment Ins. Ressne = f = d 0.00 G0,00000
A 821 Resere for Encumbrances plece O mln 0.00 2,280,9303.54
AB2T Retirement Contrib. Resene 0.00 80,00000
A BG4 Feserve for Tax Certioran 2.00 33000000
A RST Rasere for Emp. Benefis 0.00 137, 22044
A BB4 Reserve for Debt 2.00 86, 30248
A9039 Fund Balance, Unresened 2.00 3,956,25082
A810 Fund Balance, Subseq. Y= 0.00 500,00000
A850 Appropriations 0.00 22,547 94485
A980 Fevenues 2.00 10,583,667.33

A Fund Totalst 41,715,882 41,716 58201




Monthly Profit/Loss Statement for
Food Service Fund

o0 Report gives an overview on how profitable
the Food Service programs are or aren'’t

0 Something to discuss with your Food Service
Director

o Shortfalls may lead to budgeting for Interfund
Transfers in the following year

o In a normal year, uncollectible receivables will
need to be funded by the General Fund



Budget Transfers

170.2 (1) of the Commissioner’s Regulation
grants the board of education the authority
through the following provision:

"To make transfers between and within functional
unit appropriations for teachers' salaries and
ordinary contingent expenditures, boards of
education may, by resolution, authorize the chief
school officer to make transfers within limits
established by the board.”

o What is your policy?
o Reporting done to BOE?



Extraclassroom Activity Funds

following:

(a)

m)

(c)

(d)
(e)

Section 172.3 (Subject Matter of Rules). Such rules and regulations shall require at least the

The method to be followed in establishing an organization.

The records of receipts and expenditures to be maintained and the reports to be
made at least quarterly to the board of education.

The authority to expend moneys shall be distinct and separate from the custody
of those moneys.

The independent and impartial audit of the district records.

The method of disposing of funds of defunct organizations.

Are quarterly reports going to the BOE?

Does the total of all the clubs reconcile to the
Extraclassroom Activity Fund cash account(s)?




Summary

e ——

Why are accurate monthly reports so important?

v They are required by Commissioner’s Regs

v Don’t want to lose BOE confidence

v About to start the 2021-22 budget so having

accurate mid-year information for 2020-21 is very

iImportant

Fund balance projections need good information

Year end will be much smoother if caught up

during the year

v' Books closed timely help claim forms and ST-3 be
filed timely, which ensures State Aid paid timely

AN



Questions?
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State Aid and Financial

Planning Service

Questar Il BOCES
10 Empire State Boulevard

Castleton, NY 12033
518-477-2635
Option 1 (SAP)

http://sap.questar.org
twitter.com/qiiisap - @qiiisap

uestlons are the path to Lea rniing

Upcoming dates:

1/12/21 — February SBO Calendar
2/23/21 — March SBO Calendar
3/25/21 — April SBO Calendar
4/21/21 — May SBO Calendar
5/26/21 — June SBO Calendar
6/23/21 — July SBO Calendar



http://sap.questar.org/

