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Agenda
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 SBO Calendar for September 2024

 Claiming and Projecting Aid for School Bussing (Either 
Purchases or Contracting) – Tying all the Claim Forms 
Together

 Reporting Dual Enrollment and Charter School 
Enrollment on Claim Forms Schedule B and U1

 Questions and Answers

Presentation available at: https://www.questar.org/knowledge-cafe/



SBO Calendar for September 2024
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SBO Calendar for September 2024
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SBO Calendar for September 2024



Presentation available at: https://www.questar.org/knowledge-cafe/
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SBO Calendar for September 2024



Topics Covered Last August

Presentation available at: https://www.questar.org/knowledge-cafe/
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 Form SA-139 – Request for Building Project Data
 This year due 9/30/24 for aid to be included in 25-26 State 

Budget
We reviewed:

 Which projects need a SA-139
 How to identify those projects that don’t have SA-139 on file
 How to find needed information on Facilities Planning’s website
 When the form is due
 Areas to be careful of
 How to fill out each section of the SA-139

We also had an example and completed a SA-139 for the 
sample project 



Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner – She will see you next month!9

Presentation available at: https://www.questar.org/knowledge-cafe/






Transportation Aid for School Buses/Transportation Contracting
What Every SBO May Need to Know

Digging into How To Gather Information for the 
Claim Forms – Part 210



Claiming/Projecting Aid for Buses 
(Purchase/Contract) Properly
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 Related Claim Forms:
 Form FT – Lines 164-179
 Schedule J: Contract Bus Expense
 Schedule K: Public Service Carrier
 Form BP - Bus Purchase
 Schedule F6: Bus Amortization
 Bus Purchase Reports (in SAMS, under Reports)
 Statement A4c - General Fund Expenditures Lines 327-345
 Statement G3 - Capital Fund Expenditures by Project and 

Control Account – H5510.210-Bus Purchases
 Supplemental Schedules:
 SS-1 – BANs/Bonds activity agrees to Exhibit G/SS-2
 SS-2 – Bonds outstanding
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Form FT –

Lines 164-171 
are used to  

project 
Transportation 
Aid on buses 
in 25-26 based 

on what you 
report you will 
be spending in 
the current year 

(24-25) on 
buses. 

Lines 176-179  
are used to 

project contract 
transportation 

for 25-26 based 
on planned 

expenditures in 
24-25.

Used in 
State Budget 
calculations



Schedule J: Contract Bus Expense
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Schedule J –

List all your 
transportation 

contracts except 
those for 

Summer 4408 
runs (they are 

accounted for in 
the Special Aid 
fund and not 
eligible for 

Transportation 
Aid).

Include parent 
contracts.

Link each to an 
approved 
contracts.

Information here will be 
used to generate 

Transportation Aid in 24-25



Schedule K: Expenditures for Public 
Service Carriers
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Information here will be 
used to generate 

Transportation Aid in 24-25



Form BP - Bus Purchase
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Form BP –
is where you report 

all the details of 
the buses you 

purchased.

Information from 
here (and 

Schedule F6) will 
be used to 

calculate assumed 
debt service on the 

buses and 
Transportation Aid 
will be based on 
those estimates 

over 5 – 12 years. Make sure Superintendent 
certifies

Complete Form BP when bus is received.
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Entries on Form BP – Bus Purchase
(ENTRY 1) Bus Number

(ENTRY 2) Vehicle Identification Number (VIN)

(ENTRY 3) Model Year

(ENTRY 4) Capacity

(ENTRY 5) Chassis Type

(ENTRY 6) Engine Classification

(ENTRY 7) Fuel Type

(ENTRY 8) Other Fuel Type

(ENTRY 9) Wheel Chair Lifts

(ENTRY 10) Wheel Chair Stations

(ENTRY 11) Purchase Type

(ENTRY 12) State Contract Information

(ENTRY 13) Was the Vehicle Purchased Used?

(ENTRY 14) Will this Vehicle be Used for any Purpose Other than Transporting Students?

(ENTRY 15) Description of Vehicle Usage if Other than Transporting Students

(ENTRY 16) Was a BAN or Bond used to finance the purchase?

(ENTRY 17) Purchase Order Date

(ENTRY 18) Was this Vehicle Purchased as an Emergency Replacement?

(ENTRY 19) Type of Emergency

(ENTRY 20) Board Resolution Date

(ENTRY 21) Gross Cost of Bus

(ENTRY 22) Trade-In Allowance  (-)

(ENTRY 23) Federal or State Grants (-) ***

(ENTRY 24) Net Purchase Price

(ENTRY 25) Approved Cost for Aid

(ENTRY 26) Certified Date

***Note: NYS law was revised for 24-25+ to not subtract any grants 
received by districts through the Clean Water, Clean Air, and Green Jobs 
Environmental Bond Act of 2022 for the Zero-Emission Bus expenses that 
a district can claim for Transportation Aid. Maximum aid capped at 100% 
of the cost of the bus.

For example:
A ZEB costs $400,000.  The district receives grants of $200,000.  Their 
aid ratio is 50%.

Aid would be $400,000 x 50% = $200,000.

$200,000 in grants + $200,000 in State Aid would be $400,000 (max.)

Note: there are 
maximums on the 
cost of vehicles, 
eligible for aid.

23-24

Required information for each bus purchased



Schedule F6: Bus Amortization
17 Due 

9/1

Used to determine the average interest rate of all districts.  Assumed debt service 
on bus purchased will be determined using the average statewide rate.

This district issued a bond for their bus purchases, 
but BANs could have been used as well.



Bus Purchase Reports
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Two reports available in SAMS:

Buses Generating Aid on TRA Output Report – lists all buses currently being aided.
Buses Projecting Aid on TRA EST Output Report – will include buses reported on 
Form BP in 23-24 with aid starting in 24-25.



Buses Generating Aid on TRA 
Output Report 
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$25,420 x 5 = $127,100

$124,096 (cost of bus 
eligible for aid) +
$3,004 (assumed interest 
costs)

= $127,100

Annual Transportation Aid will be $25,420 x Your Transportation Aid ratio



Assumed Interest Calculation

Presentation available at: https://www.questar.org/knowledge-cafe/
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Note: Buses are aided based on assumed 
debt service regardless of the interest rate 
your district incurred or if your district 
purchased them with cash.

Use 1st year of aid

Rounded to $127,100
Above is generated based on 
what is reported on Schedule 
F6: Bus Amortization statewide.



Buses Projecting Aid on TRA EST 
Output Report
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Note: New buses only show up on this report after they are entered on Form BP.  If 
you don’t complete Form BP, aid will not be projected on the TRA EST report, nor 
paid in the following year. (Regardless if you completed Form FT Lines 164-171).

Aid will be paid based on the PO date of the bus. (PO dated 7/1-12/31 – full year of 
aid, PO dated 1/1-6/30 – ½ year of aid.)



Schedule A4c-General Fund Expenditures

Presentation available at: https://www.questar.org/knowledge-cafe/
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Note: 
State Aid 

projections 
in the State 
Budget are 
NOT based 
on the ST-3.  

They are 
based on 
Form FT 

Lines 164-
171!

But….
TRA-EST 
based on 
Form BP.

Report here if 
purchase with cash 

and claim aid on Form 
BP

Report here and on 
Schedule J / K



Schedule G3-Capital Funds
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Report buses 
financed 

(BANs/Bonds) in the 
Capital Fund.

Claim Transportation 
aid on Form BP.

Complete 
Supplemental 

Schedule SS-1 for 
BANs/Bonds and

Supplemental 
Schedule SS-2 for 

Bonds



Supplemental Schedule SS-1
Bond Anticipation Notes
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Statement G – Capital 
Balance Sheet

BANs for 
buses are 
included 

here.

BANs on SS-1 
must agree with 

H626.

SS-1



Supplemental Schedule SS-1
Bonds

Presentation available at: https://www.questar.org/knowledge-cafe/
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New bus bonds 
should agree 
with Schedule 

F6: Bus 
Amortization



SS-1 Bond Activity Must Equal SS-2 
26

SS-1

SS-2



Including SWD in Non-Public Schools and Charter Schools for Foundation 
Aid

Form A – Schedule B and U127



Form A and Schedules

Presentation available at: https://www.questar.org/knowledge-cafe/
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Directions For Schedule B (Dual Enrolled 
Pupils)

Dual enrolled pupils are those pupils enrolled in 
a non-public school in any district who, for some 
portion of the day or week, receive services 
from the public school district in the areas of 
special education, occupational education or 
gifted education. If you have non-public school 
pupils (either from within or outside your district) 
for whom you provide services in one or more of 
these areas, you should claim them on 
Schedule B. Do not include those students 
enrolled in charter schools or outside your 
district, those students are to be reported on 
Form A, Schedule U.

Sections I, II, III:
Aggregate attendance of dual enrolled students 
in sections I, II and III is the total for all students 
for the school year reported by either one, two, 
three and/or four periods per day. 
Examples:
-If a dual enrolled student receives special 
education services one period per day three 
times a week for the entire school year, the 
aggregate total just for that one student would 
be 120 (1x3x40 weeks in a school year).
-If a dual enrolled student receives special 
education services two hours per day five times 
a week for the entire school year, the aggregate 
total just for that one student would be 400 
(2x5x40 weeks in a school year).

When the aggregate attendance and FTE of 
students with disabilities are entered on 
Schedule B, the program will calculate the 
total dual enrolled ADA and automatically 
transfer the data to Form A, Entry 72.

Schedule B



Schedule B Instructions (con’t)
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 Directions For Schedule B (Dual Enrolled Pupils)
 Section IV:
 Dual enrolled student FTE in Section IV should be computed using the FTE calculator and 

reported in total by either one, two, three or four periods per day.
 For Special Education FTE reported in Section IV, please note that Grades K-3 do not 

operate on a period basis. Count each pupil only one time, maximum FTE value per 
student is 1.0 FTE.

 For students listed in the 1 or 2 periods per day lines, their services must equal a minimum 
20% per week. The minimum requirements for Grades K-3 are 3 hours or more 
per week (180 minutes, this rule should also be applied to other elementary grades not 
operating on a period basis). The minimum requirements for pupils in grades 4-12 enrolled 
in a period based school program may be 5 periods but not less than 3 hours per week 
(180 minutes). Consultant teacher services should be 2 hours or more per week.

 For students listed in the 3 or 4 periods per day lines, their services must equal a minimum 
60% of the day. The minimum requirements for grades K-3 equals 3 hours per day (180 
minutes), this rule should also be applied to other elementary grades not operating on a 
period basis. For grades 4-12 enrolled in a period based school program, the minimum 
requirements are 3½ hours per day (210 minutes).

 Section V:
 As necessary, report projected current year dual enrollment counts on Schedule B, Section 

V, lines 1 through 6, in the projected 2023-24 school year column.

Same calculator we 
discussed last month

Same 
criteria as 
what is 
reported on 
Form A 
Lines 19-54 
(discussed 
last month).

Count both 
your 
children and 
other 
districts’ 
children 
receiving 
services

https://stateaid.nysed.gov/ftecalc/calcfte.htm


Schedule B Reconciliation

Presentation available at: https://www.questar.org/knowledge-cafe/
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 Someone in the Business Office should be 
billing for the SWD receiving services in the 
non-publics

 Where is the information for Schedule B 
coming from in your district?

 Is there a comparison of what is reported on 
Schedule B to what is billed?
 Remember Schedule B is both residents and 

nonresidents
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Schedule U

Same FTE 
Calculator!

2022-23                           2023-24                         2024-25

Projected Fall 
2024

2022-23                           2023-24                         2024-25

Should agree 
with what you 

have been 
billed

!!



33

Schedule U

This is where 
extra 

weighting for 
SWD are 

counted for 
charter 
school 

children to be 
included in 

the 
Foundation 

Aid 
calculation

Enter the full-time-equivalent enrollment (FTE) of resident students with disabilities who, during the 2023-24 school year, 
received special education services or programs provided directly or indirectly from a charter school pursuant to an 
individualized education program prepared by a committee on special education for 60% or more of the school day. Full-
time-equivalent enrollment equals the quotient of the number of weeks of the student's enrollment in such services or 
programs divided by the number of weeks in the charter school's 2023-24 annual session, except that in calculating both 
the student's period of enrollment and the charter school's annual session no more than four weeks should be counted in 
any month. FTEs reported in these items should be based on the final reports of 2023-24 FTEs for students with disabilities 
received from charter schools. Do not include these students in FTEs of students with disabilities reported on Form A.

2022-23                           2023-24                         2024-25

2022-23                           2023-24                         2024-25

Please note that 2024 BEDS enrollment data will become available for State Aid use in 
January 2025. At this time, the 2024 BEDS "attending" resident and nonresident enrollment 
data for the individual charter schools will be aggregated and will replace the 2024-25 
projected enrollment data reported by the district on Schedule U lines 25 through 30. If the 
2024 enrollment amounts provided by BEDS are in question by the district, please contact the 
Office of Information & Reporting Services at (518) 474-7965 to coordinate any necessary 
revisions to this data.



Schedule U Reconciliation
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 Compare Payments to Charter Schools codes 
A2110.473 + A2250.473 + A2259.473 to what is 
reported on Schedule U and reconcile to Part II.

 If you have a large increase/decrease in charter 
school enrollment in 24/25 from what you report 
in Part II, update it this fall for better projections 
in the Governor’s budget!

 Understand how special education services are 
being tracked for charter school children
 Are they being tracked at all?
 Are they being tracked accurately?



Conclusion
35

It is time to work on your claim forms!

Claiming contracted transportation and/or bus 
purchased affect many different claim forms/ST-3 
and it is important to make sure they all tie together.

 Accurately calculating the FTE of children reported 
is important.  Be consistent in your methodology 
and spot check data provided to you.

Enjoy the final weeks of August!



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635
Option 1 (SAP) 
http://sap.questar.org 
twitter.com/qiiisap - @qiiisap

36

http://sap.questar.org/
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