
Notice

 Knowledge Café PowerPoints are available on 
our website under the Webinar Tab:

 https://www.questar.org/services/financial/state-
aid-financial-planning/webinars/knowledge-cafe/
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Here

Then scroll 
down…..

https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/


Knowledge Café
August 2021

Sarah Morrison
State Aid Planning and Financial Services



Agenda
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 SBO Calendar for September 2021
 Tips on Completing:
 SA132/135 – BAN/Bonds
 Interest Rate Reduction Waiver
 Schedule F6 – Bus Amortization
 Accounting for Transportation Aid reduction
 Supplemental Schedules SS31-34

 Review of Key Areas of the ST-3 that a SBO Should Check 
and Understand

 Questions and Answers

Presentation available at: https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/



September SBO Calendar
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September SBO Calendar
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 See our website 
for tools to assist 

you



September SBO Calendar
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September SBO Calendar
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If Issued Debt in 20-21 Must 
Complete SA-132 and/or SA-135
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Total of all the principal 
payments per 
amortization schedule

Date voter/board 
authorized

Enter fixed interest amount or 
write “variable”, if appropriate

If more than one, type “BAN list 
attached” and provide detail

For Bonds or 
Capital Notes

Need to know the split 
between projects!



10

For Bond 
Anticipation 

Notes

Example:  
The original BAN issue 
amount was $1,000,000 
dated 7/2/19 with 1% 
interest rate.

On July 1, 2020, the 
district renewed the 
BAN for $900,000 at 
.9%.

On July 2, 2020, the 
district paid principal of 
$100,000 and interest 
of $10,000.

$1,000,000                                      7/2/19
1.0%                                               5/20/19

$900,000       7/1/20       .9%   

$100,000
$10,000 7/2/20



Consult with Your Fiscal Advisor
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If you are new to preparing the SA-132 an/or 
SA-135, ask your fiscal advisor to complete the 
form for your district.

Do your own and compare the two or review 
theirs for reasonableness before having the 
Superintendent approve.



Interest Rate Reduction Waiver
Under Form FB Tree in SAMS
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Notes:

Grey boxes are pre-populated 
by SED.
SED will list all capital projects 
that are going to reach 10 years 
of being aided in the following 
year.
Plan ahead!





Interest Rate Reduction Waiver
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List original 
bond 

information 
unless bond 

has been 
refinanced

Allowable Reasons:
1. Bond Issued as Non-Callable
2. Already refinanced. Bond not currently 

callable until future date.
3. Refunding this bond would not meet 

savings threshold in NYS LFL.
4. District would exceed its constitutional 

debt limit as a result of refinancing.

If you select 2. 
in Column 3, 
then list when 
the bond is 
callable.



Interest Rate Reduction Waiver
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By December 1, 2021, SED needs to notify you if a 
project will have its interest rate revised for the 22-23 
school year.

By refinancing this debt, in addition to the reduction in interest expense paid by 
the district, they also saved $152,255 in Building Aid. This would have been 
reduced if they had not gotten the waiver based on the lower interest rates in the 
bond market in the 10th year since the project started. Acknowledge this!



Statewide Interest Rate Used to 
Aid Bus Capital Costs
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 Information on calculation is available:
NYSED: State Aid Transportation: Statewide 

Interest Rate Calculation
 Each district needs to report interest 

rate(s) for 2020-21 by September 1st on 
Schedule F6-Bus Amortization
 In SAMS

https://stateaid.nysed.gov/trans/transcap_int_rate_calc.htm


Schedule F6: Bus Amortization
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In this example:
Bus BAN outstanding is for 
$599,220.  
The interest rate is 2.5%.  
BAN taken out 8/1/19, to mature 
7/31/20.
$599,220 x .025 = $14,980.50.
Note: Most banks use 360-day 
year, so $14,980.50 x 359/360 = 
$14,938.

Note: This is an example of a claim form from 
last year…



Transportation Aid from 20-21
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 In Spring 2021, SED had districts revise 19-20 
Transportation claim forms:
 For stand-by costs from May 8th-end of June 2020
 For delivery of food/homework/etc. during Spring 

2020
 For some districts this caused a reduction in 

Transportation Aid in 20-21
 Recommend checking that reduction is 

properly accounted for on June 30th, 2021 



Check the GEN Output Report
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-239,812

Liability (A631) should be recorded on June 30, 2021, to record the 
overpayment with a corresponding reduction in State Aid.  State Aid is 

scheduled to be recouped from first 21-22 aid payments.



How Can You Prove It?
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May 15th database 
is used to pay aid 
through June 30th



20 Difference is 
($239,812)

As of 
5/6/21:



Supplemental Schedules 31-34
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Does your district have a 
Committee on Preschool 
Special Education?

If so, it is important to report 
the costs in SAMS.

Counties are responsible for 
the cost of evaluation of 
children under age 5.

You can invoice your county 
for the cost per student up to 
an annual maximum/per 
student rate.

Looks like a lot of schedules 
but normally can be done in 
less than an hour.



CPSE Billing Process

End of 
Year 1
(Really in Year 2)

• Costs reported on the 
SS31-SS34 in the ST-3

Year 3
(As wait for ST-3 

Revisions)

• STAC Unit reviews claim 
and calculates amount which 
can be billed back to county

Year 3
• District files claim with 

county and records 
payment in A2703 –
Refund of Prior Year’s 
Expense
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Completing SS-31

 List all staff 
involved in CPSE 
process

 Sections for 
Professional and 
Non-Professionals

 Include CPSE 
share of salary 
and benefits for 
each

 Not sure of Job 
Codes?  Check 
out the Help 
Function

Notice how 
FTE and 
percentages 
are filled in
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Completing SS-32

Include any purchased services purchased for CPSE program:
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Completing SS-33

Include any equipment (whether used in full by program or not) purchased for 
the CPSE program:
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Completing SS-34

Complete the number of CPSE referrals – whether child was classified  or not:

Total of costs will 
summarize from 

SS31-SS33
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CPSE Admin –DQDAD STAC Screen

CPSE costs based on 
data from SS31-SS34

Total CPSE 
Costs Approved 

by SED =
Maximum

Invoice 
this 

amount

16/17 claimed 
18/19

17/18 claimed 
19/20

18/19 claimed 
20/21

19/20 will be 
claimed in 21/22
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Maximum rate has been $602/child



Key Areas that A SBO May Want to Review

Digging Into the ST-328



What Goes Where? 
Accounting 101
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Import Information from Accounting 
Software
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Your Treasurer can import the 
general ledger from your 
accounting software, e.g., 
nVision, WinCap, into the ST-3

Saves a lot of time!

Will bring in the Balance 
Sheets and the Revenues and 
Expenditures for the current 
year



nVision Screens – Export Routine
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Sch A3 – General Fund Revenues
32

20-21 Actual will 
pull in as part of 

the Import 
process

21-22  Projected  
will need to be 

manually entered

19-20 Actual is 
Pre-Populated 
Based on What 

Was Reported by 
6/30/21 for 19-20



Sch A4c – General Fund 
Expenditures
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Tips for SBOs on Reviewing the ST-3

 Good idea!
 Consistent between 

years?
 Projected vs. Budgeted
 Compare to Claim Forms

 Example: Transportation 
costs reported here are 
edit checked against 
information reported in 
Form FT
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Schedule G3- Capital Fund 
Expenditures
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We report by 
function and 

object of 
expenditure at 

the top of 
Schedule G3



Sch G3 – Capital Fund 
Expenditures
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But Schedule G3 is also 
a Building Aid claim 
form for Capital Outlay 
Exception Aid projects:

• Projects <$100,001
• Approved Small City 

Waiver projects
• Approved 

Emergency Projects

All remaining aidable 
projects should be 
reported here 

 All non-aidable projects 
should be reported here
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General 
Fund -

Balance 
Sheet

Check this!

Should be in 
both places



What Else is New?
GASB #84
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 Payroll Liabilities - All used to 
be in Trust and Agency Fund

Also, Miscellaneous Special 
Revenue Fund

Custodial Fund vs. Agency Fund

Fund Balance adjustments for 
Private Purpose Trust Funds



Federal Aid – CARES, CRRSA, 
ARPA
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GENERAL 
FUND –

CARES ACT

SPECIAL 
AID FUND –

CRRSA 
AND ARPA



Summary
40

 Claim forms and ST-3 goals:
 Accurate
 Agrees to annual audit
 ST-3 information agrees with Claim Forms information
 Projected Amounts for 21-22 used will generate reasonable 

projections of 22-23 State Aid
 Timely
 Due September 2, 2021

 Dunning letters start the next week
 Need to give SED time to review and clean forms
 Revisions can be made if audit not finalized – no need to wait

 October 15, 2021 – give them good information so 22-23 
Executive Budget is the best it can be!



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635 
Option 1 (SAP)
http://sap.questar.org
twitter.com/qiiisap - @qiiisap
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Upcoming dates:

Wednesday:

9/22/21, 10/20/21, 11/17/21, 
12/15/21, 1/19/22, 2/16/22, 3/23/22, 

4/20/22, 5/18/22, 6/22/22

http://sap.questar.org/
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