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Agenda
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 SBO Calendar for May 2024
 Kathy’s Corner – Reviewing Spring General Aid payment 

certificates
 Springtime tasks – Claims verification project, NAPD, 

Administrative salary disclosure and updating your website 
with required/recommended financial information

 Questions and Answers



May 2024 SBO Calendar
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Official
Due Date:

5/13/24



May 2024 SBO Calendar
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May 2024 SBO Calendar
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Topics Covered Last April 

Presentation available at: https://www.questar.org/knowledge-cafe/
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 Review of all the COVID related grants
 When they are/were due
 How to complete the FS-10F
 Provide enough details for them to approve on the first 

submission
 Special requirements for federally funded equipment
 How to do budget amendments
 How to charge expenditures to the grants if they were 

previously coded to the General Fund
 How to determine indirect costs limitations



Budget Calendar for April
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Presentation available at: https://www.questar.org/knowledge-cafe/



Budget Calendar for May
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See the Coffee Talk for March 2024 for specific 
budget calendar questions and answers



Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner9

Presentation available at: https://www.questar.org/knowledge-cafe/
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Kathy’s Corner

Reviewing Your 
State Aid Payment 

Certificates



How to Access Your District’s State 
Aid Payment Certificates
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-Use the SAP State Aid 
Reconciliation to tie out 
payments.

-Review School Year 
Certificates in detail.

Website: stateaid.nysed.gov
Then put your district name in the 
red box and press “Go”



2023-2024 School 
Year Certificates
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-Knowing how to read the payment 
certs is important because 
sometimes it can be misleading on 
how they are displayed

Is this all that I am 
getting for the rest 
of  the year?



December 1st Payment Schedule Projections
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No, May’s scheduled 
payment isn’t listed 
but will be paid too.



Resources
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Link to Payment Schedule Definitions: NYSED: State Aid 2023-24 General State Aid Payment Schedule Description

https://stateaid.nysed.gov/PAYMENT/HTM_DOCS/PAYDEFS23.HTM


Common Spring Tasks

Digging into Other Non-Budget Tasks15



Claims Verifications
16

 Each year, SED does a claims verification of a 
select group of claim forms and requires  
various districts to participate in the process.



Claims Verification Project

Presentation available at: https://www.questar.org//knowledge-cafe/

17

If your district has a “YES” in any of the categories, 
you must complete the Claims Verification Project. 

Areas that 
SED is 

reviewing 
will be listed 

here.

A description of the issue(s) that 
they are reviewing for will be listed 

for each area under review.  
Everyone will see the Project Name 

and the Project Description.

You will 
either see a 
YES or NO 
next to each 

category.



23-24 Claim Verification List

Presentation available at: https://www.questar.org/knowledge-cafe/
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Last Year’s List

Presentation available at: https://www.questar.org/knowledge-cafe/
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Late Submission Survey

Presentation available at: https://www.questar.org/knowledge-cafe/
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Claim Verification Activity Log

Presentation available at: https://www.questar.org/knowledge-cafe/
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 Read the correspondence sent to the State Aid 
Designee 

 Determine if your district has been selected for 
any area(s) for review (denoted by “YES” next to 
area) 

 If selected, acknowledge the verification project, 
as instructed 

 Review their questions and follow their directions 
by the deadline provided 

Steps to Complete Claims Verification
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Steps to Complete Claims Verification
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 Provide additional support for items questioned 
and/or make corrections noted 
 In Revision section of ST-3
 Remember to transmit it too!

 Ignoring the project will result in follow up emails 
to you and then you and the Superintendent



Transportation NAPD
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NYSED: State Aid: Non-Allowable Pupil Decimal 
Preparation and Filing Information

https://stateaid.nysed.gov/trans/htm_docs/napd_prep.html
https://stateaid.nysed.gov/trans/htm_docs/napd_prep.html


Who Needs To Do This Spring

Presentation available at: https://www.questar.org/knowledge-cafe/
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Section 3635 of Education Law

Presentation available at: https://www.questar.org/knowledge-cafe/
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Guidance on 
Universal Pre-
Kindergarten 

Transportation

Law went into effect in 2012 but 
many more districts now have 
UPK programs, so let’s review the 
rules…..



UPK Transportation Guidance
Three Situations
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UPK Transportation Guidance
Three Situations



Administrative Salary Disclosure
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 Due by May 13th close of business (COB). Will be frozen at that 
time.

 Submit through SAMS.
 For Questions Contact - David Elliott at 518-474-6541

 Report everyone with “superintendent” in 
their title 

 Report everyone that is budgeted to be paid 
$169,000 or more in 24-25

 Run an Edit Report
 Have your Superintendent certify the 

Administrative Compensation Information 
form



What Are You Reporting?
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 Salaries: The wages budgeted on an annual basis for the position. Include the 
positions of Superintendents (at any level) and deputy, assistant or associate 
superintendents and any other certified school administrators or supervisors 
who are budgeted to be paid at or above $169,000 for 2024-25.

 Fringe: Fringe benefits are allowances and services provided by employers as 
compensation in addition to regular salaries and wages. The cost of fringe 
benefits includes employer contributions for social security, employee life, 
health, unemployment and worker's compensation insurance, pension plan 
costs and other similar benefits allowable under established written policies. If 
a figure is provided under Salaries, this item may not be $0.

 Other: The annualized monetary value of any and all forms of compensation 
not included under Salaries or Fringe. Examples include (but are not limited to) 
employer expenses for additional insurance and/or annuities, housing 
allowance, moving allowance, the personal use of a vehicle and/or residence, 
professional organization membership fees or dues, and other expenses. This 
item might be $0, if the total compensation for a position was included in 
Salaries and Fringe above.



Website Information - Required

Presentation available at: https://www.questar.org/knowledge-cafe/
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 OSC required information that needs to be 
both transparent and comprehensive:

 Budget – Original
 Budget – Final Annual
 External audit(s) and Corrective Action Plan(s)
 OSC audit and Corrective Action Plan
 Board Adopted Multi-Year Financial Plan



Website Information – Best Practice

Presentation available at: https://www.questar.org/knowledge-cafe/
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 Information that OSC considers to be a Best 
Practice if it is posted, transparent and 
comprehensive:

 Budget-to-Actual Information
 Non-Board Adopted Multi-Year Financial Plan
 Internal Audit and Corrective Action Plan

 Location matters! It is better for them to be shown 
separately vs. part of the monthly minutes package



Conclusion
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 The PTRC needs to be approved by the BOE by 
4/26/24 and submitted through SAMS by 4/29/24.

 Review state aid payments scheduled for the spring 
as part of your cash flow review process.

 If selected for a Claim Verification, respond timely.
 If need to do a NAPD count this year, make sure to 

gather the data for one day between March-May 2024.
 Make sure to submit the Administrative Salary 

Disclosure by 5/13/24.
 Review your website and make sure all required 

information is readily available.



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635
Option 1 (SAP) 
http://sap.questar.org 
twitter.com/qiiisap - @qiiisap
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Upcoming dates:

May 15, 2024
June 26, 2024 

http://sap.questar.org/
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