
Knowledge Café
April 2023

State Aid & Financial Planning Service

1
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 SBO Calendar for May 2023
 Kathy’s Corner – Areas to check to maximize current 

year State Aid/not have aid withheld
 Planning needed by June 2023 for the close outs of 

the CRRSA/ARP grants in September 2023 & 2024
 Questions/Answers

Presentation available at: https://www.questar.org//knowledge-cafe/



SBO Calendar for May 2023
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Actual 
Due 
Date

5/8/23



SBO Calendar for May 2023
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SBO Calendar for May 2023

Presentation available at: https://www.questar.org//knowledge-cafe/
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Topics Covered Last April

Presentation available at: https://www.questar.org/knowledge-cafe/
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Budget Notice

Claims Verification Project
It’s back!

Administrator Salary Disclosure

180 Day Calendar

Tips for Managing New Federal Grants

Claim Form/ST-3 Check-up



Budget Actions for May 2023
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Monthly Section – Thoughts from a Newer SDBL

Kathy’s Corner8



Kathy’s Corner
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We have discussed Claim Forms, 
Transparency and Bus Purchases
previously, but now is a great time 
to do a double-check to make sure 
those items are submitted properly 
so your aid is paid timely! Let’s take 

a look where to look…



Double Check Your Claim Forms

Presentation available at: https://www.questar.org//knowledge-cafe/
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 Are all of your claim forms clean and submitted?
 Did you submit revisions? 
 Review your activity log for any claim reviews or 

open items.
 Don’t forget to do your SS10-SS16 if you operate 

your own summer school program!
 CPSE Administrative Forms

 Did you complete SS31-SS34?
 Did you bill the county for administrative costs yet?

 Reminder, update Entity Information if your staff 
assignments have changed!



Needs Attention!
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This is your Goal!
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Double Check Your DOB 
Transparency
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 Website to check: New York State School Funding 
Transparency Form (ny.gov)

Districts can’t receive payment for anymore State Aid due 
in 22-23 than they did in 21-22 unless this report is 
“Approved”.  The State will withhold remaining 22-23 aid 
owed once the 21-22 amount has been paid out, pending 
report approval.

https://www.budget.ny.gov/schoolFunding/index.html
https://www.budget.ny.gov/schoolFunding/index.html


Sample Communication – Action Needed
14



Sample Communication – Action Needed
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Open items are outlined in 
the portal under Additional 

Information Request screen



Double Check Your Bus Purchases
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Are the buses 
purchased in 22-23 

listed on the Bus 
Purchase Approval 

Form? 
Are they all certified?



Tasks to Accomplish Before Year-End

Getting a Handle on Your Federal Grants17

Presentation available at: https://www.questar.org//knowledge-cafe/









COVID Related Grants

Presentation available at: https://www.questar.org//knowledge-cafe/
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 CRRSA – ends 9/30/23, FS-10F due by 10/15/23
 ARP – ends 9/30/24, FS-10F due by 10/15/24
 ARP Section 611 grants – ends 9/30/23, FS-10F due 

by 10/30/23
 ARP Section 619 grants – ends 9/30/23, FS-10F due 

by 10/30/23
 ARP Homeless I – ends 9/30/24, FS-10F due by 

10/30/24
 ARP Homeless II – ends 9/30/24, FS-10F due by 

10/30/24



Prepare Plans of Action for CRRSA 
and ARP Grants

Presentation available at: https://www.questar.org//knowledge-cafe/
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 Review accounting records for 21-22 (and possibly 20-21) 
for any expenditures charged to these federal grants
 Need expenditures by object of expense (.15, .45, etc.)
 Fill in the FS-10F with expenditures to date
 Do one year at a time (highlight by year or something similar)
 Reconcile to accounting records, by year

 If you charged anything to the F1988.4 or F9901.9 
accounts in your accounting records, you will need to 
determine what you spent the monies on by object of 
expenditure and list those expenditures in your FS-10F



Prepare Plans of Action for CRRSA 
and ARP Grants
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 Review accounting records for 22-23 for any 
expenditures charged to these federal grants
 Need them by object of expenditure
 Add them to the FS-10F
 Reconcile to the accounting records

 Review results!
 If have a lot of unspent funds for either CRRSA or 

ARP, now is the time to take action
 Either spend what was planned or modify plan (FS-

10A) as soon as possible
 Eligible spending ends 9/30/23 for CRRSA!



Items Charged to F1988.4/F9901.9

Presentation available at: https://www.questar.org//knowledge-cafe/
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 Example #1: Charged new Central Data Processing 
(1680) staff to the CRRSA grant

 No F code available, so salaries were coded to F1988.4-
Unclassified Expenditures

 Will need to report under the .16 portion of the FS-10F the actual 
salaries and staff information

 Example #2: In 2022-23 decided to charge $250,000 
of additional cleaning supplies expensed during the 
20-21 school year

 Since this was a reimbursement from a prior year, coded to 
F9901.9 in 22/23 accounting records

 Will need to identify what was purchased – POs, vendor name, 
amounts, check #, etc. to include under .45 portion of the FS-
10F



For Salaries

Presentation available at: https://www.questar.org//knowledge-cafe/
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Recommendations: Separate salaries of employees charged to a grant, by year, so 
you can reconcile to your accounting records.

For year-end: Compare positions charged to the grant, to positions approved in the 
grant and, for differences, either make budget amendments or move expenses 
to/from General Fund by 6/30/23.

Remember:
Payroll records are on 

a cash basis, your 
books may have 
payroll accruals.

FS-10F



Purchased Services

Presentation available at: https://www.questar.org//knowledge-cafe/
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Encumbrance Date: Needs to be within the period of availability of 
the grant.

Check or Journal Entry #: Need to have paid for or recorded 
accounts payable by the time the FS-10F is submitted.

For year-end: Verify the items expensed are items in the grant or do 
budget amendment and/or move to/from the General Fund.

FS-10F



Supplies and Materials

Presentation available at: https://www.questar.org//knowledge-cafe/
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Purchase Order Date: Needs to be within the period of availability of 
the grant.

Check or Journal Entry #: Need to have paid for or recorded 
accounts payable by the time the FS-10F is submitted.

For year-end: Verify the items expensed are items in the grant 
and/or do a budget amendment or move to/from the General Fund.

FS-10F



Travel Expenses

Presentation available at: https://www.questar.org//knowledge-cafe/
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Note: So travel beyond the end of the grant period will be disallowed.

For year-end: Review what has been charged and verify it is 
allowable under the grant.

FS-10F



Employee Benefits

Presentation available at: https://www.questar.org//knowledge-cafe/

26

Fringes charged have to relate to the staffing charged to the grant.  You can’t 
charge fringes, without also charging the employee. (But, you can charge 
employees, but not charge their fringes.)

For year-end: Make sure you have moved the fringes to the Special Aid Fund 
for those that relate to salaries through 6/30/23.

TRS, ERS 
and 

Social 
Security 
should 
trace to 

approved 
rates

FS-10F



Indirect Costs

Presentation available at: https://www.questar.org//knowledge-cafe/
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Districts can claim indirect costs if they included them in the FS-10 and/or FS-10A

For year-end: If you are charging indirect cost, make sure to charge the portion 
through 6/30/23 to the Special Aid Fund (F1988.4-Indirect Cost/A2801 Interfund 
Revenues).

Only on 
these 

categories

FS-10F

District gets an Indirect 
Rate Letter each year 
that provides this rate 
(usually around 2%-3%)



Purchased Services with BOCES
28

For year-end: You will receive a request for information from your BOCES 
about what services were paid for from federal grants in 22-23. 

- Report all items that are reported here.
- These will not be eligible for BOCES Aid.

If you have other expenditures charged to the General Fund that are eligible 
under these grants:

- Consider doing a budget amendment (FS-10A) and switching the BOCES
expenditures back to the General Fund and moving the replacement
expenditures to the Special Aid Fund before year-end to maximize State
and Federal aid.

FS-10F



Minor Remodeling

Presentation available at: https://www.questar.org//knowledge-cafe/
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If you have done Capital Project work with the federal grants you will need 
to report the actual PO/invoice information on the FS-10F.

Some districts recorded the expenditure in the Special Aid Fund as an 
Interfund Transfer to Capital and others recorded the actual expenditures in 
the Special Aid Fund.  In either situation, for the FS-10F, you will need the 
details.

For year-end: Gather the information now!

FS-10F



Equipment

Presentation available at: https://www.questar.org//knowledge-cafe/
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Remember for FS-10 reporting: 
- Equipment are items that cost $5,000 or more

Also, there are extra rules for fixed assets purchased with federal funds so 
verify that your district is in compliance with requirements.

FS-10F
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SED’s Guidance

Presentation available at: https://www.questar.org//knowledge-cafe/
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Summary Page of FS-10F

Presentation available at: https://www.questar.org//knowledge-cafe/
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FS-10F

Does it reconcile to what has 
been charged in the Special Aid 
Fund since 3/13/2020?

Is spending within budget 
limits, by category?
- A line can be 10% over 

budget or $1,000 over budget, 
whichever is higher, as long as 
not over the Grand Total 



Conclusion
Now is the time to:

 Determine what has been spent under 
CRRSA and ARP grants.

 Verify that eligible and allowable 
expenditures have been properly coded 
in accounting records by 6/30/23.
 Don’t wait until September to look!
 Changes need to be made in advance of 

annual audit!
 If you need to make amendments, 

immediate action should be taken.
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Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635 
Option 1 (SAP)
http://sap.questar.org
twitter.com/qiiisap - @qiiisap
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Upcoming dates:

07/20/22 01/18/23
08/24/22 02/15/23
09/28/22 03/15/23
10/19/22 04/19/23
11/16/22 05/17/23
12/14/22 06/14/23

http://sap.questar.org/
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