
Notice

 Knowledge Café PowerPoints are available on 
our website under the Webinar Tab:

 https://www.questar.org/services/financial/state-
aid-financial-planning/webinars/knowledge-cafe/
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Here

Then scroll 
down…..

Note: Recorded 
Sessions have 
moved on our 

website – see new 
separate link.

https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/


Knowledge Café
April 2021

Sarah Morrison
State Aid Planning



April Agenda
3

 SBO Calendar for May 2021
 Claiming Transportation Aid on Bus Purchases
 Update on 180 Day Calendar for Fewer Regent Days

 School District Website Transparency OSC Audit
 SED Claims Verification Project Overview
 Questions and Answers

Presentation available at: https://www.questar.org/services/financial/state-aid-financial-planning/webinars/knowledge-cafe/



May SBO Calendar
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Due date 
5/10/21



May SBO Calendar
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May SBO Calendar
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May SBO Calendar
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New:

SED is doing Claims Verification Project this month

OSC recently completed an audit of a group of school districts’ websites for 
transparency compliance



Property Tax Report Card and 
Budget Notice

Property Tax Report Card:
 Due by April 26, 2021
 Submitted through SAMS
 Required to have BOE approval! Really! 

School District Budget Notice:
 Must be mailed to eligible voters after the budget hearing, 

but no later than May 12, 2021
 Must submit an electronic version (Word or PDF) of your 

completed Budget Notice to: emscmgts@nysed.gov

 To find STAR exemption for largest municipality:
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mailto:emscmgts@nysed.gov


Where ESSA Reports Will Be
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Note on data.nysed.gov
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Use your own professional judgement on what to 
include in your budget backup information



180 Day Calendar Update
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There are less Regents this June so you will need to have regular session days 
to count the hours and/or days previously planned for Regents Days towards the 
180-day calendar



Claims Verification Project
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 SED recently sent notifications to districts 
about Claims Verification Project for 20-21:

You can see it here 
in SAMS 



Claims Verification Project
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 SED picks different areas each year and 
reviews what was submitted/reported in more 
detail for a sample of the districts

 This year, the areas being checked are: 

 If you see 
“YES” they 
have picked 
you for this 

review



Steps to Follow for Claims 
Verification Project
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 Read the correspondence sent to the State Aid Designee
 Determine if your district has been selected for any area(s) 

for review  (denoted by “YES” next to area)
 If selected, acknowledge the verification project, as 

instructed
 Review their questions and follow their directions by the 

deadline provided
 Provide additional support for items questioned and/or
 Make corrections noted
 In Revision section of ST-3
 Remember to transmit it too

 Ignoring the project will result in follow up emails to you 
and then you and the Superintendent



Additional Issues with Areas 
Selected this Year
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Many districts charged the Summer 4408 transportation contracts to the General 
Fund and reported them on Schedule J

Instructions say to remove from Schedule J and also to move expenses from the 
General Fund to the Special Aid Fund

Recommend you also speak with your external auditor 
as the books for 6/30/20 are closed and have been 

audited with those expenses in the wrong fund.

They are questioning certain 
expenditures claimed – provide 
further explanation or remove 
from Schedule as not aidable



OSC Audit for School District 
Website Transparency
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 OSC recently issued audit (2021-MS-1)
 Focus was on whether districts provided 

Financial Information to the Public that was:
 Transparent
 Comprehensive

 They looked at both items that are “Required 
Postings” mandated to be on a district’s 
website as well as ones they deemed “Best 
Practices” to be on a district’s website



Required Postings
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 Original, Adopted Budget
 Final Annual Budget
 External Audit

 Report
 Corrective Action Plan

 OSC Audit
 Report
 Corrective Action Plan

 Board Adopted Multi-year Financial Plan

Should be both 
Transparent and 
Comprehensive



Best Practice Postings
18

 Not Board Adopted Multi-year Financial Plan
 Budget-to-Actual Information
 Internal Audit

 Report
 Corrective Action Plan

 Audit report is available here:
 School District Website Transparency (2021-MS-1) 

| Office of the New York State Comptroller

https://www.osc.state.ny.us/local-government/audits/school-district/2021/03/23/school-district-website-transparency-2021-ms-1


OSC Recommendations
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The Board:
1. Must ensure a comprehensive original board-

adopted budget posted to the website includes 
appended information, as required.

2. Should post to the website or provide further 
transparency by posting comprehensive budget-
to-actual results in a website location easy to 
access by the public.

3. Must ensure that the final annual budget is 
posted as required to the website and should 
ensure the document is comprehensive.



OSC Recommendations (con’t)
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4. Must post a board-adopted comprehensive 
multi-year financial plan, or should prepare, 
adopt, and post a comprehensive multi-year 
financial plan to the website to help 
residents, taxpayers and the public see the 
impact of fiscal decisions.

5. Must post external audit reports and CAPs to 
the website, and should post all external and 
internal audit reports and CAPs in a 
transparent location.



My Recommendations

-Read the OSC audit report and 
evaluate the recommendations for 
your district.
-Check your website and see which 
of the documents your district has 
posted.
 Are they up-to-date?
 Add, at a minimum, those that are 

mandated.
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-Go to the website of some neighboring districts and see where 
they post the information.

See any good ideas for better transparency that your district 
can copy?



What a SBO May Need to Know

Digging into Transportation Aid for Bus Purchases22



Transportation Aid
23

 Link to list of what is aidable: 
https://stateaid.nysed.gov/trans/aidable_nonaidable
_list.htm

 Buses used to transport children to and from school 
generate Transportation Aid

 Aid is based on the assumed amortization of the 
debt service
 Regardless if you purchased with cash or financed

 Aid is paid over 5 years
 Can start the year after the purchase
 Get full year aid in first year, if order before 12/31
 Get ½ year aid in first year, if order after 1/1
 Rest paid in 6th year

https://stateaid.nysed.gov/trans/aidable_nonaidable_list.htm


Claiming Aid for Bus Purchase

 Information on bus 
purchase is entered 
into Form BP

 Superintendent 
needs to certify 
claim
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In SAMS



Information Needed for Each New Bus
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Bus #59

Information 
should be 
available 

from invoice 
and 

purchasing 
documents



Information Needed for Each New Bus
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Financing 
information



Superintendent’s Certification
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Summary of Bus Purchase 
Approvals
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Tip:

Double check to 
see that 

Superintendent’s 
attempt to certify 

claim worked



Am I Done?

 Not if you want 
accurate projections, 
tax cap deductions, 
piece of mind…..

 Other Related Areas:
 TRA output report
 Bus Purchase reports 

in SAMS
 TRA-EST Output report
 Form FT Lines 164-165
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TRA Report for 2020-21
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Q: What’s a SA-16?

A: How buses were claimed for 
aid in the past (manual process).  
Form BP replaced process.

Q: How does this amount tie into 
what was entered on Form BP?

A: SED adds assumed interest and 
divides over 5 years



Bus Purchase Reports in SAMS
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Assumed Amortization of Buses 
Generating Aid in 2020-21
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= $162,764

Tip: While you are here, 
check to see if all buses 
have been claimed for aid 
(normally in numerical 
order)



TRA Report for 2020-21
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Buses Projecting Aid on TRA EST 
Output Report
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Wait!  We entered all the 
new buses in Form BP, 
had the Superintendent 
certify them, and verified 
everything worked.

Aid should flow in 21-22.

But where is Bus 59 or 
any of the buses 
purchased in 20-21???



TRA-EST for 2021-22
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TRA-EST projects what 
Transportation aid will be for 

the following year

So new purchases are not included on the previous 
report.  (Show up the following year.)

Let’s next look at Form FT.



Form FT –
Report Projected Expenditures
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For September 2nd, you project the cost of buses that you plan to purchase 
during the current year
Line 164 – Dollar amount that you plan to order 7/1-12/31
Line 165 – Dollar amount that you plan to order 1/1-6/30

Not amount you plan on financing – Should be the estimated cost of the buses

So, if don’t fill in here, 
even if do Form BP, 

no aid will be projected 
for the next year



What if I Put Estimated Costs in 
Column 3 of the ST-3 Instead?
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For State Aid 
purposes:

They don’t look 
here. Must be on 

Form FT for 
projections.



Aid for Bus Purchases

Important to:
 Complete Form FT at the beginning 

of the year with projected 
expenditures

 Complete Form BP when bus 
purchased

 Check information is certified
 Check TRA report for 

reasonableness
 Check TRA-EST report for 

reasonableness
 Also, during Tax Cap preparation 

make sure it includes the proper 
expenditures to project the 
proper aid to be netted from the 
capital exclusion
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Check Your Contacts Now
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Any of These Positions New?
State Aid Designee

Director of Special Education
Fiscal Advisor
ST-3 Contact

Transportation Contact

This is the source used to send 
emails out from SED



Questions?

State Aid and Financial 
Planning Service

Questar III BOCES
10 Empire State Boulevard
Castleton, NY 12033
518-477-2635 
Option 1 (SAP)
http://sap.questar.org
twitter.com/qiiisap - @qiiisap
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Upcoming dates:

5/26/21 – June SBO Calendar
6/23/21 – July SBO Calendar

http://sap.questar.org/
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