LESSON PLANS AND

SUBSTITUE LESSON PLANS
LESSON PLANS:

Lesson plans should be clearly written and well organized to provide an instructional sequence and to establish the necessary relationship between the daily lesson, the goals of the program, and for students with disabilities with the student’s IEP.

A copy of your lesson plans must be available for your Administrator.  Copies of all worksheets, exams, etc., which are part of the lesson should be included.  Submit weekly lesson plans to the office on each Friday for the coming week.

SUBSTITUTE LESSON PLANS:
It is your responsibility to provide lesson plans, which enable a substitute to maintain the instructional program.  Substitute lesson plans are to be updated monthly to make them relevant.

In addition to the plan for the actual lesson, a description of the work activities, student task assignments, and a daily activity schedule should be included.  Any information regarding students’ medical needs must also be included.  In addition, behavior plans for individual students should be attached to the substitute lesson plans.  Alternate lesson plans must be provided if you believe that current lessons are not suitable for a substitute teacher.

