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NYS Transparency Reporting -
Overview
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 All districts that receive Foundation Aid need 
to prepare the NYS Transparency Report this 
September.

 DOB plans to issue the 2020-21 form in July 
2020.

 Due the Friday before Labor Day (9/4/2020).
 Will be reporting the 2020-21 budgets for:

 General, Special Aid – detailed
 Food Service, Debt Service – in summary



NYS Transparency Reporting -
Overview
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 DOB has advised that all existing users and 
new Superintendents (those who haven’t 
reported yet) will have their login information 
emailed to them.

 Reporting by building-level, similar to the 
ESSA reporting required.

 Can start gathering data as soon as General 
Fund budget determined.



Reporting Done through the 
Division of Budget Website
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 https://www.budget.ny.gov/schoolFunding/index.html

We recommend:
Print these out 
and read before 
getting started

https://www.budget.ny.gov/schoolFunding/index.html


OVERVIEW OF WHAT 
IS IN THE REPORT

Budgets and Student/Employee Counts
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Part A – District Level Information
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Four funds included: 
A, F, C, V

Split by Funding 
Source

Certain Non-Instructional 
costs are then excluded from 

further allocation/reporting

Similar to ESSA Exclusions

Codes 
will be 
B1-B7



Part A – District Level Information
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Note: Interfund Transfers 
Out (Expense Side) 
for A, F, C or V are 
separated out after 

Section A). All budgeted 
Interfund Transfers Out 
are reported under the 
Exclusion – Interfund 

Transfers line.
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Part A – District Level Information

Certain specific 
expenditures are also 

excluded.

What is different from 
ESSA reporting is that 
these costs also need 
Pupil Counts for each 

line.

Codes 
will be 

C1-C13



New Line for 2020-21:
Line 25-Other Expenses for Pupils in Non-Traditional Settings
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 This line is essentially an “all other” line that 
districts can use for expenses that are similar 
in nature to other tuition exclusions payments 
from Part A-II such as charter school tuition 
and tuition to other school districts.

 Here are a few examples of payments they 
would expect to be captured in this line. This is 
not an exhaustive list.
Pass-through payments for pupils identified 

under §611 & §619 of federal IDEA;
Expenses related to home-schooled students;
 Incarcerated youth.



Part A – District Level Information
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Calculating the Portion of Budgets Allocated Per Pupil:
Total Major Operating Funds Spending 105,477,121
- Total Non-Instructional Cost Exclusions (21,289,154)
- Total Tuition/Payments to Non-District Schools Exclusions (  4,216,771)
= Total Funding Allocated to Individual Schools = (B) 79,971,196
Total Allocated Funding per Pupil = (B)/(A) 19,538.53

A

B

Budgeted 
amounts are 

allocated 
based on 
projected 

enrollment
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Part A – District Level Information

This section is for General 
Support Costs – they are 
allocated on a per student 

basis

This section is for District 
Level Academic Support 
Costs – they are allocated 

on a per student basis

Codes 
will be 
F1-F7

Codes 
will be 
E1-E5



Part A – District Level Information
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• Fringe benefits are allocated like they were for ESSA.
• Fringes allocated as a percentage of salaries.

• Budget for retiree health insurance needs to be separated 
from active employees.



Part A – District Level Information
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Total of Costs to be Allocated per 
pupil
Total General Support Cost per pupil 2,816.61

+ Total District Academic Support Costs 
per pupil 601.16
+ Total OPEB per pupil 1,089.23

Total Central District Cost per Pupil 4,507.01

Total Allocated 
Funding per pupil 19,538.53
- Total Central 
District Costs per 
Pupil ( 4,507.01)
Total Allocated 
Funding per Pupil 15,031.52

What needs to be 
allocated, by 

building, in the 
remaining sections?



Part B – Basic School Level Information
14

• Information separated by individual school buildings.
• Total projected enrollment (4,093) is broken down by building.
Also, student counts, by building, for Preschool Spec Ed, Free 

and Reduced Eligibles, English Language Learners and 
Students with Disabilities



Part B – Basic School Level Information
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Something you may not have looked at when doing ESSA reporting –

Employee counts, by type and by building.

Is information available as part of the back-up to the 2020-21 budget?

Now is the time to gather this information for your submission.

(See separate PowerPoint on which positions are grouped under each category)



Part C – Basic School Level Allocations
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Need to report budgeted expenditures, by building, by type 
of account (object of expense)

Codes 
will be 
H1-H5



Part C – Basic School Level Allocations
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Need to report budgeted expenditures, by building, by 
purpose of account 

Codes 
will be 
I1-K3



Part C – Basic School Level Allocations
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Need to report budgeted expenditures, by building and 
per pupil, by funding source

Codes 
will be 
SL or F



Part C – Basic School Level Allocations
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Finally we need to 
add the building 

specific costs and the 
central district costs 
together to produce 
the total allocated to 
each building by total 

and per pupil.

Budgeted Costs
Specific Building Budgets 61,524,013
+ Budget for Central 
District Costs Allocated 18,447,183
Total (from Part A) 79,971,196



Part C – Basic School Level Allocations
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This amount 
is what is 

compared by 
NYS between 

school 
buildings with 

the same 
grade 

configurations



Part D – School-Level Spending on 
Prekindergarten & Community Schools 

Programming
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For Prekindergarten Programs you report:
• Projected enrollment, by building, age and type of program

• Projected spending, by building and by funding source

Note: State Grants –
specifically refers to the 

UPK grants



Part D - School-Level Spending on Prekindergarten 
& Community Schools Programming
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For Community Schools Programming you report:
• Budgeted expenditures by Purpose of spending for these 

programs.

• Funding Source is also reported separately – Note: Community 
Schools Set-Aside is separated from Other State & Local Funding.



Part D - School-Level Spending on 
Prekindergarten & Community Schools 

Programming
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For Prekindergarten Community-Based 
Organizations

Report Projected Enrollment and Sources of 
Funding 



RECOMMENDATIONS 
FOR COMPLETION

SAP Resources Available
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The Contents of the Report
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 Budgeted Numbers
 A, F, C, V funds
 Allocated by:
 Central
 Exclusions
 School-Level

 By Building
 By Type of Expense

 By Funding Source

 Statistics
 Students
 Staffing

 Narrative of methodology

Our Excel tools 
are focused on 

the financial 
part of the 

report

See separate 
PowerPoint on 
Statistics and 

Narrative



SAP Resources – Focused on 
Financial Information
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 On our website:
 Excel template is available to gather your 

budget information into the format of the NYS 
Transparency Report
 Sample School completed

 NYS Transparency Coding Guidance by 
Uniform Chart of Accounts
 Provides guidance on how to code accounts 

based on DOB guidance



Excel Spreadsheet Workbook
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 Data Form tab – Classify budgets here
 Fringe Benefits tab - Report retiree insurance 

here and portion federally funded
 Summary Data Part A  tab – Summarizes info 

and allocates fringes for Central/Exclusions
 Summary Data Part C tab – Summarizes info 

and allocates fringes for School-Level
 Parts A –E Format tabs

 Templates of final forms
 Complete staff and student counts here



Data Form Tab
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 Similar to template we had for ESSA

Dropdowns here These 
automatically 

fill in



Data Form Tab
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 Category for the Report (Column E)
 Central Codes (E1-E5, F1-F7)

 Exclusions Codes (B1-B7, C1-C13)
 School-Level (S)
 Fringes (Fringes)

 Object of Appropriation (Column F) 
 Only for School-Level (Codes H1-H5)

 Purpose of Appropriation (Column G)
 Only for School-Level (Codes I1-K3)
 Funding Source (Column H)

 For all categories
 State/Local or Federal



NYS Transparency Coding Guide 
by Uniform Chart of Account
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Column 
E

Column 
F

Column 
G



Part A – Section III) A)
31



May Have to Split Accounts
32

For the main accounts that have multiple 
choices, the accounts are highlighted in 

green.
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Part B – Mostly Statistics
34



Summary of Steps 
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 Copy your budgets into the Data Form tab
 Code each line and separate by building, if applicable
 Report share of fringe benefits for retirees
 Report student counts, enrollment counts and staffing 

counts
 Check that it reconciles
 Complete Part F-Narrative
 Enter information into DOB website
 Have Superintendent certify report
 Enjoy your Labor Day Weekend!



REVIEW OF KEY FAQ 
ANSWERS
From DOB Guidance
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DOB Has FAQ Guidance

Answers Questions Like:
 Federal Aid – what to report 

as federally funded?
 Special Aid Fund Budgets 

 What budget(s) to use? 
 What about non-publics?

 BOCES Services – how to 
report?

 What about all those counts?
 Student
 Staff
 Shared Staff

37



Federal Funds – General Fund
Impact Aid
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Impact Aid – report as State/Local funding



Federal Funds – General Fund
Medicaid 
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Medicaid (A4601) – Report as Federal Aid
Use “Best Estimate” to allocate between 

buildings – follow the children



General Fund –
Medicare Part D Subsidy
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Our Question:

DOB’s Answer:

Note: Show the federal portion on the “Fringe Benefit” tab



Special Aid Fund Budgets -
What Should I Use?
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State and Federal grants – if don’t have the 2020-21 grant 
budgets done – use last year

Some grants might not have formal budget, e.g. Section 
4408 program – estimate based on prior year expenditures

Additional time may be needed to break out by building 



Federal Grants – What About 
Funds for Non-Publics?
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We expect guidance to be updated to say:

Part A-II Row 25 (new line for 2020-21)

Keep your eyes open
for the final guidance!



BOCES Services – Where Should 
They Be Reported?
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Three ways:
• Tuition payments for FT Students at BOCES
• Payments for Centralized Services
• Payments for Student Related Services for non-FT BOCES

students



BOCES Services – Full Time 
Students
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Full Time BOCES students are excluded from the 
school-level allocations

They are reported in Part A – II on Row 18 
“BOCES Instructional Program (Full-Time Only)”

Code “C5”
SWD in Special Education Program at BOCES



BOCES Services – Centralized Services
45

Centralized Costs - Examples:
• BOCES Administrative Fees (Code “E4”)
• Data Processing Services (Code “E2”)

Will be allocated equally (on per student basis) between 
buildings in Part A - III
Exceptions are for BOCES services that are in excluded 
categories, e.g. textbook service for non-publics



BOCES Services – Student Related Services
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Student Related Services – Examples:
• Iterant Therapists – OT, PT, ST

• Arts in Education Programs
Reported by school building in Part C based 
on individual building estimated level of 
services for the year (Code “S” and “H4”)



Counts – Student Enrollment
47

Use professional judgement!

Estimate student enrollment as of the start of 
the school year



Counts – Number of Teachers
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Part B-III: Classroom Teachers
Years of Experience – Count all years of teaching experience, 
not just at your district
“Classroom Teachers” includes more than just the person at 
the “front of the room” – see list above



FTE Counts – Staffing Shared 
Between Buildings
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Need to split employee FTEs between 
buildings, based on assignment(s)



FTE Counts – What About 
New/Unfilled Positions?
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Use your best estimates!

Considerations:
• What step did you budget them at?
• What level of experience do you generally 
fill the position with? 



Counts – What About Substitutes?
51

Yes, they need to be allocated between the individual 
buildings

Suggestions:
• Is it possible to review attendance records for the 
previous year as a guide of need for future substitutes?
• Are you aware of teachers out on leave, e.g. maternity 
leaves, that will affect need in a building?
• Any records kept by the sub caller/service of the past that 
you could use to base estimates for 20-21?



Some Categories Don’t Have 
Specific Account Codes

52

Main Ones:

CSE/CPSE Costs

Districtwide Summer Schools

Other Districtwide Staff

Services Provided to Charter 
Schools

Services Provided to Non-
Publics

Other Expenses for Pupils in 
Non-Traditional Settings



CSE/CPSE Costs (Code “F4”)
53

Do you have these costs in separate budget lines?
If not, you will need to split the account code(s) for the 
portion for CSE/CPSE costs vs. the remaining costs.
CSE/CPSE costs are reported on a separate line under 
Part A-III) B) Committee on Special Education/ 
Preschool Special Education– will be allocated on per 
student basis.



Districtwide Summer Schools 
(Code “F5”)
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For District-wide Summer School – General Ed and/or Special Ed
Do you have these costs in separate budget lines?

If not, you will need to split the account code(s) for the portion for DW 
Summer School costs vs. the remaining costs.
DW Summer School costs are reported on a separate line under 
Part A-III) B) Summer Programming and Services. Costs will be 
allocated on per student basis.

Building Level Summer Schools would be reported by building in Part C.



Other Districtwide Staff (Code “F6”)
55

Some districts have staff that are assigned 
district-wide. For example:

• Athletic Director
• IT Director  

If these costs are not separately accounted for, they 
will need to be broken out and reported separately in 
Part A –III) B) Other Districtwide Staff



Services Provided to Charter Schools 
(Code “C2”)
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 Includes the sum of any costs (except charter 
school tuition which goes under Code C1) to 
provide charter school students with textbooks, 
other instructional materials, health services, 
special education services, and any other services 
required will go under Code C2.

 Note: Because these costs may be budgeted 
throughout the budget, we haven’t coded any line.

 If your district has these costs, you will need to 
break them out on the Data Form spreadsheet.



Services Provided to Non-Publics
(Code “C11”)

57

 Includes the sum of any costs, not reported 
elsewhere to provide nonpublic school students 
with textbooks, other instructional materials, health 
services, special education services, and any 
other services required by State or federal law. 
Nonpublic-related costs as part of a broader 
spending exclusion, e.g. transportation, should not 
be recorded here.

 Note: We have noted codes that are commonly 
coded with non-public expenditures in the 
guidance, but this may not be all inclusive.

 If your district has additional costs in other codes, 
you will need to break them out as well on the 
Data Form spreadsheet.



Other Expenses for Pupils in Non-
Traditional Settings (Code “C12”)
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 New this year – main categories included here:
Pass-through payments for pupils identified under 

§611 & §619 of federal IDEA;
Expenses related to home-schooled students;
 Incarcerated youth.

 Note: Because these costs may be budgeted 
throughout the budget, we haven’t coded any line as 
C12.

 If your district has these costs, you will need to 
break them out on the Data Form spreadsheet.



Your Own Chart of Accounts
59

 Sometimes your account codes are not totally 
aligned with the Uniform System of Accounts.

 Use care to follow the categories that can be 
accounted for in a variety of account codes.

 Also, split out codes that have a multiple 
categories included, e.g. School-Level costs, 
Districtwide costs and/or Non-public school 
costs.

 In the Coding Guide we have highlighted in 
green accounts that more commonly may have 
multiple uses.  This is not all inclusive.



District Specific Questions?
60

 Review DOB’s guidance
 Getting access
 Detailed instructions
 FAQs
 Videos

 Email: schooltransparency@budget.ny.gov

mailto:schooltransparency@budget.ny.gov


If You Need Assistance:
State Aid Planning (518) 477-2635

61
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