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Requirements, Property Tax 

Report Card and Budget Notice

State Aid and Financial Planning Service



Agenda
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 Process for Budget Vote
 Legal Notice
 Petitions for Board Candidates
 Budget Statement & Attachments
 Budget Hearing
 Budget Notice

 Percentage Needed for Budget Vote Approval
 Process for June Revote
 Property Tax Report Card



Legal Notice
 Legal Notice to inform public of:

 Date, time, and place of School Budget Hearing and Annual 
Budget Vote

 Must advertise four times within seven weeks 

 1st legal notice publication must occur at least 45 days prior to 
Annual Budget Vote (March 28, 2023 - March 31, 2023)

 Notice should appear in two general circulation newspapers

 If no such newspapers exist in the district, the notice should 
be posted in at least 20 of the most public places at least 45 
days in advance of the Budget Vote

3



Legal Notice & Additional Details to 
be Included

 Date of annual meeting/vote (May 16, 2023) 
including hours polls open and locations

 Date of Budget Hearing
 Budget Statement availability (when and where 

statement can be found)
 BOE seats up for election
 Where to get nominating petitions and date for 

filing
 Where to get absentee ballots (public inspection 

of list of recipients)
 Voter registration info (if applicable)
 Additional propositions on ballot (if applicable)

4



Petitions for BOE Candidates
April 17, 2023 or April 26, 2023

 Deadline for the submission of petitions for 
Board of Education candidates. Small cities 
have a deadline of 20 days prior to the Budget 
Vote and all other districts have 30 days prior 
to the Budget Vote.

 Accept petitions through Monday, April 17th

(as 30 days falls on a Sunday) or April 26th
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Budget Statement & Attachments
April 25, 2023 - May 2, 2023

 Must be made available at 
least 7 days prior to 
Budget Hearing and at 
least 14 days prior to 
Budget Vote as follows:

 Each school building
 District office 
 Public or free library 
 District website
 Upon request
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Budget Statement & Attachments 
April 25, 2023 - May 2, 2023 

Which reports/documents should be included?

1. Budget Statement – proposed budget in three-part 
format separated into three components, prepared in plain 
language similar in detail to ST-3 and SBM-1
2. Property Tax Report Card 
3. School Academic Report Cards – most recent school 
academic report cards outlining student performance
4. Financial Transparency Report from ESSA data

Reports for 3. & 4. can be found here: https://data.nysed.gov/
5. Administrative Salary Disclosure Notice 
6. Property Tax Exemption Report which is obtained from 
assessor
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Property Tax Report Card (PTRC)
Due April 24, 2023

 PTRC must be submitted to SED the day following BOE approval
(within 24 hours of adoption), but no later than 24 days prior to the May 
16th Budget Vote
 Monday, April 24th
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Property Tax Report 
Card and the 
Administrative 
Compensation 

Information forms 
are posted late 

winter/early spring



Property Tax Report Card (PTRC)
Due April 24, 2023

 The following information is included for 2022-23 & 2023-24:
 Percentage increase/decrease in spending in the General Fund 

Budget
 Tax levy limit, allowable exclusions, total estimated school tax levy 

(with and without exclusions)
 Percentage increase/decrease in proposed levy compared to prior 

year proposed levy
 Public school enrollment and percentage change from prior year
 Fund Balance & Reserves

 Including restricted, appropriated, unrestricted 7/1/22 and 7/1/23 & unrestricted 
as percentage of actual 22-23 & proposed 23-24 budget

 List all district reserves, actual balances as of 3/31/23 and estimated balances 
as of 6/30/23 as well as intended use in 2023-24

 Percentage increase in CPI
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Audited Fund Balances Crosswalk to PTRC 
Reporting
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Nonspendable:
Not in Spendable Form Adjusted Restricted

Restricted for:
Workers' Compensation Adjusted Restricted
Unemployment Adjusted Restricted
Retirement Contributions Adjusted Restricted
Tax Certiorari Adjusted Restricted
Employee Benefits Accrued Liability Adjusted Restricted
Debt Adjusted Restricted
Capital Adjusted Restricted

Assigned:
Assigned Appropriated Assigned Appropriated
Assigned Unappropriated Adjusted Restricted

Unassigned:
Unassigned Adjusted Unrestricted

Where does it goes on 
Property Tax Report Card?

Fund Balances From 6/30/22 Financial 
Statement

(Under Actuals 22‐23)

This is the fund balance amount that is 
limited to no more than 4% of your 

estimated next year budget + the Reserve 
for Tax Reduction

This is the amount of encumbrances

This is generally the portion of fund 
balance for Prepaid Expenditures, 
Inventory and/or LT Receivables

Remember that the amounts 
appropriated from reserves for next 

year’s budget stays in Adjusted 
Restricted vs. Assigned Appropriated



Bottom Half of PTRC
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3/31/23 
Actual 

Balance 
column

Should 
list 

actual 
current 

year 
balance 

as of 
March 
31st

6/30/23 
Estimated 

Ending 
Balance 
column

Should list 
projected 

7/1/23
balances 
(= 6/30/23
balances)

Sample 
comments to 

list within 
“Intended Use” 
column could 

include 
statements 

such as:

“$100,000 
planned use in 

2023-24 
School Year”

or 
“No planned 

use in 2023-24 
School Year”



Reminder: Update Property Tax Cap Information 
if Different Than PTRC
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 Your tax cap calculation sent to OSC on March 1st must be 
revised if it does not reflect data submitted within the PTRC
 OSC portal is open for revisions at least through April 24th (PTRC Due Date)



School Academic Report Cards & 
ESSA Financial Transparency Report
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https://data.nysed.gov/

21-22 Financial 
Transparency 

Report information 
will be posted 

closer to budget 
deadlines 



Administrative Salary Disclosure 
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http://www.p12.nysed.gov/mgtserv/admincomp/

2023-24 SAMS 
form will be 

made available 
soon

Salary Threshold 
for 23-24 is 
$162,000 in 

addition to any 
title containing 

the word 
“superintendent”

*Due May 8th

*School Administrator Salary 
Disclosure is due within 5 

days of preparation, but no 
later than May 8, 2023.

22-23 Form



Exemption Impact Report
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Exemption Reporting form 
can be found here: 
https://www.tax.ny.gov/forms/



Budget Hearing 
May 2, 2023 – May 9, 2023

 Budget Hearing must be held no earlier than 14 
days and no later than 7 days before the annual 
budget vote

 Budget Statement (including required attachments) 
must be made available to the public at the hearing. 
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Budget Notice
May 3, 2023 – May 10, 2023
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Mail budget notice to eligible 
voters after the Budget Hearing, 
but no later than six days prior 

to Budget Vote 

Form will be available:
https://www.p12.nysed.gov/mgtserv/

budgeting/

You may contact David Elliott of 
SED’s Ed. Mgmt. Office w/ any 

questions on the 2023-24 
School District Budget Notice 

form by phone 
(518) 474-6541 or email at 
david.elliott@nysed.gov.

22-23 Form



Absentee Ballots
Absentee Ballot List - Up through May 15, 2023

 District Clerk must mail an absentee ballot to every 
qualified voter who requests one not earlier than 30 
days or later than 7 days before the Budget Vote
District Clerk must maintain listing of all 

individuals with absentee ballots 
Listing is subject to public inspection and legal 

challenge until the day of election
Check with your attorney on any issues
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During COVID, Education Law §2018-a and §2018-b were amended to expand the 
definition of “illness” for the purposes of voting by absentee ballot to include instances in 

which a voter is unable to appear at the polls due to risk of contracting or spreading a 
communicable disease such as COVID-19.  This legislation expired on January 1, 2023.  

Unless further legislation is enacted prior to the May 2023 annual budget vote and election, 
the “traditional” eligibility criteria for receipt of an absentee ballot will apply.



What are the Options if the Budget is 
Defeated?

 If voters defeat budget on first vote:
 Districts can:
 Resubmit the defeated budget allowing enough time for 

legal notices
 Submit a revised budget allowing enough time for legal 

notices
 Adopt a contingent budget

 If voter defeat budget on second vote:
 BOE must adopt a contingent budget

21



Threshold for Budget Approval
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 A budget proposed that requires a total tax levy at or below the 
calculated maximum allowable levy*
 Requires a simple majority (50% + 1 voter approval)

 A budget proposed that requires a total tax levy above the calculated 
maximum allowable levy
 Requires a super majority (60% voter approval)
 Requires a statement on the ballot indicating the required tax levy before 

exclusions exceeds the Tax Levy Limit
 In such a proposal, the ballot shall include the following substantially similar

statement:
“Adoption of the budget requires a tax levy increase of ____ which exceeds 
the statutory tax levy increase limit of ____ for this school fiscal year and 
therefore exceeds the state tax cap and must be approved by sixty percent of 
the qualified voters present and voting.”

*Maximum allowable levy = calculated tax levy limit + coming year 
exclusions



Voter Approval Thresholds for 
Budgets and Propositions
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Legal Notice (Revote)
June 6, 2023

 Publishing Timelines:
 Must publish legal notice 1 time each week in the 

2 weeks before revote day
 1st publication 14 days before revote
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Budget Statement (Revote)
May 30, 2023 – June 6, 2023

 Budget Statement – Proposed budget prepared in 
plain language similar detail to ST-3 and SBM-1

 Prepare in three-part format (Administration, 
Program, and Capital)

 Required Attachments:
 Property Tax Report Card
 School Academic Report Cards
 ESSA Financial Transparency Report
 Administrative Salary Disclosure Notice
 Property Tax Exemption Report

 Report obtained from assessor
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Budget Hearing (Revote)
June 6, 2023 – June 13, 2023

 Budget Hearing must be held no earlier than 14 
days and no later than 7 days before the Budget 
Revote Day.

 Budget Statement (including required attachments) 
must be made available to the public at the hearing. 

 Present three components of budget in plain 
language:
 Administrative
 Program
 Capital
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Budget Notice Mailing (Revote)
June 7, 2023 – June 14, 2023

 Mail budget notice to eligible voters after the 
Budget Hearing: 
 Mail no later than 6 days prior to Budget Revote 
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June Budget Revote
June 20, 2023

 Statewide budget revote date is the 3rd Tuesday 
in June 

 Districts are not required to submit a budget to 
the voters more than once and voters cannot 
require Board to do so

 The BOE may choose to adopt a contingent 
budget after first budget defeat
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Additional Resources
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Spring Reminders
30

 Non-Allowable Pupil Decimal (NAPD) (March, 
April or May)

 Updated Model Calendar for Attendance 
Requirement is Available

 2022-23 Instructional Materials Aids (IMA) 
frozen mid-April 2023

 Final Cost Reports
 Form BP for Bus Purchases
 MOE for 2021-22 Actuals Due March 31, 2023



Any Questions?
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Next Coffee Talk is April 5, 2023 at 9AM
 Topics:

 State Budget Analysis
 Overview of Contingent Budget
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Questar III
State Aid & Financial Planning Service

10 Empire State Boulevard
Castleton, NY 12033

(518) 477-2635, Option 1
Fax (518) 477-4284
sap.questar.org

@qiiisap

Contact Us!


