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Agenda – Forms A, FB, and FT
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Who

What
When
Where
Why
How

are the pupils you count for enrollment  
and attendance?

are the impacts on State Aid?
are the deadlines for reporting?
to input information?

are you required to submit claim forms?
do you fill out, submit, certify, and
revise claim forms?



Why do you submit Claim Forms?
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 Current Year Aid (2020-21)
 Based on 2019-20 expenses
 Based on 2019-20 data

 Next Year’s Aid Projection (2021-22)
 Based on 2020-21 projected expenses
 Based on 2020-21 projected data



Due Date for Submission
of Data

Principal Purpose of the
Data File

Original State Aid Claim Forms
Submission September 1, 2020 *

1. Reporting Actual 2019-20 Expenses 
and

Data for 2020-21 Aid               

2. Projecting 2020-21 Expenses 
and 

Data for 2021-22 Aid

Revisions

October 15, 2020 ** NYS Executive Budget Proposal

January 15, 2021 ** NYS Budgetary Negotiations and 
Final Enacted Budget

April 15, 2021 **

Adjusted State Fiscal Projections or
Final NYS Budget 

(If State Budget is late 
and Governor and Legislature elect to

use latest revised data)

* Original State Aid Claim Forms are due by statute on September 1 or the first day of business in the month of September

** NYSED recommends submitting revisions by mid month to ensure inclusion in the following month’s state database 

When are State Aid Claim Forms Due? 



What is the process to complete State 
Aid Claim forms?
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Are you Really Done?

1.  Gather Data/ Close the Books
2.  Verify Data/ Is it Reasonable?
3.  Enter Data in SAMS
4.  Run Edit Report/ Address any Edits
5.  Superintendent Certifies and Submits

Do you have revisions?

Do you have a Claims Verification?



Where do you submit Claim 
Forms?
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https://stateaid.nysed.gov/sams/

SAMS Log in 
and Help 
documents
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Verify that your 
Entity 

information is 
up to date



SAMS Continued
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Reporting 
2019-20 
Actual  

information 
for 

2020-21 Aid
Claim Forms

2020-21



Form A and Schedules
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Tips:
• Have others help gather data
• Many of the student tracking software 

packages generate reports that can 
be used to complete various 
schedules noted here

• Review data for reasonableness
• Keep backup of where information 

came from for:
• Audit support
• Next year’s reference



Gather Data for Form A
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 Print blank Form A
and distribute to 
applicable offices

 Explain the process to assigned staff

 Is it Reasonable?

PPS Office

Special Ed Office

CIO

“This information determines how much 
State Aid we Receive!”



Form A 
Projecting Enrollment
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 Data used for Aid Projections
 Foundation Aid (public school enrollment)
 Private Excess Cost Aid (resident public school enrollment, including 

resident charter school enrollment)
 Transportation Aid (resident public and nonpublic enrollment for the 

aid ratio)
 Charter School Transitional Aid (charter school and public school 

enrollment)
 Full Day K Conversion Aid (1/2 K and full day K enrollment)
 Urban Suburban Transfer Aid (BEDS inter-district urban suburban 

transfer enrollment)
 Textbook Aid (resident public and nonpublic enrollment)
 Software, Hardware & Library Materials Aid (attending public and 

nonpublic enrollment)
 UPK Aid (UPK enrollment)



FORM A PROJECTING
ENROLLMENT

Full Day Kindergarten 
Entry 1c: 
Prefilled with date the program was first 
offered to all students
Entry 1d and 1e: 
Used to indicate year in which district 
plans on offering program

2020-21 School Year
Entries 2-4: 
Grade level specific projected 
enrollment (automatically totaled on 
entry 5)

2021-22 School Year
Entry 6a: 
Must enter enrollment projection

SIRS data (as of BEDS Day) replaces 
Form A entries for projections 

Entry 6b: 
2021-22 Projected Full Day 
Kindergarten Enrollment
Revise this estimate if 2020 BEDS data 
is significantly different

Form A - Pupil Data 2020-21 Claim Year    2018-19 School Year  2019-20 School Year  2020-21 School Year
from SED File             (Actual) EDP Form     (Projected) EDP

#10                               Form #38

(2021-22 School Year)

(2021-22 School Year)

2020-21

2021-22

2021-22

“2020”    

“2021”    

2020    

2020    

2021-22



Form A
Reporting Attendance
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 Data used to calculate ADM, ADA, RWADA, TAPU, 
TAFPU, TWFPU, TWPU used for aid projections
 Building Aid (RWADA ratio)
 Foundation Aid (ADM, TAFPU, TWPU, TWFPU)
 Transportation Aid (RWADA used to calculate TRA selected sharing 

ratio)
 Public Excess Cost Aid (TAPU)
 BOCES Aid (RWADA ratio)
 Computer Hardware Aid (RWADA ratio)



Form A 
PART II Attendance
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 Entries 11-15: Calculates Equivalent Attendance (EA) Program
 If BOCES program generates BOCES Aid, do not report here
 If enter information here, also need to complete Entry 83
 COSER # - from BOCES invoices
 Hours of instruction for students 16-21 not on regular day school register

2018-19 School Year   2019-20 School Year  2020-21 School Year



Form A 
PART III Attendance
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Entries 19-54: 
Special Education FTE
Must meet minimum service time 
requirements for each category (60% 
or more of the day/20% or more of the 
week or consultant teacher for min. of 
2 hours per week)
In-district, BOCES and another district 
special education programs ONLY

Do not include enrollment of 
students in:
- Dual enrollment students 

from a nonpublic school
- Private school under 4402 

or 4407 contracts
- Private school 4405
- State Operated school 

(Rome/Batavia)
- State supported
- Special Act schools
- Chapter 47,66,721 

OPWDD students
- Nonresident/runaway 

homeless youth eligible for 
Incarcerated Youth Aid

2018-19 Total                2019-20 Total             2020-21 Total



Form A 
PART III Attendance
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20% of the school week for 
Grades 4-12 is 5 periods but 
not less than 180 minutes/wk.

Note: for projections for 
Consultant Services it is 
minimum of 2 hours or
combination of consultant 
services and resource room 
for 3 hours/week if CSE 
approved

Students in ungraded classes 
counted K-3 if under 9 yrs., 
Grade 4-6 for 9-12 yrs., and 
Grade 7-12 if 13 yrs. and 
older

FTE should be computed 
using the FTE Calculator:
https://stateaid.nysed.gov/f
tecalc/calcfte.htm

2018-19 Total                2019-20 Total             2020-21 Total
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 Resident Students
Entries 55-57 
Resident Students with 
disabilities attending 
another Public School
Entries 59-61 
Resident Students in other 
Public Schools or BOCES 
Nondisabled Students ONLY

 Non Resident 
Students
Entries 62-64
Nonresidents within district
Disabled and Nondisabled 
Students

 Big 5 Districts & 
Non-Components of 
BOCES ONLY
Entries 65-70d

Form A 
Adjustments to Attendance

17

2017-18

2019-20

2019-20



Form A 
Occupational Education 
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Entries 65-66: 
Enrollment in district or 
BOCES operated trade 
& industrial, technical, 
agriculture and health 
occupations 
occupational education 
programs in the areas of 
in Grades 10-12.  Also 
include in Entries 69-70 
or 70a-70b.

Entries 67-68: 
Enrollment in district or 
BOCES operated 
Business and Marketing 
occupational education 
programs.

For Big 5
and Non-Comp.

Districts only

2019-20

2019-20
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Form A 
Attendance

Summer School 
Sessions
Summer 2019 and 
Summer 2020
District operated 
programs ONLY
Entry 71a:
Actual student 
attendance hours
Entry 71b:
Possible student 
attendance hours
Only up to 90 hours 
per student may be 
reported
Hours used to 
determine TAFPU 
related to summer 
school for 
Foundation Aid

19

2018-19 School Year     2019-20 School Year      2020-21 School Year

2018

2018 2019 2020

2019 2020
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Form A 
Attendance Schedules

Religious Holidays - Schedule A-1 (Actual Semester 1) & Schedule A-3 (Actual Semester 2) 

ADA - Schedule A-2 (Actual Semester 1 2019-20)  & Schedule A-4 (Actual Semester 2 2019-20)

 Project 2020-21 ADA & ADM 

Schedule A-5 – Days of Session Matrix

 Must total at least 180 days:

 Days attendance recorded 

 13 total Regents Days

 4 Supt. Conf. Days

 Extraordinary Condition Days are NOT routine Snow Days

Schedule A-8 – Request for approval of 2019-20 Extraordinary Condition Days
 Submit if necessary on claim year 2020-21 Schedule A-8.  SED will provide comment with 

approval/disapproval.  If approved, days will display by grade grouping on Schedule A-5



Possible Aggregate Attendance = 
sum of the total daily membership 
for each day in session

Aggregate Attendance = sum of 
the total number of students 
actually attending school  for each 
day in session

Include:
-Resident students
-Non-resident students attending 
FT
-Native American students that 
reside on a NY reservation 
-Students living on federally 
owned land/property
-Resident students receiving 
home/hospital instruction
Don’t Include:
-Home-schooled children 
-Children attending Tech Valley 
High School

21

2019-20

2019-20 2020-212018-19

Schedule A-4



Schedule A-5
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Short Session Deduct:
Particular grade group 
with < 180 days of 
session

Deduction to Foundation 
Aid

1/180 of Foundation Aid
for each day short

180 Days
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Pupils enrolled in non-public 
schools within your district who 
receive any services from your 
district in the areas of
special education, occupational 
education or gifted education are 
reported here

Include resident & non-residents

Use FTE Calculator

Report 1, 2, 3, 4 periods a day

For Grades K-3: 1 hour = 1 
period, etc.

2018-19 School     2019-20 School     2020-21 School

Schedule B
Dual Enrollment



Instructional Materials Aids
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 ST-3
 Instructional Materials

 Textbooks A xxxx.48 (except A 2250)
 Computer Hardware A 2630.22, A 2630.4 lease, A 2630.4 repair, A/V 9785.6 

and A/V 9785.7 installment purchase
 Software A 2630.46
 Library Materials A 2610.46 

 Schedule C
 Change in statute allowing flexibility 
 Allows for the reallocation of excess expenditures (exceeding 

maximum aid in any category) to a different category in which 
expenditures are not sufficient to earn maximum aid.

 No reallocation of excess software, hardware or textbook 
expenses allowed in order to claim Library Materials Aid

 To be completed only when district reported expenses (on the 
ST-3) are less than the corresponding maximum allocation for 
each Instructional Materials Aid category



Schedule C 
Example of Reallocation

25

Under

Under spent Software by $20,437 ($44,087- $23,650) so moved $20,437 from
Textbooks which had exceeded minimum by $26,287 ($199,465 - $173,178).  
Now both categories have maximized aid.

Under

2019-20 2019-20
2020-21



SAMS Reminders
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 If you issued debt between 7/1/19 and 6/30/20 for 
purchasing school buses, complete and certify Form set 
Schedule F6 by September 1, 2020 even if none of your 
other SAMS forms are complete.
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Reminder: Most pages in SAMS System
have a Help page.  

Go to page you have question on and click on the 
Help button.

When you share forms with others to complete,
please give them a copy of the Help pages too!

Form FT



Example of Help Screen
28

Directions For Form FT

(Entry 110a) ACTUAL [4 decimals]
Section 3602(7)(d) of the Education Law and Section 156.7 of the Regulations of the Commissioner of 
Education specify a methodology for deducting expenditures related to the transportation of nonallowable 
pupils in calculating Transportation Aid. Under this methodology school districts are required to provide 
documentation of the proportion of transportation services provided to nonallowable pupils expressed as 
a nonallowable pupil decimal. Such documentation must be submitted to the Education Department only 
when one or more of the following events occur.

•Three years have elapsed since such documentation was last submitted to the Education Department
•The school district has revised its mileage or other policy regarding pupils eligible for transportation 
services.
•A new school building has been opened. An existing school building has been closed. It is determined 
that the existing nonallowable pupil decimal was incorrectly calculated.
•The school district has altered existing school bus routes, equipment or staffing in order to provide 
transportation of children to or from a universal prekindergarten program operated pursuant to Section 
3602-e of the Education Law.
•The school district reorganizes with one or more other districts.
•The district has not begun claiming transport of children in established Child Safety Zones as allowable.

If one of these events has occurred in your school district, you must complete the Nonallowable Pupil 
Decimal Worksheet included in SAMS.



Form FT 
Transportation Mileage Data
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Entry 111:
District Owned Bus 
Mileage- Regular 
Routes

Entry 114:
District Owned Bus 
Mileage- 4408 
Summer sped only

Entry 115a: 
District Owned Bus 
Mileage- Other 
Purpose trips 
(Athletic and field 
trips)

Entry 115b:
District Owned Bus 
Mileage- Regular 
District Operated 
Summer School Do 
not include mileage 
to BOCES operated 
programs Work with Transportation Director to gather data

 Due once every 3 years -

2018-19 2019-20 2020-212020-21
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Form FT
Transportation Financial Data

Entries 117 & 118: 
active employee 
benefits
Employer expense 
for active employees 
(individual 
coverage only)
Entry 125a: 
Computerized 
routing for contracted 
bus programs ONLY 
(A5540.4 or 
A5581.49)
Purchase of software 
>$9,999 needs SED 
approval
District operated 
programs report 
computerized routing 
expense on 
Schedule H and/or 
Schedule I
Entries 127 – 129:
Numbers includes 
public and non-public 
students

30

2018-19 2019-20 2020-21

Work with Payroll and/or Treasurer to calculate fringes,
Transportation Director for student counts, routing info.



Form FT
Transportation Financial Data
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Entries 164 –
167:
Buses 
planned to be 
purchased/ 
leased in 
2020-21 –
affects the 
tax cap

Entries 174 
and 175:
Assistant 
Drivers
Report 
salaries and 
benefits of 
aides and 
monitors not
required by an 
IEP - not
aidable! 
Salaries and 
benefits of 
loading zone 
monitors – not
aidable!

Goes on 
TRA-EST

for the following
year

2020-21 2018-192021-22

7/1/20

7/1/20

12/31/20

12/31/20

1/1/21

1/1/21

6/30/21

6/30/21
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 Entries 164 and 165 – Report the estimated total purchase price
of buses (Do not report the annual debt service payment!)
 Entry 164 - Report estimated total purchase price for buses with a purchase 

order issued between 7/1/20 to 12/31/20
 Entry 165 - Report estimated total purchase price for buses with a purchase 

order issued between 1/1/21 to 6/30/21

 Entries 166 and 167 – Report the estimated total cost of bus 
and/or garage lease 
 Do not report the annual lease payment
 Garage leases less than $10,000 are eligible for Transportation Aid
 Entry 166 - Report the estimated total cost of new bus leases and bus 

garage leases that begin between 7/1/20 and 12/31/20
 Entry 167 - Report the estimated total cost of new bus leases and bus 

garage leases that begin between 1/1/21 to 6/30/21

Form FT
Transportation Financial Data

32
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Form FT 
Schedule G

 Transportation Equipment
 Expenses reported in ST-3 Schedule A4c 

accounts A5510.2 and A5530.2 
 Report only AIDABLE expenditures
 Do not include vehicles 
 Do not include bus purchases
 Include expenditures for Transportation Supervisor’s 

office 
 Other Miscellaneous – must specify
 See “Help” screen for additional information regarding 

prior approval requirements for the purchase of 
equipment

33



34
Note account

code

Note amount spent

2018-19

2019-20
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Form FT
Schedule H

 Supplies and Materials District Operated 
Programs only

 Expenses reported in ST-3 Schedule A4c 
accounts A5510.45 and A5530.45

 Report only AIDABLE expenditures

 Report automotive parts only for vehicles and buses 
that transport students

 Other Miscellaneous – must specify

35



36

2019-20



Form FT
Schedule I
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 Contractual Transportation Expense District 
Operated Programs only
 Expenditures reported in ST-3 Schedule A4c 

accounts A5510.4, A5510.49 or A5530.4

 Report only AIDABLE expenditures

 Do not report pupil transportation contracts

 Line 20-23 – BOCES Transportation related shared 
services

 Other Miscellaneous – must specify
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Transportation@nysed.gov
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Form FT
Schedule J

 Transportation Contracts
 Expenditures reported in ST-3 Schedule A4c accounts 

A5540.4 and A5581.49
 Do not include summer special education 

transportation or maintenance of buses  (Schedule I)
 SED approval and contract number required to 

generate aid – link to approved contracts on form
 Read the Help tab when completing
 Make sure the regular route and other purpose 

expenses are reported in the correct column

39
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2020-21

2019-20
2019-20
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Form FT 
Schedule K

42

 Expenditures from the General Fund for Public 
Service Carriers



Final Steps for Form FT
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Superintendent
must certify.

Run Edit Report
and resolve any
issues noted.
If change ST-3
A5510-A5581 
codes
need to update 
Schedules.

Edit Reports & 
Superintendent
Certification 
required
for each section

2019-20

2020-21

2020-21



Form FB
Building/Financial Data
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Entry 136:

Report here projected 2020-21 
total capital outlay expenses 
including budgetary 
appropriations, non-borrowed 
EXCEL and Capital Outlay 
Exception Expenditures. Please 
include the amount reported in 
Entry 137 in this total. Therefore, 
this total should be equal to or 
greater than the expenses 
reported in Entry 137. (used for 
the 2020-21 estimated Non 
Resident Tuition calculation).

Entry 137:

Projected Capital Expense 
<$100,001, report estimated 
2020-21 capital outlay expenses

Entry 140:

Projected 2020-21 Expenditures 
for metal detectors and security 
cameras. Only up to $35,000 in 
eligible expenses may be claimed 
for aid

44

2019-202018-19 2020-21

2020-21

2020-21

2020-21

2020-21

2020-21



Form FB
Building/Financial Data

45



Form FB
Building/Financial Data

46

Entry 174:
If district plans to issue 
debt in 2020-21 enter “1”, 
if
not, enter “2”

Entry 175:
If school buildings sold in 
2019-20 then complete 
this section and report as 
noted to Louise Gallerie, 
NYSED

7/1/20 6/30/21

7/1/20 6/30/21

7/1/19 6/30/20



Interest Rate Reduction Waiver 
Application Form
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 Waiver application and preliminary approval 
 Displays your district’s retro and prospective projects 

that will be subject to the interest rate reduction 
beginning 2021-22
 Includes an estimate of the total Building aid impact 

over the remaining life of the aid on the project
 Districts should complete the form even if an application 

for waiver was previously submitted and if a waiver were 
approved previously



Interest Rate Reduction Waiver
48

Options:
1. No, not cost beneficial to apply
2. No, this is not eligible for waiver
3. Yes

Options:
1. Bond issued as non callable
2. Already refinanced, additional advance refunding not permitted
3. This bond would not meet savings threshold in NYS Local Finance Law
4. District would exceed its constitutional debt limit as a result of refinancing

2021-22

2020-21 2020-21



Schedule M2 Lease Expenditures
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 Report here itemized 2020-21 and 2021-22 approved expenditures 
for the lease of school buildings as approved building projects. 

 Approved expenditures may not exceed the approved cost 
allowance when added to previously claimed lease expenditures. 

 Actual expenditures claimed for building projects on this schedule 
should also be entered on the ST-3 at Account Code A1620.4 in the 
ST-3 General Fund. 

 Projects eligible for the 10% incentive must be for a term of more 
than 5 years. 

 Check the SA-130 for each individual project, to make sure there is 
a Capital Outlay Allowance before claiming the expense for aid on 
this Schedule.



Schedule M2 Lease Expenditures
50

2020-21 2021-22
2020-21 2021-22

2020-21 2021-22



Schedule N 
Security Cameras, Metal Detectors and Other 

Safety Equipment
51

Allows districts to claim Building Aid on costs for metal detectors, 
security cameras, partitions and other security devices (electronic 
security systems and hardened doors)

 Maximum cost allowances
 $2,000 - per security camera
 $35,000 - Total security camera expense 
 $6,000 - per metal detector
 $1,000 to $5,000 – per internal and external hardened door

 Aided in subsequent year

 Purchase and installation of security cameras in excess of $35,000 
must be included in/applied for as a regular capital project (need 
Facilities Planning approval)

 Aid generated via assumed amortization

 Items must be included in a district’s safety plan
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Schedule N – Security Cameras, Metal Detectors and Other Safety Equipment
1 of 2

2019-202020-21
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Schedule N – Security Cameras, Metal Detectors and Other Safety Equipment
2 of 2



Schedule W
Water Testing 

54

 Additional guidance at: 
https://stateaid.nysed.gov/wtr/html_docs/state_aid_guidance_for_water_remediation.html

2019-20

2019-20
2020-21



Schedule F6
Bus Amortization
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 For principal, interest, and related information for each capital debt 
borrowings for bus purchases between 7/1/20 and 6/30/21

 Must be reported to SED via SAMS no later than September 1st    

 Separate certification required
 This information is necessary to calculate the statewide average 

interest rate used for the assumed amortization of certain 
transportation capital expenses 

 Enter only new borrowings, do not include borrowings that were 
issued in previous years

 Any Schedule F6 that is submitted late will be rejected back to the 
district and the data will not be used in the calculation of the 
statewide average interest rate

 The actual debt service reported on this schedule will not be used 
as a basis for payment, it will only be used to calculate the 
statewide average interest rate



Schedule F6
Bus Amortization

56

7/1/19-6/30/20

1st Year
2019-2020

2nd Year           3rd Year           4th Year            5th Year          6th Year
2020-2021      2021-22           2022-23           2023-24           2024-25

2020-2021



Form Tree – 180 Days
57



180 Days Calendar Data
58



SAMS Edit Exceptions & Certifications
59

 Run Edit Exceptions when all data is entered
 Correct or provide an explanation for all errors
 Explanations should be documented and verifiable 
 DO NOT ignore edits
 If you can’t fix the problem - CALL FOR HELP!

 Certifications - final step that sends the data to 
SED
 Answer the supplemental questions (Form A)
 Can only be submitted using the Superintendent’s User ID 

and password
 Separate certification for each form set (Form A, FB, FT, ST-

3, Supplemental Schedules)

59



Next Coffee Talk
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Preparing the State Aid Claim Forms: How to 
Complete and Key Areas to Review to Maximize 
Aid

August 19, 2020 @ 9 a.m.
Coffee Talk Zoom Link
Meeting ID: 931 2422 5339
Password: 886493
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Questar III
State Aid & Financial Planning Service

10 Empire State Boulevard
Castleton, NY 12033

(518) 477-2635, Option 1
sap.questar.org

@qiiisap

Thank you


