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You may print out a copy of the PowerPoint by going to the Presentation link.

Recordings of all the presentations are available under the Webinar Recordings link.



Troubleshooting Claim Form 
Issues, Revisions and Edits

State Aid & Financial Planning Service
Coffee Talk

September 2021



Agenda
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Maximizing State Aid

 Lines in the Claim Forms to review
 Areas in the ST-3 and Supplemental 

Schedules to review

Fall Planning

 Provide PD for Supt./BOE?
 Long range planning for Foundation 

Aid increases, CRRSA and ARPA 
coming and going, and Tax Cap 
considerations



Tips on Key Lines/Areas to Verify

Claim Forms, ST-3 and 
Supplemental Schedules
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Transfers to Capital Fund
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Line 137 21-22: Used to make projections in the Executive Budget for Building 
Aid in 22-23.

Line 137 20-21: Used to make sure you claimed aid for 20-21 Capital Exception 
Aid. Don’t see anything?  Check Schedule G3 of ST-3.



Sch G3 – Capital Fund 
Expenditures
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Schedule G3 is a 
Building Aid claim form 
for Capital Outlay 
Exception Aid projects:

• Projects <$100,001
• Approved Small City 

Waiver projects
• Approved 

Emergency Projects



Schedule N & Unapproved BOCES 
Services
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Line 140 20-21: Did you buy anything eligible for aid?  Make sure Schedule N is 
completed.

Line 140 21-22: Used to project aid for 22-23.

Line 146: Ask your BOCES.  Helps reduce your AOE which can increase EC Aid.



Transportation Capital Aid
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Fill in with what you paid or are planning on paying for bus purchases this year. 
(Not the amount of any debt service costs.)

Includes cash purchases, new leases and financed purchases.

Used to project Transportation Aid in the Executive Budget and as part of the 
Tax Cap calculation.



Reconcile Transportation 
Schedules with ST-3 Information
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Reminder:

ST-3 includes all costs for 
transportation.

Claim form schedules include 
only the aidable expenditures.

Check:
Schedules G, H, I, J, K

• Should be equal to or less 
than amounts in ST-3

• Revise ST-3 for miscoded 
items



Summer §4408 Miles
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Line 114 is a deduction.  Miles listed here are a deduction from Transportation 
Aid.

Must report those costs in the Special Aid Fund (F5511-F5551) and claim them 
through STAC system. 80% reimbursement available.



No Double Dipping…
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But dip once, in the proper place!
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21-22 Projected:

Include the 
CRRSA and 
ARPA grants

Only include the 
portion for 21-22

Note:  This is true 
for the 21-22 
Transparency 

Report too!
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Check 
where 

Summer 
§4408 

Program 
Costs are 
included in 

ST-3

Section 611 
and Section 
619 go here, 

but not 
Summer 
§4408
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Check where 
Summer §4408 
Transportation 

Costs are 
included in ST-3

This is where 
regular 

Transportation 
costs go. Not 

Summer §4408 
Transportation.

STAC Unit 
reconciles to 

Line 265



Transportation Aid Projections
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Projected
does not 

necessarily 
mean 

Budgeted

Evaluate 
what you 

want 
included in 

the 
Executive 

Budget



Supplemental Schedules
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 SS31-SS34 – CPSE Administration Costs
 Make sure they are completed
 Make sure someone has billed county for reimbursable 

costs and money has been received
 Need some help with this?  Check out the August 

Knowledge Cafe

 SS10-SS16 – Summer 4408 In-District Program
 Make sure they are completed if operate your own 

Summer §4408 program(s)
 Make sure someone is STACing children, receiving State 

Aid, and reconciling receivables in (F)
 Need some help with this?  Listen to our webinar 10/6/21



GASB 84 Accounting Change
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• Governmental Funds
• General Fund
• Miscellaneous Special 

Revenue Fund
• Custodial Fund

Agency Fund 
(TA)

• Remain in Private Purpose 
Trust Fund

• Miscellaneous Special Revenue 
Fund

Private 
Purpose Trust 

Fund (TE)



GASB 84 ST-3 Issues
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7/1/20 equity that has been 
reclassified between funds, goes 

here



What to Watch, Edits and Revision Process

Approval Process and Revisions19



Remember to Review Activity Log
20
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Correspondence from SED
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Pull here to make bigger



Want/Need to Revise Claims/ST-3?
23

 Must be under the Revision Data section in 
SAMS.

 Make sure you can see the “REVISION” 
watermark at all times.

 Make all the revisions you are aware of at the 
same time. Form “frozen” while they review.

 Make sure that you “Submit” the revision, so 
SED knows you changed something.

 Follow through on the process.



Sample of Revision Section
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End goal is to have 
each section say 

“Clean” 

“Issues” are outlined 
in the Edit Report by 
SED.



Review the Change Summary for 
Accuracy
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You Know You are Done….
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For each Claim Set



Important Dates
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 Forms were due 9/2/21
 Dunning letters normally sent every Friday (starting 

9/10)
 October 1st – important that you get the originals in by 

approximately this date, so SED has time to review
 October 15th or so – Critical that Claim Forms and ST-3 

be at least “Clean with Issues” so information can be 
included in November database for the Executive 
Budget projections

 Remember to go back and resolve the “Issues” as 
eventually you need to get to “Clean” for every section

 Also don’t forget to do the 180 Days Calendar section



Some Thoughts As the Year Starts
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Fall Planning

 Prepare Superintendent 
and BOE for results of 
Audited Financial 
Statements
 Due to changes from 

adopting GASB 84
Short training?
 Informative memo?

Fund balance
Significant changes 

this year?

29



CRRSA and ARPA Grants
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 Overview:
 Accounted for in Special Aid Fund
 Revenue coded to F4289-Other Federal Aid
 Expenditures coded:
 Current year expenditures for which there is an 

appropriate (F) code, use that account code
 Current year expenditures for which there is not an 

appropriate (F) code, use F1988.4-Unallocated Exp.
 Reimbursements to another fund for expenditures 

incurred in the prior year(s), use F9901.9-Interfund 
Transfers Out in (F) and 5031-Interfund Transfers In for 
fund(s) being reimbursed



Planning for CRRSA/ARPA

 This fall would be a good 
time to gather key 
stakeholders to more 
formally establish/review 
goals of the new federal 
money
 Plan/modify plan for use 

of funds
 Plan what will happen 

when federal funds are 
gone
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Planning for Foundation Aid 
Increase(s)

32

Many districts received significant increases in Foundation Aid 
for 21-22 with the promise of large increases in 22-23 & 23-24

Other districts received a modest increase in Foundation Aid 
for 21-22 but no promise of any increases for either 22-23 or 
23-24

Do you have a plan to handle the future?



For Your Consideration

 Is 2021-22 the year that a 
more formal long-range 
plan is developed?

 Generally, lots of money 
this year
How to mitigate the cliff 

while getting children 
caught up and then 
exceling?
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Upcoming Trainings

October 13, 2021
@ 9 AM

Topic: Joint Session with BO-Talk —
Review of BOCES and 

Transportation Aid and How to 
Maximize Each
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September 22, 2021 @ 9 a.m.
Knowledge Cafe

September 24, 2021 @ 9 a.m.
BO-Talk

October 6, 2021 @ 9 a.m.
Special Training –

Completing the SS10-SS16 
Schedules for In-District 
Summer 4408 Programs



Contact Us
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State Aid & Financial Planning Service
10 Empire State Boulevard

Castleton, NY 12033
(518) 477-2635, Option #1

sap.questar.org
@qiiisap
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