
Coffee Talk

Overview of the State Aid Claim 

Forms

State Aid & Financial Planning Service

July 2022



Welcome to 2022-23!
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 Review of our various webinars:

 Coffee Talk:

◼ Focused on the major responsibilities of the SBO

 Knowledge Café –

◼ Supports the Coffee Talk

◼ More hands-on examples of how to complete selected tasks

◼ Looks ahead at the tasks due in the following month

 BO-Talk:

◼ Focused on the major responsibilities of the BOCES BO

 STAC Talk:

◼ Provided by the STAC Service

◼ Focused on assisting those responsible for claiming Excess Cost 
Aid and/or Homeless Aid



Upcoming Special Training

July 13th, 2022:

9:00 a.m.

Preparing the 22-23 

Transparency Report
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Claim Forms in SAMS
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Claims Open in August
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Reporting 

2021-22 

Actual  

information 

for 

2022-23 Aid Key:

A = Due 9/2/22

B = Due by 6/30/23 for aid to 

start in 23-24; best practice is 

to complete when bus 

purchased

C = Due 9/1/22

D = Due May each year

E = Due April each year

* = Not completing timely will 

not delay current aid, but will 

affect those specific revenues 

eventually

A

A

A

A

B

A

A*

A*

C

D

E

2022-23
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Verify that your 

Entity Info is up 

to date

Check Each July
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Verify that your 

Entity Info is up 

to date!

Any

Retirements?

Changes in 

roles?

Also, now is a 

good time to 

make sure 

Superintendent’s 

password is 

up-to-date

Positions Listed:

-Superintendent

-State Aid Designee

-Director of Special Education

-Fiscal Advisor

-ST-3 Contact

-Transportation Contact



Task with First Due Date

Schedule F6 – Bus Amortization
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If you issued debt between 7/1/21 and 6/30/22 

to purchase school buses, complete and 

certify Form Set Schedule F6. 

Due by September 1, 2022, even if none of 

your other SAMS forms are complete.



Schedule F6 – Bus Amortization
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Purpose? They need to know what your interest rate 

was so they can establish the statewide average 

interest rate for bus purchases which is used in the 

calculation of Capital Transportation Aid.



Let’s Walk through the Claim Forms Tree10



Form A and Schedules
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Report all things 

related to student 

attendance for the 

previous year (21-22) 

and the estimated 

attendance for the 

following year (22-23)

All Should Do

May Need to Do



State Aid Factors Refresher

 The variables that determine the aid paid to 
a district: 

 Pupil Counts

◼ Several methods of counting students 
– rule of thumb is that more students 
should equate to more aid

 District Wealth

◼ Both income and property wealth are 
equalized against statewide averages

 Pupil Needs

◼ ELL, FRPL and Census Poverty 
Counts indicate the number of students 
with greater need for services

 Aidable Expenditures
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Pupil Counts

Attendance/Enrollment

Grade level

Types of services received 

◼Special education pupils-levels of service 

◼Academic Summer School

Residents/Nonresidents
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Key Source of Information is Form A



Form A Tips

 Not familiar with the 
information that needs 
to be reported on Form 
A?

 Check out our 
guidebook – it gives 
detailed instructions for 
each line of the Claim 
Form

 Remember that SAMS 
has a great Help
function too!
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Guidebooks available at:

sap.questar.org under the 

Guidebooks Link



SAMS Help
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SAMS Help Example
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Form A Tips
17

 Give whoever is going to gather the information a 

copy of the SAMS help files and/or our Claim 

Forms Guidebook for guidance

 Provide a copy of last year’s forms (for 

comparison) and a blank copy of the forms for 

summarizing 21-22 information and 22-23 

projections

 Discuss when information is needed by and why 

reporting accurately is so important 

 Drives aid!



Schedule B – Dual Enrollment
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 Dual enrolled pupils are those pupils enrolled in 
a non-public school in any district who, for some 
portion of the day or week, receive services from 
the public school district in the areas of special 
education, occupational education or gifted 
education. 

 If you have non-public school pupils (either from 
within or outside your district) for whom you 
provide services in one or more of these areas, 
you should claim them on Schedule B.

 Reporting these pupils helps maximize aid.



Schedule C – Designation of IMA Expenditures
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2. 2022-23 Maximum 

Aid Allocations
1. District Reported 2021-22 

Expense Eligible for 

Instructional Materials (ST-3)

3. District Designated 2021-

22 Expense for Instructional 

Materials Aids Calculation

Check this Schedule after the ST-3 is completed.  

If, in any line, Column 1 is lower than Column 2, see if you can 

reclass expenditures in Column 3 to another line to maximize IMA.



Schedule U – Charter School 

Enrollment
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Does your district 

have any children 

in Charter 

Schools?



180 Days Reporting and Form FB
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All Should Do

May Need to Do

For Select Group



Form FB – Building and Misc.
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Gathers a variety of information, including:

 Planning a Capital Outlay Project for 22-23?

 Complete Lines 136 and 137

 Doing your Building Conditions Survey in 21/22 

or 22/23?

 Complete Lines 138 and 139

 Going to purchase security cameras, etc. 

(Schedule N items) in 22/23?

 Complete Line 140



Form FB – Building and Misc.
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Gathers a variety of information, including:

 Issuing debt in 2022-23?

 Complete Line 174

 SED uses your response to tracks you – they will 

be looking for SA-132/135 the following September

 Did you sell any school buildings in the last 

year?

 If yes, complete Line 175

 This information is used to potentially recalculate 

building aid being paid on building(s) sold



Interest Rate Reduction Waiver
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 When Building Aid switched to being based on a 

statewide average interest rate, it also required all 

projects being aided:

 Every 10 years be subject to:

 Having the interest rate used for Building Aid 

calculation to be reviewed to see if it should be 

adjusted down

 This form is used to request a waiver from having your 

Building Aid reduced



Interest Rate Reduction Waiver
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Or….

-Will be pre-filled with any 

projects that you need to be 

concerned with

-Check back in December to 

see if waiver approved

No further action needed!



Schedule N – Security Cameras…

 Check with your 
Facilities Director – did 
your district purchase 
any security cameras, 
metal detectors, 
electronic security 
systems, hardened 
interior or exterior doors 
in 21-22? 

 If yes, the district can get 
State Aid (paid at your 
Building Aid ratio) in the 
following year, if claim 
on Schedule N.
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Schedule N – Security Cameras…
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Schedule W – Water Testing
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Form FT - Transportation
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Form FT - Transportation

 Claim Form reports various 
data points that are used to 
determine eligible 
expenditures for 22-23 
Transportation Aid

 Work with your 
Transportation Supervisor to 
gather some of the 
information:

 Miles driven: Lines 110 –
115

 Student counts on buses: 
Lines 127 -130
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Form FT - Transportation
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 Work with your payroll staff and/or Treasurer to 
calculate:
 Fringe benefits for Transportation staff 

 Report on Lines 117-118
◼ Allowable benefits include:

◼ Health/dental – single coverage only
◼ FICA

◼ ERS
◼ WC, UE, EAP

 Salaries and fringes of assistant drivers (monitors, aides 
and escorts not required by an IEP) 

 Lines 174 – 175

 Make sure to reconcile what is reported on Form FT 
to ST-3



Form FT - Transportation
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 Are you doing shared Transportation services?

 If yes, complete Lines 134 – 134e

 Work with Treasurer to ensure revenues from 
shared services are reported properly in the ST-3 
for both 21-22 actual and 22-23 projected –
A2304

 Revenues received lower the eligible 
Transportation cost

 Driving any foster care students > 50 miles? If 
yes, Line 135



Form FT - Transportation
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 Buying or leasing buses in 22-23? Important to 

report this on Lines 164-165

 Executive Budget 23-24 uses this information



Schedules G, H, I, J, K
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 Requires you to detail out what was spent during 

21-22 in Transportation Dept, except for salaries

 Report only Transportation Aid eligible expenses

 ST-3 expenditure codes includes both categories; 

schedules are for eligible expenditures only

 If not sure if expenditure is aidable or not, schedules 

have links to list of eligible/non-eligible items



Schedules G, H, I, J, K
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Schedule

Type of 

Transportation 

Expenditure

ST-3 Codes

G Equipment A5510.2, A5530.2

H Supplies and 

Materials

A5510.45, A5530.45

I Contractual A5510.4, A5510.49, 

A5530.4

J Contract Bus A5540.4, A5581.49

K Public Service 

Carriers

A5550.4



Non-Allowable Pupil Decimal 

Worksheets
36

 Why these forms are here:

 Results will determine a percentage that is used to 
lower the amount of the expenditures eligible for 
Transportation Aid



Non-Allowable Pupil Decimal 

Worksheets
37

 Website NYSED:State Aid (NAPD) Non-

Allowable Pupil Decimal Information has:

List of districts that needed to have the 

NAPD calculation done this spring

Template for gathering the information

Detailed instructions for what needs to 

be gathered and reported

https://stateaid.nysed.gov/trans/napd_info.htm


Summary of Recommendations for 

Claims Process
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Gathering Data:

 When should you start gathering data?

 Who should you involve in the process?



Process to Complete the Forms

 Gather data and close 
your books

 Verify the data

 Enter data in SAMS

 Run Edit reports and 
address any edits

 Have Superintendent 
certify and submit

 Watch Activity Log for 
any questions or 
concerns
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Due Date for Submission

of Data

Principal Purpose of the

Data File

Original State Aid Claim Forms

Submission
September 2, 2022 *

1. Reporting Actual 2021-22 Expenses 

and

Data for 2022-23 Aid                                                                                          

2. Projecting 2022-2023 Expenses 

and 

Data for 2023-24 Aid

Revisions

October 15, 2022 ** NYS Executive Budget Proposal

January 15, 2023 **
NYS Budgetary Negotiations and 

Final Enacted Budget

April 15, 2023 **

Adjusted State Fiscal Projections or

Final NYS Budget 

(If State Budget is late 

and Governor and Legislature elect to

use latest revised data)

* Original State Aid Claim Forms are due by statute on September 2 or the first day of business in the month of September

** NYSED recommends submitting revisions by mid month to ensure inclusion in the following month’s state database 

When are State Aid Claim Forms Due? 



Remember, It is Worth the Effort
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Next Coffee Talk

August 17, 2022 @ 9 AM

Topic: Preparing the 
State Aid Claim Forms: 
How to Complete and 
Key Areas to Review to 
Maximize Aid and 
Troubleshooting Claim 
Form Issues and 
Revisions and Edits
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Contact Us
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State Aid & Financial Planning Service

10 Empire State Boulevard

Castleton, NY 12033

(518) 477-2635, Option #1

sap.questar.org

@qiiisap


