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Agenda

¨ Overview of Changes to 
the 22-23 Claim Forms

¨ Review of Due Dates for 
Claim Forms and Helpful 
Resources

¨ Areas to Focus on for 
Forms A, FT, and FB

¨ ST-3 Considerations
¨ Revisions and Edit 

Checks
¨ September Workshops
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Changes to the 22-23 Claim Forms
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¨ https://stateaid.nysed.gov/sams/2022-
23_SAMS_Release_Memo.htm

¨ Form Set A
¤ Schedule A5-Days of Session Matrix
¤ Schedule A8-Extraordinary Condition and State of 

Emergency Requiring Closure Days
¨ 180 Days Calendar – Attendance

¤ 180 Days Calendar Waiver Form
n Say N/A if already have waiver for 21-22 or apply now

¤ 180 Days Calendar Edit Report

https://stateaid.nysed.gov/sams/2022-23_SAMS_Release_Memo.htm
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¨ Form Set FB – Building and Misc.
¤ Building Condition Survey
¤ Form FB Schedule W – Water Testing
¤ Form FB Interest Rate Reduction Waiver Application Form

n For waivers for 23-24 building aid
¨ Form Set FT- Transportation

¤ Bus Purchases
n Bus purchase ceiling max was updated to include Zero Emission 

Buses with a PO date after 7/1/22
n Aid on Zero Emission Buses will be aided over 12 years vs. 5 

years
¤ ARP & CRRSA Spent on Transportation Costs

n New Lines 180-181 to report spending

Changes to the 22-23 Claim Forms



Deadlines and Changes

Claim Forms5



Due Date for Submission
of Data

Principal Purpose of the
Data File

Original State Aid Claim Forms
Submission September 2, 2022 *

1. Reporting Actual 2021-22 Expenses 
and

Data for 2022-23 Aid                                                                                          

2. Projecting 2022-2023 Expenses 
and 

Data for 2023-24 Aid

Revisions

October 15, 2022 ** NYS Executive Budget Proposal

January 15, 2023 ** NYS Budgetary Negotiations and 
Final Enacted Budget

April 15, 2023 **

Adjusted State Fiscal Projections or
Final NYS Budget 

(If State Budget is late 
and Governor and Legislature elect to

use latest revised data)

* Original State Aid Claim Forms are due by statute on September 2 or the first day of business in the month of September

** NYSED recommends submitting revisions by mid month to ensure inclusion in the following month’s state database 

When are State Aid Claim Forms Due & Why are They Due Then? 



Claim Forms Done in SAMS

https://stateaid.nysed.gov/sams/

https://stateaid.nysed.gov/sams/
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9

Schools

BOCES
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Resources Available on Our Website
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¨ Guidebooks:
¤ Workbook for 2022-23 General State Aid Claim Forms

n Line-by-line explanation of what each line in the claim forms 
should include

¤ Supplemental Schedules SS10-SS16 Guidebook
n Provides guidance on completing these schedules for any 

in-district Summer 4408 program(s)
n Note: Special webinar coming in October on completing 

these schedules
¤ Fund Balance and Reserves Guidebook

n Provides guidance on recording activity in reserves and 
reporting reserves and restricted cash in the ST-3



Resources Available on Our Website

Other Tools:
¨ State Aid Reconciliation

¤ Under Resources, then State Aid link
¨ July 2022 Coffee Talk and June & July Knowledge 

Cafe
¤ Reviewed many of the claim forms

nPurpose
nWhere data is gathered from
nWho may be able to help you gather key 

information
nAvailable under Resources, then Webinars and/or 

Webinar Recordings
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Claim Forms Process 
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Run Run Edit Reports and clear issues or 
provide detailed explanations.

Complete Complete the Claim Forms and ST-3 in 
SAMS.

Gather
Gather data with the assistance of other 
key district staff.
• Transportation Director, Pupil Personnel Director/Special Education Director, Treasurer, 
Data Coordinator, Etc.



Claim Forms Process 
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Review
Review the Activity Log for any 
correspondence from SED. Respond to 
their correspondence in a timely manner.

Certify Have Superintendent certify each section 
of the Claim Forms and ST-3.

Save and 
Ready “Save and Ready” all Forms.



Form A 15
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# of students on the school 
register on a given day (ADM)

# of students that attended 
school on a given day (ADA)

ADM and ADA 
numbers are coming 
from Schedules A2 

and A4

They are used in 
several State Aid 

formulas
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Schedule A5 – Determines if the 180 
days of instruction requirement was 

met to ensure Foundation Aid earned

Short?

Short?

FORM REVISED
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Schedule A8 –
Used to document Extraordinary Condition Days and 

State of Emergency Closure Days

FORM REVISED
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SED doesn’t always 
approve reason

Form A8 Continued



Form A
20

“Projected” Column is Used in November 
database for Foundation Aid, SIRS 

information used in February database.

Recommend you update “Projected” in 
October to match SIRS!



Form A – Lines 55-64
21

ü Are you reporting all your eligible children here?



Form FB22
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Interest Rate Reduction Waiver
24

¨ This form will only populate if there is a project 
that will potentially be affected



Form FT25



Form FT Mileage Data
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¨ Review mileage
¨ Other Purpose Mileage used for deduction
¨ Do actuals for 2021-22 look reasonable?
¨ Do projections for 2022-23 look reasonable? 



Form FT Lines 117-118
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¨ Employee Benefits Calculation
¤ Include Health/ Dental (single coverage)
¤ FICA
¤ ERS
¤ Worker’s Compensation, Unemployment

¨ Costs of benefits for monitors and aides 
not required by an IEP, are not aidable.  
You report them with other costs here, but 
then back them out on Line 175



New Lines on Form FT
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Will be used in Transportation Aid calculation to reduce State Aid
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Form FT Schedules G, H, I, J, K

¨ Can’t be greater than what is reported on the 
corresponding entries on the ST-3

¨ Must be listed on the aidable transportation 
expense list 

http://www.nysed.gov/pupil-
transportation/guide-aidablenon-aidable-
transportation-expenses

http://www.nysed.gov/pupil-transportation/guide-aidablenon-aidable-transportation-expenses


Importing From Your Software and Key Areas to Check

See below for changes to ST-3:
https://stateaid.nysed.gov/st3/

ST-330

https://stateaid.nysed.gov/st3/


ST-3 Tips and Recommendations
31

¨ SAMS has an import function
¤Can import from accounting records the 

actual numbers from the 21-22 year and 
the budgeted numbers for the 22-23 year.
nFor all funds!
nClose your funds first, so final fund 
balance is transferred to ST-3 properly.



ST-3 and Claim Forms
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¨ Information in the ST-3 meets three purposes:
¤All governments in NYS must report their 

financial position annually
¤Expenditures eligible for aid are reported on 

the ST-3 and/or the claim forms and together 
are used to determine the eligible State Aid

¤Projected expenditures are used by the 
State to determine the potential aid due to 
the district for the following year



ST-3 Tips
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¨ Important to ensure key information in the 
ST-3 are reported in the proper places, for 
example:
¤Instructional Material expenditures
¤Transportation expenditures
¤Capital Outlay Exception expenditures
¤Summer 4408 expenditures
¤Refunded bond
¤Any account in the ST-3 that has more than 

one line



Submitting the ST-3

¨ Run ST-3 Edit Report and clear or explain all 
questions / comments
¤ “Verified accurate” is not an acceptable answer – provide 

enough information so they will clear the edit
¤ Responses can’t be deleted – be careful what you write!

¨ Make sure all sections are set as “Ready”
¨ Have Superintendent review, complete ST-3 

Certification form and transmit report
¨ Print OSC ST-3 Certification Form and have 

Treasurer sign & mail in
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Submitting the ST-3 & Claim Forms

¨ Monitor the progress of the claim forms and 
ST-3 by selecting “Activity Log” in SAMS

¤Respond promptly to any questions
¤Use “Revision Data” section for changes
¤Make sure to transmit revisions 

nDoesn’t require Superintendent to send 
revisions
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First Time Completing the ST-3?
36

¨ Does the task seem daunting?
¨ We recorded a webinar titled, “ST-3 101”.
¨ The webinar is under Webinar Recordings then 

scroll down to the Special Webinar section.
¨ Presentation covers how to import from your 

accounting records, overview of what is reported, 
what to check (What should balance? What 
should agree?), key areas for each fund and the 
Supplemental Schedules SS-1 through SS-8, 
maximizing aid, and tips for submitting and 
revising the ST-3.



What to Watch, Edits and Revision Process

Approval Process and Revisions37



Remember to Review Activity Log
38
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Correspondence from SED
40

Pull Here
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Want/Need to Revise Claims/ST-3?
42

¨ Must be under the Revision Data section in 
SAMS.

¨ Make sure you can see the “REVISION” 
watermark at all times.

¨ Make all the revisions you are aware of at the 
same time. Form “frozen” while they review.

¨ Make sure that you “Submit” the revision, so 
SED knows you changed something.

¨ Follow through on the process.



Sample of Revision Section
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End goal is to have 
each section say 

“Clean” 

“Issues” are outlined 
in the Edit Report by 
SED.



Review the Change Summary for 
Accuracy
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You Know You are Done….
45

For each Claim Set



Important Dates
46

¨ Forms are due 9/2/22
¨ Dunning letters normally sent every Friday (starting 9/9)
¨ October 1st – important that you get the originals in by 

approximately this date, so SED has time to review
¨ October 15th or so – Critical that Claim Forms and ST-3 

be at least “Clean with Issues” so information can be 
included in November database for the Executive 
Budget projections

¨ Remember to go back and resolve the “Issues” as 
eventually you need to get a “Clean” for every section



Fall Workshops47

Topics include: Review of 22-23 State Budget, Key 
State Aid Measurement Dates, What to Do This Year to 
Manage Fund Balance and Everything You Ever 
Wanted to Know about Foundation Aid – What to 
Monitor and How to Maximize Aid
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Fall Workshops

Albany: Century House-997 New Loudon Rd. (Route 9), Latham,
September 12, 2022, from 9 a.m. – 11 a.m.

Syracuse: Double Tree Hotel-6301 Route 298, East Syracuse,
September 12, 2022, from 2 p.m. – 4 p.m.

Lake George: Courtyard by Marriott-365 Canada St, Lake George,
September 13, 2022, from 10 a.m. – 12 p.m.

Long Island (Session #1): Eastern-Suffolk BOCES Conference Rm. 9-
750 Waverly Ave, Holtsville, September 14, 2022, from 2 p.m. – 4 p.m.
Long Island (Session #2): Western-Suffolk BOCES -31 Lee Avenue, 

Wheatley Heights, September 15, 2022, from 9 a.m. – 11 a.m.
Canton: St. Lawrence-Lewis BOCES– 40 West Main Street, Canton,

September 15, 2022, from 2 p.m. – 4 p.m.
Watertown: Jefferson-Lewis BOCES, Conference Room A & B, 

Administration Building – 20104 State Route 3, Watertown,
September 16, 2022, from 9:30 a.m. – 11:30 a.m.
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Fall Workshops

Utica: Oneida-Herkimer-Madison BOCES, Oneida Room – 4747 
Middle Settlement Rd, New Hartford,

September 19, 2022, from 11 a.m. – 1 p.m.
Buffalo: Erie 1 BOCES, Conference Room B2b – 355 Harlem Rd, West 

Seneca, September 22, 2022, from 2 p.m. – 4 p.m.
Putnam-Westchester: Holiday Inn – One Holiday Inn Drive, Mount 

Kisco, September 22, 2022, from 2 p.m. – 4 p.m.
Mid-Hudson: Homewood Suites – 180 Breunig Rd, New Windsor,

September 23, 2022, from 9 a.m. – 11 a.m.
Rochester: RIT Inn & Conference Center – 5257 West Henrietta Rd, 

Rochester, September 23, 2022, from 9 a.m. – 11 a.m.
Binghamton: Double Tree by Hilton – 225 Water Street, Binghamton,

September 29, 2022, from 11 a.m. – 1 p.m.
Webinar

September 30, 2022, from 9 a.m. – 11 a.m.



Next Coffee Talk

October 12 @ 9 AM

Topic: 
Review of Expense 

Based Aids and How to 
Maximize Each
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Contact Us
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State Aid & Financial Planning Service
10 Empire State Boulevard

Castleton, NY 12033
(518) 477-2635, Option #1

sap.questar.org
@qiiisap


