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Agenda
2

 Where to find the Claim Forms and helpful 
resources

 How attendance reporting affects aid
 Areas to focus for Forms A, FT, and FB
 ST-3 Items
 Plans for September Workshops



Deadlines and Changes

Claim Forms3



Due Date for Submission
of Data

Principal Purpose of the
Data File

Original State Aid Claim Forms
Submission September 2, 2021 *

1. Reporting Actual 2020-21 Expenses 
and

Data for 2021-22 Aid                                                                                          

2. Projecting 2021-2022 Expenses 
and 

Data for 2022-23 Aid

Revisions

October 15, 2021 ** NYS Executive Budget Proposal

January 15, 2022 ** NYS Budgetary Negotiations and 
Final Enacted Budget

April, 15, 2022 **

Adjusted State Fiscal Projections or
Final NYS Budget 

(If State Budget is late 
and Governor and Legislature elect to

use latest revised data)

* Original State Aid Claim Forms are due by statute on September 2 or the first day of business in the month of September

** NYSED recommends submitting revisions by mid month to ensure inclusion in the following month’s state database 

When are State Aid Claim Forms Due & Why are They Due Then? 



Claim Forms Done in SAMS

https://stateaid.nysed.gov/sams/

https://stateaid.nysed.gov/sams/
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Schools

BOCES
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Resources Available on Our Website
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 Guidebooks:
 Workbook for 2021-22 General State Aid Claim Forms
 Line-by-line explanation of what each line in the claim forms 

should include
 Supplemental Schedules SS10-SS16 Guidebook
 Provides guidance on completing these schedules for any 

in-district Summer 4408 program(s)
 Note: Special webinar coming in September on completing 

these schedules
 Fund Balance and Reserves Guidebook
 Provides guidance on recording activity in reserves and 

reporting reserves and restricted cash in the ST-3



Resources Available on Our Website

Other Tools:
 State Aid Reconciliation

Under Topics, then State Aid link
 July 2021 Coffee Talk

Reviewed many of the claim forms
Purpose
Where data is gathered from
Who may be able to help you gather key 

information
Available under Topics, then Webinars and/or 

Webinar Recordings
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Claim Forms Process 
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Run Run Edit Reports and clear issues or 
provide detailed explanations.

Complete Complete the Claim Forms and ST-3 in 
SAMS.

Gather
Gather data with the assistance of other 
key district staff.
• Transportation Director, Pupil Personnel Director/Special Education Director, Treasurer, 
Data Coordinator, Etc.



Claim Forms Process 
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Review
Review the Activity Log for any 
correspondence from SED. Respond to 
their correspondence in a timely manner.

Certify Have Superintendent certify each section 
of the Claim Forms and ST-3.

Save and 
Ready “Save and Ready” all Forms.



Why Does Attendance Matter? 13



Impact of Pupil Counts on Aid Ratios
14

 RWADA Aid Ratio

Compared to Statewide Average

Resident Weighted Average 
Daily Attendance (RWADA)

 Compares wealth measure (Actual Valuation) 
per weighted pupil count (Resident Weighted 
Average Daily Attendance) to statewide 
average

 Used for Building Aid and BOCES Services Aid



Transportation Aid Ratios
15

 Selected Transportation Aid is the highest of 
the following:

Includes Total Weighted 
Pupil Units (TWPU)

RWADA

Public and 
Non-Public 
Enrollments
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=

X Adjusted State Sharing 
Ratio

    The Greater of:         
1.37 - (1.23 *CWR)    
1.0- (0.64 *CWR)     

0.80 - (0.39 * CWR)  
0.51 - (0.173 * CWR)

Selected TAFPUX

=
Average Daily Membership (ADM)

+
Special Education Pupils (1.41 Weighting)

+

Declassified Pupils (.50 Weighting)

+

Summer School Pupils (.12 Weighting)

+

Dual Enrollment Pupils

Foundation Aid Calculation

=

X

Local Cost of Education/ Pupil

Average Cost of  Successful 
Schools

Regional Cost Index

X

Pupil Need Index
Census Poverty (.65 Weighting)

FRPL  (.65 Weighting)
ELL  ( .50 Weighting)

Sparsity



Connection to Form A Schedules
17



Form A 18



Schedules A2/A4
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 Check for 
Reasonableness

Try comparing to 2019-20 
Claim Year (18-19 School Year)

 Does it make 
sense to compare 
with 2019-20 
school year or 
should you look at 
prior years?



Verifying Schedule A5
20

Does this match with 
all days students 

attended?
-This should include 
remote instruction

Need to meet a 
minimum of 180 

days

New Entries



Declaration of an Emergency
21

 For days where students 
did not attend due to a 
declared emergency

Page 6 of 
April Memo Not reported in SAMS

 If district falls below 
180 days on Schedule 
A5, must submit 
documentation to:
180days@nysed.gov

mailto:180days@nysed.gov


180 Day Calendar and 900/990 Hours
22

 Don’t need to upload the 180 Day Calendar 
Spreadsheet, but will enter in Total Session 
Days and Hours

 This sheet needs to agree with Schedule A5

 Waivers for hours for the 2020-21 and 2021-
22 school years are still available



Form FT:  Is it Reasonable?23



Form FT Mileage Data
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 Review mileage
 Other Purpose Mileage used for deduction
 Do actuals for 2020-21 look reasonable?
 Do you need to look back at older claim 

years for 2021-22 projection? 



Form FT Lines 117-118
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 Employee Benefits Calculation
 Include Health/ Dental (single coverage)
 FICA
 ERS
 Worker’s Compensation, Unemployment

 Not allowed to include benefits associated 
with monitors, and aides not required by 
an IEP



Form FT Schedules G, H, I, J, K
26

 Can’t be greater 
than what is 
reported on the 
corresponding 
entries on the ST-3

http://www.nysed.gov/pupil-
transportation/guide-aidablenon-aidable-
transportation-expenses

 Must be listed on 
the aidable
transportation 
expense list 

http://www.nysed.gov/pupil-transportation/guide-aidablenon-aidable-transportation-expenses


Form FB27



Interest Rate Reduction Waiver
28

 This form will only populate if there is a project 
that will potentially be affected



Building Condition Survey 
29

http://www.p12.nysed.gov/facplan/

http://www.p12.nysed.gov/facplan/


Importing From Your Software and Key 
Areas to Check

ST-330



ST-3 Tips and Recommendations
31

 SAMS has an import function
 Can pull in automatically your accounting records for 

the current year actual numbers
 For all funds!
 Close your funds first, so final fund balance is transferred 

to ST-3 properly
 Would still need to manually enter the projected 

expenditures for 21-22
 Reminder: Enter projected expenditures for 21-22, not 

necessarily 21-22 budget
 This information will be used for projecting 22-23 State Aid



ST-3 and Claim Forms
32

 Information in the ST-3 meets two purposes:
 All governments in NYS must report their financial 

position annually
 Expenditures eligible for aid are reported on the ST-3 

and/or the claim forms and together are used to 
determine the eligible State Aid

 Important to ensure key information in the ST-3 
are reported in the proper places, for example:
 Instructional Material expenditures
 Transportation expenditures
 Summer 4408 expenditures



Submitting the ST-3

 Run ST-3 Edit Report and clear or explain all questions/ comments
 Make sure all sections are set as “Ready”
 Have Superintendent review, complete ST-3 Certification form and 

transmit report
 Print OSC ST-3 Certification Form and have Treasurer sign & mail in
 Monitor the progress of the report by selecting “Activity Log” in SAMS

 Respond promptly to any questions
 Use “Revision Data” section for changes
 Make sure to transmit revisions 
 Doesn’t require Superintendent to send revisions
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Fall Workshops34



Plans for Fall Workshops

 Due to ever changing status of the pandemic and 
out of concern for our subscribers, we will not be 
holding the 2021 Fall Workshops in person

 We hope to return to in-person Fall Workshops
in September 2022

 We continue to be available for BOCES /ASBO 
Chapter Meetings
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Plans for September 2021
36

 Our webinars have been well received, but we 
respect the fact that one hour webinars are the 
preferred length, so we will:
 September Coffee Talk will replace our Fall Workshop 

(and will be recorded for easy listening options)
 Focus will be on the most common issues with the Claim 

Forms and ST-3 and how to resolve them
 We will hold our Knowledge Café and BO-Talks in 

September on current issues
 We will have a webinar on how to complete the 

Supplemental Schedules SS10-SS16 for those who 
operate their own Summer 4408 program(s)



Next Coffee Talk

September 14, 2021 @ 
9 AM

Topic: Troubleshooting 
Claim Form Issues and 

Revisions and Edits
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Contact Us
38

State Aid & Financial Planning Service
10 Empire State Boulevard

Castleton, NY 12033
(518) 477-2635, Option #1

sap.questar.org
@qiiisap
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